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1 MACHOPT ®OHJA OLEHOYHBIX CPEJICTB 1O YYEFHOI
JAUCHOUIIJIIMHE
JloKkyMeHTalMOHHOe o0ecreYeHne yIpaBieHus

1.1 O01ue moJ10KeHus

Onenounsle cpeacTBa paspaboTansl B cooTBeTcTBHM ¢ DenepanbHbIM
TOCYapCTBEHHBIM 00pPa30BaTEIbHBIM CTAHIAPTOM CPEIHETO MPO(HEeCCHOHATHLHOTO
obOpazoBanus (nainee — ®I'OC CIIO) mno cnenunanbHocT 15.02.08 TexHomorus
MAaITMHOCTPOCHMS.

OneHouyHble CpeACTBA TMpEeAHA3HAUYEHBl [UII KOHTPOJSI U OILIEHKH
o0pa3oBaTeIbHBIX JTOCTIXKEHH 00YyJaronInXcsi, OCBOUBIIHUX MPOTpaMMy yueOHOM
TUCIUIUTHHBI JJoKyMeHTallMOHHOE 00ecTieueHne YIPaABICHHUS.

OneHouyHble CpeACTBA  BKIIOYAIOT  KOHTPOJBHBIE  MaTepHalbl  JJs
POBENICHUS TMPOMEXKYTOYHOUW arrectanuu B (opme auddepeHInpoBaHHOTO
3auera.

Oco0oe 3HaueHWe IUCUUIUIMHA HMMEET NpH (POPMUPOBAHUM U PA3BUTUU

CIIEIYIOIIUX KOMIIETECHIIHM:

OK 1. [loHuMarh CyIIHOCTP M COLHMAJIBHYIO 3HAYUMOCTh CBOEH Oynyueit
npodeccuu, NPOsIBIATh K HEW YCTOMYMBBIN HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIILHOCTD, BHIOUPATh TUIOBBIE METO/IBI
U CHocoObl  BBIMOJTHEHUS  MPO(PECCHOHANBHBIX  3a7ad, OIICHUBATh  UX
3 PEKTUBHOCTH U KAaYECTBO.

OK 3. [IpuHumaTh penieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYallUsIX U HECTH
3a Hux orBercTBeHHOCTh. OK 4. OcylecTBisiTh MOUCK W HUCHOJIb30BaHUE
uH(popmaru, HE00X0IUMOM JUTS 3¢ pexTuBHOTO BBITIOJTHEHUS
npodeccroHanbHbIX 3a4a4, TPO()PEeCcCHOHATBLHOTO U IMYHOCTHOT'O Pa3BUTHS.

OK 5. Hcnonw3oBaTh HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
npodeccroHanbHOM AeSITeTbHOCTH.

OK 6. PaboTarh B KOJUIEKTHUBE W KOoMaHe, dPPEKTUBHO 0OIIATHCS C KOJJIETaMH,
PYKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 7. bparb Ha ce0s OTBETCTBEHHOCTh 3a paldOTy HICHOB KOMAaH/IbI
(MOTYMHEHHBIX), 32 PE3YyJAbTAT BBINOIHEHUS 3a/JAHUM.

OK 8. CamocTosITeIbHO ONpPEEsATh 3a1a4l Npo(PEecCuOHATBLHOIO U JTUYHOCTHOTO
pPa3BUTHS, 3aHUMATHCSI CAMOOOPA30BAaHUEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHHUE
KBaJIU(PUKALIUU.

OK 9. OpueHtupoBaTbCsi B YCIOBHUSIX YaCTOM CMEHBI TEXHOJIOTUM B
npodeccroHanbHOM AESITebHOCTH.

IIK 2.1. YyacTtBoBaTh B IJIAHUPOBAHMHM U OPraHU3ALMHU PAOOTHI CTPYKTYPHOTO
NOIpa3ICICHUS.

IIK 2.2. YgyacTBOBaTh B PyKOBOACTBE PA0OTOM CTPYKTYPHOTO IOAPA3ICTICHHUS.



I[IK 2.3. VYuacTBOoBaTh B aHaJIu3€ IMpolEecca U PE3YJIbTATOB JAESITEIbHOCTH

noApa3aeieHus

Pe3yabTaTrbl  OCBOCHUA

TUCHMILINHBI,
Pacnpenesienue oneHUBaHUS Pe3yJdbTATOB 00y4eHHUS 10 BHAAM KOHTPOJIA.

nmojuie;Kalme  TMpoOBeEpPKe.

Pesynbrarel 00yueHus (OCBOCHHBIE
YMEHHUS, YCBOCHHbBIC 3HAHMS)

Bun arrecranmuu

OCHOBHBIEC TOKA3aTEIIN OICHKHU

TEKYLIUH| MpoMesx| PE3yIbTAaTOB
V1. OhopMasTe TOKyMEHTALHIO B + + -oopMIeHUE ONaHKOB B
COOTBETCTBUU C HOPMATUBHOM 0a30M, COOTBETCTBHM C  TIPaBHJIAMH,
B TOM YHCJIE C UCIIOJIb30BAaHUEM nm3noxeHHeiMu B ['OCTe P6.30 -
WH(OPMAITMOHHBIX TEXHOJIOT U 2003, c HCIIOJIb30BAaHUEM
tekcToBoro penakropa WORD;
-BBINOJIHEHUE OTIIPaBKU
CO3/IaHHBIX OJIaHKOB Ha pabodyee
MECTO MpenoiaBaTes
TOCPEACTBOM 3JIEKTPOHHOU
TIOYTHI.
+ -A3JI0KCHUC PCKBU3HUTOB
OpPTaHM3AIMOHHBIX JIOKYMEHTOB;
-XapaKTepUCTHKA pas3enoB
VYcraBa;
-pa3paboTka Ha OCHOBE
KBanudukanmoHHbIx TpeOOBaHMIMA
JOKHOCTHON MHCTPYKITUY;
-ohopMIICHHE THUTYIBHOTO JIMCTA
JO>KHOCTHOM MHCTPYKIIMM U BH3
O3HAKOMJICHHUSI.
+ + opopmieHHE PaCTIOPSIAUTEIBHBIX
U CIpPaBOYHO-UH(POPMAIIMOHHBIX
JOKYMEHTOB, C HCIOJIb30BaHUEM
TekcToBoro pemakropa WORD.
Broinonnenue OTIIPaBKU
CO3/JaHHBIX  JOKYMEHTOB  Ha
pabouee MeCTO TMpernmoaaBaTes
MOCPEJCTBOM 3JIEKTPOHHOM
MOYTHI
V.2 OcyiecTBisTh XpaHEHUE U + BBIITOJIHEHHE perucTpanuu
MOUCK TOKYMEHTOB BXOJISIIICH, UCXOsIIeH u
BHYTpEHHEH TOKYMEHTaIUU
+ -COCTaBJICHHUE 3aroJ0BKOB JIEN ISt

CHCTEMAaTH3allMH JOKYMEHTOB |
HMH(POPMAaLIMOHHO-CITPABOYH O
paboThI IO JOKYMEHTaM;

- OmIpejeleHUE CPOKOB XpPaHEHUS
nen  mo IlepeuHio  THMOBBIX
YIpaBJICHYECKUX IOKYMEHTOB




3.1 IlonsaTue, nenu, 3agaud 1 + Wznoxenne MMOHATHSA, ICIEH,

MPUHLUIIBI AETONPOU3BOJICTBA 3a1a4 u MPUHLIUIIOB
JIEJIONPOU3BO/ICTBA

3.2 OCHOBHBIE OHATHS + N3noxeHne OCHOBHBIX IOHATHU

JOKYMEHTAIIHOHHOTI'O 00eCTIeYeHus JOKYMEHTALIMOHHOI'O

yIpaBJICHUS obecrieueHus yrpaBIeHHsI

3.3 Cucrembl JOKYMEHTAallHOHHOT'O + N3noxenue mnpaBwii paboOThl H

obecrieyeHus yrpaBJieHUs oopmIieHUsT Pa3TUYHBIX CHCTEM
JOKYMEHTAIlMOHHOT O
o0ecreueHus yIpaBiIeHUs

3.4 Knaccuukanuio J0KyMEHTOB N3noxenue KIaccupuKauu
JOKYMEHTOB

3.5 TpeGoBaHUs K COCTABICHUIO 1 + N3noxenue npaBuil  ohopMIICHUS

0(hOpMIICHHUIO JTOKYMEHTOB JIOKYMEHTOB,
pernamentupoBaHblx  ['OCTom
P6.30-2003

3.6 TexHomnoruto paboTsl ¢ N3noxxeHne TEXHOJIOTMM IpUEMA,

JOKYMEHTaMU Ha IPEANPUATHH 00paboTKH, perucrpanuu
JOKYMEHTOB W OpTraHU3alHH

KOHTPOJIA 34 UX UCIIOJHCHUECM

N3noxenune TpeOoBaHuil K
dbopMupoBaHUI0 U O(POPMIICHHUIO
JIen JUis WX TOJATOTOBKH K

XpaHEHUIO u COCTaBJICHUIO
HOMEHKJIATYPHI JIEJT
3.7 OCHOBBI OpraHHU3alUU W3noxkenne kinaccupukanuu U
MH()OPMAITMOHHBIX TEXHOJIOTHH. Ha3HAYCHWS  OpraHU3aIl[MOHHBIX
CpejicTBa OpraHU3al[MOHHON TEXHUKH TEXHUYECKUX CPEJICTB,;

BO3MOXHOCTEM coBpeMeHHbIX 11K

1.2 PacnpenesieHHe THIOB H KOJIMYECTBA KOHTPOJbHBIX 3aJaHUil 110
3JIEMEHTAM 3HAHMU U YMEHUM

Homepa n HanmeHoBaHMS

Texymmii KOHTPOJIb

[IpomeKyTOUHBIN KOHTPOJIb

paszaeios, TEM. Kon Kon
Tum u Tun u
KOHTPOJIBHOI'O | HAUMEHOBAHHE | KOHTPOJIBHOI'O | HAUMEHOBAHUE
3aJlaHus YMEHUH, 3aIaHuA YMEHH,
3HAHUMN 3HAHUHN
Pasznen 1. lokymeHTHpPOBaHUE
BBenenne 17 3.1,3.2
Tema 1.1 IlonsiTe 0
JOKYMEHTaX U crnocodax 17 3.1,3.2, 3.3, - -
AOKYMEHTHPOBAHUS. 34

Buabl 1 kiaaccupuranmst
JOKYMEHTOB.




Tema 1.2 TpeGoBanus k
AOKYMEHTaM.

CoctaB pekBU3NTOB
CJIY2KeOHOr0 IOKYMEHTA.

13, 17

V1,35

Tema 1.3
Opranu3anuoHHoO-
pacnopsiiuTeIbHAast
aokymenTanus (OPJ)

13, 17

V1,35

Tema 1.4
JdoxkymeHTHpOBaHME
TPYAOBBIX
NMPAaBOOTHOIIEHHUIA.

17

3.2,3.5

V1,3.1,3.2,
33,35

Pa3znes 2. TexHosiorusi padoThl € 10K

MEHTAMed Ha

npeanpusatun (B pupme)

Tema 2.1 Ilopsinok
ABUKEHHS TOKYMEHTOB B
OpraHu3anmu.
Perucrpanus u
KOHTPOJIb MCIIOJTHEHH S
JAOKYMEHTOB.

13, 17

v.2,3.6

Tema 2.2 Texyuiee
XpaHeHue JOKYMEHTOB.

13, 17

¥.2,3.6

Tema 2.3 O0paboTka aena
AJIS1 TOCJIeIYIOLLero
XpaHeHMsl.

17

3.6

Tema 2.4 OcHOBBI
OpPraHM3auuu
HHGpOPMAIMOHHBIX
TexHoJioruii. Cpencrsa
OpPraHu3alMOHHOM
TeXHUKH.

17

3.7

JAnddepennupoBaHHbII
3auer

19

V1,3.1,3.2,
3.3, 3.5, 3.6,
3.7




2 CIIEHMPUKAIMUA OHEHOYHBIX CPEACTB

I[J'IH TCKYHICIO KOHTPOJA HCIIOJIL3YETCA: OIIPOC, OLCHKA BbIIIOJIHCHHA

IPAKTUYECKUX, KOHTPOJIbHBIX padoOT, OIIEHKA CAMOCTOSITEIbHOW PaOOThI U IpyTHE.

3a4cCT.

3

JIIsi  IpOMEXYTOYHOW aTTeCTallud HCTIOIb3YyeTcs: audQepeHrpyemMbplii

MATEPHAJIBI 111 TEKYIIETO KOHTPOJIS O YYEBHOM
JTUCLUIJINHE

Ilpakmuueckoe 3anamue Nol

Tema:

coCTaBJIeHHEe 0011ero 0JIaHKa M 0JIaHKa CJIYyKeOHOro mucbMa

KOHKPETHOM OPpraHu3anuu
3aganmue:

1

CoctaBuTh 0OIIMI ONaHK KOHKPETHOH opranusaiuu B (opmare Word mo
UCXOMHBIM JaHHBIM Ha ¢. A4, WuCHONB3ysd NPOJOJIBHYIO CXEeMY
PaCIOJIOKEHUSI PEKBU3UTOB.

CoctaBuTh OJlaHK MHCbMa KOHKPETHOM opranu3anuu B (opmare Word mo
UCXOJHBIM JaHHBIM Ha (. A4, WCTONB3ys YIIIOBYIO CXEMY PaCIOIOXKCHUS
PEKBHU3UTOB (PACIOI0KEHUE CTPOKHU - LIEHTPOBAHHOE).

CocraBuTh OJIAHK KOHKPETHOT'O BU/Ia JOKyMeHTa (Tipukasza) B popmare Word
[0 MCXOAHBIM JAaHHBIM Ha ¢.A4, ucnoms3ys YIJIOBYHO CXEMY
PaCIONIOKEHUSI PEKBU3UTOB (PACIIONIOKEHUE CTPOKH - (hIIaroBoe).

VYkazarh paznudus MeXAy oOmMM OJaHKOM U OJIAaHKOM CIIY>KEOHOTO
nMchma.

BbImonmHUTE OTIPaBKy CO3MAHHBIX —OJaHKOB MPETOIABATENI0 TIOCPEICTBOM
AJIEKTPOHHOM TTOYTHI.

I/ICXOI[HBIG JaHHBIC AJIs1 COCTaBJICHUA OJIaHKOB

Bapuanr 1

MuHUCTEPCTBO KYJIBTYpbl U MACCOBBIX KOMMYHHUKanuii Poccuiickont denepanuu;
®enepanbHoe apxuBHOe areHTcTBO; PocapxuB; 103132, Mocksa, yiu. MnbuHka,
oM 12, Ten.: 206-35-31, daxc: 206-55-87,0KIIO 1047710027683, OIPH
5749830129068, MHH/KIIII 7710474216/771001001

Bapuanr 2

«IneKTpocBs3by POCTOBCKOW 00MacTH ; OTKPHITOE aKIIMOHEPHOE OOIIECTBO;
344082 PoctoB-Ha Jlony, mep. bparckwuii, Ten.: (863) 244-26-11, 244-27-01; dakc:
267-66-71. e-t elect@donpac.ru: OKIIO 02747280, OI'PH 1046600480759,
MHH/KIIIT 7708033140/771001001

Bapuanr 3


mailto:elect@donpac.ru

MB/JI Poccun; ['YB/I r. Mockssl; Ynpaeinenue BHyTpeHHUX nen KOro-Bocrouno
aMUHUCTpaTUBHOrO  okpyra; Otaen 1o Ooppde ¢  DKOHOMHYECKUMU
npectymieausamu: 10944 Mocksa, CopmoBckuil nip-T, 1om 13, kopm.2, ten. 709-
23-60. ¢axc 317-90-72, OKIIO 02842708, OI'PH 1027700380795, NHH/KIIII
7708033140/771001001

Bapuanr 4
[IpaBurenbctBO  MOCKBBI, VYIpaBiaeHHe IO JejaM HapyKHOM  pPEKIIaMBbl,
uHpopmanmu odopmienust ropona; ['ocyrapcTBEHHOE YHUTaApHOE MPEANPUSITHE
«l"opojnckas pexinama uHpopmarusi»; 194007, Mocksa, yi. [Ipodcorosnas, qom
82, Tten./pakc 718-78-74. E-ta mail rt)vniidad.ru; OKIIO 02842708, OI'PH
1027700380795, MHH/KIIII 7708033140/771001001

Bapuanrt 5
AKITMOHEPHBIN KOMMepueckui cOeperatenbHblii 0aHk Poccutickoit denepaiuu;
XamoBHuueckoe otaenenue; 121002, Mocksa, niep. CusieB Bpaxek, 1om 29/16;
ten. 241-71 01, reneraiin: 207865 KONKR RU, tenedaxc: 241-41-72; OKIIO
1047710027683, OI'PH 1046600480759, MHH/KIIIT 7710474216/771001001.

Bapuanr 6
Anmunuctparusi  PoctoBckoit  obmactH, MUHHCTEPCTBO  CTPOUTEIHCTBA,
APXUTEKTYPbI KUJIUIIIHO-KOMMYHaIbHOro X03sicTBa; 344007, r. PoctuB-Ha-/{ony.
yin. Conmanuctuyecka; jgom 82; ten/dakc (095) 789-78-75, E-mail: mail a
viiiidaJ.ru. OKIIO 02842708,0I'PH 1027700380795, MHH/KIIII
7708033140/771001001.

Bpems Ha BbInmosiHeHHe: 90 MuH.
IlepeyeHb 00bEKTOB KOHTPOJISI

HaumeHoBanue 00beKTOB OcHOBHbBIE MOKA3aTeIU OLIEHKH pe3yJibTaTa
KOHTPOJISI M OIleHKH

V1. OhopMIsATh JOKYMEHTAITUIO B OdopmiteHne 0JaHKOB B COOTBETCTBUH C

COOTBETCTBUU C HOPMATUBHOM 0a3zoM, |mpaBuiamu, uznoxkeHHsiMu B ['OCTe P6.30 -

B TOM YHCJIE€ C MCIIOIL30BaHUEM 2003, ¢ uCroIb30BaHUEM TEKCTOBOI'O

UH(OPMAITMOHHBIX TEXHOJIOTHIA penakropa WORD. BeinonHenue oTmpaBku
CO3JIaHHBIX OJJAHKOB Ha pabouee MecTo
MIPENOIaBaTENs MOCPEICTBOM IJICKTPOHHON
TTOYTHI

Kpurepuu ouenkmu:
- OIIGHKa «OTJMYHO» BBICTaBIsACTCS oOOydJaromemycs, €clii 3aJaHue
BBIITOJIHEHO O€3 OIHNOO0K,
- OIICHKA «XOPOIIIOY» BBICTABISAETCS OOYYarOMIEMYCsl, €CJTU B BBITIOJHEHHOM
3aJTaHUM He 0oJiee IBYX OMHNOOK,
- OIICHKa «YyJOBJICTBOPUTEIHLHO» BBICTABISICTCS OOyYarOIIEMyCs, €CIIH B
BBITIOJTHEHHOM 33JITaHUW TPH OIIHOKH,



- OLICHKA «HEYJOBJIETBOPUTEIHHO» BBICTABJISETCS OOYy4aroOlEeMycCsi, €Clu B
BBITIOJTHEHHOM 3a/IaHUU 00Jiee TPEX OIINOOK.

Ilpakmuueckoe 3anamue No2
Tema: o3HaKOMJIEeHHE C OpPraHM3allMOHHBIMHM JOKYMEHTAMH, AaHaJIU3
CTPYKTYPHI UX TEKCTA.

3ananme:

1. O3HaKOMHUTBHCS C TPYNIOH OPraHW3alMOHHBIX JIOKYMEHTOB. YKa3aTh HX
PEKBU3HTHI.

2. O3HaKOMHUTBCS C TEKCTOM ycTaBa. JlaTb XapaKTEPUCTUKY Ka)XJAOMy pa3feiy
yCTaBa.

3. Pazpaboraiite Ha ocHoBe KBanmmdukaMOHHBIX TpPeOOBAHUN MOKHOCTHYIO
UHCTPYKIIMIO HA OJHY U3 KaTeropuid OQUCHBIX Ciyxamux. JlomKHOCTHas
UHCTPYKIMS JOJDKHA OBITh O(OpMIIEHA B COOTBETCTBUU C YCTaHOBJIEHHBIMHU
TpeOOBaHUSIMH, C TUTYJIHHBIM JINCTOM U BU3aMHU O3HAKOMJICHHS.

