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1 MACIIOPT ®OH/IA OLIEHOYHBIX CPE/ICTB I10 YYEBHOH
JAUCHHUIIVIMHE [loKyMeHTaMOHHOE 06ecriedyeHue ynpaBaeHUs

1.1 061 M e HOoJI0KEHUS

OueHoyHble cpefcTBa pa3paboTaHbl B cooTBeTcTBUM ¢ @DPI'OC CIIO mno
cnenasbHOCTH 15.02.15 TexHoJiorus MeTayio06pabaThIBaKOIIEro MPOU3BO/ICTBA.

OueHovHble cpeCTBA NpeAHAa3HAaYeHbl [/ KOHTPOJISA Y OLleHKHW 00pa30oBaTe/IbHbIX
JIOCT2KEHUH O00y4arolMXCsl, OCBOMUBIUMX MNpPOrpaMMy y4yeOHOW JucuumauHbl OI1.17
JloKkyMeHTalMOHHOe 06ecrieueHre yIpaBJeHUs.

OueHo4yHble cpeCTBa BKJ/KOYAKOT KOHTPOJIbHblE MaTepuasjbl [Jisl NPOBeJeHHUs
NPOMEXYTOYHOU aTTecTanuu B popme dugdgepeHyuposaHHo20 3auéma.

Ob6yyarowmuica Jo/oKeH BJaZleTb CPOPMHUPOBAHHBIMM — KOMIIETEHLUSMH B
cootrBeTcTBUM ¢ PI'OC CIIO, yue6HBIM MJIaHOM:
OK 03 [lnaHupoBaTh U peasnu3oBbIBaTb COGCTBEHHOE NMPOdECCHOHANbHOE U JTUYHOCTHOE
pasBUTHE.
OK 05 Ocy1iecTBSTh YCTHYIO U MTMCbMEHHYI0 KOMMYHUKAIMIO HA TOCYJapCTBEHHOM SI3bIKE
C y4eTOM 0COOEHHOCTEeU COLMaJIbHOTO U KYJIbTYPHOTO KOHTEKCTA.
OK 09 MHcnosnb3oBaTb HHQPOpPMALlMOHHBbIE TEXHOJOMMU B  NpodeccuoHaNbHOU
JlesITeJIbHOCTH.
OK 10 Ilonb3oBaTbcad npodeccHoOHANbHOM [OKyMeHTalluell Ha TroCyJapCTBEHHOM U
MHOCTPAHHOM fI3bIKaX.
OK 11 Hcnonb3oBaTb 3HaHMA MO (GUHAHCOBOW TIPaMOTHOCTH, IJIAHUPOBATH
npeANpUHUMATEbCKYIO 1eTEbHOCTD B IpodecCHoHaNIbHOM cdepe.
[IK 5.1 [lnaHupoBaTh [AeATENbHOCTb CTPYKTYPHOTO MOApa3JejieHUss Ha OCHOBAaHUU
IPOM3BO/ICTBEHHBIX 33/JaHUM U TEKYLIHX IIJIaHOB NPeANpPUATHS.
[IK 5.2 OpraHu3oBbIBaTh ONpe/iejieHHe MNOTPEOHOCTEN B MaTepua/bHBbIX pecypcax,
dbopMmupoBaHue U odopMIeHHE UX 3aKasa C LeJbl0 MaTepHhalbHO-TEXHUYECKOTO
obecnedyeHUs 1eATEJbHOCTH CTPYKTYPHOIO N0Jpa3/ie/eHusl.
[IK 5.6 Pa3pabarbiBaTh Npez/ioKeHHWs] Ha OCHOBAaHWM aHa/lM3a OpraHM3alMM NepesoBbIX
NPOU3BO/ICTB M0 ONTHUMHU3ALUU JeSTeJbHOCTU CTPYKTYPHOTO MO pa3/eseHus.



1.2 PesysbTaThl

0CBOCHUA AUCIHUIIVINHBI,

noJJjiexKaijme

MpOBEPKe.

PacnpeaeneHue on,eHUBAaHUA pe3y/IbTaTOB 00y4YeHHs 10 BUJAaM KOHTPOJISA

Pe3yabTarnl 00yyeHus
(ocBOCHHBIE YMEHMUS,
yCBOEHHBIE 3HaHus)"

OcHOBHBIC ITOKA3ATEJIH OIIEHKH
pe3yabTaToB?

