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1 OBIIAA XAPAKTEPUCTHKA PABOYEM TIIPOTPAMMBI  YYEBHOW

AUCHHUIIJINHDBI «JoKkyMeHTallMOHHOE o0ecrie4yeHue yIpaBJaeHUsI»

1.1 MecTo y4e6GHOH JUCHMIUIUHBI B CTPYKTYpe 06pa30BaTe/JIbHOM MPOrpaMMbl

YyebHasa JucuMIUIMHA «/lOKyMeHTalMOHHOe obeclieueHue YIpaBJeHUsI» SIBJSETCS
BapUaTHUBHOM 4YacTbl0 00WenpopeccuoHaIbHo20 Yukaa o0Opa3oBaTeJbHOM MNPOTrpaMMbl B
coorBeTcTBUM ¢ PI'OC mno cneunanvHoctu 09.02.07 HHPoOpMayuoHHblE cucmembvbl U
npoepamMmupo8aHue.

Y4uebHas aucuumInHa «/lJoKyMeHTallMOHHOe obeclieyeHue ylnpaBJieHUs» oOeclneyrBaeT
dbopMHpoBaHUE KOMIIETEHIMM N0 BceM BujaM JjesaTesbHocTu PI'OC mo crneyuasbHOCTU
09.02.07 HHopmayuoHHble cucmembl U npoepammuposarue. (0coboe 3HaYeHHE AUCHUIIMHA
vMeeT Npu OPMUPOBAHUU U PA3BUTUH CAEAYIOIIUX KOMIIETEHIIHM:

OK 01. BnibupaTh cmocobbl pelieHds 3ajad NpodeccuoHaJIbHOU
NPUMEHUTEJILHO K pa3/INUHbIM KOHTEKCTaM;

AeATeJIbHOCTH

OK 02. Hcnosb3oBaTh COBpeMeHHble CpejcTBa IIOMCKa, aHa/ldi3a W HWHTeplpeTaluu
vHbopMalnMud U UHPOPMAIMOHHbIE TEXHOJOTUU JJisi BbIMOJHEHUS 33a7a4 NpodeccroHalbHON
eaTeJbHOCTH;

OK 03. IlnmaHupoBaTh M peasM30BbIBaTb COOCTBEeHHOe MpodecCHoHa/JbHOE U JIMYHOCTHOE
pa3BUTHE, IPeNPUHUMATENBCKYIO JesTeJbHOCTh B podeccuoHalbHOU cdepe, UCI0Ib30BaATh
3HAHMUS 110 NIPaBOBOM U GUHAHCOBOU rPaMOTHOCTH B Pa3/IMUHBIX )KU3HEHHBIX CUTyaLUsX;

OK 05. OcyuiecTBaATh YCTHYI0 M MUCbMEHHYH) KOMMYHHKAIIMI0O Ha TOCYJAapCTBEHHOM sI3bIKe

Poccutickoit @efiepalivu ¢ y4eTOM 0COGEHHOCTEN COLMATBHOTO U KYJIbTYPHOI0O KOHTEKCTA;

OK 09. TIlonb3oBaTbca npodeccHOHANbHOM [JOKyMeHTalMell Ha

HHOCTPAHHOM fA3bIKaX.

roCyJapCTBEHHOM U

[1K 5.2. PazpabaTbiBaTh NPOEKTHYIO JOKYMEHTAILMIO HA Pa3paboTKy MHPOPMALIMOHHOH

CUCTEMBbI B COOTBETCTBHH C Tpe60BaHI/IHMI/I 3dKa34HKa.

[1K 9.10. Peasin30BbIBaTb MEPONPUSITHUSA 10 PO BUKEHUIO BEG-MTPUTOKEHUN B
MH)OpPMaLMOHHO-TeJIeKOMMYHUKALMOHHOU ceTU «UHTepHeT».