Wcxonnbie naHnHbIe AJ19 COCTaBICHUS JOHKHOCTHON MHCTPYKIIMH
TpeboBanus k kBanudukanuu. Cpenaee mpodhecCHoOHAIbHOE 00pa30BaHUE U CTaXK
paboTHI IO EIONPOU3BOJICTBY HE MEHee 2 JIeT.

BYXT'AJITEP-PEBU30P

JoxHocTHBIE 0083aHHOCTH. OCYyHIECTBISIET B COOTBETCTBUU C JICH-
CTBYIOLUIUMH IOJIOKEHUSMA M HMHCTPYKLIMSIMHM IUIAHOBBIE W 110 CIELHAJIbHBIM
3aJJaHUSIM JIOKYMEHTAJbHbIE PEBU3UU XO35HCTBEHHO-(DMHAHCOBOM JESITEIBHOCTU
OPEeANpUsATAN MO BEACHHUIO OyXTraJTepCKOro y4yeTa MMYLIECTBA, 0053aTeNbCTB U
XO3MCTBEHHBIX OINEPALMi, a TAKXKE MOAPA3ACICHAN NPEIITPUATAN, HAXOIANXCS
Ha caMOCTOsITeNIbHOM OanaHce. CBOEBPEMEHHO 0(OPMIISIET pPe3yIbTaThl PEBU3UU U
NPEICTaBIsAeT UX B COOTBETCTBYIOIIME MHCTAHLIMM ISl TIPUHATUS HEOOXOAMMBIX
mep. JlaeT onepaTHBHBIE yKa3aHUs PYKOBOIMTENIAIM PEBU3YEMOIO OOBEKTa 00
YCTPAHEHUH BBISBJICHHBIX HapyLIEHUI U HEAOCTATKOB, IPOBEIEHNN KOHTPOIbHBIX
IPOBEPOK BBINOJIHEHHBIX padboT. KOoHTpoiMpyeT 10CTOBEPHOCTh y4YeTa NOCTyHaro-
IIMX OCHOBHBIX CpEJICTB, TOBapPHO-MAaTE€pPUAIbHBIX LIEHHOCTEH W JEHEXHBIX
CPEIICTB, CBOEBPEMEHHOE OTPaKEHHE Ha CUETaX OyXraJTepcKOro yuera Onepaiu,
CBSA3aHHBIX C UX JBHKEHUEM, [IPABUIILHOCTh PACXOJ0BaHUS MAaTEPUAIIOB, TOIUIMBA,
ANEKTPOIHEPTUH, JIEHEKHBIX CPEJICTB, COONIOJEHUS CMET PACXOAOB, MOPSIOK
COCTABJICHHSI OTYETHOCTM HAa OCHOBE II€PBHYHBIX JOKYMEHTOB, a TaKKe
OpraHM3allii0 [POBEJIEHUS WHBEHTapu3aluuil U OyXrajaTepcKoro ydeTra B
NoJIpa3/IeIeHUsIX NPEANpUsATUs, a TakXKe COONIOJACHHE CPOKOB HAYUCICHUS
HAJIOroB M COOPOB M BBIIIATHI 3apa0OTHOM IUIAThl. YYacTBYeT B pa3pabOTKe U
OCYILIECTBJICHUM MEp, HalpaBiI€HHBIX Ha MOBbILIEHHE 3(P(HEKTUBHOCTU
UCIIOJIb30BaHUSl (PMHAHCOBBIX CPEICTB, YCWJIEHHWE KOHTPOJS 32 XO35AHCTBEHHO-
(UHAHCOBON  JEATEIBHOCTBIO  NPEANPUATUS, OOECHEeYeHUE  COXPAHHOCTHU
COOCTBEHHOCTH MPEINPUITHS U MPABUILHON OpraHu3alny OyXrajaTepcKoro ydera.

HpI/IHI/IMaeT HGO6X0,ZII/IMI>I€ MCPBI II0 HCIIOJIB30BAHHUIO B pa60Te COBPCMCHHBIX
10



TEXHUYECKUX cpeacTB. KoHTponupyeT nesTenbHOCTh PaOOTHUKOB MPEANPHUSATHUS
10 BOIIPOCaM BEACHHS OyXTalTepCKOTo yuyeTa U OTYETHOCTH.

JlokeH 3HATBH: 3aKOHOJATEIbHBIE aKThl, TOCTAHOBJIEHUS, PACIIOPSIKEHNU,
OPUKa3bl, PYKOBOJSIIME METOJUYECKHME W HOPMAaTHBHBIE MaTepHalbl IO
OpraHu3alui OYyXTaJNTEepPCKOTO Yy4eTa U COCTaBJICHHUIO OTYETHOCTH; (OPMBI H
METOJIbl OYXTaJITEpCKOr0 y4yeTa M aHaliu3a XO3AWCTBEHHOW [EATEbHOCTH Ha
OPEANpUATUN; MOPSAAOK IMPOBEACHUS NOKYMEHTAJIBHBIX PEBU3UN U INPOBEPOK,
PaBWIBHOCTh BEICHUSI OyXTaJTepCKOro yd4eTa, 00s3aTeNIbCTB M XO3IMCTBEHHBIX
onepaluii; OpraHu3alMi0 JIOKYMEHTOO0OpOTa U TMOPSAIOK JIOKYMEHTAJIbHOTO
opopMIIEHUS W OTpPaXXEHUs Ha cyeTax OyXraJTepcKoro ydeTra Olepanui,
CBSA3aHHBIX C JBUKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MAaTEPHUAIbHBIX LICHHOCTEN
U JICHEeXKHBIX CpPEJCTB; IUIaH W KOPPECHOHJEHIMIO CYETOB; (PUHAHCOBOE U
XO35IMCTBEHHOE 3aKOHOJATEIbCTBO; 3KOHOMHKY, OpPraHU3alMI0 IPOU3BOJCTBA,
TpyZla W  YNOPaBICHUS, PBIHOYHBIE  METOJbI-XO35MCTBOBAHUS;  IpaBHIIA
AKCIUTYyaTallMi BBIYMCIUTEIbHON TEXHUKH; 3aKOHOJATENBCTBO O TPY/E; MpaBUiia U
HOPMBI OXpaHbl TPyJa.

TpeodoBanus k kBajsmukauuu. byxranrep-pesu3op | kareropuu: BeICIIEE
npodeccroHanbHoe (SIKOHOMUYECKOE) 00pa30BaHUE U CTaK PabOTHI B JOHKHOCTU
Oyxrantepa - peBusopa Il kareropuu He MeHee 3 JieT.

Byxrantep-peBusop Il kateropuu: Beicuiee NpopecCHOHANbHOE (IKOHOMMU-
yeckoe) oOpa3oBaHue, 03 TPEAbABICHHS TpeOOBAaHWUN K CTaxXy paOOThl WU
cpeaHee mpodecCHOHAbHOE (PKOHOMHYECKOE) 00pa3oBaHHWE M CTaXK pabOTHI B
JOJDKHOCTH OyXranrepa-peBu3opa He MeHee 3 JIeT.

Henocraromye peKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.

Bpems Ha BbinosiHeHue: 90 MuH.
IlepeyeHb 00bEKTOB KOHTPOJIA

HaumeHnoBanmne 00beKTOB OcHOBHbBIE TOKA3aTeJU OLIEHKH pe3yJbTaTa
KOHTPOJISAA M OLEHKH

V1. OpopMiIaTh TOKYMEHTAITHIO B Pa3zpabotka Ha ocHOBe KBanmudukamoHHbIX

COOTBETCTBUHU C HOPMATUBHOM 0a30H, |TpeOOBaHUI TOMKHOCTHOM HHCTPYKIIUH,

B TOM UYHCJI€ C UCIIOJIb30BaHUEM ohopmIieHHEe TUTYIIBHOTO JINCTA U BU3

WH(OPMAITMOHHBIX TEXHOIOTUH o3HaKoMJIeHus1. 3110keHe peKBU3UTOB
OpTraHM3alMOHHBIX TOKYMEHTOB.
XapaktrepucTuka pasiesioB Y cTasa.

Kpurepuu oueHkmn:
- OIICHKAa «OTJIMYHO» BBICTABISICTCS OOydYaOIIEMYCs, €CIM 3aJaHue
BBIIIOJIHEHO O€3 OIIHOOK,
- OIICHKAa «XOPOIII0» BBICTABIISICTCS O0YYarOIIEMYCsl, €CIH B BBITIOJHEHHOM
3a/1aHUM He 0oJiee IBYX OIIHOOK,
- OIICHKA «YyJIOBJICTBOPUTEIHLHO» BBICTABISICTCS OOyYarOIIEMYCs, €CIH B
BBITIOJIHEHHOM 33JIJaHUU TPU OIINOKH,
- OIIEHKa «HEYJIOBJICTBOPHUTEIHHO» BBICTABISACTCS OOYydJarolmIEMyCs, €CIH B
BBITIOJTHEHHOM 3a/IaHUU 00Jiee TPEX OLIMOOK.
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Ilpakmuueckoe 3anamue Ne3
Tema: opopmiieHHe NPUKA3a 10 OCHOBHOM 1eATEJIbHOCTH
3aganue:

1. CoctaButh M 0GOPMHUTH TPHKA3 MO OCHOBHOM ACSITEIBHOCTH B (popmate
Word mo MCXOAHBIM JaHHBIM, HCIIOJIb3YSl YIJIOBYIO CXEMY PACIOJIOXKCHHS
PEKBU3HUTOB (PacroioKeHUEe CTPOKH - (piiarosoe).

2. YKkazarh peKBH3UTHI pUKa3a. J[aTh XxapaKTepUCTUKY PEKBU3HUTY TEKCT.

3. BbIMOMHUTE OTNPaBKY CO3MAHHOTO TPHKa3a MO OCHOBHOM JESTEILHOCTH

NpenoaBaTesTto MOCPEACTBOM IJIEKTPOHHOM MOYTHI.

I/ICXOI[HI)IC JaHHBIC I COCTABJICHUA IIPHUKA3a I10 OCHOBHOM ACATCIIbHOCTHU

Bapuanr 1

CoctaBbTe TIPOEKT TIpUKa3a IO OJEKTPOBAKYYMHOMY 3aBOAy 00
YCTAHOBIIGHUH €AUHOTO0  peXuma paboThl  IEHTpalbHBIX  CKJIagoB. B
KOHCTATUPYIOIIEH Y4acTH OTMEThTE, YTO OTIIYCK II€XaM MaTepHajoB CO CKJIaJ0B
OPEeANpUATAS B TEYCHHE pabodero AHS HapymaeT HOPMAIbHYIO paloTy
CKJIAJICKOrO anmnaparta. B pacnopsInTenbHONM YacTU YKaKUTE€ KOHKPETHBIE Yachl
OTITyCKa MaTepHuajoB CO CKJIaJ0B, HA30BUTE KOHKPETHBIX JOJKHOCTHBIX JUIl (B
TUPEKIIMM W 1IeXaX), KOTOphle OTBEUAIOT 3a TIEPEeBOJ CKIAIO0B Ha Oonee
paIMOHAIbHBINA PEKUM PAOOTHI.

OcranbHble MyHKTHI B paCHOPSAMTENILHON YacTH M JPYrHe pPEKBU3HUTHI
YKaXUTE CaMOCTOSATEIBHO.

Bapuanr 2

CocTaBbTe MPOEKT MPHKA3a MO CTPOUTEIBHOMY KOOIEPATUBY «3aIlyCK» O
HENPaBUIBHOM HCIIOJIb30BAHUHM CTPOUTEIBHBIX OTXO0J0B. BO BBOJHON yacTu
YKaXHUTe, YTO IpPH MPOBEpPKE CKJIaJa MUIOMATEpHUaJOB YCTAHOBJIEHBI (DAKThI
OTIIyCKa B KOTEJIbHYIO JUISI COKUTAHMSI OTXOJOB MHJIOMATEPHAIIOB JTMHOW CBBIIIE
20 cm.. B pacnopsauTenbHOM 4YacTH CIEAYET NPEMIOKUTH 3aBEAYIOLIEMY
CKJIaJIOM OpPraHu30BaTh paboOTy MO peaqTu3alni OTXO0B YACTHBIM JIHIIAM.

OcTtanpHble MYyHKTBl B pacHOpPSAOUTENBHOM YacTM MU JPYyTUe PEKBU3UTHI
YKaXUTE CAaMOCTOSATEIBHO.

Bapuanr 3

CocTaBbTe MPOEKT MprKa3a 00 utorax padotel ¢ fokymeHTamu B 2008 roay
B OAO «Pomuna». B KoOHcTaTupymomed 4YacTh YKaKUT€ Ha HUBKYIO
TpeOOBAaTELHOCTh PYKOBOJMUTENEH TOJpa3/IeIeHul K Ka4eCTBY IMOATOTOBKU
JOKYMEHTOB M KOHTPOJISi 3a HX HCIOJHEHHEeM. B pacnopsiautensHON YacTH
oOpaThTe BHHMAaHUE PYKOBOJAUTENIECH Ha TMOBBIIIEHUE .TPEOOBATEIBHOCTH K
paboTHMKaM B dYacTH paboThl C JokymeHTamu. Jlaiite 3amanue paOOTHHKY,
OTBEUAIOIIEMY 3a JIEJONPOU3BOJICTBO, pa3paboTaTh METOJAUYECKOE PYKOBOJICTBO
N0 YIYYIIEHUIO 3TOM pPabOThl U YCTAHOBUTh KOHTPOJIb 32 COOMIOJEHUEM TP
.00BaHMI MHCTPYKIIHH.
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OcranpHble MYHKTHl B PaCHOPSIUTEILHOM YacTU W APYTHE PEKHUU3UTHI
YKaKUTE CAMOCTOSITENIBHO.

Bapuanr 4

CocTaBbTe NPOEKT YKazaHUs 00 OpraHU3aIMM JIEKYPCTBAa B Mpa3IHUYHBIC
nan B PoxpectBeHckue mpasgHuku ¢ 31 gekabps mo 10 saaBaps. B
pacrnopsiIMTEIbHOM YacTU HEOOXOJUMO MPEAJIONKUTh HA4yaJbHHUKY OXPaHbI
oreyarath BCE CIIY)KEOHbIE MOMEIICHHUS M OOECIEeUYUTh OXpaHy; TUPEKTOpPY IO
nepcoHany oOecrneuuTh JASKYPCTBO Ha TenedoHe riaaBHOro odura ajs
OTEPATUBHOIO PEIICHUSI BOMPOCOB; TJIABHOMY OyXTraiTepy OIUIaTUTh JEKYPCTBO B
nBoitHoM pasmepe. [IpencraBute Ha yTBepkaeHue rpadux naexypcrsa ao 31
neKaops.

OcranbHble MYHKTHI B PACHOPSAJIUTENIBHOW YacTH W JIPYTHE€ PEKBU3UTHI
YKaKUTE CAMOCTOSITENIHHO.

Bapuanr 5
CocrtaBpTe mpoeKT mpukaza mno mkosne Ne 65 r. Ps3zanu o mpoBeieHuu
VMHBEHTapu3allMi. B pacnopsanTenbHON 4acTH TEKCTa NPUKA3a YKAKUTE CPOKU
nposenenus (B nepuon ¢ 20.01.2009 no 25.01.2009) uHBeHTapu3aUuu B LIKOJIE,
COCTaB MHBEHTApPU3ALIMOHHON KOMHCCHH, CPOK MPEJCTABICHUS aKTa MO WUTOraM
paboThl KOMUCCUH U OTBETCTBEHHOT'O UCIIOTHUTEIIS.
OcranbHble IYHKTBl B PAacHOPSAWTEIBHONM YacTH W JPYIME€ PEKBU3UTHI
YKaXUTE CAaMOCTOSATEIBHO.

Bapuanr 6

CocraBbTe mpoekT mpukaza mo OOO «CurHaimiact» O TOATOTOBKA K
€XKEeroJIHoMy ceMuHapy. B pacnopsauTenbHON 4acTHU TEKCTa MpUKa3a YKaXKUTE,
YTO JIUPEKTOpP IO MApPKETUHTY JOJDKEH [MPEICTaBUTh TE3UChl JIOKJIAJIOB
CIICIMAIMCTOB - MAPKETOJIOTOB T10 3apy0eKHOMY PBIHKY; CEKpeTapb reéHepaJIbHOrO
JTUPEKTOpa JOJDKEH MOJATOTOBUTH IUIAH OPraHU3allMOHHBIX MEPOINPHUITHI 1O
MIPOBEJICHUIO CEMHUHAPA; TJIABHBIA OyXTalITep JOJDKEH COCTaBUTh CMETY PacXoJI0B
10 OpraHu3anuu paboThl CEKIUI U MPOBEACHUIO 3aKIIOYUTEIIBHOIO OaHKEeTa.

OcranbHble MYHKTHI B PACMIOPSAIUTEILHOM YaCTH W JIPyTU€ PEKBU3UTHI
YKa)KUTE CAMOCTOSITENIHHO.

Bpems Ha BbInosiHeHue: 90 MuH.
IlepeyeHb 00bEKTOB KOHTPOJIA

HaumenoBanmne 00beKTOB OcHOBHbBIE TOKA3aTeJIU OLIEHKH pe3yJibTaTa
KOHTPOJISAA M OLIEHKH

V1. ObopMasiTh JOKYMEHTAITUIO B OdopmiieHne pacropsIUTENbHBIX U

COOTBETCTBUU C HOPMAaTUBHOM 0a30H, |CIpaBOUYHO-UH(POPMAILIMOHHBIX JOKYMEHTOB, C

B TOM YHCJI€ C UCIIOJIb30BaHUEM HCII0JIb30BaHUEM TEKCTOBOI'O PEAaKTOpa

WH(OPMAITMOHHBIX TEXHOIOTUI WORD. BrImonHeHHE OTIIPaBKA CO3aHHBIX
JOKYMEHTOB Ha pabouee MecTo ImpernoaaBaTens
MOCPEICTBOM AJIEKTPOHHOMN MOYTHI
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Kpurepuu oueHku:
- OIICHKAa «OTJIUYHO» BBICTABIISICTCS OOYyYalOIIEMYCs, €CIM 3a/JaHHe
BBITTOJIHEHO O€3 OIHOO0K,
- OIIEHKA «XOPOII0» BBICTABISACTCS OOYYArOIMIEMYCs, €CJId B BBIMOJHCHHOM
3aJIaHUM He 0oJiee IBYX OINOOK,
- OIICHKa «YyJIOBJICTBOPUTEIHLHO» BBICTABISICTCS OOyYarOIIEMyCs, €CIIH B
BBITIOJTHEHHOM 33IaHUU TPH OIIHOKH,
- OIICHKA «HEYJOBJICTBOPHUTEIILHO» BBICTABIISICTCS OOydYarOIIEMYyCs, €CJIH B
BBITIOJTHEHHOM 3a/IaHUU 00Jiee TPEX OLINOOK.

Ilpakmuueckoe 3anamue Nod

Tema: odopmiieHre TOKJIATHBIX 3aIIMCOK M CIIPABOK.

3ananue:

1.CocraBuTh ¥ 0)OPMHUTH JOKIATHYIO 3amucky B ¢opmate WOrd mo nucxoaHpiM
JAHHBIM, UCIIOJIb3Ys YTIOBYIO CXEMY PACIIOIOKEHUS PEKBU3UTOB (PacIoioKeHue
CTPOKH - ()1aroBoe).

2.CocraButh ¥ 0popMUTH crpaBky B ¢opmate WOrd mo MCXOJHBIM JTaHHBIM,
UCIIOJIb3YS YIJIOBYIO CXEMY PACIIOIO0KEHUS PEKBU3UTOB (PACIIOI0KEHUE CTPOKH -
IIEHTPOBAHHOE).