Buabl atTecTanuu

Texywuti
KOHMPOTb

Ilpomesicymounas
ammecmayus

YMeHus

V1. Obopmasats
JOKYMEHTAIUIO B
COOTBETCTBHH C
HOpMaTHWBHOU 0a30i, B TOM
YHCJIE C UCIIOJIBb30BAHNEM
MH(}OpMAIMOHHBIX
TEXHOJIOTUH

-ohopmiieHre OJaHKOB B
COOTBETCTBHUHU C MPABUIIAMH,
m3noxeHHsiMu B 'OCTe P6.30 -
2003, ¢ ncrnons30BaHUEM
TekcToBoro peaakropa WORD;
-BBIMIOJTHEHUE OTIIPABKHU
CO3JIaHHBIX OJIAaHKOB Ha pabouee
MECTO MpernoaaBarens
IIOCPEICTBOM DJIEKTPOHHOU
MOYTHI.

-U3JI0’KEHHE PEKBU3UTOB
OpraHU3aIlMOHHBIX JOKYMEHTOB;
-XapaKTepUCTHKA pa3zienoB
VYcraRa;

-pa3zpaboTka Ha OCHOBE
KBanuduxannonusix TpedoBaHui
JOJKHOCTHOM MHCTPYKIIUH;
-o()OpMIICHUE TUTYIBHOTO JTUCTA
JOJKHOCTHOM MHCTPYKIWU U BU3
O3HAKOMJICHHUSL.

ohopmIteHHE paCTIOPSAIUTEITHLHBIX
U CIPaBOYHO-UH(POPMAIITOHHBIX
JOKYMEHTOB, C UCTIOJIh30BAHUEM
tekcToBoro penakropa WORD.
Brinonxnenue ornpaBku
CO3/IaHHBIX JTJOKYMEHTOB Ha
pabouee MECTO MpenogaBaTes
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI

V2.0cBauBath
TEXHOJIOTUH
ABTOMATHU3MPOBAHHOMN
00pabOTKHN JTOKYyMEHTAINH

-BBITIOJTHEHUE PErUCTPAIIH U
PacCBUIKH JIOKYMEHTOB 110
CITHCKaM B

aBTOMAaTHU3HPOBAHHOM PEKUME;
-opranu3anus 3 HEeKTHBHOTO
KOHTPOJISI 32 UCTIOJTHEHUEM
JOKYMEHTOB B
ABTOMAaTHU3HPOBAHHOM PEKUME;
-OCYIIECTBJICHUE TIOMCKA
JOKYMEHTOB B
ABTOMATHU3HPOBAHHOM PEKUME;
-BBIITOJIHEHUE OTIPABKU
CO3/IaHHBIX paHee JOKYMEHTOB Ha

1 Komnaexcrvle yMenust u 3HAHUsL U3 NPOSPAMMbL Y4eOHOU OUCYUNTIUHDL.
2 Ykasvieatomca duazHocmupyemsle MoKazamesu, Mo KOMopsiM MOXHO KOHCMAamupo8ams yceoeHue 3HaHuUli u oceoeHue ymeHul .
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pabouee MeCTO IperoaBaTes
MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOTO JIOKYMEHTOO00POTA.

V3.Mcnonk30BaTh
yHU(DUIIIPOBaHHbIE (HOPMBI
JOKYMEHTOB

oopmiienre yHu(DUIIUPOBAHHBIX
¢dopm mipukazoB Ne T-1 (o mpueme
Ha paboty), Ne T-5 (o mepeBoze
paboTHHKA Ha OpyTYI0 padoTy),

Ne T-8 (o mpekpaieHun
TPYZOBOTO JOrOBOpA C
paboTHUKOM). BrITTomHEHNE
OTHPAaBKU CO3/IaHHBIX JOKYMEHTOB
Ha pabouee MecTo IpenoIaBaTess
MIOCPEJICTBOM 3JICKTPOHHOM MOYTHI

V4.0OcymecTBasiTh
XpaHEHHUE U TMIOUCK
JIOKYMCHTOB

BBITIOJTHEHUE PETUCTPALIU
BXOJSIIEH, HCXOIAIICH 1
BHYTPEHHEHN JOKYMEHTALUH

-COCTaBJICHHE 3aTOJIOBKOB A€M JUIs
CHCTEMaTH3allii JTIOKyMEHTOB |
UH(OpPMAaII OHHO-CIIPABOYH 01
paboThI 1O TOKYMEHTaM;

- OIIPEIETICHNE CPOKOB XPAHEHHS
nen no IlepeyHro THTIOBBIX
yIIpaBJIEHYECKUX TOKYMEHTOB

-opopmireHHE 3aBEPHUTEIHHOTO
JUCTA JIeNa;
-ohopmiieHne onucei bi ()

MOCTOSSHHOT'O U
CPOKOB XpaHCHUS;
-o)opMIICHUE aKTa O BBIJCICHUU
Je7 K YHHUTOKCHHIO,
-ohopmIIeHHE OOJIOKKH JIeTIa.