1.2 lles1b M IJIaHUpPyeMble pe3y/IbTaThl 0CBOEHUS AUCIUIIUHBI

Koga 3HaHuA YMmenus
IIK/OK
OK 01 |—noHAaTHe, nead, 3aa4d U NPUHIMIBI | — 0GOPMIIATH JOKYMEeHTaI U0 B
OK 02 J1eJIONIPOU3BO/ICTBA; COOTBETCTBHHM C HOpPMAaTHUBHOM 6a30H, B
OK 03 | —ocHOBHbBIE IOHATHS JOKYMEHTAMOHHOrO | TOM  4UCle €  MCIOJb30BaHHEM
OK 05 obecriedyeHus yIpaBJeHuUs; MHPOPMALMOHHBIX TEXHOJIOTHH;
OK 09 | —cucremsl JIOKYMEHTALMOHHOTO | — OCBauBaThb TEXHOJIOTUH
[IK 5.2 obecrneyeHus ynpaBJeHUs; aBTOMAaTHU3UPOBAHHOMN 06paboTKHU
IK — KJ1accupUKaUIo JOKYMEHTOB; AOKyMeHTaLluy;
9.10 — Tpe6oBaHUs K COCTaBJIEHUIO Y | — UCII0JIb30BaTh YHUPUIUPOBAHHbIE
obopMIEHUIO JIOKyMeHTOB; | (OPMBI IOKYMEHTOB;
HOpMaTHBHbIE JIOKyMEHTBI, | — OCYILleCTBJATb XpaHeHHWe U IOHUCK
perjaMeHTUpYIOLMe  COCTaBJeHHWe U | [IOKYMEHTOB;
obpopMJieHHe [OKYMEHTAlMM, TOPAJIOK | — UCI0JIb30BaTh
paboThl C HUMU; TeJIEKOMMYHHUKAI[MOHHbIE TEXHOJIOTHU B




— OpraHHM3aLHI0 JIOKyMEeHT0060poTa: | 3JEKTPOHHOM JlOKyMEeHT00060pOTe;
npuemM, 06paboTKy, pervcTpanuio, | ONepUpoBaTh 3HAHUAMH, MOJYYEHHBIMHU
KOHTPOJIb,  XpaHeHUe  JOKYMEHTOB, | IO Z,eJIOTIPOU3BOACTBY B
HOMEHKJIATypy aeJ; NOpSiZIOK | NpopecCHOHaNbHOU JeATeJbHOCTH.
MpOBeJleHUs1  3KCNepTHU3bl  LIeHHOCTH
JIOKYMEHTOB W TOATOTOBKHU el
apXMBHOMY XpaHEHHUIO.

2 CTPYKTYPA U COJIEPKAHUE YYEBHOH JUCIIUTI/IUHEBI

2.1 06beM y4eOHOM AMCUMIIIMHBI M BUAbI y4€0HOW paGoThbI

B popme

. 061beM bop .

Buj yue6HOM paGoThI yacop | MPAKTHUeCKOH
NMOJArOTOBKU

061éM 06pa3oBaTe/IbLHOM NPOrpaMMbl M0 yYeOHOM 51 20

JAUCHUIIMHE

CymMapHas yyeOHasa Harpy3kKa Bo B3aMMOAENUCTBHH C 42

npenojaBareseM

B TOM YHUCJIE:

JIEKLIUH, YPOKH 25 -

NpaKTHUYeCKHU e 3aHATHUSA 16 16

KOHTpOJIbHas paboTa 1 -

KoHcybTanumu 2 1

CamocTosTe/IbHasI paboTa 3 1

[IpoMexyTO4YHAsA aTTeCTalusA NpoBOAUTCA B popme 4 )