3.YKa3aTh pEKBU3NUTHI JOKIATHOU 3AIIUCKHU.

4.Yka3aThb PEKBU3UTHI CIIPABKH.

5. BBINOMHUTE OTHPaBKY CO3[A@HHBIX  JAOKJIAJHOM 3alIUCKH M CIIPABKH MPENOIABATENIO
MOCPEJICTBOM JIEKTPOHHOM ITOYTHL.

Bapuanr 1

Hcxoonvie oannvie 011 cocmaegienus O00OKIAOHOU 3aNUCKU U CHPAGKU.

3aoanue 1 CoctaBpTe JOKJIAJAHYIO  3alKMCKy HAYaJlbHUKA  IJIAHOBO-
SKOHOMHYECKOTO  OT/eJIa PYKOBOAMUTEINO MPEANpUsITHs 00 oOecriedeHn: OTaemna
YETBIPHEMSI KOMITBIOTEPAMH.

Henocraromiye pekBU3UTHI YKaKUTE CAMOCTOSITENBHO.

3aoanue 2 CoctaBbTe CHpPaBKy O MOJATBEPKICHUHM MeCTa paOOThl M OIJIAThI
tpyna OpnoBa Urops Huxonaesuua. PaGotaet snexktpukom B mexe Ne5 oOuiectBa
C OrpaHMuYeHHOW OTBeTCTBeHHOCThIO «[lmams» u okmag cocraBmser 30 000
pyOnei.

Henocrarotiie peKBU3UTHI YKaKUTE CAMOCTOSITENHHO.

Bapuanr 2
Hcxoonvie oannwvie 011 cocmasieHus O0OKIAOHOU 3ANUCKU U CHPAGKU.
3aoanue 1 CoctaBbTe JOKIAJHYIO 3alKMCKy Ccekperaps - pedepenra

PYKOBOJUTENIO NpeanpusaTus o0 yrepe padbotHukom CrenanosbiM [. . nucema -
3ampoca, MOCTYNUBIIET0 B aApeC NPEANPUATHS BAa MECSLA Ha3a/l.
Henocraromuye pekBU3UTHI YKaXKUTE CAMOCTOSATEIBHO.
3aoanue 2 CoctaBbTe CHOpPaBKY O pa3Mepe 3apabOTHOM miaThl pabOTHUKA
otaena cObITa TOTOBOM MPOIYKIMHM MPOU3BOJACTBEHHOTO 0O0beauHEeHHs «I'paHT»

JUTSL TIPEIOCTABIICHUS B JICTCKUM cal.
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He]_IOCTaIOHII/Ie PCKBU3UTBI YKAKUTC CAMOCTOATCIIBHO.

Bapuanr 3
Hcxoonvie oannbvie 011 cocmaesieHus O0OKIAOHOU 3ANUCKU U CHPAGKU.
3aoanue 1 CocraBbTe JOKJIAJHYI0 3allUCKy HaydallbHUKa OTJena
PYKOBOJMUTEIIO MPEANPHUATHSI O ()aKTe HEBBITIOJHECHHUS PACHOPSHKEHUS O MOHTAXE
000pyI0BaHMS Ha Y4acTKE MO MPUYHHE CIA00T0 KOHTPOJISI CO CTOPOHBI TJIABHOTO
MeXaHHUKa.
Henocraromine peKkBU3UTHI YKAKUTE CAMOCTOSITEIHHO.
3adanue 2 CocTtaBbTe CIPABKY O CTaxke pabOThl SKOHOMHCTa OOIIECTBA C
OTPAaHUYEHHOM OTBETCTBEHHOCTHIO «ATIAHT» JJid TMPEIOCTABICHUS B JPYyroe
MeCTO PabOThI O MPUYUHE YXO0/a CO CTapOoro.
Henocraromire pekBU3UTHI YKAXKUTE CAMOCTOSITENIHHO.

Bapuanr 4
Hcxoonvie oannwvie 011 cocmagienus O0O0OKIAOHOU 3ANUCKU U CHPAGKU.
3adanue 1 CoctaBbTe JIOKIAIHYIO 3aMMCKY PYKOBOJUTEIIO MPEANPHUITHUS O
HapyLIEHUU TPYI0BOU
muciuiuinabel O.J. MakapoBbIM, KOTOpBIA OTCYTCTBOBaJI Ha padodyeM MecTe
00.00.20 ¢ no  (yka3zaTh Bpewms). YKaXHUTE, YTO B YKa3aHHBIA MEpPUO]]
BPEMEHU TIOCTOPOHHME JIIOJIM TMPOHHUKIM B TPOU3BOJCTBEHHOE IOMEIICHUE U
OECKOHTPOJIBHO MOJIb30BATUCH UMEIOIIUMCS 000PYI0BaHUEM.
Henocraromye peKBU3HTHI YKaKUTE CAMOCTOSITENBHO.
3aoanue 2 CocrtaBbre crpaBky u3z KO3Ca No 23 MockoBckoro paiioHa T.
Psi3anu 0 coctaBe ceMbU MOJIOAOTO CHEIHAIMCTA JUIsl IPEIOCTABICHHS IO MECTY
paboTHI.
Henocrarorniye pekBU3HTHI YKaKUTE CAMOCTOSITENBHO.

Bapuanr 5
Hcxoonwvie oannvie 014 cocmaeneHus 00KIAOHOU 3anUCKU U CRPABKU.
3adanue 1 CocTaBbTe [OKIAJHYIO 3alKUCKy 3aMECTUTENsl HadalbHUKA
KOHTPOJIbHO-PEBU3UOHHOTO OTJENa PYKOBOJUTENIO OOBEAMHEHUSI O Ha3HAYEHUU
NOKyMEeHTanbHOU peBuznu B MmarasuHe Ne 00. B Tekcre ykaxuTe, 4TO NpH
WHBEHTapU3allnK TOBApHBIX (hoHI0B Marazuaa Ne 00
00.00.20 oOHapykeHa HeJOCTa4a pa3IMYHBIX TOBAPOB HA cyMMy 25 986 pyoOuieil.
[Ipennoxxure IOUPEKTOPY HA3HAYUTh JOKYMEHTAJIbHYIO PEBU3HI0 TOBAapPHBIX
onepanui Marasusa Ne 00 ¢ 00.00.20mo 00.00.20 .
Henocraromuye pekBU3UTHI YKaXKUTE CAMOCTOSATEIBHO.
3aoanue 2 Cocrtasbre cnpaBky u3z PCCK «PI'PTY» o Tom, 4TO CTyJeHTKa
E. A. HoBukoBa y4uTCsl Ha IUIATHOM OTIEIECHUM «DKOHOMHUKA M OyXraiaTepCKuil
ydeT» M HE MOJIydaeT CTUIEHAMIO Ui MPEJOCTaBICHHUS €€ B OyXraJTepuio 10
mecty pabotsl ee matepu HO. C. HoBukoBoii.
Henocraroniyie peKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.
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Bapuanr 6
Hcxoonvie oannwvie 011 cocmaesienus O00OKIAOHOU 3ANUCKU U CRPAGKU.
3adanue 1 CoctaBbTe NOKIAAHYIO 3anucKy Oyxrantepa Tumommnon M.I'1.
riaBHoMy Oyxrantepy ¢dupmbl «Pyoun» babuuery H.IT. ot 00.00.20 o
npousBeieHHOM TumommHou HM.II. mpoBepke BBINIOJHEHUS ITPUKA3a JTUPEKTOpPA
dbupmb Ne98 ot 00.00.20 «O cocTosHMM  OyXTalTepCKOro ydera Ha
CTpOUTENHCTBE 0a3bl OTAbIXa B parioHe OOckoro mops». B moxmamHol 3ammcke
JOJIKHO OBITh OTMEYEHO BBHINIOJIHEHHE BCEX MYHKTOB IMPHUKAa3a, 32 MCKIIOUYECHHUEM
MYHKTOB 00 OpraHu3aliii paBHOMEPHOM €XEIHEBHOM cllauu paboyuMu HapsiI0B
oyxranrepy. Ilpennoxute yCTaHOBUTh CpPOK CJayu IOCIEIHUX HapsAOB 3a
MIPOIILIBINA MECSI] IEPBOTO YUCIIA CIEAYIOIIET0 MecsIIa.
Henocraromuye peKBU3UTHI YKAXKATE CAMOCTOSTENBHO.
3aoanue 2 CocrtaBbTe cnpaBky o ToM, 4Tto A. I'. CokonoBa sBuseTcs
crynentkor Il kypca ounoit opmbel 00yuenus otneneHusi «MHpopmatuka u
BbrunciauTenbHas TexHuka»y PCCK «PI'PTVY ».
Henocraromiye peKBU3UTHI YKAXKUTE CAMOCTOSITENIHHO.

Bpems Ha BbinosiHeHue: 90 MuH.
IlepeyeHb 00bEKTOB KOHTPOJIA

HaumenoBanmne 00beKTOB OcHOBHbBIE MTOKA3aTeJIU OLEHKH pe3yJibTaTa
KOHTPOJISAA M OLlEHKH

V1. OpopMIsATh JOKYMEHTAITUIO B Odopmitenne pactiopsIUTEIbHBIX U
COOTBETCTBUU C HOPMATUBHOM 0a30i, |CIpaBOYHO-UH(OPMAIMOHHBIX JOKYMEHTOB, C
B TOM YHCJIE C UCTIOJIb30BaHUEM HCIIOJIb30BaHUEM TEKCTOBOT'O peaKkTopa
WH()OPMAITMOHHBIX TEXHOIOTHI WORD. BrimonHeHre oTipaBKy CO3IaHHBIX

JOKYMEHTOB Ha pabouee MeCTO MperoaBaTeis
MMOCPEACTBOM BJIEKTPOHHOM MOYTHI

Kpurtepuu oueHku:
- OIICHKAa «OTJIMYHO» BBICTABISICTCS OOYyYaOIIEMYCs, €CIM 3aJaHHe
BBITTOJIHEHO O€3 OIHOO0K,
- OIIEHKAa «XOPOII0» BBICTABISACTCS OOYYAIOIMIEMYCs, €CJId B BBINOJHCHHOM
3aJIaHUM He 0oJiee IBYX OIUOOK,
- OIICHKA «YyIOBJICTBOPUTEIHLHO» BBICTABISICTCS OOyYarOIIEMYCs, €CIIH B
BBITIOJTHEHHOM 3a/IaHUU TPH OIIHUOKH,
- OIICHKA «HEYIOBJICTBOPUTEIILHO» BBICTABIISACTCS OOYydYarOIIEMYyCs, €CJIH B
BBITIOJTHEHHOM 3a/IaHUU 00Jiee TPEX OLINOOK.

Ilpakmuueckoe 3anamue No5
Tema: ogopmiieHne nNpoToOKO0JIa
3ananue:

1.CoctaButh W O(GOPMHTH TMOJIHBIH MpoToKoa B hopmate Word o
UCXOJHBIM JaHHBIM, HCIOJIb3Ys MPOJAOIBHYIO CXEMY PACIOI0KEHUS
PEKBU3UTOB.
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2.Yka3aTh PEKBU3UTHI MPOTOKOA. J[aTh XapaKTEPUCTUKY PEKBU3UTY TEKCT.
3. DBbINOMHUTE OTHpPaBKy CO3JAHHOTO  TPOTOKOJNA  IMPENOaBaTeNto
MOCPEJICTBOM JIEKTPOHHOM ITOYTHL.

Hcxoonvie oannwie 011 cocmasieHus npomoKola
Bapuanr 1

CocraBbTe TOJIHBIA TPOTOKOJN 3acefqaHuss MecTHoro komurera OAO
«IJTaNoH», Ha KOTOPOM OOCYXJAIMCh BOMPOCHI O pacIpelesieHud IyTEBOK B
neTckuid canatopuid (noxnmamuuk - [unosa [1.1.) u o pacnpeneneHnn myTeBOK B
JIOM OTJAbIXA JJIs1 COTPYAHUKOB.

3acenaHue MOCTAHOBUJIO: TOJAIOTOBUTH CHMCKH JIE€TEH, HYKJIAIOIIHUXCS B
CaHATOPHOM PEXKUME; MPEICTaBUTh CIUCKH COTPYAHHUKOB, MOJABUINX 3asBJICHHE
Ha MOJIy4YE€HHE ITYTEBOK B IOM OT]IbIXA.

Henocraromye pekBU3UTBI YKAKUTE CAMOCTOSITENIBHO.

Bapuant 2

CocTaBbTe TMOJNHBIA NPOTOKOI COOpaHHs pPaOOTHUKOB KOMMEPUYECKOTO
otnena Gupmbl

«MopenpoayKT», T1ie Bbl padoTaeTe BeIyIUM CIEHHUATUCTOM, C TTOBECTKOMN
JTHSL:

a) 0 HaMpaBJICHUIX Pa3BUTUS KOMMEPUYECKON JIEATEIBHOCTH (PUPMBI;

0) O BBEIEHUU HOBBIX PEIJIAMEHTOB IO 3KCIEPTU3E KadyecTBa TOBAPOB.
Bcero npucyrctBoBanu 12 yenosexk.

Henocraromuye peKBU3UTHI YKAKATE CAMOCTOSATENBHO.

Bapuanr 3

CocTaBbTe MOJHBII MPOTOKOJ 3aCEAAHUs] WHBEHTAPU3AUMOHHOW KOMHUCCUU
3aB0J1a ra30BOM arrapaTypsl, Ha KOTOPOM pacCMaTpUBAJICS BOIIPOC O pe3ysbTaTax
WHBEHTapHU3alMu 1o ckiaagy Ne2 BcrioMoraTesnbHbIX MaTEpPUAIIOB.

Ha 3acemanmm ObUIO TPHUHATO TOCTAaHOBIEHHE 00 YTBEPXKICHUU
pEe3yNbTaTOB MHBEHTAPU3ALMM W OTHECEHMsI 3a CYET 3aBEAYIOLIEro CKJIAJI0M
HEJ0CTauu BCIIOMOTaTEJIbHBIX MaTEpUAIOB B CyMMe 25 Thicad pyosnen. JJokmaaunk
3a4uTal CIMYMUTEIBbHYI0 BEAOMOCTh MO CcKiIagy No2 u oObSICHUTENbHYIO 3allUCKY
3aBEJYIOIIErO CKIIAJOM.

Hepnocratoniyie peKBU3UTHI YKa)KUTE CAMOCTOSITENIBHO.

Bapuanr 4
CoctaBpTe  MOJNHBIA  MPOTOKOJN  3aC€JaHUs  MECTHOIO  KOMHTETa,
coctosiBerocs 20 ampens 20 rona, Ha KOTOPOM PacCMaTpUBAINCH PE3YJIbTATHI
npoBeneHus cy00oTHUKa. CcooOmieHrueM BBICTYNUI Opodopr, B 00CYXKIECHUU
IPUHSIM Y4aCTHE YIEHbl MECTHOIO KOMUTETA.
Hepnocratoniyie pekBU3UTHI YKa)KUTE CAMOCTOSITENIBHO.
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Bapuanr 5

CoctaBbTe  MOJIHBIA  TPOTOKOJ  oOmero  cobpanus  pabouux
IPOU3BOJICTBEHHOTO KOOMEpPAaTHBa «3aIlyCcK», Ha KOTOPOM OOCYKJajicsi BOIIPOC O
CO3/IaHUH TIPOMU3BOJICTBA CTPOUTEIBHBIX MATEPUATIOB JJII CTPOUTENHCTBA KUIIBIX
nomoB. Ha coOpanuu Obuia 3aciuymiaHa uWHGOpMALMS —MpeAceaarens o
BO3MOXHOCTH CO3JIJaHMsI TaKOro IieXxa MW MepcrnekTuBax ero padotel. [locne
oOCyXJeHHusl OBLJI0 TPHUHATO PEIICHWE TMOPYYUTh MPEACENaTeio W ero
3aMECTHUTEII0 10 CTPOUTEIHCTBY B TE€YEHUH 6 MECSIEB Pa3BepHYTh padOTy U
BBIJICJIUTH JJIsI 3TUX Liesiei 20 MitH. pyOsieil.

Henocraromire pekBU3UTHI YKAXKUTE CAMOCTOSITENIHHO.

Bapuanr 6
CocrtaBbTe MOJHBIA TPOTOKOJ MPOU3BOJCTBEHHOTO COBEIIaHUS PAOOTHUKOB
IJIAHOBO- 3KOHOMHUYECKOr0O OTHeNla * 3aBOJa MEIUMUMHCKHUX IMpEernaparoB, Ha
KOTOPOM OBbLI PAaCCMOTPEH BOIPOC O JIOCPOYHOM pa3zpaboTke TexmpoMpuHIIaHa
Ha 20 rox. Ilocne oOcyx1eHNs MPOU3BOJICTBEHHOE COBEUIAHUE MTPUHSIIO PELICHUE
pa3zpaboTtath TeXIpoM(UHIUIAH HAa TPY THSA PAHbIIE YCTAHOBIEHHOTO CPOKA.
Henocraromre peKBU3UTHI YKAXKUTE CAMOCTOSITENIBHO.

Bpems Ha BbinmosiHeHune: 90 MuH.
IlepeyeHb 00bEKTOB KOHTPOJISI

HaumenoBanue 00beKTOB OcHoBHbIE MOKA3aTeJIH OLEHKHU pe3y/ibTaTa
KOHTPOJISA M OLIEHKH

V1. OhopmisaTs JTOKYMEHTAIHIO B OdopmiieHne pacnopsiAUTEIHHBIX U

COOTBETCTBUU C HOPMATUBHOM 0a30H, |crpaBOYHO-MH(OPMAIIMOHHBIX TOKYMEHTOB, C

B TOM YHCJI€ C UCIIOJIb30BAaHUEM HCIIOJIb30BaHUEM TEKCTOBOT'O peaKkTopa

WH(OPMAITMOHHBIX TEXHOJIOTHIA WORD. BrimnonaeHne oTIpaBKy CO3JaHHBIX
JOKYMEHTOB Ha pabouee MecTo IpernoaaBaTens
MIOCPEACTBOM DJIEKTPOHHOMN MOYTHI

Kputepumn onenku:
- OIICHKa «OTJHWYHO» BBICTABISACTCS OOydYalomeMycs, €ClIM 3aJaHue
BBIIIOJIHEHO O€3 OIIHOOK,
- OIICHKA «XOPOIII0» BBHICTABIAETCS OOYYarOMIEMYCsl, €CJTU B BBHITIOJHEHHOM
3aJlaHuu HEe 0oJiee ABYX OMINOOK,
- OIICHKa «YyJOBJICTBOPUTEILHO» BBICTABIIICTCS OOydYarOIIEMYCs, €CIIH B
BBITIOJTHEHHOM 33JITaHUW TPH OIIHOKH,
- OILICHKA «HEYJOBJICTBOPUTEIHLHO» BBICTABJISETCS OOy4aIOMEMYCs, €ClU B
BBITIOJTHEHHOM 3a/IaHUH 00Jjiee TPEX OMINOOK.

Ilpakmuueckoe 3anamue Neb
Tema: odopmiienne cayxeOHbIX HUCEM
3ananue:
1. CocraButh u odopmuTh ciayxeOHOoe muchMo B (opmare Word mo
WCXOJ/IHBIM JTAHHBIM Ha (hopMaTe A4 1Mo MpaBmiiaM POCCUHCKOTO JIEIIOMPOU3BOICTRA,
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UCIIOJIb3YS YIJIOBYIO CXEMY PACIOJIOAKEHHUS PEKBU3UTOB (PACIIONOKEHUE CTPOKH -
LEHTPOBAHHOE).

2. CoctaButh U 0(GOPMUTH JeJI0OBOe TUCHMO B (hopmate WOrd rmo MCXOaHBIM
JAHHBIM 110 MEKTyHapOHBIM ITPaBUJIAM.

3. VYkazarh pEKBU3UTHI CIYKEOHOTO MHCHhMA, BBITIOJIHEHHOTO IO IPaBUIIAM

Poccuiickoro nenonpon3BoACTBa.

4. Yka3zaTb pEKBU3UTHI JIEIOBOTO MHChMA, BBITIOJIHEHHOIO MO MEXKIyHAPOIHBIM

IpaBUJIAM.