BPEMEHHOT'O

V5.Ucnons30BaTh
TEJIEKOMMYHHUKAITHOHHBIE
TEXHOJIOTHH B
9JIEKTPOHHOM
JOKYMEHTO000pOTE,
OIEPUPOBATH 3HAHHSIMH,
IMMOJTYYCHHBIMH 110
JIETTOTIPOU3BOJICTBY B
npodecCuoHaATbHON
JICSITCIIbHOCTH.

-BBITTOJTHEHUE OTITPaBKH
CO3JIaHHBIX paHee JOKYMEHTOB Ha
pabouee MecTO TpernoAaBaTes
MOCPEACTBOM AJIEKTPOHHOM MOYTHI
" CHCTEMBI AINIEKTPOHHOTO
JIOKYMEHTOO0O0pOTA..

SHAHUA

3.1. IlousTue, nemnmu,
3aJ1a4u ¥ TIPUHITUTIBI

W3noxeHnne MOHATHS, IICIICH,
3a/1a4 ¥ TIPUHITUIIOB

JIEJIONPOU3BOJICTBA JEJ0NPOU3BOJACTBA
3.2. OCHOBHBIE TOHATHSA 3noxeHue OCHOBHBIX OHATHI
JIOKYMEHTAI[MOHHOT'O JIOKYMEHTAI[MOHHOT O

o0ecrieueHus yrpaBiaeHus

o0ecrieueHus yIpaBICHHSI

3.3. Cucremsl
JOKYMEHTAI[MOHHOT O
oOecrieueHus yrpaBiaeHUs

W3noxenne npaBuia ohpopMITeHHsI
CHCTEM JIOKYMEHTAIMOHHOTO
o0ecTieueHUs yIpaBJICHHUSI
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3.4 Knaccuduxkaruro
JIOKYMCHTOB

N3noxenune xknaccuuranuu
JIOKYMEHTOB

3.5. TpeGoBanus K
COCTaBJICHUIO U
0(hOpPMITEHUIO TOKYMEHTOB;
HOPMAaTHUBHBIE TOKYMEHTHI,
perIaMEeHTHPYIOLITHE
COCTaBJICHUEC U
odopmieHue
JOKYMEHTAITHH, TIOPSIIOK
paboThI C HUMU;

3.6. Opranuzanuo
JIOKYMEHTO000pOTa:
npuem, o0pabdoTKy,
PETUCTPALINIO, KOHTPOIIb,
XpaHeHUe TOKYMEHTOB,
HOMEHKJIATypy IS,
MOPSIIOK MPOBEICHUS
OKCIEPTU3BI IEHHOCTH

W3noxeHue TeXHOJIOTUU TIpUeMa,
00pabOoTKH, pEerUCTpaIUH
JOKYMCHTOB M OpTraHHU3alun
KOHTPOJIS 38 X UCTIOJHCHUEM

W3noxxenue TpedoBaHUM K
dhopMHUpOBaHUIO ¥ O)OPMIICHHIO
JIeTT A71sl UX TTOATOTOBKH K
XPaHECHHUIO U BUJIOB

JIOKYMEHTOB | TIOJITOTOBKH
JIeNl K apXUBHOMY
XPaHEHUIO.

HOMEHKJIaTyphI [

2 CIIEHU®PUKAL A OLEHOYHBIX CPEACTB

[[J'IH TEKyLero KOHTpPOJid UCITOJIb3YETCA: onpoc mecmuposdaHue, OyeHKd 8bIN0/IHEeHUA,

KOHMPOJ/IbHbIX pabom, oyeHKa camocmosimeabHolU pabomvwl u dpyaue. 3
dopMaMy NpOMEXXYyTOYHOU aTTeCTalMU ABAAKTCA: dudpdepeHyuposaHHblll 3a4uem;