7 cemecmp — dudepeHyupo8aHHblll 3a4em




2.2 TeMaTU4eCKHUH IUIaH U COAeprKaHHe yYeOHOM AUCHUILINHBI «/[lOKyMeHTallMOHHOe obecneyeHue ynpaBaeHUusa»

HaumeHoBaHue Copep:xaHue y4eGHOro Mmarepuasia u ¢opmbl OpraHu3anm JesaTeJbHOCTH ooyyaomuxca | 06bem B popme
pa3jesioB M TEM 4acoB | MpPaKTHUYeCK
ou
MOJArOTOBKHU
1 2 3 4
Tema 1. BBegenue. | CodepicaHue yue6H020 Mamepuana: 4 -
[lonsaTHe 0 Lenn, 3ajaud U [PUHLUIBI JeJONpOU3BOACTBA. [lOHATHE TEPMHUHOB «JOKYMEHT»,
AOKYMEHTaX 1 «IOKyMEHTHPOBaHME», «JOKYMEHTAIMOHHOe obGecredeHue yNpaBJeHUsA». BiusHUEe HaydyHOM
crnoco6ax o .
OKyMEHTHDOBaHH opranuzanuu tpyaa (HOT) u BHeApeHUs] cCOBpeMeHHOW OPHUCHOM TEeXHUKHU HAa TEXHOJIOTHIO
. J0Y.
Knaccupukanus WcTouHMKM M JuTepaTypa MO KypCy: 3aKOHOJAaTeJibHble aKThl, HOPMaTHBHbIE [OKYMEHTHI,
JOKYMEHTOB. rocyZlapCTBEHHbIE CTAaHIapPThl, OCHOBHAS U JOMOJHUTEJbHAs JIUTEpPATypa.
[TonnpyHKIIMOHANBHOCTL  AOKyMeHTa. @PyHKUMM  JOKyMeHTOB. OCHOBHble  CHOCOOBI
JIOKyMeHTHPOBaHHUSI.
JleneHve JOKyMeHTALUK MO PAAY NPU3HAKOB: M0 BU/aM J1eATeJbHOCTH, II0 MECTY COCTaBJIEHUS],
110 KOJIMYECTBY OTPa’KEHHBIX B TEKCTE BOMPOCOB, Mo $popMe, 1o cpecTBaM GpUKcaIUH, U AP.
Tema 2. CodepoicaHue yuebH020 Mamepuaaa: 4 -
Tpe6oBanus K YHubukanua ¥ cTaHAapTHU3alys KaK METOJbl COBEpPIIEHCTBOBAaHUS AOKyMeHTOB. [loHsATue
AOKyMEHTaM. TepMHHA «CHCTeMa JIOKyMeHTaluu». PYHKIMOHAIbHbIE U OTpac/ieBble CUCTeMbI JOKyMeHTallH .
Eg;TB?dBBHTOB YHubuupoBaHHble CUCTEMBI JOKYMeHTalUU. ['ocyjapcTBeHHAsl cUCTeMa JJOKYyMEHTAIMOHHOTO
CIyKeGHOro obecneueHus ynpassenus ('CA0Y). OcHoBHOe coiep>kaHUe ee Pa3/iesioB.
JAOKyMEeHTa. OcHOBHble TmpaBWia OG(OpPMJIEHUS MAIIMHONUCHBIX TeKCcToB. Popmyssp JLOKyYMEHTa.
XapakTepucTHKa, cocTaB W coAepxkanue ['OCTa P7.0.97-2016. IlpaBuna odopmiieHUs
peKBU3UTOB, persiaMmeHTUpoBaHHbIX ['OCTom P 7.0.97-2016. IloHsAiTHe TepMHUHA «OJIAHK»
JlOKyMeHTa. Bu/ibl 6J1aHKOB.
[Ipakmuueckoe 3ansimue Ne¢ 1 2 2

OdopmeHue o611Iero 6y1aHKa U 6JIaHKA CJAY»KEOHOT0 MUCbMa KOHKPETHON OpraHU3alUu.




Tema 3.
OpraHu3anoOHHO
pacnopsiiuTe/bH
as JOKyMeHTalMs

(OPI)

CodepoicaHue yuebHO20 Mamepuaaa:

OcHOBHbI€ I'PyNIbl OPraHU3alMOHHO-PACIOPALUTENbHBIX JJOKYMEHTOB.

XapakTepHCcTUKa U COCTaB OpPraHU3alMOHHbBIX JOKYMEHTOB (yCTaBa, MO0JIOKEeHHUS, UHCTPYKLUH, U
Zip.), Tpe60BaHUSA K COCTAaBJEHHUI0 U UX 0POPMJIEHHUIO

XapaKTepucTUKa M COCTaB paclops/UTeNbHbIX J[JOKyMEHTOB (IIOCTAHOBJIEHMs, NpPHUKa3a,
pelleHUs, pacnopsi>KeHHUs, yKa3aHUs1), TPe6OBaHUS K COCTaBJIEHUIO U UX 0pOpMJIEHHIO.
XapakTepuCcTHKa M COCTaB CIIPaBOYHO-UHPOPMALMOHHBIX JJOKYMEHTOB (MPOTOKOJIA, JOKJIaZHOH
3alMCKHY, CIPaBKH, aKTa, 3asiBJIEHUH, CIY>KeOHBIX MUCEM U JIp.), TPEOOBAHUSA K COCTABJEHUIO U UX
odopMJIEHUIO.