5. BBINOMHUTL OTHPABKY CO3AHHBIX MUCEM  MPEMNOAABATEIIO MMOCPEACTBOM

3JIEKTPOHHOW MOYTHIL.

Hcxoonvie oannwvie 011 cOCMagaeHus CaysHceOHvlX nucem
Bapuanr 1

3aganme 1 CocraBbte rapantuitnoe nucbMo OAO "Kocmoc" OAO "IIporpecc”
00 OKa3aHMM TEXHUYECKOM TMOMOIIM B pa3pabOTKe uepTexeil
HacocHoi ctaHiuu. OAO "Kocmoc" mpocut mpou3BecTH 3Ty padboTy
HEMOCPEJICTBEHHO Ha IUIOLIA/IKE.

3aganme 2 CocTaBbTe MUCHEMO-TIPOCHOY ITPOU3BOACTBEHHO-
KOMMEpUYECKOro mnpeanpusatus "Pa3aHbIpPOMKOMOBIT"  cUpUHCKON
¢upme "Jlelipu Tckc" 0 MOCTaBKE MOPTHEPHOM TKAHU, TEKCTHIIS IS
IIOLIMBA MY>KCKOM, )KEHCKOU U IETCKOU OJICHKIBI.

Henocraronwie peKBU3UTBI YKaKUTE CAMOCTOSITENIBHO.

Bapuanr 2

3aganme 1 CocrtaBbTe mucbmMo AO "KBant" BpicTaBOYUHOMY HEHTPY "IKCIO-
busznec" ¢ npockO0W BKIIIOUNTH NPEINPUSATUHE B YUCIO YYACTHUKOB
BBICTABKM M BBIICIHUTH IS OGOPMIICHHUS CTEHIOB C oOpasuaMmu
OPOLYKIMH IUIOWAAb B 45 KB.M.

3apanme 2 CocraBbTe nucbMo-3aka3 ¢upmel "doHorpad" kopeiickoit dupme
"CamcyHr" 0 IpoJiaxke KOMIbIOTEPHON TEXHHUKHU.

Henocrarorme peKBU3UTBI YKaKUTE CAMOCTOSITENTBHO.

Bapuanr 3

3aganme 1 CocrtaBbTe NUCHMO-IIPUTJIALIEHUE OPraHU3allMOHHOTO KOMUTETA
"OkcnoneHTpa" ¢ NOPEeAIOKEHUEM IOCETUTh MEXIYHAPOIHYIO
CIIEHMAIN3UPOBAHHYIO BBICTABKY '"'OKOHOMHUS MATEPUAIBHBIX U
TOIUIMBHO- SHEPIUTHYECKUX PECYpCOB B  CTPOMUTENIBCTBE U
OPOMBIIUIEHHOCTH",  BpIcTaBKa  NpOXOJUT B NaBUJIbOHE
BBICTAaBOYHOTO KoMIUIekca Ha KpacHoii [IpecHe

3aganme 2 CoctaBbTe HHPOPMALIMOHHOE MUCBMO 00beauHeHus "Ps3anpaBToop"
bpanmysckoit  ¢upme "HpmeHp" 0 BO3MOXKHOCTA  MPOJAKHU
COBPEMEHHBIX TMApaBiInYecKnX KpaHoB. LleHa kpana 5500 nomiapos
CIIIA.

HeI[OCTaIOIHI/IC PCKBU3UTBI YKAKHUTC CAMOCTOATCIILHO.
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Bapuanr 4

3aganme 1 CocraBere mnHCbMO -u3BemieHue Pszanckoro 3A0 "OkocaH"
Kemeposckomy 3AO0 "llaptHep" 0 mpuumMHax 3aep:KKA NOCTaBOK
MaIIH ¥ 000pyI0BaHHUS.

3aganme 2 CocraBbTe NHUCHBMO aJMHHUCTpanuu Psizanckoit oOmactu B
Acconmanuio SmOHCKO-POCCHICKON TOProBiIM € MNPOChOOM nath
1OIPOOHBIN CITUCOK IKCIIOPTHON TTPOTYKIIHH.

Henocraroiime peKBU3UTHI YKOKUTE CAMOCTOSITENBHO.

Bapuanr S

3agnanme 1 CoctaBbTe MUCHMO-OTBET TUNoOrpaduu msgarenbcTBa "Hayka" TOO
"TpuHuka" O BO3MOKHOCTH BBINIOJIHUTHh 3aKa3 Ha H3TOTOBJICHUE
OJIAaHKOB y4eTa U OTYCTHOCTH.

3amanue 2 CocTaBbTe NHUCHMO-TIPUTIIAICHUE OOBEIUHEHUS "DKCIOIEHTP"
aHrnuiickor kommnanuu "J[xeiimcon bproc" ¢ mpemioxkeHuem
IIPUHATHL y4yacThe B POCCHUICKOM BBICTABKE HAa MEXIyHapOIHOMU
obmeorpacieBoit spmapke B ropoae Wsmupe (Typuwms), koTopas
oynet npoxoauts ¢ 00.00.20  mo 00.00.20 .

Henocraroiime peKkBU3UTHI YKOKUTE CAMOCTOSITEITLHO.

Bapuanr 6

3ananuel CocrtaBbTe MUCHMO-OTBET 00benuHeHus "Psa3anpxiedonpoaykr”" OAO
"Capabanbikckuil" o BbienieHun aBTtomamuHel Y®3-469 tnon
caanHoe B 1998-1999 r.r. 3epHo

3apanue 2 CocraBbTe MUCHMO-TIPOCKOY ['OCyIapcTBEHHOM TOPrOBOM KOMIAHUU
"Cubropr" B Oonrapckyro ¢upmy "Mwuase 3" 0 BO3MOXKXHOCTH
MOCTaBKU B Ps3aHCKyI0 00J1aCTh 3KOJIOTMYECKH YUCTOTO JETCKOTO
IIUTaHUS.
Henocratorue peKBU3UTBI YKKUTE CaMOCTOSITEITHHO.

Bpems Ha BbinosiHeHue: 90 MuH.

IlepeyeHb 00bEKTOB KOHTPOJISI

HaumeHoBaHue 00eKTOB OcHoBHBbIE MOKA3aTeIU OLEHKHU pe3y/ibTaTa
KOHTPOJISl H OLIEHKHU

V1. OpopmasiTe JOKYMEHTALHUIO B OdopmiieHne pacnopsiAUTEIbHBIX U

COOTBETCTBUM C HOPMAaTUBHOMN 0a30H, |cIpaBOYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB, C

B TOM YHCJIE C UCIOIH30BAHNEM MCTIOJIb30BaHHEM TEKCTOBOTO PEeaKTOpa

WH(OPMAITMOHHBIX TEXHOJIOTHUI WORD. BrimonHeHnue oTnpaBKy CO3/IaHHBIX
JOKYMEHTOB Ha pabouee MECTO ImpernoaaBaTens
IIOCPEJICTBOM DJIEKTPOHHOU ITOYTHI

Kpurtepuu oueHku:
- OIIEHKa «OTJHWYHO» BBICTABISACTCS OOydYaromemycs, €cJld 3aJaHue
BBIIIOJIHEHO O€3 OIIHNOO0K,
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- OIIEHKA «XOPOII0» BBICTABISACTCS OOYYAIOMIEMYCs, €CJId B BBINOJIHCHHOM
3aJIaHUM He 0oJiee IBYX OIIHOOK,

- OIICHKA «YyIOBJICTBOPUTEIHLHO» BBICTABISICTCS OOyJarOIIEMYCs, €CIIH B
BBITIOJTHEHHOM 3a/IaHUU TPH OIIHUOKH,

- OILICHKA «HEYJOBJCTBOPHUTEIHLHO» BBICTABJISACTCS OOYydYalOIIEMYyCs, €Cld B
BBITIOJTHEHHOM 3a/IaHUU 00Jiee TPEX OLINOOK.

Ilpakmuueckoe 3anamue Ne7
Paccmorpenne Bxoasmero 10KyMeHTa
3aganue:

1. O3HaKOMbTECH C TEKCTOM BXOJISAIIETO JOKYMEHTA.

2. CocraBbTe (hopMy KypHajia perucTpaliy BXOAAIIUX JOKYMEHTOB.

2. Ha Bxomsmem OOKyMEHTE TIpOCTaBbTe pPEKBM3UT «OTMETKa O
MOCTYIUIEHUU JOKYMEHTA B OPraHU3aIUIO».

3. 3apeructpupyiiTe BXOJIflIeEe NUCBMO B pPErUCTpalMOHHOU (opme,
UCIIOB3YS KYPHAIBHYIO (DOPMY PETUCTPALIMU JOKYMEHTOB.

4. PaccMOTpUTE BXOSIIEE MUCHMO U HATUIIIUTE HA HEM PE30JIIOIUIO.

5. Ha BxopmfmieM JOKyMEHTE TMPOCTaBbTe pPeKBU3UT «OTMeTKa 00
VCITIOJIHEHUHU JIOKYMEHTA U HAIIPABIICHUU €T0 B JIEJIO».

Bpems Ha BbInosiHeHHe: 90 MuH.
IlepeyeHb 00bEKTOB KOHTPOJISA

HaumenoBanue 00beKTOB OcHoBHBIE IOKA3aTEJH OLEHKH pe3yJbTaTa

KOHTPOJIA U OLCHKH

V.2 OcymiecTBISTh XpaHEHUE U MOUCK |Perucrpanus BXoasie JOKyMEHTAIUH;
JIOKYMEHTOB OdopmieHne pe3ooNnH;
Odopmnenue JIOKYMEHTA, TTOJIIEXKAIIETO
IIoAIIMBKE B ACJIO.

Kpurepuu ouenku:

[TpaBunbHO OGOpPMIIEHHBIE KYpHAI W BXOMSIIWNA JOKYMEHT, TOJICKAIIAN
MOJIIMBKE B JIEJO JUISl XPaHECHUS U JNAJBHEWIIErOo MCIIOIb30BaHUS B KauyeCTBE
UH(OPMAIIMOHHO-CIIPABOYHOT0 MaTepHalia, OLIEHUBAIOTCS Ha «3a4TEHOY.

HenpaBunbHo  oopmiieHHBIE  KypHAal M BXOJSIIMA  JOKYMEHT,
HaIMpaBJIsIOTCS HA JOPaOOTKY.

Ilpakmuueckoe 3anamue Ne8

Cocrapienne u opopmiieHHe HOMEHKJIATYPHI eI

3aganns:

1. CocraBbTe 3arojoBKM A€M JJIsi CHCTeMaTH3allid CIEIYIONIMX JIOKYMEHTOB B
Jiesia: yCTaB OpTraHM3alliu, MOJIOKEHUs 00 OTheNnax, JOJKHOCTHBIE MHCTPYKIUU
COTPY/JHHUKOB, TIPHKa3bl O PEMOHTE 3/IaHUS, TPUKA3bl O MPOBEICHUH BBICTABOK,
npukasel 00 yOOpKe TEeppUTOpPHH, TpPHKa3bl 00 VYBEJIMYCHUH HaJIora Ha
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N00aBIEHHYIO CTOMMOCTB, MPHUKa3bl 0 paboTe B Mpa3JHUYHBIC JHH, CIPABKUA O
MOATBEPXKJICHUM MecTa paboThl M CTaxka padoOThl, CHPaBKH O TMIPOBEIACHUU
PEMOHTHBIX PadoOT, JOKJIAJHBIC 3aMUCKH O HAPYIICHUAX TPYJAOBON AMCIUILIMHEI,
JIOKJIAJIHBIE 3alMCKH O XOJie PaboT, OOBSCHUTEIbHBIC 3AMUCKH IO PA3TUIHBIM
BONPOCaM, akKT IMPOBEPKH KAaCChl, aKT O TMOXape, akT 00 WHBEHTapHU3alluu,
npoToKoJbl  3acemanuid  CoBera  IUPEKTOPOB,  NPOTOKOJBI  3aceaHUs
aTTECTAIIMOHHOW KOMHUCCHHW, THChMa HWH(OPMAIMOHHOTO  Xapakrepa IO
Pa3JIMYHBIM BOIPOCAM JEATEIbHOCTH OPraHU3aluu.

2. Haiinutre ommOku B OQOPMIIGHMHM U COCTaBICHHH HOMEHKJIATYpHI JAeT
CTPYKTYPHOTI'O IOAPA3AEIICHHS U UCIIPABbTE HX.

HaumenoBanue opranuzanuu
Cnyx0a nepconasna

HOMEHKIJIATYPA JIEJI
No
MockBa
Ha 2015 rox
05 — Cay:x0a nmepcoHajia
HNunpekc 3aroJi0BOK e Cpok Koua-Bo | [Ipumeuanus
aesaa XpaHeHUs U e
Ne cratbu mo | (TOMOB,
IlepeyHio 4YacTH)
1 2 3 4 S
ratHble pacnucaHus U U3MEHEHHs K
HUM
Kormun MacropToB WHOCTPaHHBIX
TpaKJIaH

KypHas ydyera MHOCTpaHHBIX T'pa)JaH,
npuObBIIHX B PO mo npurianmeHunio

KypHan peructpauuu HHOCTPaHHBIX
rpaxaaH, mOpuoObBIEX B PO 1o
MPUTTAIIEH U0

XKypnan perucrpanuu MNpUKa30B IO
JIMYHOMY COCTaBY

KypHanm BblIauM TPYIOBBIX KHUXKEK H
BKJIAJbIIIEN K HUM

CBG[[CHI/IH (6] BBIINTOJIHCHHU U
YCTAHOBJICHHBIX KBOT Ha pa60qne MeEcTa
W JIBIOKEHHS JEHEXHBIX CpeAcTB (TIpH
HCBBIITOJTHCHHU yCJIOBI/II\/'I KBOTHPOBAHUMA
pabouux MecT)

Howmenknarypa nen Cinyx0bl nepcoHaia

JlokymeHTsl  (CpaBKHM,  CBEJEHUS,
OTYEThl, Iepenucka) o0 opraHuszalu
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J0cyra pabOTHHKOB

[Ipukassl 0 mpuemMe

[Ipuka3el O TEepeBOJIE HA JIPYryro
pabory

[Tpukasbl 00 YBOJIbHEHUH

[Tpukasbl 0 B3ICKAHUSIX

HpI/IKaSLI 0 IIPCAOCTABJICHUH OTIITYCKOB

[Tpuka3sl 0 KOMAHAMPOBKAX

[Tpukasbl 0 MOOMIPEHUSIX

[Tpukasbl 00 U3MEHEHHUH OILIATHI TPYAQ

[Ipuka3zer 00 W3MEHEHHH AaHKETHO-
OouorpaduyecKux JaHHBIX

[Tpuxkassl 00 aJIMUHUCTPATUBHO—
XO3SIMCTBEHHOU JESATEIILHOCTH

Jluunble KAPTOUKH PAaOOTHUKOB

JInuusle nena

['paduku npemocTaBiieHUs OTIYCKOB

JloroBopel U TPUIIOKEHUS K HUM IO
MEJIUIIMTHCKOMY CTPAaXOBAHUIO

[loaTBepkieHUs Ha MPaBO TPYAOBOM
JESATeIbHOCTH MHOCTPaHIIaM

JloroBop noapsiaa

3asBiieHHS] COTPYAHUKOB Ha aBaHC IOJ
3apIuiaTy

Hpe,HJ'IO)KCHI/IH, 3a8BJICHUSA U 5KaJ00bI
I'paxaaH

JIOKyMEHTBI 1O 3aKa3y 00el1oB B OQuc
(axTeI cBepkH u 11p.). Komuu

OT4eTsl O MPEAOCTABICHUHU KPEIUTOB
COTPYJIHHUKAM

JloroBop o kpenute. Konuu

JIOKyMeHTBl K pacyeTy 3apIuiarhl.

Komuu

JIOKyMEHTBI 0 CTaXXHUPOBKE
COTPYIHUKOB (TIpUTJIAIICHUS, cYeTa U
Jp.)

[Tepenmncka 00 opraHuzanud KypcoB
(MH. 513, KOMIIBIOTEPHBIE)

3. Omnpenenurte cpok XxpaHeHus Aen mo [lepeyHi0 THUMOBBIX YIpaBICHUECKUX
JOKYMEHTOB, 00pa3yIOIIUXCsl B IEATEIbHOCTH OpraHU3alliid, C YKa3aHUEM CPOKOB
xpaneHnus. 3anonnute rpady «KomuuecTBo gem.

Hune 3aros10BOK JeJia (TOMa, 4acTH) Koa- Cpok pu
KC BO XpaHeHus Meya
aejaa aen aena (Toma, HHUE
(tomo | 4actm) U Ne
B) crare mo
nepevHIo
1 2 3 4 5
01-01 | 3akoHomaTenbHbIe aKThl PD, yKa3bl U pacopsKEHUS
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npe3ugeHTa P®, MOCTaHOBIEHUS U PACTIOPSIKEHUS
npaBurenscTBa PD, oTHOCcAlIMEcs K AESITENbHOCTU
opranuzanuu. Konuu

01-02 | 3akoHOmaTenbHBIC U WHBIE HOPMATHBHBIC MPABOBBIC
akTel cyObekta Denepanuu, OPraHOB MECTHOTO
CaMOYTIPaBIICHUS, OTHOCSAIIMECS K JIEATCIEHOCTH
opranun3aunu. Konun

01-03 | Ilporokonsl 0OmMMX coOpaHMil yupenuTene Hu
MPUIIOKEHUS K HUM

01-04 | ITpuka3el pyKOBOAMTEIS 10 OCHOBHOM JCSATEIHPHOCTH

01-05 | IIpuka3sl pyKOBOAUTENS MO aIMUHUCTPATUBHO-
XO03MCTBEHHBIM BOITPOCaM

01-06 | I[TpoekThl MpHUKA30B PYKOBOAUTEIIS

01-07 | YcraB opranu3aiyy 1 H3MEHEHUS K HEMY

01-08 | YupenurtenpHbIi JOTOBOP M M3MEHEHHS K HEMY

01-09 | CBunerenscTBa OpraHu3anu (0  pErUCTpAIUH,
MIOCTAHOBKE HA HAJIOTOBBIM YYET)

01-10 | TokyMEHTHI O JIMIICH3UPOBAHUH JACSITEIIBHOCTH

01-11 | TMonoxenust 06 AqMUHUCTpAaTUBHOM oTaene. Konuun

01-12 | JJomxkHOCTHBIC HHCTPYKIIMK paboTHHKOB. Konuu

01-13 | MacTpyKuMs 0 JOKYMEHTAIIHOHHOMY O0€CTeYeHUI0

yIIpaBJICHUS
01-14 | HoxymeHTHI (CiryeOHBIC, JTOKIATHBIC 3alUCKH) TI0
BOMpOCaM OCHOBHOI JesITeTbHOCTH,
MIPEJICTaBIISIEMbIE PYKOBOJICTBY OpraHU3aIluN
01-15 | JoxymeHTHI 0 COBEPIIICHCTBOBAHUH
JOKYMEHTAIIMOHHOTO  OOECIEeYeHUs  YIpaBlIeHUS
(mpuKasbl)

01-16 | JoroBopbl ¢ apXUBHBIMH  YYPEKICHUSMU TIO
BONPOCaM apXMBHOTO Jiela U JEJONPOU3BOJICTBA.
Konuu

01-17 | Heno donma (macmopT apxwBa, akKThl TPOBEPKH
HaIW4YUs W COCTOSHUS [IeNI, aKThl BBIACICHUS
JOKYMEHTOB M JeJl K YHUYTOXXCHHIO, aKThl 00
yTparax v MOBPEKJICHHUSX JIOKYMEHTOB)

01-18 | Onwmcu gen mOCTOSIHHOTO XpaHeHUs (YTBEPKICHHBIC)

01-19 | Onwmcu jen BpeMEHHOT0 XpaHEeHHUs

01-20 | Homenknatypa Jen opraHu3aluu

01-21 | XXypHan perucrpaiyu HCXOSIIHIX JOKYMEHTOB

01-22 | )Kypnan peructpaiuy BXOASIINUX JOKYMEHTOB

01-23 | XXypHan perucrpanuivi BHyTPEHHHUX JJOKYMEHTOB

01-24 | Tlepenucka ¢ OpraHU3anUSIMH 110 A IMUHUCTPATUBHO-
OpraHU3aIIOHHON JIeATEIbHOCTH

01-25 | Ilepenucka C OpTaHU3aAIHSIMH 1o
AIMUHUCTPATUBHBIM BOIIpOCaM

01-26 | Coucku, KHUTH aapecoB U TenedoHOB

HavanpHuK aIMUHHUCTPATUBHOTO OT/EA HN.0. damunusa
00.00.0000 (JInyHas MOATHKCH)
3aB. apXUBOM N.0O. ®amunus
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00.00.0000 (JIM4HAsI TOJMUCH)

COI''TACOBAHO: nporokon 9K
Ot Ne

4.CocTaBbTe MTOTOBYIO 3alMChb K HOMEHKJIAType NI M0 YCTAaHOBJIEHHOU (opme,
Ha OCHOBE JAHHBIX, YKa3aHHBIX B HOMEHKJIAType el B 3aganuu Ne3.