3 MATEPHAJIBI I/I1 IPOMEXYTOYHOH ATTECTALIMM 110 YYEBHOM
AUCHUIIJIMHE

HpeﬂMeTOM OLl€HKHU ABJIAKOTCA yYMEHHA W 3HAHHA. KOHTpOJIb N OIl€HKa

OCYLIeCTBJISIIOTCS C MCII0JIb30BAHUEM C/eIyI0IuX GOpM U MEeTO/0B:
- nubdepeHIMPOBAHHBIN 3a4€ET
TeKcT 3aJaHU:
Bonpocsl u 3agaHus AJis judpdepeHIMpOBaHHOrO0 3a4éTa
Bapuanm 1.
1. TloHATHE JJOKYMEHT.
2. Ilo kakuM npH3HaKaM KJaCCUPULUPYIOTCA JOKYMEHTbI?
3. UYrto Takoe AOKyMeHTO0060poT? Kakue NOTOKH JOKYMEHTOB MO>XHO BbIJ|€JUTh B
JIOKyMeHT0060pOoTe opraHusanun’?
4. CocTaBbTe MPOEKT MpHUKa3a 00 OopraHu3alUu JeXypCTBa B Mpa3JHUYHbIE JHU B
PoxxpectBeHckrne mnpa3gHukd ¢ 31 gekabpsa no 10 guBaps. IlpenyioxuTh 3aMm.
aupekTtopa no AXY opraHu3oBaTh JeXypCTBO COTPYAHUKOB Ha BpeMsl NpPa3JHUKOB

3
Bblﬁpamb us nepeqduciienHoco Cnucka



31.12.2003 po 17.00 mpoBepuThb U oOlNedyaTaTb BCe CAYKEOHble IOMeEIeHHUs.
[IpencTtaBuTh Ha yTBEpXkKJeHUe rpaduk AexypcTBa A0 31 gekabps. Hepgocraroujue
PEKBHU3UTHI YKAKUTE CAMOCTOATEJIbHO.

Bapuanm 2.
1. TonHsaTHe NONUPYHKIMOHATBHOCTb JOKYMEHTA.
2. HasoBuTe ocHOBHbIe QYHKI U JOKYMEHTA.
3. UYTo Takoe sKcnepTHU3a LIeHHOCTH JJOKYMEHTOB U KTO €€ OCYILeCTBJISIET?
4. CocTaBbTe CIpaBKy [Jis PeACTaBJeHUs B OT/eJ COUUAJbHON 3allMThl HACEeJeHUs

MockoBckoro panioHa PszaHcko#l 06JlacTU O MOATBEPXKJEHHUU TPYLOBOTO CTaxa
WMBanoBa Hwukosas BacusbeBuya B mnepuon, ¢ 10.01.70r. mo 20.10.80r. Ha
npeanpuaTuu «I'1o6yc» r.Ps3anu.

Hepocrawliye peKBU3UThI yKAXKUTE CAMOCTOATEIBHO.

Bapuanm 3.

1.
2.
3.
4.

[loHsTHE CUCTEMA AOKyMeHTAalU.
HaszoBuTe BUAbI CUCTEM JOKYMEHTALUM U JalTe UM XapaKTEePUCTHUKY.
C KaKoH 1|eJIbl0 PEruCTPUPYIOTCA JOKYMEHTbI?
Hanumure [OKJaAHYH 3amMcKy Ha uMs pykoBoguTesns AO «BbiMmen» o

KOMaHJUpPOBaHUU B Tr.benaropoj crapuiero HHXeHepa IJIAHOBO-9KOHOMHYECKOTO
otaena Jobposwo6osa I1.B. ¢ 00.00.0000 cpokoM Ha 5 aHeH A/ BBICTYIJIEHHUS C
JIOKJIaZIoM Ha ceMHUHape «CoBepIleHCTBOBaHHUE CUCTEMBI 3aK/II0YEHHUS JOTOBOPOBX.

HEAOCTaIOU_U/Ie PEKBU3HNUTBI YKAXXHUTE CAMOCTOATEJILHO.

Bapuanm 4.