[Ipakmuueckoe 3ausimue N2 2
OdopmiieHne nprKasa 10 OCHOBHOM J1eSITeJIbHOCTH.

IIpakmuyveckoe 3aHamue Ne 3
OdopmiieHne NpoTOKOIA.

[Ipakmuueckoe 3ausimue N2 4
OdopmMeHMe cIpaBOK, IOKJIAJHOU U CIY>KEOHOW 3aNIUCKHU.

[Ipakmuueckoe 3aHsimue N© 5
Odopmienue akTa.

IIpakmuyeckoe 3anamue N 6
OdopmeHue cayxebHbIX TUCEM.

Tema 4. CodeporcaHue yuebHO20 Mamepuaa:
/IOKyMEHTHPOBAH | OGIjas XapaKTepUCTMKa W 3HayeHHe JOKyMEeHTallMd II0 TPYAOBbIM INpPaBOOTHOLICHUSM.
He TPyAOBbIX Wcnonb3oBanve yHUPUIMPOBAHHBIX (GOPM JOKYMEHTOB MO JIMYHOMY COCTaBy. Ilopsziok
IIPaBOOTHOILUEHHU ) o
i opopMJIeHUd: pe3loMe, aBTOOMOrpadui, 3asBJIeHUN, TPYJLOBbIX KH)KEK PaOOTHUKOB, IPUKA30B
10 INYHOMY COCTaBY, JINYHBIX JI€JI.
I[Ipakmuyveckoe 3anamue N2 7
OdopMiieHNE OCHOBHBIX BU/I0B JIOKYMEHTOB 10 TPYA0BbIM IPABOOTHOILLEHU M.
Tema 5. CodepicaHue yuebH020 Mamepuana:
/loKyMeHTanud [loHaTue U CcTpyKTypa jAoroBopa. Bujbl moroBopoB. [IpaBusia opopMiieHHs NPeTEH3UOHHbIX

110 CHA0KeHHUI0 U

nvceM. ®opMyJisip HUCKOBOI0 3asiBJIeHU s, TPeOOBaHHUA K ero 0pOpMJIEHHUIO.




COBITY IIpakmuueckoe 3ausamue Ne 8 2
OdopmiieHne foroBopa Kymin-npoJaku.
Tema 6. CodepycaHue yueb6H020 mamepuana: 2
OpraHusanus [ToHsATHE JOKYMeHT0060poTa. JIOKYyMEHTONMOTOKH, UX BU/bl. OpraHusanus paboTbl C BXOJsIIEH,
pa6oTsI ¢ MCXO/ALIeH U BHYTPeHHeH JoOKyMeHTaLueil.
JAOKYMEHTaMM.
Tema 7. CodepycaHue yuebH020 Mamepuana: 2
OpraHusanus [IoHATHE TEPMUHOB «/eJ10», «pOpPMUPOBaHUE Jies1a», KHOMEHKJIATypa JAes».
onepaTUBHOTrO Buabl HOMeHK/AATyp fe. Iopagok cocTaBieHus, 0opopMIeHHs, YTBEPX/JeHUs U NMPUMeHeHHUs
XpaHeHUA .
KOHKpPEeTHOM HOMEHKJIATYPHI JeJl.
JOKYMEHTOB
[Topsimok GopMUpOBaHUS el B [1eJIONPOU3BO/ICTBE.
Tema 8. CodepoicaHue y4ebH020 Mamepuaaa: 2
O6pa6oTKa fe [loHsATHE 06 3KCIIepTU3€e LIEHHOCTU AOKYMEeHTOB. CDOKM XpaHEHHSs JOKyMEHTOB.
AT [lepeyeHb MepONPUATHHN 10 MOATOTOBKE JleJl K lepe/iaye B BeJOMCTBEHHbI apxuB. TpeboBaHUA K
nocJjeAywuiero
XpaHeHus 0dOpMJIEHHIO JeJl OCTOSHHOIO, J0JATOBPEMEHHOr0 CpPOKa XpaHEHHsl WU MO0 JHUYHOMY COCTaBy.
[IpaBuna odopmienus pesn. IlpaBuia cocTtaBieHUs ONWCHU e U NOPSALOK Iepefadd B apXvB
yupexaeHus. OCHOBBI 3aKkoHoAaTeAbCcTBa PP 06 apxuBHOM PoHze PP u apxuBax.
Tema 9. CodepoicaHue yuebH020 Mamepuaaa: 3
OcHOBbI OcHOBHbIe MOHATHS MHPOPMALMOHHBIX TEXHOJOTMH. BO3HWKHOBEHME, pa3BUTHE U CTPYKTypa
OpraHu3anuu MHGOPMAIMOHHBIX TEXHOJIOTHA.
MHPOpPMaALMOHHBI
. ABTOMaTU3MpOBaHHbIE CUCTEMBI JleJIONIPOU3BO/CTBA. Cucrema 3JIEKTPOHHOTO
X TEXHOJIOTUH. .
Cpeacrea JnlokyMeHToob6opoTa (C3/]), ee cTpykTypa, HacTpoika cucteMbl. 0630p COBpPEMEHHbIX CpPE/CTB
opraHu3anuoHHo | OPTTEXHHKH [ Iepefaid U nepepabotku uHpopmauuu. Lludpposasa moanucek. IneKTpOHHAs
A TEeXHUKHU. nourta. 3amuTa uHPopManuu. CUCTeMbl ONTUYECKOTO paclo3HaBaHUsl TEKCTOB. Mcnosib3oBaHUe
NPaBOBbIX UHPOPMAIMOHHBIX CUCTEM.
KonTposibHasi pa6oTa 1
KoHcyabTanuul 2
CamocTosiTe/ibHasA paboTa 060y4yamMxXcaz(memamuka camocmosimeabHol pabombwl) 3