HNTOI'OBAA 3AIIMCH O KATETI'OPUAX U KOJIMYECTBE JEJI,
3ABEJEHHBIX B 201S1T'O04Y B

ITo cpokam xpaHeHus Bcero B ToMm gncie
MIePEXOISIIINX C ormetkoi DIIK

ITocTostHHOTO

Bpemennoro (cBbiie

10 mer)

Bpemennoro (mo 10
JIET BKJIIOUYHUTENIHHO)

Hroro:

HNHcniekTop no 1esonpon3BoICTBY N.O. ®Gamunus
00.00.0000 (TMYHAS TO/MKCH)

Nroroseie cBeneHNs eEpeIanbl B APXUB NPEANPUSITHS

HanmMeHoBaHue HOTKHOCTH JIUIIA, N.0O. damunns

HepeAaBIIEeTrO CBECHUS (JTMYHAs TTOATHUCH)
00.00.0000

Bpems Ha BbInosiHeHue: 90 MuH.

Hepequb 00bEKTOB KOHTPOJIA

HaumenoBaHue 00beKTOB OcHoBHBbIE OKA3aTeJH OLEHKH pe3yJbTaTa
KOHTPOJISA M OLIeHKH

V.2 Ocy1ecTBasATh XPAaHEHNUE U TIOUCK [-COCTABIICHUE 3aroJ0BKOB nen Juis

JIOKYMEHTOB cUCTEMaTU3aluu JIOKYMEHTOB u
MH(OPMAIIMOHHO-CIIPAaBOYHOM ~ paboThl 1O
JOKYMEHTaM;
- OIpeleleHHEe CPOKOB XpaHEHHWs Jel IO
[lepeunto TUIIOBBIX YIIPaBIEHYECKUX
JOKYMEHTOB;

Kpurepuu oueHku:
[IpaBunbHO oopmiienHass HomeHknarypa el OlleHUBAIOTCS Ha «3aU4TEHOM.
HenpaBunsHo odopmienHas HomeHknaTypa [Jen  HampaBiIOTCS  Ha
TO0paboTKY.
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KOHTPOJIBHAA PABOTA

Bapuanm 1
1. Ilpooomxcume  npeonodcenue:  Ilog — rocygapcTBEHHOM — cuCTEMOM
JOKYMEHTAIIMOHHOTO 00ecrieueHus yIpaBIeHUs TIOHUMAETCH. . .

2. Vkaoicume pexeuzumuol npuxasa.

3. Ilpooonsicume npeonosxcenue: MatepuanbHblii 00BEKT ¢ uHPOPMAIUEH,
3aKpEeIJICHHONW CO3JaHHBIM YEJIOBEKOM CIIOCOOOM ISl €€ Mepeaayu BO BPEMEHH U
IPOCTPAHCTBE HA3bIBACTCHA. ..

4.13  npeonodceHHvIX — 8APUAHMOB  OMBEMO8  8blOpaAmMb  NPABUNLHBLL
COBMECTHBIN  OpPraHU3AIMOHHO-PACTIOPSIUTEIIBHBIM  JTOKYMEHT odopMiIseTcs:
A) Ha OJ1aHKe OJTHOM U3 OpraHu3aIui

b) Ha coBmecTHOM Oy1aHKe IBYX OpraHu3anuit

B) Ha ynctom nucte 6ymaru dpopmara A4

I') Ha OaHKaX BBIMIECTOSAIINX OPTaHU3AIIUM.

5.3  nmpeonooicennvix  eapuanmogé  Omeemog  8vlOpamv  NPAGUTLHBII.
Bu3bl Ha pacniopsAUTENbHBIX TOKYMEHTAaX MPOCTABIISIOTCS:

A) Ha epBOM JIUCTE MOUIMHHUKA TOKYMEHTa Ha HIXKHEM €ro MoJie

b) Ha nocnennem nucTe MOJIMHHUKA HUKE PEKBU3UTA «IIOITUCHY

B) Ha nepBoMm JMcTe BTOPOIro 3K3EMIUISIpa TOKYMEHTA

I') Ha mocneHeM JAUCTE BTOPOTO SK3EMILIAPA JOKYMEHTA.

6.1Ipooonsxcume npeonooscenue. JIOKyMEHT, COCTABIICHHBIM C LENbIO OMUCAHUI
(paKTOB OCHOBHOW JI€ATENBHOCTH OpraHU3alMM WJIM TOATBEP)KICHUS CBEICHUI
OHOrpapuUecKoro Win ciy>ke0HOTO XapaKTepa Ha3bIBaeTCH. . .

[. U3 npeonosicennvix 6apuanmos omeemos eblopams npasuibHblii
PexBu3UT ciy>ke0HOro muchMa - 3T0:

A) OT/AENbHBIN 2JIEMEHT IOKYMEHTA

b) cOBOKYNTHOCTh HECKOJIBKUX 3JIEMEHTOB

B) upmennsiii 6mank

I') unexc JoOKyMeHTa

8. Hatioume owubxu 6 ohopmienuu npusedeHnoco Hudxice 0oKkymenma. /lobaseme
Hedocmarowue peKeU3Umvl, NOKANICUme, KaxK npasuibHO on 00JNCEH OOPMAAMbCS

TOO «BUOKOM» Jupextopy Gupmbl «ASKC»
B.M. JlapnonoBy
yi. Hosas, 56, r.HoBocubupck
123456 CkatepTHblii mepeynok, 22, Mocka
Ten.78 65 76 103030.
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Hanomunaewm, uro cornacHo goroBopy Ne  Bamia ¢upma qomxHa Oblia 3aKOHYUTh
pabotsl ok 00.00.00.

[Ipensaraem BaM 3aKOHYUTh IPEAYCMOTPEHHBIE YKa3aHHBIM JOTOBOPOM
pa6otsl k 00.00.00. B npotuBHOM citydae Mbl OyJieM BBIHYXJIEHBI 0J1aTh Ha Bac
UCK.

Kympusnos H.H.
67578 09

Bapuanm 2.
1. Ilpooonsxcums npeonosicenue: Ilon caykeOHBIM JOKYMEHTOM ITOHUMAETCS

2. Vkaoicume pexsusumuol cnpasxu.

3. Ilpooonxcums npeonoxcenue: 3anuch HHPOPMAIIUKM HA Pa3JIHMUYHBIX
HOCHTEIISX TI0 YCTAHOBJICHHBIM TPaBHUJIaM Ha3bIBACTCS

4. U3 npednodiceHHblX 8apuanmos omeemos blopams NpaUibHblIL:

3aroyioBOK K TeKCTY JOKYMEHTa MOKHO HE COCTaBIISITh:

A) Ha noxymeHntax popmara A5

b) Ha COBMECTHBIX JOKYMEHTaxX

B) Ha 1OKyMeHTax, COCTaBJIICHHBIX Ha OJaHKaxX JOHKHOCTHOTO JIMIIA
[') Ha JOKyMeHTax, HapaBJIIEMbIX B BEIOMCTBEHHBIE YUPEIKICHUS.

5. U3 npeonooicenHvlx 86apuanmos omeemos 8blopams nPaguibHbIlL.

PexBuzur «lloanuce» Ha NOKyMEHTaX, MOAMUCHIBAEMBIMHU JIBYMsI IOJ>KHOCTHBIMU
JIMIIAMU OJTHOTO YPOBHSI, O(OPMIISIETCS:

A) B 11Ba psila HA OJJTHOM YPOBHE

b) oana noanuck noa apyroi

B) B cTonbux

I') mo oxHOM moanUCH B TBOMHOM KOJIMYECTBE AK3EMIUISIPOB JOKyMEHTA

6. /Ipodonscums  npeonooscenue: JIOKYyMEHT, aJIpeCOBAHHBIA PYKOBOIUTEIIIO
JAHHOW WJIM  BBIIIECTOSIIIICH  OpraHu3alluy, CoAepXKamui  00CTOATEIbHOE
U3JI0KEHUE KaKOTO-TM00 BOIPOCA C BBIBOJAMU U MPEIOKEHUSIMU COCTABUTEIIS,
HABBIBACTCS ....eeeeeeeeeeeeeeeeeeeeeesesessssesabsssssssssss s s s s s e e eas

1. h3 npeonosicenHblx 8apuanmos omeemos 8blopams npaguibHbllL.
Ha ocHOBe KoJIernanbHOCTU U3IAI0TCA:

b) ykazanus

B) npukaszbr

I') pacnopsixeHus

J1) mocTaHOBJICHUS
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8. Hatioume owubku 6 oghopmieHUuU NpuseoeHH020 HUddice OOKYMEeHMA.
HHobasbme nedocmarowue peksusumvl, NOKadXdCume, KAK NPABUIbHO OH
00J1ICeH OHOPMISIMBCAL.

[TpousBoicTBEHHOE O0BEIUHEHNE Pszanckui roCyAapCTBEHHBIN
«A3z0T» YHUBEPCUTET
CIIPABKA

Cene3neBa Oxcana CTaHUCIIAaBOBHA pabOTaeT TEXHUKOM — KOHCTPYKTOPOM

IIPOEKTHO — KOHCTPYKTOPCKOTO oTAeia o0beauHenus. Oxnan — 15000 (msaTHaanath
TBICSIY) pyOJICH.

Bapuanm 3

1. Ilpooonscums npeonoowcenue: 1o JOKYMEHTAIIMOHHBIM 00€CIIEUEHUEM
yIPAaBIECHUS IOHUMAETCHL. ..

2. Vkaorcume pexsuzumul npomoxoJa.

3.Ilpoodonxcums npeonoscernue: COBOKYITHOCTh B3aUMOYBS3aHHBIX JIOKYMEHTOB,
HPUMEHSIEMBIX B OIPEICIICHHON cdepe AeATSIIbHOCTH Ha3bIBACTCsI

4. U3 npeonodicenHvix 6apuanmos omeemos 8blopams npasuibHblil

[TeyaTh Ha OPraHU3AIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTAX MPOCTABIISICTCS:

A) Ha M1F0600M CBOOOTHOM MeCTe

b) nmomkna OBITH 3axBaueHa 4YacTh HAMMEHOBAHHMS JOJDKHOCTHOIO JIMIIA,
MOAMUCABIIIETO JJOKYMEHT

B) nmomwkHa OBITH 3aXBadeHa JIMYHAS ITOITUCH U YaCTh HAMMCHOBAHUS JTOJDKHOCTH
JMIIA, TIOITUCABIIETO JOKYMEHT

I') HIKEe peKBHU3UTA IIOIHCH

5. U3 npeonodcennvix  6apuanmos  omeemos  8vlopamv  NPAGUILHBI
OTmeTKy 00 UCTIOJTHUTEIIE PACTIONAraloT:

A) Ha 000pPOTHOM CTOPOHE MEPBOTO JIUCTA IOKYMEHTA

b) Ha nu1eBoil cTOpOHE MEPBOTO JIMCTA JOKYMEHTA Ha HHXKHEM T10J1€

B) Ha neBom noJsie JoKyMeHTa

') na numeBoit M 00OPOTHOM CTOPOHE TMOCJIEIHEr0 JTUCTA JTOKYMEHTA B JIEBOM
HIKHEM YIILY.

6.1Ipooonxcums npeonosxcenue : JJOKyMEHT, COCTaBICHHBIN HECKOJIbKUMHU

JUIIAMHA ¥ TIOJITBEPKJAIOIINN YCTaHOBJIEHHBINA (hakT, COObITHE, IEUCTBUE
Ha3bIBAETCS

1. U3 npeonodxcennvix 6apuanmos omeemos 8blopams NPaguibHbll
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Cchbuika HA TTOMEp U JaTy BXOJAIIET0 JTOKYMEHTA MPOCTaBIISETCS Ha:
A) rapaHTUITHOM THChME

b) conpoBoauTeIbHOM IIHCHME

B) otBeTHOM muCbMeE

I') Ha Bcex Buax MuceM.

8.Hatioume owubku 6 ogopmieHuu npusedeHHo20 Hudice dokymenma. Jlobasvme
Hedocmalowue  peKkeusumsl,  NOKaxdcume, KAk  HPASUIbHO  OH  OOJIJICEH
oopmsimucs.

CTaHKOCTPOUTENIbHBIN KOJIEIK

ITPUKA3

3a HapymeHue Yy4eOHOM JOUCHMIUIMHBI (IPONyCK 3aHATUH  0e3
YBa)XXUTEJIbHBIX MpUUKH) B Aekadbpe 2017 rona

ITPMKA3BIBAIO:

1 . OOBSBUTH BBITOBOpP HWXKECICAYIOMUM cryaeHTam: rp. [1-21 -
[TerpoBy A. C. (56 gacoB); rp. b-240- NBanoBoii E.H. (66 yacos).

2. KnaccHBIM PYKOBOJUTENSIM TPYII TOBECTH HACTOSIIUK TPUKa3 JI0

CBEJICHUS BCEX CTYJICHTOB.

Bapuanm 4
1. Ilpooonscums npeonoscenue: Tlon 611aHKOM MTOHUMAETCS

2. Vxaoicume pexeuzumol ycmasd.

3. IIpoooncums npednodiceHue

[IpuBenenne dero-mubO K €IUHOW cHucTeMe, GopMe, eAMHOOOPa3HIO
Ha3bIBaCTCA ...

4.3 npeonodtcenHvix 6apuannmos omeemos 6blopams nPpaGUIbHbIIL.
Dopmynsip-obpazen OpraHU3aIMOHHO-PACTIOPSTUTEIHHOTO JTOKyMEHTa
pecTaBisieT coOO0M:

A) maker OnaHKa JTOKYMEHTA, TOJATOTOBICHHOTO K W3JIAHUIO THIOTPAPCKAM
crocobom

b) o6pazen 61anka 10KyMeHTa

B) cxemy pacnonoxxeHuss PEKBU3UTOB OPraHU3AIMOHHO-PACIOPSAUTENIHLHOTO
JIOKYMEHTa

') oOpazelr KOHKPETHOI'O BH1a OPraHU3aIMOHHO-PACTIOPSIUTEIHHOTO IOKYMEHTA.

S.U3  npeonojceHHbIX — 6APUAHMOE  OMBEmMo8  blOpamv  NPAGUNLHBIU
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Ha nokymenTax pazperraercs mpocTaBisITh He Oosee:
A) nBYX ajpecaros,

b) oqnoro anpecara,

B) tpex aapecatos,

') yeTbIpex azmpecaTos.

6./Ipooonxxcums npednodcenue

I[OKYMGHT, coz[epmaumﬁ 3aIlIMCh XOJa 06CY)KI[€HI/ISI BOIIPOCOB U IIPHUHATHUA
p€H.ICHPII>i Ha C06paHI/IHX, 3aCCHaHUAX, COBCIIaHUAX HA3bIBACTCA ....

[. 13 npeonosceHHbIX 8apuanmos omeemos ebloOpams NPasUibHbl

[Ipuka3, WCTHOTHEHHWE KOTOPOTO TpedyeT (HMHAHCOBOTO pEIICHHUS BOIPOCa,
HEO0OXO0IMMO COTJIaCOBAThH

A) ¢ ropucTom,

b) ¢ rnaBHBIM OyxranaTepom,

B) ¢ ucnonunurensimu,

I') ¢ 3am. nqupekTopa.

8.Hatioume owubku 6 ogopmienuu npusedenHo2o Hudxice 0okymenma. /lobasume
Hedocmarowue  pekeusumvl,  HOKadxdcume, KAK NPABUILHO  OH  OO0JMCEH
opopmasimucs.

I'eHepanbHOMY TUPEKTOPY
00O «Betep»

AOKJIATHAS 3ATIMCKA 0.K.Kysuenosy

B cBs3u ¢ yBenmueHweM oObema BBIMOJIHSAEMBIX PabOT M OCHAIEHHUEM
OTZeJla HOBOM TEXHUKOW IMPOILY pacCMOTPETh BOIPOC O HAMNPABIEHUU [BYX
COTPYJHUKOB OYXTalNTEPHH HA KypPChI OBBIIIECHUS KBATU(DUKAIIIH.

Bapuanm 5.
1. Ilpooonscumo npednoscerue
[Ton yHUpUITIPOBAHHON CUCTEMON JTOKYMEHTAIIUU ITIOHUMAETCH. ...

2. Vkaoicume pexeuzumuol 00KIAOHOU 3aNUCKU.

3. I[Ipooonxcums npednodicenue

COBOKYITHOCTh PEKBH3HUTOB, OINPEICICHHBIM 00pa30M PaCIOI0KEHHBIX B
JIOKYMEHTE HAa3bIBACTCA ...

4. U3 npeonostcennvix 6apuannmos omseemos, 8blopams npauibHbliL:
['OCT P.6.30 -200 ycTaHaBIMBAaeT COCTaB PEKBU3UTOB JIOKYMEHTOB B
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KOJIMYECTBC.
A) 31
B) 25
B) 29
T) 30

S. U3  npeonojicenHvIX  8ApUAHMO8  OMBEMO8  GblOpamsv  NPAGUTILHBILL
Pe3omtonus Ha TOKyMeHTaX MPOCTaBIISIETCS:

A) B IpaBOM BEpXHEM YyTITy HaJl TEKCTOM JIOKYMEHTA,

b) Ha monsix qoKkymeHTa,

B) na mo6Gom cB0OOIHOM MecTe JOKYMEHTa, KpOME MOJIeH,

I') mox pekBU3UTOM «IIOIIHUCHY.

6. IIpooonscums npednosicenue

[IpaBoBO¥ akT, co3/1aBaeMblii PYKOBOAMTEIIEM OpPraHW3allid, JCUCTBYIOIIUM Ha
OCHOBE €JIMHOJIMYHOTO TPUHSATHS PEIICHWH B IENISX pa3pelieHUs OCHOBHBIX U
OTICPATUBHBIX 3aJ1a4, CTOSIIMX IIepe]T OpraHu3amuei, Ha3pIBACTC ...

1. U3 npeonodiceHHbIX 8apuanmos omeemos 8blopamv npasuibHblll
JlaToi mpOTOKOJIa ABIIAETCS:

A) naTta moAnyuca”us MPOTOKOJA,

b) nara 3acenanus,

B) mara coctaBnenus,

') mata peructpamumu.

8. Hatioume owubku 6 oghopmaeruu npusedeHno2o Huxce 0oxymenma. /{obasvme
Hedocmarowue peKeu3umbl, HOKAiCUme, KaxK npasuibHO OH 00IHCEH OOPMAAMBCA.

Axk1onepHoe obmiectBo «KoHTyp»
CITPABKA

OpnoB Urops HuxomaeBuu pabotaeT nuzaliHepoM otaena pekiambl AO
«KoHTyp».

Jupexrop AO «KoHTyp» A.C. CMupHOB

Bapuanm 6
1 . IIpooonxcums npeonoscernue: Iloa anbbomMoM GopM TOKYMEHTOB TOHUMAETCS

2. YVkaowcume pexKeu3umbl C]ZnyC€6H020 nucoema

3. Ilpooondicamov npeonooicerue
[Ipomecc ycTaHOBIECHHWS ¥ TPUMEHEHWHM CTAHIAPTOB, II0J] KOTOPBIMH
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ITIOHMMAacCTCA 06p33€1_[, 9TaJIOH, MOJACJIb, IIPHUHHUMACMBIC 3da HCXOIHBIC IJIA
COIIOCTAaBJICHUA C HUMHU APYIHUX HO}IO6HBIX 0O0BEKTOB Ha3bIBAETCH ...