1. Yro npejacraBssieT cO60H 61aHK JOKyMeHTa?

2. Buppl 6s1aHk0B. Kakrie NoCTOsIHHbIE PEKBU3UTHI MOTYT ObITh HAHECEHBI Ha KaXK/ bl
BUJI 6J1aHKa?

3. Yrto nmpeaycMaTpuBaeT noJiHoe opopM/IeHHe Jiesia IPY MOArOTOBKE ero K nepejaye
Ha XpaHeHUe B BeJOMCTBEHHbIA apXUB?

4. CocTaBbTe MNPOTOKOJ 3aceflaHusi npodcorwsHoro komutera AO «ToBapuuy» mno
BOIIPOCY BblJieJIeHUs] MaTepHuaJbHOM noMoly npenogasatesno BuktopoBy H.K. B
CBSI3U C TSDKeJbIM MaTepUaJbHBIM MOJIOXKeHHeM. BbicTynaBLIMK 4jieH npodpKoMa
COOOWLIMJI, 4YTO COlJIACHO aKTy NpPOBEPKHM MaTePUaJbHOTO  MOJIOXKEHUS
npenoaaBatesnss BuktopoBa H.K. oH HyXzgaeTca B MaTepuaJbHOU NOMOLIM B
pasmepe....pyobJien.

Hepocrarmlye peKBU3UThI yKAKUTE CAMOCTOATEBHO.
Bapuanm 5.

1. Yrto moHuMMaeTcsa noj JOKyMEHTUPOBAHUEM?

2. OcHOBHbIE CIOCOOBI JOKyMEeHTHPOBAHUS.

3. Yro Takoe perucrpauus JOKYMEHTOB U KaKHe perucTpalnuoHHble GOpMbl HAXOAAT
IpUMeHeHVe Ha IpaKTUuKe?

4. CocraBbTe npoekT npukasa OAO «Ilpumyc» o mpoBeleHUH PEMOHTHBIX paboT. B
KOHCTaTHUPYIOLEN YacTH YKaXXUTe Liesib U3/laHUsA NpUKasa (B CBSA3U C aBApUHHBIM
COCTOSIHUEM OTONHUTEJbHOU cucTeMbl B Liexe N°5). B pacnopsiiUTeIbHON 4acTH
YKaXKUTe CPOKHU INpPOBEJEHUsS] PEMOHTHBIX PabOT, OTBETCTBEHHbIX, KOHTPOJIb 3a
VICIIOJIHEHMEeM NIpHUKa3a BO3JI0KUTE HAa HaYya/IbHUKaA Liexa.

Bapuanm 6.
1. Yro npejcraBisieT co60i cTaHAAPT?



2. Yto onpepensieT GopMyasip JOKyMEHTA U YeM OT/IM4YaeTCcss GOpMyJIsip OKYMEHTa OT

dbopmysipa - obpasua?

w

«KBaHT»
00.00.0000 o 00.00.0000.

KakoBbI 3a/1ayu ¥ BU bl KOHTPOJISI UCIIOJIHEHUSA JOKYMEHTOB?
CocTaBbTe NMUCHMO-NPUIJIALLIEHHWE BBICTABOYHOI'O LieHTpa «3JKcno-busnec» B AO
C MpejJio’KEHWEM MpeNCTaBUTh CBOK MNPOJAYKLHI0 Ha BbICTaBKE C

He,[[OCTa}OLU,I/Ie PEKBHU3HUTHBI YKAXKHUTE CAMOCTOATEJIbHO.

BpemMsi Ha BbIllOJIHEHUE: 45 MUH.

[lepeyeHb 06BEKTOB KOHTPOJIS

HaumenoBanue 00beKTOB
KOHTPOJISI M OLICHKH

OcHoOBHBIE MOKA3aTeJIH OIleHKH pe3yJibTaTa

V1. ObopMasiTh JOKYMEHTAIUIO B
COOTBETCTBUH C HOPMAaTHUBHOM 0a30ii,
B TOM YHCJIE C UCIIOJIb30BaHUEM
MH(POPMALIMOHHBIX TEXHOIOTUH

oopmiieHrE pacopsIUTENbHBIX U CIIPABOYHO-
UH(POPMAIIMOHHBIX IOKYMEHTOB

3.1. IlousgTue, menu, 3a0a4u 1
MIPUHIUIIEL ACJIONPOU3BOICTBRA

W3noxenue TOHATHS, IICIICH,

JCJIOIIPOU3BOACTBA

3aa4 MW IMPHUHIMUIIOB

3.2. OCHOBHBIE TOHATHUA
JOKYMEHTAIIMOHHOT O 00eCTICUeHUS
VIIDABIECHHUSA

N3noxxeHne OCHOBHBIX TMOHSTUN JTOKYMEHTAHOHHOI'O
oOecrieueHus yrpaBiacHUs

3.5. TpeGoBaHuUs K COCTABIICHUIO U

Nznoxenune obnactu npumenenus u coxepxxkanug 'OCTa

JOKYMEHT0000pOTa: TIPHUEM,
00paboTKy, peTUCTPALIHIO, KOHTPOJIb,
XpaHeHHE JJOKYMEHTOB,
HOMEHKJIATYPY JIeJT; TIOPSIIOK
MIPOBEICHUS SKCIIEPTU3BI [IEHHOCTH
JOKYMEHTOB U TIOJITOTOBKH JIeJ K
apXMBHOMY XPaHEHHIO.