[IpoMexKyTOo4YHasA aTTeCTalUs 06y4a0IIUXCA2

Bcero

51

20

10




3 YCJIOBUA PEAJIM3AIIMM YYEBHOM JUCHUIIMHBI

3.1 Tpe6oBaHusa K MUHUMAaJIbHOMY MaTepHaJIbHO-TEXHUYECKOMY
o0ecre4eHHIo:

Jnsa peanusanuu nporpaMMbl y4eOHOM JAUCLMIJIMHBI JJOJDKHBI ObITh INPefyCMOTPEHDI
caeaywlye cuelqydaJbHble IOMeLeHUS:

KabuHeT «JKOHOMHKHU U MEHEIKMEHTa»,

OCHalleHHbIX 060py/10BaHUEM:

- I0CaJI0YHbIe MeCTa M0 KOJIUYECTBY 00yUYaIOIUXCS;

- paboyee MecCTO npeno/iaBaTeJis;

- KOMILJIEKT y4eOHO-HarIsAAHbIX Toco6ui «JOY».

TexHuyeckue cpecTBa 00yUeHUA:

-KOMIIbIOTEPHI C JIUIEH3UOHHBIM MPOrpaMMHBIM ObecriedeHHeM, MYJIbTUMeEUANPOEKTOD,
NpPUHTEp, CKaHep.

3.2 UHpopmanMoHHOE O0GecriedyeHue 00yYeHH s

OcHOBHBbIE UCTOYHUKHU:

1 bBacakoB, M.U. JlenonpousBofcTBO [[JOKyMeHTaLlMOHHOe obecrneyeHUe ynpaBJieHHUs |
[Tekct] :yuye6nuk/ M.U. bacakos, 0.1. 3ambinikoBa. — PoctoB H//l : ®enukc, 2020. - 375
c. - (CpeaHee npodeccuoHaibHOE 0O6pa3oBaHueE).

2 Kysnenos, U. H. /lokymMeHTalniMoOHHOe oGecrnieyeHre ynpaBjeHUs. [JJOKyMeHTO060pOT U
JleJIONPOMU3BO/ICTBO : YYEOHUK M NPAKTUKYM /[Jisl CpeJHero npodeccruoHaJbHOTO
o6pazoBanus / U. H. Ky3HenoB. — 3-e u3j., nepepab. u gon. — MockBa : U31aTebCcTBO
Opaitt, 2022. — 462 c.— ([IpodeccuonanbHoe o6paszoBaHue). — [SBN 978-5-534-
04604-5. — TekcT : a71eKTpoHHbIA // O6pa3oBaTesibHas miaatdopma KOpat [caliT]. —
URL: https://uraitru/bcode /490168 (gaTa oopaiwenus: 23.12.2021).