4. U3 npednodcenHvlx 8apuanmos omeemos 6blopams npaguibHblil
I'OCT P 6.30 -2003 pacnpocTpaHsieTcs Ha;
A) nepBUYHBIE YUETHBIE JOKYMEHTHI,
b) oprann3aimoHHO- pacnopsAUTEIbHbIE JOKYMEHTHI,
B) cratucTuueckue 10KyMEHTHI,
I') dunancoBbie JOKYMEHTHI.

5. U3 npeonooicennvlx 6apuanmos omeemos blopams NPasUibHbllL.
I'pud orpannuenus qoctymna K JOKYMEHTY MPOCTABIISIETCS Ha:
A) JIeBOM T0JI€ IOKYMEHTA,
b) Hi>kHEM TOJIe TOKYMEHTa,
B) BepxHem mnoJie JOKyMEHTa, B IPAaBOM YTy,
I') Ha ostHOM CTpOKE C 3aroJ0BKOM JIOKYMEHTA.

6. Ilpooondxcums npednodcenue

[IpaBoBOIl aKkT, ONMpeAeNsAIOIMIMA CTPYKTYpY, (YHKUMH U MpaBa NPEANPHUATHA,
OpraHM3alNH, YUPEKICHHS HA3bIBACTCH ....

7. U3 npeonooicennvix 6apuanmos omeemos 8blopamov NPaGUIbHBILL:
IleyaTs cTaBUTCSA HA:

A) TapaHTHITHBIX MHChMaxX

b) undopmarnmoHHbIX MUCbMax
B) pexnamMHbIX mucbMax

I') conpoBOAUTENLHBIX MTUCHMAaX

8. Haiioume owubrku 6 ogopmienuu npusedeHHo20 Hudice OOKYMeHmA.
Jlobasvme

Hedocmarnwue peKeUsUmvl, NOKAMCume, KAk NpABUIbHO OH  OO0JIICEH
0 OopMIAMbCAL.

[TPOTOKOJI

IMPOU3BOACTBCHHOI'O COBCHIAHMA

IIpencenarens - Cmupnos C.C.
Cekperapp -  AnTOHOBa M.I.
[TpucyrctBoBau: AuucumoB A.C, bapanos B.I1., I'ankuna A.J]

ITOBECTKA JIHA:
06 yuactuu B BeicTaBke. [loxnan MBanosa I1.1.
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CIYIIAJIN:

Npanoga I1.1. (3am. nupekTopa) - TEKCT I0KJIaa MpUiaraeTcs

BBICTYITNJIN:

ITerpoB H.II. - s B cBOEM BBICTYIUJICHUH. .,

I[TOCTAHOBUJIN:

HauaneHuky otaena mapketunra bapanoBy B.I1. moarotoButs He00X0AUMBIE
Marepuaisl 1 BeicTaBku He nosgHee 00.00.0000

Bpems Ha BbINOJIHeHUE: 45 MUH.
IlepeyeHb 00bEKTOB KOHTPOJISA

KOHTPOJIA U OIICHKH

HaumeHnoBanue 00beKTOB

OcHoOBHBIE MOKA3aTeJH OI[EeHKH pe3yJibTaTa

V1. ObopMisaTh JOKYMEHTAITUIO B
COOTBETCTBHH C HOPMATHBHOW 0a30ii

o(hopMIIeHHE PacIIOPSIUTEIbHBIX U CIIPaBOYHO-
UH(POPMAILIMOHHBIX TOKYMEHTOB

3.1 IlonsaTue, 1emnn, 3a0aun U
MIPUHLMIIBI I€JIONPOU3BOJICTBA

N3noxenue IIOHATHA, ueneﬁ, 3aJa4 U IIPUHIOUIIOB
ACIIOIIPOU3BOACTBA

3.2 OCHOBHBIE MOHATHUS

yrpaBiIeHUS

JOKYMCHTAIITMOHHOI'O obecrieueHus

W3noxeHne OCHOBHBIX MOHSATUN JOKYMEHTAIIMOHHOT'O
obecrieueHus yrnpaBIeHUs

oOecrieueHus yIpaBICHHS

3.3 Cucrembl JOKYMEHTALIMIOHHOT O

Wznoxenne mpaBuin  paboTel M oOpMICHHA
Pa3INYHBIX cHCTeM JTOKyMEHTAI[IOHHOT O
obecrieyeHns ynpaBJIeHHsI

O(I)OpMJ'IeHI/IIO JAOKYMCHTOB

3.5 TpeboBaHUs K COCTABIICHUIO U

N3noxenune o0067acTH TNPUMEHEHUS] U COJIEPKAHUSA
I'OCTa P6.30-2003, pernameHTUPYIOIIETO IpaBHiia
10 COCTABJICHUIO U OPOPMIICHUIO TOKYMEHTOB

YHI/IBepcaHLHaﬂ HIKaJa OCHKHU Oﬁpa3OBaTeJILHLIX JOCTHKEHHU .

[IpoueHT pe3ynbTaTUBHOCTH

KadgecTBennas OLICHKA YPOBHA IMOATOTOBKH

(paBUJIBHBIX OTBETOB) bann (ormeTka) BepOanbHblii aHasior
95 — 100% 5 OTnmuHO
94— 75% 4 Xoporio
74 — 60% 3 Y 10BJI€TBOPUTEIIHHO
MeHee 60% 2 HeynoBieTBOpUTEIHHO

Onpoc no pasgeay Nel /lokymMeHTHPOBaHUE

Ycerabiii ompoc Nel mo Tteme

«IlonsTne o JOKYMCHTAaX H criocobax

JOKYMEHTUpOBaHMs.  Buumbl u  kiaccudukaus
JTOKYMEHTOB)
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1.Pactiudpyiite ab6peBuatypy JOY. Kak cooTHOcsaTCS Mexay coboi
TEPMUH «JICTIONPOU3BOJICTBO» M TEPMHUH, CKpBIBAIOIIUICA T0a abOpeBuaTypoi
J1OVY? ITonsartue J1OY.

2. Henu u 3agauu JJOY.

3. Texuuueckue NOCTHXKEHUSI, UCTIONB3yemble B JJOY.

4, Omnpenenure TMOHITHS «IOKYMEHT», «O(DUIMATbHBIA JTOKYMEHT,
«CITy’)KEOHBI ~ TOKYMEHT»,  <«OJEKTPOHHBIM  JOKyMEHT», «Tabenb  QopMm
JTIOKYMEHTOBY, «JIbOOM (POPM TOKYMEHTOBY.

5. Kakue ¢hyHKIIMU MOXKET BBITIOJIHATH JJOKYMEHT?

6. KakuM 3aK0HOM yCTaHABIMBACTCS MTPABOBOM PEKUM CO3JIAHUS, XPAHCHHSI U
WCITOJIb30BaHUsI HH(POPMAITMOHHBIX PECYPCOB?

7. IMonarue I'CIOY. OcHoBHas 1ienb pazpadotku ['CIOY.

8. Uto moHmMaeTcst o1 o yHKITMOHATBHOCTRIO IOKyMEHTa?

9. Tlepeunciure TPHU3HAKKA IO KOTOPHIM KJIACCH(PHUIIUPYIOTCS JOKYMEHTHI,
UCIIOJIb3yEeMbI€ B OpraHU3AIUsX.

10.Kakue pa3HOBUIHOCTH OpPraHU3AIMOHHO-PACTIOPSIAUTENBHBIX JTOKYMEHTOB
BbI 3HaeTeE?

Bpems Bbinosinenusi: 20 MuH.
IlepeyeHb 00bEKTOB KOHTPOJIA

HaumenoBanmne 00beKTOB OcHOBHbBIE TOKA3aTeJIU OLEHKH pe3yJibTaTa
KOHTPOJISI H OLIEHKH
3.1 IlousgTue, Lenu, 3a0a4u 1 W3noxenne MOHATHS, MeleH, 3agad u
MPUHIUIIBI ASIONPOU3BOJICTBA MPUHIMIIOB JEJIONPOU3BOJACTBA
3.2 OCHOBHBIC HOHSATHS W3noxenne OCHOBHBIX MMOHSATHUH

JOKYMEHTAI[MIOHHOI'0 00eCTeYeHus JOKYMEHTALIMOHHOI'0 00€CTIeYeHNUs yIIPaBIICHUS
yIpaBJICHUS

3.4 Knaccudukanuio 10KyMEeHTOB N3noxenue PU3HAKOB 1o KOTOPBIM
KIacCH(PUIUPYIOTCST JOKYMEHTBI

Kpurepuu ouenku:

- OLICHKA «OTJIMYHO)» BBICTABISAETCA OOYYaIOIIEMYCs, €CIIM €r0 OTBET BBIIIOJIHEH
0e3 omunOoK, I TOMyIIeHa OJIHa HerpyOas ommoKa.

- OLICHKA «XOpPOILI0» BBICTABISAETCS 00YyYAIOIIEMYCsl, €CJIM JOMYIIEHbI OIIUOKU, HO
B LIEJIOM OTBET MOKAa3bIBAa€T 3HAHKME MaTepuraa.

- OIIEHKA «YJOBJIETBOPUTEIHLHO» BHICTABIISICTCS 00yUYaIOIMIEMYCs, €CJIH JIOMYIIEHBI
OIIMOKHU MPU OTBETE.

- OIIEHKa «HEYJOBJIETBOPUTEIBHO» BBICTABISIETCS OOy4YaloIIEMYCs, €CIH
JOTIYIIIEHBI TPYOBbIe OMMOKH TNOO HET OTBETA.

YcrHblii onpoc Ne2 o teme «Tpebosanusn k 0okymenmam. Cocmae
PEKGU3UM OB CIYIHCEOHO20 OOKYMEHM A
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1. KakoBo  coxepxaHue  MOHATUHA  «CUCTeMa  JIOKYMEHTalUWy,
«YHUPUIMPOBAHHAS CUCTEMA JIOKYMEHTAIUW» ?

2. Kaxkue ObIBatOT CUCTEMBI IOKYMEHTAITUH ?

3. B yem ocobennocts YC OPJ1? [IpuBeaute nmpumMepsl YHUGUIIMPOBAHHBIX
CUCTEM JIOKYMEHTAaLIUH.

4. B dyem 3akimo4yaeTcsi CyTh YHU(DHUKAIIMY U CTAaHAAPTU3AIUN JOKYMEHTOB?

5. Uro mnpencraBiasier coOOM cTaHIapT W KakuWe BHJBI CTaHIAPTOB
IPUMEHSIOTCS B HAlIEH cTpaHe?

6. Uto moHnMaeTcs oA peKBU3UTOM JOKyMEHTA?

7. Uto ompexnenser GopMyssip ITOKYMEHTAa U 4Ye€M OTIMYaeTcs (HOpMyIisip
JOKyMeHTa OT hopmyJisipa — oOpasiia?

8.  Pacumdpyiite = abOpeBumatypy  OPJl, npuBenutre  npumepsl
COOTBETCTBYIOIINX JOKYMEHTOB.

9. KakoBbl HazHaueHue u oonacts npumenenuss [ OCT P6.30-20037?

10. Kakue ¢opmarsl Oymaru UCHONB3YIOTCS Il MOCTpoeHus (hopmyispa-
obpasia OP/1?

11. Kakue pasmepsl noneit OPJl yctanoBieHbl GopMyssipoM — 00pas3iom
OP/1?

12. Kakoii MaKCUMaJbHBIM COCTaB PEKBU3UTOB YCTAHOBJICH (HOPMYIIPOM-
obpaziom?

13. CkoJIbKO TOJIO)KEHUH TalyisTopa HCMOIb3yeTcsl Mpu  0(OpMIICHUU
PEKBU3UTOB?

14. Kakue peKBU3UTHI OTHOCSITCS K TOCTOSSHHBIM?

15. Kakue pekBU3UTHI SBISIOTCS 00s13aTeIbHBIMU?

16. CkoJIbKO CyIIECTBYET CIOCO00B 0(hOpMIICHUS PEKBU3UTORB?

17. YUem mpoIoJIbHBIM BapUaHT PACIOJIOKEHHS PEKBHU3UTOB 3arOJO0BOYHOU
yacTH OJaHKa OTJIMYAETCS OT YIJIOBOTO?

18. Kakue MeXCTpouHble HWHTEpBAJIBI HCIHOJIB3YIOTCS MpPU OQPOPMIICHUU
PEKBU3UTOB?

19. Jlaiite onpenenenue OJlaHKa JOKYMEHTA.

20. Kaxkue Buapl 01aHKOB BbI 3HaeTe?

21. Kakue peKBU3HUTHI BXOAAT B 0OLIMI OnaHk?

22. Kakvie peKBU3UTHI BXOJAT B OJIAHK ISl TUCEM?

23. Ecnu opranuzanus uMeeT COKpalleHHOE€ HAanuMEHOBAaHHWE, TO TJE OHO
pacroiaraercsi Ha OjaHke?

Bpems Ha BbinoJiHenne: 30 MUH.

Hepeqem, 00bEKTOB KOHTPOJIA
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HaumenoBanmne 00beKTOB OcHOBHbBIE TOKA3aTeJIH OLIEHKH pe3yJbTaTa
KOHTPOJISAA M OLIEHKH

3.2 OCHOBHBIE TIOHSTHS N3noxeHne OCHOBHBIX MTOHSITUI

JOKYMEHTAI[MOHHOT O 00ecreueHust JOKYMEHTAIIHOHHOT O 00ecTeueHus

yIpaBIeHUS yTpaBJICHUS

3.3 CucreMsl JOKYMEHTAIMOHHOTO W3n0xeHne BUIOB CUCTEM

o0ecrieueHus yrpaBIeHHUs JOKYMEHTAIIMOHHOT O 00ecTeueHus
yIPaBJICHUS U IPaBUIT UX O(OPMIICHHS

3.5 TpeOoBaHuUs K COCTABJICHUIO U N3noxenune mpaBui periiaMeHTHPYIOLUX

0OpMIICHUIO TOKYMEHTOB oopmiieHre OJIaHKOB ¥ OPTaHU3AIMOHHO-

pacnopAauTCIIbHBIX JOKYMCHTOB

Kpurepuu oueHku:

- OIICHKa «OTJIMYHO» BBICTABISETCS OOYyYalomIeMycsi, €CIIi €r0 OTBET BBIMOJIHEH
6e3 omuOoK, UK AOMYIleHa OJHa HeTpyOast ommoka.

- OLIEHKA «XOpOIL0» BBICTABJISAETCS 00y4arOIIEeMyCsl, €CJIM JONYIIEHbl OLIUOKH, HO
B IIEJIOM OTBET ITOKA3bIBaeT 3HaHUE MaTepraa.

- OIICHKA «YJOBJIETBOPUTEIIHHO)» BBICTABISIETCA OOYyYarOIIEMYCsl, €CIIU JOMYyIEHBI
OIIMOKHU TIPU OTBETE.

- OIEHKA «HEYJOBIIETBOPUTEIHHO» BBICTABISIETCS OOydarouemycsi, eciiu
JOTyIIEHbI rpyOble OMIMOKH JINOO HET OTBETA.

Yerabiii  ompoc Ne3 mo  Teme «Opeanu3zayuoHHO-paACROPAOUmMENIbHAA
OOKyMeHmauust»

1. KakoBsl 3HaueHNE ¥ QYHKITMH OPTraHU3AIMOHHO- MPABOBBIX JIOKYMEHTOB?

2. Kem yTBepKIar0TCsl OpraHU3allMOHHbBIE TOKYMEHTHI?

3. Kem noanuceiBaeTcst JOMKHOCTHASI HHCTPYKLIUS ?

4. Kak oopmiisieTcst corjacoBaHue Ha JOKHOCTHON MHCTPYKIIMH?

5. Jlng yero HyXKHa O3HAKOMUTENIbHAsI OTMETKAa paOOTHHKA HA JOJKHOCTHOU
UHCTPYKIIUU?

6. KakoBel OCHOBHBIE (YHKIIMH PACIOPSAUTEIBHBIX  JOKYMEHTOB?
[Tepeuncnute BUIBI paCIOPSIAUTEIBLHBIX TOKYMEHTOB.

7. [lonsiTue M BUIBI IPUKA30B.

8. CocraB peKBU3UTOB MPUKaA3a MO0 OCHOBHOM JEATEILHOCTH, TPEOOBAHUS K
o opMIICHUIO.

9. [lepeuncnure BUIBI UHPOPMAIIMOHHO-CIIPABOYHOM TOKyMeHTanuu. Jlaiite
UX KPAaTKYyI0 XapaKTePUCTHUKY.

10. Ilepeuncnute BUIBI CIyX)eOHBIX muceM. ONHIINATE COCTAaB PEKBHU3UTOB
CITy’K€OHOTO MHUChMA.

11. B uyem 3axiro4aeTcsi OCOOEHHOCTh COCTaBICHUS W OQOpMIICHUA W
IIPOTOKOJIOB?

12. KakoBbl ocoOeHHOCTH 0(OPMIICHHSI TOKIIQTHOM 3aMTMCKH U CTIPABKH?

Bpems Ha BbinosiHenne: 20 MUH.
IlepeyeHb 00bEKTOB KOHTPOJIA
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HaumenoBanmne 00beKTOB OcHOBHbBIE TOKA3aTeJIH OLIEHKH pe3yJbTaTa
KOHTPOJISI M OIIeHKH
3.5 TpeOoBaHUs K COCTABJICHHUIO U N3noxenue o01acTu IpuUMEHEHUS U
0OPMIICHUIO TOKYMEHTOB coaepxxkanus 'OCTa P6.30-2003 u npaBui
pPETrIaMEHTUPYIONIUX COCTABIICHUE U
o opmIIeHHE OpraHU3aIMOHHO-
pacrtopsiAUTEIbHBIX IOKYMEHTOB

Kputepumn onenku:

- OIICHKA «OTJIIMYHO» BBICTABIIACTCS OOYYarOIIEMYCs, €CIIM €ro OTBET BBINIOJHECH
0e3 omMOOoK, WIIH JIOIYIIIeHa OJHa HerpyOas onmoka.

- OIICHKA «XOPOIII0» BBICTABISAETCS 00YJAIOIIEMYCsI, €CJIH JOMYIICHBI OMNOKH, HO
B II€JIOM OTBET ITOKa3bIBACT 3HAHUE MaTepHaIa.

- OLICHKA «YJOBJICTBOPHUTEIIBHOY» BBICTABIISAETCS OOYYAIOIIEMYCs, €CIU JOMYIIEHbI
OLIKMOKH MPHU OTBETE.

- OICHKAa «HEYJIOBJICTBOPUTEIHHO» BBICTABISICTCS OOydYaIOIIEMYCs, CCIH
JIOTIYIIIEHBI TPYyObIe OMMOKH JINOO HET OTBETA.

Yerupliik  ompoc  Ned  mo  Teme  «/lokymenmupoeanue - mpyooevix
nPAsOOMHOULEHUID)

1. Kakue BupI JOKYMEHTOB OTHOCSTCS K JOKYMEHTAITUH TI0 IMYHOMY
cocTtaBy?

2. Kakue 10KyMeHTBI IPEeAbBIAIOTCS IpH 0hOpMIIEHUH Ha paboTy?

3. YUem npu opopMIICHUHN OTINYAIOTCS MPUKA3BI 110 TUIHOMY COCTaBY OT
IIPUKA30B [0 OCHOBHOM JCSATEIHHOCTH?

4. Kakve JOKyMEHTHI JOJKHBI BXOJAUTh B COCTAaB IOKYMEHTOB JIMYHOTO jea?

5. KakoBsl 001111e npaBuia BeJICHUS U BbIAAUU TPYIOBBIX KHIKEK?

6. KakoBa nocnenoBaTtesnbHOCTh 0(OpMIIEHU NTepeBoa padOOTHHUKA Ha
JIPYTYIO TOJKHOCTD?

7. KakoB cocTaB T0KyMEHTOB, O(OPMIISIEMBIX NPU YBOJbHEHUH PAOOTHUKA?

Bpems Ha BbInosiHeHue: 20 MuH.