opopMIIEHUIO TOKYMEHTOB; P6.30-2003, periaMeHTUPYIOIIETO npaBuiIa o
HOPMATHBHBIC JJOKYMEHTBI, COCTaBIJICHHUIO M O(OPMIICHUIO JOKYMEHTOB
perJaMeHTUPYIOIINE COCTaBIICHUE U

o(hopMIIeHHE TOKYMEHTAIIUU, TIOPSI0K

paboThI C HUMH;

3.6. Opranuszanuto Nznoxenue TEXHOJIOTUH nprema, 00paboTkw,

pEerucTpaivi J0KyMCHTOB U OpraHHU3allii KOHTPOJIA 3a UX
HCIIOJIHCHUECM

Wsnoxenne  tpeboBaHuit (hopMUPOBaHUIO
0(hOpMIIEHHUIO JIeJT JUISl MX TTOATOTOBKH K XpaHEHUIO U BUJI0B
HOMEHKJIATyphl JeJ

K n

IIIKaJjia OueHKH 06pa303aTeJlebe AOCTI/I)KEHI/Iﬁ

[IpoteHT pe3ynbTaTUBHOCTH (MIPABUIBHBIX

OI_ICHKa YPOBHA ITOATOTOBKHU

OTBETOB) Oasut (oT™METKa) BepOaTbHbIN aHATIOT
95 - 100% 5 OTiraHO
94 - 75% 4 Xoporto
74 — 60% 3 Y 10BI€TBOPUTENBHO
Menee 60% 2 HeynosneTBopuTenbHO




4 TIEPEYEHb MATEPHAJIOB, ObOPYJOBAHUA U UH®OPMALIMOHHBIX
UCTOYHHUKOB

[ peasusanyMu  OpPOrpaMMbl  y4eOHOM  AUCUMIVIMHBL  JOJDKHBI  OBITh
npeJyCMOTPEHDI CIeAyol1e ClieliialbHble TOMeLeHUS:
Kabunet «/lokyMeHTalMOHHOT0 06ecredyeHusl yIpaBJeHUs»,
OCHallleHHbIM 000py0BaHUEM:
- I0CaJJ0YHbIe MEeCTa M0 KOJIUYeCTBY 06y4arouXCs;
- paboyee MeCTO npenoJaBareJis;
- KOMILJIEKT y4eO6HO-HarJasa4HbIX Tocooui «/10Y ».
TexHuueckue cpescTBa 00y4eHUA:
- KOMIIBIOTEPHI C JIMI|EH3WOHHBIM IPOrpaMMHBIM 06ecriedeHreM, MyJIbTUMe/ja IPOEKTOD,
IPUHTED, CKaHeD.

3.2 UHpopmanMoHHOE 0GecniedyeHue 00yYeHU s

OcHOBHBbIE UCTOYHUKHU:

1 Bacako, M.U. [lenonpousBoacTBo [/[loKyMeHTallMOHHOe obecreyeHUe yHpaBJeHUs|
[Tekct] :yuye6uuk/ M.U. bacakos, 0.H. 3ambinikoBa. — PoctoB H//l : ®enukc, 2023. - 375
c. - (CpeaHee npodeccuoHasibHOE 06pa3oBaHUeE).

2 Kysnenos, U. H. /lokymMeHTalniMoOHHOe oGecnieyeHre ynpaBjeHUs. [JJOKyMeHT0060pOT U
JleJIONPOMU3BO/ICTBO : yYEOHUK M MNPAKTUKYM /il CpeAHero mnpodecCUoHaJIbHOTO
o6pasoBanus / U. H. Ky3sHenoB. — 3-e u3j., nepepab. u gomn. — Mocksa : U3gaTebCcTBO
Opaiit, 2022. — 462 c.— (IlpodeccuonanbHoe o6GpasoBaHue). — ISBN 978-5-534-
04604-5. — TekcT : as1eKTpoHHbIN // O6pa3oBaTesbHas miaardopma KOpaiT [caliT]. —
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