3 [llyBanoBa, H.H. /lokymeHTalnuoHHOe oO6ecrieyeHHWe yIpaBJEHUS : Y4YEOHUK U
NpPaKTUKYM JJs cpeJiHero npodeccuoHasbHoro o6paszosanus / H. H. lllyBasoBa. — 2-e

usn. — MockBa: MHWspatenbcTtBo lOpait, 2021. — 265c.— (IIpodeccuonanbHoe
obpasoBanue). — ISBN 978-5-534-00088-7. — TekcT : 9/JeKTpPOHHbIA [/
O6pa3oBaTenbHas miatdopMma KOpaiT [caiT]. —

URL: https://urait.ru/bcode/469832 (maTa obpauenus: 23.12.2021).

AOHOJIHI/ITGJIbeIe HCTOYHHUKH:

1 06 wuHpopManuy, HHPOPMALMOHHBIX TEXHOJIOTUSIX M O 3aluTe HHPopMaLuu
[9nekTpoHHBIM pecypc]: demep. 3akoH or 27.07.2006 Ne¢ 149-¢3, pen. oT
23.04.2018 N2102-¢3 - pEXUM JocTyna:
http: //www.consultant.ru/document/cons doc law 61798

2 06 apxuBHOM Jesie B Poccuiickorn @enepanu [IJ1eKTpOHHBbIN pecypc]: denep. 3akoH
or 22.10.2004 Ne 125-¢3, pen. Ot 28.12.2017n_435-¢3- pexuMm JocTyna:
http: //www.consultant.ru/document/cons doc law 1406

3 TOCT P 7.097 - 2016 YuuduuupoBaHHasd CUCTeEMa OpraHU3aLMOHHO-
pacnopsiiMTeJbHOU JOKYMeHTaluu. TpeboBaHUA K 0pOpMJIEHUIO JJOKyMeHTOB [TeKcT].
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https://urait.ru/bcode/469832
http://www.consultant.ru/document/cons_doc_LAW_296434/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100014
http://www.consultant.ru/document/cons_doc_LAW_61798
http://www.consultant.ru/document/cons_doc_LAW_286468/30b3f8c55f65557c253227a65b908cc075ce114a/#dst100290
http://www.consultant.ru/document/cons_doc_LAW_1406

4 Jlenonpou3BOACTBO U [JOKYMEHTOOOOPOT Ha NpeANpUATUH
yuypeautesb 000 «busHec - ApceHasn». - M.: busHec — Apcenas, 2014 - 2021.

[Tekct]: xkypH. [/

4 KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOM

AUCHHUII/IMHBI

Pe3yibTaThbl 06y4eHHs

KpuTtepum oneHKu

®opMBbI U METOABI
OLIEHKH

— MOHATHE, IeJM, 3aJadyd H
IPUHIUIIBI J1€JIONPOU3BO/ICTBA;

— OCHOBHbIE MMOHATUA
JIOKYMEHTALMOHHOTO
obecreyeHus ypaBJeHus;

— CHUCTeMbl JOKYMEHTAI[MOHHOTO
obecrneyeHus yrnpaBJieHHs;

— KJaccUPUKALMIO JOKYMEHTOB;

— TpebGOBaHMSI K COCTABJIEHHIO WU

odopMIeHUI0 JIOKyMEHTOB;
HOpMaTHUBHbIE JIOKYMEHTHI,
persiaMeHTHpYyoII1e
cocTaBjieHUe U 0QpOpMJIEHUE
JIOKYMeHTAallUH, NOPSI0K
paboThI C HUMU;

— OpraHu3anuio
JIOKyMeHT0060poTa: npuem,
06paboTKy, perucTpanuio,
KOHTPOJIb, XpaHeHue
JIOKyMEHTOB, HOMEHKJIaTypy
JleJl;  TOpsZ0K  INpoBeJleHus
3KCIEePTU3bI LIEHHOCTH

JIOKYMEHTOB U NOATOTOBKU el
K apXMBHOMY XpaHEHHUIO.