IlepeyeHb 00bEKTOB KOHTPOJISI

HaumenoBanue 00beKTOB OcHoOBHBIC OKA3aTEIN OLEHKHU Pe3y/IbTaTa
KOHTPOJISA M OLIEeHKH
3.2 OCHOBHbIE OHATHUS Wznoxenue OCHOBHBIX MOHATH

JOKYMEHTAI[HOHHOT'O 00ECTICUCHUS JOKYMEHTAI[MOHHOT'O 00ECIICUCHHUS yITPaBICHUS
yIIPaBJICHUS
3.6 CocrtaB 1 00IIIyIO XapakTepUCTHKY |M3/10KeHHEe BUIOB JOKYMEHTOB O TPYAOBBIM
JOKYMCHTAIUU 110 JIMYHOMY COCTaBY OpaBOOTHOHICHUAM M UX KpaTKas
XapaKTEePUCTHKA, a TAKIKE MTOCIIeI0BATEIIBHOCTh
JOKYMEHTUPOBAHHUSI ITPH ITpHeMe paOOTHHUKA Ha
paboty, mepeBoaa Ipyryro JOHKHOCTh |
VBOJbHCHUSI.
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Kpurepuu ouenku:

- OIICHKa «OTJIMYHO» BBICTABISIECTCA OOYyYarOUIEMYCs, €CJIM €r0 OTBET BBIMOJIHEH
0e3 omunoOOoK, WK JOMYyIIeHa OJHa HerpyOas ommoka.
- OLIEHKA «XOpOIL0» BBICTABJISETCS 00y4arOIEeMyCsl, €CJId JONYIEHbl OLIUOKH, HO
B 1[€JIOM OTBET MOKa3bIBAET 3HAHHE MaTepuaa.
- OLIEHKA «YJOBJIETBOPUTENIHO» BBICTABIISIETCS] 00y4YalOIIEeMycCsl, €CJIM JOMYIIEHbBI
OIIKMOKYU IIPU OTBETE.
- OIICHKa «HEYJOBJIETBOPUTEIHHO» BBICTABISIETCS OOydYaloIIEeMycCs, €CJIH
JOTyIIEHbI rpyOble OMIMOKH JINOO HET OTBETA.

Onpoc no pasaeay Ne 2 TexHosiorusi padoThl ¢ JOKYMeHTAIUE
Ha npeanpusaTum (B pupme)

Ycerublii onpoc Ne 5 mo teme «llopadok oOeusricenus O00OKyMeHmMo8 6
opzanuzayuu. Pecucmpayus u KOohnmpoyib ucnoineHus 00KyMeHno8.)

1.Yto Takoe nokyMeHT0000poT? Kakue moToKku JOKYMEHTOB MOKHO BBIJICIIUTh
B JOKYMEHTOO00pOTE OpraHu3aIuu?

2. Uto Takoe oO0beM JokyMeHTooOopoTa? Kak u g 4ero ocyIecTBIIsSeTCs
MOJICYET 00BbEMa JIOKYMEHTOO00pOTa?

3. KakoB nopsiiok mpox0oxKACHUS BXOISAIINX TOKYMEHTOB?

4, B yem 3akioyaeTcs IICpPBOHAayYalbHAs M TIpeABapHTeibHas 00paboTKa
MOCTyMaromel JOKyMeHTauu?

5. KakoB nops10k TOATOTOBKHU U TTPOXOXKICHUS UCXOASIINX TOKYyMEHTORB?

6. OnuiuTe MOPSIOK MPOXOKIACHUS BHYTPEHHUX JOKYMEHTOB?

7. Uro Takoe peructpanusi JAOKYMEHTOB, KaKHe JOKYMEHTHI TIOJUIeKaT
peructpaumn?

8. Kakue cucteMbl peructpanuy HaxoaaT IPUMEHEHUE Ha TTPAKTHKE?

9. JlaiiTe XapakTepuUCTUKYy CYIIECTBYIOUIMM  (opmMaM  perucTparuu
JIOKYMEHTOB.

10. Kak oprann3oBaHa Ha MPEANPUATHH CIIPAaBOYHO-WHPOPMALIMOHHAS paboTa?

11. KakoBblI 3a71a4¥ ¥ BUAbl KOHTPOJISI UICIIOJIHEHUS JOKYMEHTORB?

Bpems Ha BbInosiHeHue: 20 MuH.

IlepeyeHb 00bEKTOB KOHTPOJIA

HaumeHoBaHHEe 00HEKTOB OcHoOBHBIE MOKA3aTeIH OIEHKHU pe3yJibTaTa
KOHTPOJISI M OLIEHKH
3.7 TexHomoruto padoThI C W3noxxeHue TEXHOJIOTUHU Mpuema, 00paboTkw,
JOKYMEHTaMH Ha MPEANPUITAN perucTpanMi  JTIOKyMEHTOB ¥  OpraHu3aluu

KOHTPOJIA 3a UX UCITOJIHCHUEM

Kpurepuu oueHnku:
- OLIEHKa «OTJIMYHO» BBICTABIISIECTCA OOYyYarolEMyCsl, €CJIM €r0 OTBET BBINOJHEH

0e3 ommnboK, WM TOMyIeHa 0JIHa HerpyOas ommoKa.
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- OLIEHKA «XOpOIL0» BBICTABISETCS 00Yy4arOIIEMYCsl, €CJIM JONMYLIEHbl OLIUOKH, HO
B 1LI€JIOM OTBET MOKa3bIBAa€T 3HAHKME MaTepuaa.

- OLIEHKA «YJOBJIETBOPUTEIBHO» BBICTABIISIETCS 00YYaIOIIEMYCs, €CIIH JTOMYIIEHBI
OIIMOKHU TPU OTBETE.

- OLIEHKAa «HEYAOBJIETBOPUTENILHO»  BBICTABISETCS OOydYarolleMycsi, €CJH
JOTYIIEHBI rpyOble OMMOKH JINOO HET OTBETA.

YcrHblii onpoc Ne 6 o teme «Tekyuiee xpanenue 00KymMeHmoe»

1. YTo mpOUCXOAUT C TOKYyMEHTAMU MOC€ OKOHYAHUS UX UCIOJIHEHUsA?

2. JlaifTe onpeneneHne MOHATHS «esioy». M3 kakux omnepaimii cocTout padoTa

1o (hOpMHUPOBAHUIO JETT?

3. laiite ompexaeneHue, 4YTO TaKO€ HOMEHKJIATypa Jell, MOSICHUTE €€
Ha3HAYCHUE.

4. Kakue BuAbl HOMEHKJIATYpbl A€ BaM M3BECTHbI U KAKOB MOPSAOK HX
cocTaBieHus U opopmieHus ?

5. Kak (hopmupyercst uHJIeKC Aena o HOMEHKIaType Jaei?

6. Ha ocHOBaHMM 4Yero MPOUCXOAUT OIpPENECICHUE CPOKOB XpaHECHUS
JIOKYMEHTOB?

7. YTO BBI 3HAaETE O MOPSAKE PACHOIOKEHUS IOKYMEHTOB BHYTPH Jiesia?

8. Pacckaxkxurte 00 onepaTBHOM XpaHEHUH JIEI.

Bpems Ha BbInoJiHeHue: 20 MUH.

IlepeyeHb 00bEKTOB KOHTPOJIS

HaumeHoBaHue 00HEKTOB OcHoBHBbIE MOKA3aTeIH OLEHKHU pe3yJibTaTa
KOHTPOJISA M OIlEeHKH
3.7 TexHoma0ru0 paboThI ¢ N3noxenne tpeboBaHmii K (HOPMHPOBAHHIO U
JOKYMEHTaMU Ha MPEANPUATUU obopmieHuto aen Ui WX TOATOTOBKH K

XPpaHCHUIO 1 COCTABJICHUIO HOMCHKIIATYpPhI ACJI

Kpurepuu ouenku:

- OIICHKA «OTJIMYHO» BBICTABIISICTCS OOYyYarONIEMYCS, €CJIM €r0 OTBET BBIMOJIHEH
0e3 ommOOoK, WIIH JIOIYyIIIeHa OHa HerpyOas ommoka.
- OIICHKA «XOPOIII0» BBICTABIISETCS O0YYArOIIEMYCsI, €CJIH JOIMYIICHBI OIUOKH, HO
B I[€JIOM OTBET MOKA3bIBAaCT 3HAHKME MaTepraa.
- OILICHKA «YJOBJICTBOPHUTEIIFHOY» BBICTABIACTCS OOYYAIOIIEMYCS, €CJIH JOIYIICHBI
OIIMOKYU TIPU OTBETE.
- OIICHKAa «HEYJIOBJICTBOPUTEIHHO» BBICTABISICTCS OOydYaIOIMIEMYCs, €CIH
JOMYIIEHBI TPyOble OUIMOKH TNOO HET OTBETA.

YcrHbiii onpoc Ne 7 mo teme «Qopabomka oOen 014 nocieoyrouyezo

XPAHEeHUA)
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1. YTo Takoe sKkcnepTr3a HEHHOCTH JTIOKYMEHTOB U KTO €€ OCYIIECTBIISET?

2. OCHOBHBI€ 33J]a4H SKCIIEPTHON KOMUCCUU

3. KTo BXOOMT B COCTaB SKCMEPTHONW KOMUCCUHM OPTaHM3AIMU M KEM WM YeM
OHAa Ha3HayaeTcs?

4. Kak UCUHCIIIETCS CPOK XpaHEHHUS IOKYMEHTOB?

5. Ilepeunciure OCHOBHBIE OJTallbl IIPOBEACHUSA OKCHEPTU3bl LIEHHOCTH
JOKYMEHTOB.

6. Uto mpemycmartpuBaeT MmojHOe o(opmiieHUE nena Mpu MOArOTOBKE €ro K
nepeaye Ha XpaHeHUe B BEIOMCTBEHHBIN apXuB?

7. Kakue pekBU3UTBI BBIHOCSATCS Ha 00J0XKKY Jiena?

8. KakoB nopsii0k nepeauu e B apXuB?

Bpems Ha BbInosiHeHue: 20 MuH.
IlepeyeHb 00bEKTOB KOHTPOJISI

HaumeHoBaHHE 00HEKTOB OcHoBHBbIE NMOKA3aTe/H OIleHKH pe3yJibTaTa
KOHTPOJISI M OLIEHKH
3.7 TexHon0ruto paboThl ¢ N3noxenue TpedoBaHuii K OPMUPOBAHUIO U
JOKYMEHTaMH Ha TPEANPHUSITHA o(hOpMIICHUIO A€ I UX TOJTOTOBKH K
XPAHCHUIO U COCTABIICHHIO HOMEHKJIATYPHI
aen

Kpurepuu ouenkmn:
- OIIEHKa «OTJIMYHO» BBICTABISIECTCA OOYy4arOUIEMYCs, €CIM €r0 OTBET BBINOJIHEH
0e3 omuOoK, I TOMyIIeHa OJTHAa HerpyOas ommoKa.
- OLIEHKA «XOpOILI0» BBICTABJISETCS 00YyYaroIIEeMycsl, €CJIM JONYLIEHbl OIIUOKH, HO
B 1LI€JIOM OTBET MOKa3bIBa€T 3HAHKHE MaTepuaa.
- OLIEHKA «YJOBJIETBOPUTEIBHO» BBICTABIISIETCS 00YUYaIOIIEMYCsl, €CJIU JOMYLIEHbBI
OIIMOKHU TIPU OTBETE.
- OLIEHKAa «HEYAOBJIETBOPUTEIBHO» BBICTABISETCS OOYyYarOIIEMYCs, €CIH
JOTYUIEHbI rPyOble OIMOKH JINOO HET OTBETA.
YecrHblit onpoc Ne 7 o teme «OcHo6bl opeanuzayuu UHQOPMAYUOHHBIX
mexnonozuil. Cpedcmea op2anu3ayuoHHOU MeXHUKU
1.J1aiiTe 001t 0030p OPrTEXHUKU COBPEMEHHOT'O JAETIONPOU3BO/ICTBA.
2.KakoBbl MPUHLMIIEI BHEAPEHHS HIEKTPOHHOTO JOKYMEHTOOOOpOTa Ha
IPEANPUATHHI ?
3.Kakue 3a1aun JOKyMEHTO000pOTa MOKHO pelIUTh ¢ nomolbko [TK?
4.Y10 Takoe «CcpeAcTBa TEIEKOMMYHUKALNN» ?
5.Kakne mporpamMMmHbIE TPOAYKTH OOECHEUUBAIOT  (PYHKIIMOHUPOBAHUE
3IEKTPOHHOU nouThl B [TK?
6.Kakue BO3MOKHOCTH NIPEIOCTABIISAET MTONIb30BaTeNsIM MHTEpHET?

Bpems Ha BbInoJiHeHue: 15 MuH.
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IlepeyeHb 00bEKTOB KOHTPOJISI

HaumeHnoBanmne 00beKTOB OcHOBHbBIE TOKA3aTeJU OLEHKH pe3yJibTaTa
KOHTPOJISI M OLIEeHKH
3.8 OCHOBBI Opranu3anuu Wznoxenue knaccupuKauy U Ha3HAYCHUS
WH(OPMAITMOHHBIX TEXHOJIOTHH. OpPraHU3alMOHHBIX TEXHUYECKUX CPEJICTB;
CpenctBa opraHM3allMOHHON TEXHUKHA |BO3MOXHOCTEN coBpeMeHHbIX [TK

Kpurepuu ouenku:

- OIICHKA «OTJIMYHO» BBICTABISACTCA OOYy4aroOlIEeMyCs, €CJIU €r0 OTBET BBHINIOJIHEH
0e3 omuoOOoK, WK JOIYyIIeHa OJHa HerpyOas omnoka.
- OIIEHKA «XOPOIII0» BBICTABISETCS 00YJAIOIIEMYCsI, €CJIH JOMYIICHBI OMUOKH, HO
B I[€JIOM OTBET MOKAa3bIBa€T 3HAHHE MaTepuraa.
- OIIEHKA «YJOBJICTBOPUTEIIBHO» BBICTABIISICTCS 00ydYarOIIeMyCsl, €CIIA JOMYIICHBI
OILIMOKHU MPHU OTBETE.
- OIICHKAa «HEYJOBJICTBOPUTEIHHO» BBICTABISIETCS OOydYalOIMIEMYCs, €CIIH
JOMYIIIECHBI IPyObIe OMMUOKHU JTMOO0 HET OTBETA.

4 MATEPHUAJIBI JIVISA MTPOMEXYTOYHOM ATTECTAIIAH 11O
YYEBHOM JUCIHUIIJIUHE
Bomnpocs! v 3aganus 1A AU depeHIIHPOBAHHOIO0 32a4€Ta
Bapuanm 1.

1. TloHsiTHE NTOKYMEHT.

2. Ilo xakuM mpu3HaKaM KIacCUu(PUIUPYIOTCS JOKYMEHTHI?

3. Uro Takoe mgokymeHTooOOpoT? Kakue MOTOKM JOKYMEHTOB MOKHO
BBIJICJIUTH B JOKYMEHTOOOOPOTE OpraHu3anun?

4. CoctaBbTe MPOEKT MpHKaza 00 OpraHU3aluU ACKYpCTBa B IMpa3JHUYHbBIC
nau B PoknmectBeHckue mpasmHuku ¢ 31 gexabps mo 10  sHBaps.
[Ipennoxurs 3aMm. gupekropa 1o AXY opraHuzoBaTh AEXKYpPCTBO
COTPYAHUKOB Ha Bpemsi mpa3aHukoB 31.12.2003 go 17.00 mpoBeputh u
ornedaratb Bce CiIyKeOHble mnomelieHus. [IpenctaBuTe Ha yTBEpKACHHE
rpaduk nexypctBa a0 31 gexabps. Hemocraromiye pekBU3UTHI YKaKHUTE
CaMOCTOSITEIBHO.

Bapuanm 2.
1. IlonsATne noan@yHKIMOHATBHOCTh JOKYMEHTA.
2. Ha3oBuTe OCHOBHBIE (YHKIIMU JOKYMEHTA.
3. Uro Takoe 3KcrepTr3a HEeHHOCTH JJOKYMEHTOB M KTO €€ OCYILECTBIISIET?
4. CocraBbTe CHpAaBKY U1 NPEICTABICHUS B OTAEN COLMAIBHOM 3alUThI
HacesieHus: MOCKOBCKOTO paiioHa Ps3aHckoi 00JacTH O TMOATBEPKICHUU
TpyznoBoro craxka MBanosa Hukomas BacunbeBnua B nepuoa ¢ 10.01.70r.

no 20.10.80r. Ha npeanpusatuu «I modycy r.Pa3anu.
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HGI[OCTaIOHII/Ie PCKBU3HUTHI YKAKUTC CaMOCTOATCIIBHO.

Bapuanm 3.

1.
2.
3.
4.

IloHATHE cUCTEMA JOKYMEHTALUH.
HasoBute BuabI CUCTEM JOKYMEHTALMU U JAWTE UM XAPAKTEPUCTHUKY.
C KakoW LEJbI0 PETUCTPUPYIOTCS JOKYMEHTHI?
Hanummre noxiaaHyro 3anucky Ha uMs pykoBogutesnst AO «Beimmen» o

KOMaHaMpoBaHun B  T.benropom  crapmiero  WHXXEHepa  IUIAHOBO-
skoHoMuueckoro otaena Jloopomodora I1.B. ¢ 00.00.0000 cpoxom Ha 5 mHei
JUTSL BBICTYIUICHHSI C JOKJIaJ0M Ha cemuHape «COBEpIICHCTBOBAHUE CHUCTEMBI
3aKJTIOYEHUS JJOTOBOPOBY.

HC,ZIOCT&I-OHII/IG PCKBU3UTHI YKAKUTC CAMOCTOATCIILHO.

Bapuanm 4.

1.
2.

Uro npencrapiget coboi OaHK JOKYMeHTa?

Bunpr 6nankoB. Kakue nocTtosiHHbIE PEKBU3UTHI MOTYT ObITh HAHECEHBI Ha
Ka)KJIbIA BUJI OaHKa?

Uro mpegycMmarpuBaeT mnoiaHoe oGopMIICHHE Jefia MPU MOATOTOBKE €ro K
nepenaye Ha XpaHEHHE B BEIOMCTBEHHBIN apXUB?

CocraBbTe poTOKOA 3aceaanus npogcoro3Horo komureta AO «ToBapuiy
II0 BOIPOCY BBIJACICHUS MATEPUAIBHOW IIOMOIIM  IIPETOJABATENIO
BukropoBy H.K. B CBA3M € TSKEIbIM MaTEpPHAIBHBIM IOJOKEHHUEM.
BeicTynaBmmii uieH npodkoma cooOLIMI, YTO COTJIACHO aKTy IPOBEPKHU
MaTepHaIbHOrO MON0XKeHUs npenoaasatens Bukroposa H.K. on HyxknaeTcs
B MaTepHAIbHON MTOMOIIU B pa3Mepe. ...pyoJiei.

Henocraromuye peKBU3UTHI YKaKATE CAMOCTOSTENBHO.

Bapuanm 3.

1.
2.
3.

UYto noHnMaeTcs o JOKyMEHTUPOBAHUEM ?

OcHOBHBIE CIOCOOBI JOKYMEHTHPOBAHHUS.

UYro Takoe perucrpanus JOKYMEHTOB U KaKH€ PErHCTpalMOHHbIE (OPMBI
HaxOoJsT NPUMEHEHNE HA MPAKTUKE?

CocraBpre mpoekt nmpukaza OAO «lIpumyc» 0 mpoBeaeHUM PEMOHTHBIX
paboT. B KoHCTaTHpyIOIIEel YacTH YKa)KUTE Leb U3JaHus IpUKa3a (B CBA3H
C aBapuWHBIM COCTOSIHUEM OTOMHUTEIbHONW cucTteMbl B Iiexe Ne5). B
pacnopsIUTEIbHON YaCTH YKaXUTE CPOKU MPOBEACHHUS PEMOHTHBIX padoT,
OTBETCTBEHHBIX, KOHTPOJIb 3a HCIIOJHEHHEM IIPHKa3a BO3JIOXKUTE Ha
HavdaJIbHUKa 1eXa.

Bapuanm 6.

1.
2.

~w

Uro npencrasiset coboi ctanaapt?

Uro ompenenser (opmymnsip HOKYMEHTa M 4Y€M OTIWYaeTcs (PopMyIisp
JTOKyMeHTa OT hopmyJisipa — oOpasua?

KaxkoBbl 3a1auu ¥ BUbI KOHTPOJISI UCTIOJTHEHUS JIOKYMEHTOB?

CocraBbTe IMACBMO-TIPUTIIAIICHUC BBICTABOYHOI'O IICHTPA «IKcro-buszHec» B
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AO «KBaHT» ¢ NpeyIo)KEHUEM TPEACTABUTH CBOKO MPOIYKIIHUIO HA BHICTABKE

¢ 00.00.0000 o 00.00.0000.

HGI[OCT&IOH_[I/IG PCKBU3UTHI YKAKHUTC CaMOCTOATCIIBHO.

Bpems Ha BbInoJIHeHHE: 45 MHH.
IlepeyeHb 00BbEKTOB KOHTPOJIS

HaumenoBanue 00beKTOB
KOHTPOJISA M OLIEHKH

OcHOBHbBIE NMOKA3aTeJIH OIIEHKH pe3yJabTaTa

V1. ObopMisaTh JOKYMEHTAIUIO B
COOTBETCTBUU C HOPMATHUBHOM 0a30it

o(hopMIIeHNE PacIIOPIUTEIbHBIX U CIIPaBOYHO-
MH(POPMALIMOHHBIX TOKYMEHTOB

3.1 IlonsTHe, HIENH, 32141 U TIPUHITUTIBI
JIETIOMPOU3BOJICTBA

3noxeHue IIOHATHA, ueneﬁ, 3ala4d U IIPpUHIOUIIOB
ACJIIOIIPOU3BOACTBA

3.2 OCHOBHBIE MTOHATHSA
JOKYMEHTAITMOHHOT'O 00eCTICYCHUS
VIIPaBJICHUS

N3noxenue OCHOBHBIX HOHATHU
JOKYMEHTAIIMOHHOT O 00ECTICYeHUS YIIPaBICHUS

3.5 TpeGoBaHUsI K COCTABJICHUIO U
0(hOpMIICHUIO JTOKYMEHTOB

N3noxenue o0IacT NMPUMEHEHUS W CONEPIKAHHS
I'OCTa P6.30-2003, pernameHTUPYIOIIETO IpaBuia
10 COCTABJICHUIO U O)OPMIICHUIO TOKYMEHTOB

3.7 Opranuzanuio JO0KyMEHTO000poTa:
npueM, o0paboTKy, perucTpaluio,
KOHTPOJIb, XpaHEHUE IOKYMEHTOB,
HOMEHKJIATYPY JeT

W3noxenne TexHoIOrMM TmpuemMa, 00paboTKH,
perucTpani  JIOKYMEHTOB M OpraHU3alliH
KOHTPOJIA 3a UX UCITIOJIHCHUCM.

W3noxenue TtpeOoBaHUil K (QOPMHUPOBAHUIO U
0(hOpMIICHHUIO JIeN JIJIsl UX TIOATOTOBKH K XPaHEHUIO
U BUAOB HOMCHKIJIATYPhbI ACIT

IlIkana oneHkn 00pa3oBaTelbHbIX T0CTHKEHUH

[IporieHT pe3ynbTaTUBHOCTH (TPABUIBHBIX O1eHKa VDOBHS IIOITOTOBKH
OTBETOB) 6asu1 (oTMETKA) BEPOAILHBIN aHAIOT
95 — 100% 5 OTnnyHO
94 —75% 4 XopoIo
74 — 60% 3 Y 10BJIETBOPUTENHHO
Menee 60% 2 HeynoBiaeTBOpUTEILHO
5 CIIMCOK UCHHOJB3YEMbIX HCTOYHUKOB
OCHOBHbIC HCTOYHHUKHU:
1 bacakoB, M.U. [enonpousBoactBo [JlokymMeHTallmoHHOE oOOecIeuYeHue

ynpasnenus] [Tekcr] :yueOnux/ M.M. bacakos, O.W. 3ambinkoBa. — PoctoB
H/[] : ®enunkc, 2017. — 375 ¢. — (Cpeanee npodeccnoHaIbHOES 00pa30BaHME).

Ky3nenoBa, W.B.  [loxkymeHTanmmoHHoe  oOecrieueHUE  YIpaBICHUS
[DnexTpoHHBIN pecypc]: yuebHoe mocobue st CCY3oB / M.B. Ky3Herona,
I'.A. Xauatpsin. — DNeKTpoH. TeKCTOBble AaHHble. — Caparos: Al [Iu Dp

Memua, 2016. 109 c. 2227-8397. Pexum nocrtymna:
http://www.iprbookshop.ru/44181.html

JlokyMeHTallMOHHOE oOecreueHue ynpaBieHUs [DIEKTPOHHBIA pecypc:
ydueOHOoe mocobue / — DIEeKTpOH. TEKCTOBBbIC JaHHble. — HoBocHOUpCK:
HoBocubupckuii rocy1apCTBEHHBIN arpapHblii YHUBEPCUTET, 30JI0TON KOJIOC,
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http://www.iprbookshop.ru/44181.html

1

2014. 106

C.

2227-8397.

http://www.iprbookshop.ru/64716.htmi
ﬂOIIOJIHI/ITeJILHI)Ie HNCTOYHUKU:

23.04.2018 Ne102-¢3

http://www.consultant.ru/document/cons _doc law 61798

- peXUM

Pexum

JOCTYTIA:

06 undopmaruu, HHGOPMAIIMOHHBIX TEXHOJOTHUSIX W O 3amuTe WHHOPMAIHH

[anexkTponHbI pecypc]: denep. 3akon ot 27.07.2006 Ne 149-¢3, pen. ot

JI0CTyma:

06 apxuBHOM jeiie B Poccutickoit deaepanuu [3JIeKTPOHHBIN pecypc]: denep.

3akoH oT 22.10.2004 Ne 125-¢3, pea. Ot 28.12.2017 n 435-¢3- peKUM OCTYTIA:

http://www.consultant.ru/document/cons doc law 1406

I'OCT P 630 — 2003 VYuaudumupoBaHHas CHCTEMa OpraHH3aIlMOHHO-

pacnopsIMTeIbHON JOoKyMeHTauu. TpeboBaHusi K 0OPMIICHUIO JTOKYMEHTOB

[Tekcr].

Been. 2003-07-01.

M.:

l'occranmapt

crangaptoB,2003 — VI, 13 c.

Poccun: W3a-Bo

Jlenonpous3BoACTBO M JOKYMEHTOOOOpoT Ha mpeanpustuu [Tekcrt]: xypH. /

yupenutenb OO0 «busnec - Apcenam». — M.: buznec — Apcenain, 2014 - 2018.

6 KPUTEPUU ®OPMHUPOBAHUSA OLHEHKH I10 KAKAOMY
OLHEHOYHOMY CPEACTBY

IlIkana oneHkn 00pa3oBaTelbHbIX TOCTHKEHU

[IporieHT pe3yabTaTUBHOCTH (ITPAaBHIIBHBIX O11eHKA VDOBHS IIOTOTOBKYU
OTBETOR) 6asu1 (OTMETKA) BEPOAIBHBIN aHAIOT
95 — 100% 5 OTIUYHO
94 — 75% 4 Xopomo
74 — 60% 3 Y 10BJIETBOPUTEITHHO
Menee 60% 2 HeynoBiaeTBoOpUTEILHO
7 KOANDOUKATOP KOHTPOJIBHBIX 3AI[AHI/II71
No n/n Tun ouyenounozo Kpamxkas xapakmepucmuxa IIpeocmasnenue
Koo cpedcmea OYEHOUHO020 cpedcmaa OYEHOUHO020 Cpedcmaa 8
OUEHOYH gonoe
020
cpedcma
a
1. JlenoBas w/unm pomneBas | CoBMecTHast JIeATEIBLHOCTh rpymnmbl | Tema (mpobiema),
urpa oOyJaroluxcs ¥ TMpernojaBarens MOJA | KOHIENIUS, pOoId |

yIOpaBICHUEM  [penojaBareiss ¢
HeNbl0  pemieHus  y4eOHBIX |
po¢heCCUOHATBHO-OpPUEHTUPOBAHHBIX
3a1a4 IyTeEM UTPOBOrO
MOJEIUPOBAHUSL peanbHOU
npoOnemMHoi cutTyanuu. Ilo3Bomsier
OLICHNMBATh YMEHUE aHAIU3UPOBaTh U
peraTh TUMIWYHbBIE
npodeccuoHaIbHbIC 33aUH

0’KHJJa€MBII PE3yIbTAT
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http://www.consultant.ru/document/cons_doc_LAW_296434/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100014
http://www.consultant.ru/document/cons_doc_LAW_61798
http://www.consultant.ru/document/cons_doc_LAW_286468/30b3f8c55f65557c253227a65b908cc075ce114a/#dst100290
http://www.consultant.ru/document/cons_doc_LAW_1406

Keiic-3amaua

YyeOHEbIH MaTepHua OIaeTCA
CTyJEHTaM B BUJE MpoOiemM (KelcoB),
B KOTOPBIX oOyyaromumcst
MpeJUIaraeTcsi OCMBICIUTD PEATbHYIO
npo(eCCUOHATBHYIO CUTYallUIO IS
pelieHuss JaHHOM IpoOsieMbl. 3HAHUS
pHoOpeTaroTCs B pe3ynbTraTe
AKTUBHOM W TBOPYECKOH pabOTHI:
CaMOCTOSITEIBHOTO  OCYILECTBJICHHUS
nesenojgaranus, coopa HEOOXOIUMO
uH(poOpMaIMU, €e aHaldh3a C Pa3HbIX
TOYEK 3peHus, BBIJIBIKCHUS
TUIIOTE3bl, BBIBOAOB, 3aKIIOYEHUS,
CaMOKOHTPOJISI Tpoliecca MONTYYEeHUS
3HAHUU U €ro pe3yJbTaToB.

3agaHus 1 peLICHUS
Kelc - 3a1a4un

Komnnoxsuym CpencrtBo KOHTPOJIS ycBoeHus | Borpockl mo Temam /
yueOHOro Marepualia TEeMbI, pasjiena | pa3aenam JUCIUTUTHHBI
WIH pasznenoB TUCIUTITUHBI, | WIH
OpPraHM30BAaHHOE KaK yueOHOEe 3aHATHE | TPOPECCHOHATBHOTO
B BUJIE co0eceoBaHUs | MOIYJIsS
IIPENOIaBATENS C 00YUAIOIIMMHUCS.

KonTtponbhas padora CpenctBo MPOBEPKHU ymenuit | Kommiekr

INPUMCHATH TOJYYCHHBIC 3HAHUSA IJId
pelICHUA 3aJa4 ONpCACICHHOIO THUIIA
110 TEMC WJIK pasaciy

KOHTPOJIBHBIX 3aJaHUU
110 BapUAHTaM

Kpyrnsiit croi, | OueHounsle cpenctsa, nospossitomue | Ilepeuens
THUCKycCus, JHCITYT, | BKJIIIOUUTh OOY4YalOIIMXCSl B TPOLECC | AUCKYCCHOHHBIX TEM
1e0aTsl 00CYXJIEHHSI ~ CIIOPHOTO  BOIpOCa, | JUIsS MIPOBEACHUS
npoOieMbl M OIEHUTh HMX YMEHHE | KPYrjioro cTOJa,
apryMeHTHPOBATH COOCTBEHHYIO | TUCKYCCHUH,  JTUCIYTA,
TOUKY 3pEHUS nebatoB
[Toptdonuo LleneBass mombopka pabor cryaenta, | CTpykrypa noprdonuo
pacKkpbIBarollasi €ro WHAUBUYaIbHbIC
oOpa3oBaTenbHbIE  JOCTH)KEHUS B
OHOM WJIM HECKOJIBKUX Y4eOHBIX
JMCHUIUITMH, B TPO(ECCHOHATEHOM
MOJyJIE.
IIpoexr Koneunslii mpoaykr, momyuyaembiii B | Tema rpynmoBbIX u/niu
pe3yiabTare IJIAaHUPOBAHUS U | UHWBHIyaJIbHBIX
BBINOJIHEHUSI KOMILJIEKCAa Y4Y€OHBIX U | IPOEKTOB
HCCIIEI0BATEIbCKUX 3alaHU.
ITo3zBonsier OLICHUTh yYMEHUS
o0yJaronuxcs CaMOCTOSITEIIBHO
KOHCTpYMpOBaTb CBOM 3HaHUSA B
IpOLECCE PELIEHUs MPAKTUYECKUX

3a1a4 ¥ Ipo0JsIeM, OPUEHTHPOBATHCS B
UH(QOPMALIMOHHOM TIPOCTPAHCTBE U
YpOBEHb c(OpMHPOBAHHOCTH
AQHATUTHYECKHUX, HCCIIET0BATEIhCKIX
HaBBIKOB, HABBIKOB IPAKTUYECKOTO H
TBOPYECKOTO  MBIIUICHUs.  Moxer
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BBIMIOJHATHCS B MHAUBHUAYATbHOM
MOPSAKE WM TPYIION 00y4YaronnXcs.

PacuerHo-rpaduaeckas
pabora

CpencrtBo IIPOBEPKHU YMEHUH
MIPUMEHATH IOJIyYCHHBIE 3HAHMS 110
3apaHee ONPEIECIIEHHON METOIUKE VIS
pelmeHus 3ajad  WIA 3aJaHud 10
MOJAYJIIO WU AUCLUIUIMHE B IIEJIOM.

Kommekr 3apanuii mms
BBINOJIHEHUSI PacyeTHO-
rpaduuecKoi paboThl

Pedepat

[IpooykT CcaMOCTOSTENBHOH pabOThI
CTYAEHTa, TMPEJICTABISAIONINA CcOOOH
KpaTKOe H3JI0)KEHHE B IMHUCHMEHHOM
BUJ€  TONYYEHHBIX  PE3yJbTaTOB
TEOPETUIECKOr0 aHaIM3a
ONPENENICHHON TEeMBI, TAE aBTOp
pacKkpbIBaeT  CyTh  HCCIEAYeMOMH
npoOJeMbl, TMPUBOAUT  Pa3IUUHBIE
TOYKH 3PCHHA, 4 TAKKC CcOOCTBEHHEBIE
B3IJIsLJIBI HA Hee.

Temsl pedeparon

10.

Jlokiaji, cOOOIICHUE

[TpoaykT caMOCTOATENBHOW pPabOTHI
CTYJICHTa, TPEJACTABISAIOMMUA CO00M
nyoIMuHOe BBICTYIUICHHE o
MPEACTABICHUIO MOJTY4EHHBIX
PE3YNIBTaTOB PEIICHUS OIpPEACTICHHON
TEMEI.

Tembl
COOOIIIEHN I

JIOKJIAJIOB,

11.

Tect

CpencTBo KOHTPOJIs, HAIPaBICHHOE
Ha MMPOBEPKY YPOBHS OCBOCHHS
KOHTPOJIMPYEMOTI'0 TEOPETUYECKOT O U
NPaKTUYECKOTr0 MaTepuaa mo
JMTAKTHYECKUM €TUTHUIIaM
JUCLUIUIMHBI WIH
poQecCHOHATBHOTO MOAYJIS.
Cucrema cTaHIapTU3UPOBAHHBIX
3aJlaHuH, MO3BOJISAIOIIAs
aBTOMATH3UPOBAThH POLIETYPY
WU3MEPEHMS YPOBHS 3HAHUN U YMEHUU
00yJaronmxcs

doun TECTOBBIX

3aJaHuid

12.

Occe

CpencrTBo, TMO3BOJSIONIEE  OLICHUTh
yMeHHe OOydYarmierocss MUChMEHHO
u3JaraTh CYTh MTOCTaBJICHHOU
POOIEMBI, CaMOCTOSITENTLHO
MIPOBOJIUTH aHAJIU3 ITOW MPOOIEMEIL.

TemaTtuka 3cce

13.

[TpakTrueckne  paboTHI
(mpakTH4ecKoe 3aJJaHUE)

D70 3a/1aHHs, C TOMOLIBIO KOTOPHIX Y
yyammxcs dbopmupyroTCS u
Pa3BUBAIOTCS NpaBUJIbHBIC
NpaKTHYECKUE TCHCTBUSL.

Bungpr: HaOJII0IEHNE,
HU3MEpPEHHE, OIIBIT,
KOHCTPYUPOBAHUE U JP.
3aJaHHs IS
MPAKTUYECKUX padboT

14.

JlabopaTopHbie paboThI

DTO TMPOBEACHUE YYAIIMUMHUCS IO
3aJ]aHUI0 TIPEIOJABaTeII OIBITOB C
HCIIOJIb30BaHUEM puoOopOB,
NPUMCHCHHEM  WHCTPYMEHTOB U
JIPYTHX TEXHUYECKHUX
MPUCIIOCOOJICHUH.

3ananus TUTSt
J1a00paTOPHBIX padoT
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15. OTYeTHI 1O MPAKTHKAM CpencTtBo KOHTpOIS, TMO3BoOJsAONMas | Buael pabotr u 3amaHus
o0yyJaromemMycsi poJeMOHCTPUPOBATh | HA y4eOHYI0 u
00OOLICHHBIE 3HAHUS, YMEHHUS U | IPOU3BOACTBEHHYIO
NPAaKTUYECKAN OIBIT, MPHOOPETCHHBIE | TPAKTHKY
3a BpeMsi IPOXOXKACHUS YYEOHOU Hu
NIPOM3BOJCTBEHHON MpPaKTUK. OTYETHI
o MPaKTUKaM MO3BOJISIIOT
KOHTPOJIMPOBATh B IIEJIOM YCBOCHHE
OK u I1K o603nauennbix B OITOII.

16. 3ananue Ha BKP | [lepeuenr ~ ocHOBHBIX  Bompocos, | BKP CIIO

(IUTITIOMHBIIH MIPOEKT, | KOTOpPbIE JOKHBI OBITH PACKPBITHI B

IUIUIOMHas padoTa) pabore, a TakKe YKa3aHMs Ha
OCHOBHEIC WH(POPMAIOHHBIE
MCTOYHHKHU.

17. Omnpoc CpenctBo KOHTpPOJIA 3HaHuM, | COMCOK BONPOCOB IO

MOJTYYCHHBIX HA 3aHSATHH TemMe/TeMaM
JTUCIUIUIAHBI, Win
npodecCHOHANTBHOT O
MOJYJISI
18. ITepeuens Bompocos(juis | CpeactBo KOHTPOJIS 3HaHui, | CIMCOK BOIIPOCOB
JK3aMEHa,3a4éTa) MOJTYYEHHBIX B pPE3yJIbTaTe HM3y4dEeHUs
JUCIUILINHEI, npodecCHoHaTBLHOTO
MOJTyJIS
19. [lepeuens 3amanuii (st | CpenctBo KOHTPOJIS ymeHui, | Criucok 3a1anuii

IK3aMeHa,3a4uéra)

MMPAKTUYCCKOIr'0o OIbITa IMOJYUYCHHBIX B
pe3yiabTare H3YyYeHHs JUCIUIUINHB,
poecCHOHATEHOI0 MOAYJIS

NOAMVCAHO

YTBEPXXJEHO

[IOKYMEHT MOZMWUCAH 3MEKTPOHHOW MNOANUCHIO

®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY,
3aBeaytoLwmii METOANYECKUM KaBUHETOM

®rboy BO "PIrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa,
3aM. ampektopa PCCK «PIPTY» no YP

®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa,
[vnpekTtop PCCK «PIPTY»

Onepatop 340 000 "KomnaHus "TeH3op"

30.07.24 14:58 MNpocTas nognucb

(MSK)
31.07.24 10:53 |_|p0CTafl4‘Z)ﬂl'IMCI>
(MSK)
31.07.24 12:55 MNpocTas nognucb
(MSK)