— 0QOpMJIATH JOKYMEHTAIUI0 B
COOTBETCTBUHU C HOPMaTUBHOU
0asoli, B TOM 4YHCJIEe C
HCII0JIb30BaHUEM
MHPOPMAIMOHHBIX TEXHOJIOTUH;

— O0CBauBaTh TEeXHOJIOTUH
aBTOMATHU3MPOBAHHOU
06paboTKHU JOKYMEHTalUU;

— HCII0JIb30BaTh
YHUPHULIMPOBAHHbIE dbopMbI
JIOKyMEHTOB;

— OCYyLIeCcTBJASTb  XpaHeHUe U
MOMCK JJOKYMEHTOB;

— HCII0JIb30BaTh

TE€JIEKOMMYHUKallHUOHHbIE

TEXHOJIOTUM B  3JIEKTPOHHOM
JIOKyMeHTO0000pOTE;
ONepupoOBaTh 3HaHUAMH,

«OTIMYHO» -  TeopeTHYecKoe
coJiepKaHue Kypca OCBOEHO
MOJIHOCTbIO, 6€3 NMpob6esioB, YMEHUS
chopMHUpOBaHBHI, BCe
npeayCMOTPEHHBIE nporpaMmMmon
yuyeOHble 33/laHUSI  BBINOJIHEHBI,
Ka4yeCTBO HX BBINOJIHEHHUS OI€HEHO
BBICOKO.

«Xopo1io» - TeopeTHuyecKoe
cofiepKaHue Kypca OCBOEHO
[IOJIHOCTBIO, oe3 npo6eJioB,
HEKOTOpbIe yMeHHUsl

cbopMUpPOBaHbl HEOCTATOYHO, BCE
npelyCMOTpPEHHbIE nporpamMmMou
y4eOHble 33J]JaHHSl  BbINOJIHEHBI,
HEKOTOpbIe BUJIbI 3aJJaHu U
BBITNIOJIHEHBI C OIIMOKAMM.

«Y A 0BJIETBOPUTE/IBHO» -
TeOpeTHUYEeCKOe COJlep>KaHUe Kypca
OCBOEHO YaCTHUYHO, HO NMPOOesbl He
HOCAT CYIEeCTBEHHOTO XapaKTepa,

HeoO0X0oUMble yMeHHUs paboThl C

OCBOEHHBIM MaTepHuaaIoM B
OCHOBHOM cpOpPMHUPOBaAHBI,
OOJIbIIMHCTBO  NpPeAyCMOTPEHHbBIX

nporpaMMod 00Oy4eHUs Y4YeOHBIX
3a/laHUi BBINIOJITHEHO, HEKOTOpbIe
u3 BbINIOJIHEHHBIX 3aJjlaHui
COZlep>KaT OIIMOKHU.
«HeymoB/1eTBOpUTENBHO» -
TeopeTHYeCcKoe CoJiep>kaHue Kypca
He OCBOEHO, HE06X0/IUMble yMeHUs
He cGOpPMUPOBAHBI, BbINIOJIHEHHbIE
yueGHbIe 33JJaHUs CoJlepKaT
rpyoble OLIMOKH.

-onpoc obyyarwuxcs
(ycmHoli,
nuUCbMeHHbl,
@dpoHmasnbHblii,
UHAuBudyabHblll,
epynnoeoti);
-akmugHas paboma Ha
Y4e6HOM 3aHAMUU;
-camocmosime/ibHas
nodzomoska
Mmamepuana
(pedpepamvi, doknadwl,
coobweHus, 063opbl);
-8blN0J/IHEeHUe
KOHMPOIbHbIX,
npakmu4eckux,
mecmosbix, U dpyaux
pabom;

-dugp.3auém;
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MOJIy4Y€HHBIMHU o
J1eJIONPOU3BO/ICTBY B
npodeccuoHalbHOU
JlesITEeJIbHOCTH.

Onepatop 340 000 "KomnaHus "TeH3op"

JOKYMEHT MOAMUCAH SNTEKTPOHHOW NMOAMUCHIO
noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 16.10.24 13:00 MNpocTas nognucb

3aBesytoLWwmin METOANYECKM 6rHeTOM (MSK)
®rboy BO "PrPTY", PIPTY, CasenbeBa Onbra BUKTopoBHa, 16.10.24 13:29 MNpocTas noanucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 16.10.24 16:33 MNpocTas nognucb

[vpektop PCCK «PTPTY» (MSK)




