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10BIIAAA  XAPAKETPUCTHKA  PABOYEH MPOTPAMMBI  YYEBHOH
AUCHHUII/IMHbI «MH®OPMAILIMOHHBIE TEXHOJIOTUH B
MPOPECCUOHA/IbHOM AEATEJABHOCTH»

1.1 MecTo y4eOHOM AMCIMILIMHBI B CTPYKTYpe 06pa3oBaTe/JIbHOM NPOrpaMMBbl

YuebHasa aucuumanHa «MHopMalMOHHbIE TEXHOJIOTUM B NpodecCUOHaJbHOU
JleITeJIbHOCTU» ABJISIeTCA 00d3aTeJbHOW 4YacTblo 001enpodecCMOHA/NIbHOTO LUKJA
obpasoBaTesibHOW mnporpaMmbl B cooTBeTcTBUM ¢ PI'OC no cnenuanbHoctu 38.02.01
JKOHOMUKA U OYXTaJTEPCKUHN yUeT (110 OTPacisiM)

YyebHaa paucyunivHa «MHOpMalnyMOHHbIE TEXHOJIOTUM B MNpodecCUOHaIbHOU
JleiTeIbHOCTU» obecneyuBaeT (QOpPMHUpPOBAaHHME KOMIIETEHLIMH 1O BCEM BUJAAM
nesatenbHocTy PI'OC no cneyuanbHocTy 38.02.01 JKOHOMUKA U GyXraaTepckui yyet (mo
oTpaciasaM). Ocoboe 3HayeHUe AUCLUUIJIMHA HMMeeT NpU (GOPMUPOBAHHMU U PaA3BUTHHU
C/leAyILUX KOMIeTeH U M:

OK 01.BeibupaTtb crnoco6bl pelieHUss 3aja4  NpodecCUOHANbHOW  J1eSTEeJbHOCTH,
NPUMEHUTEbHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 02. Hcnosb3oBaTb COBpeMeHHble CpeACTBA IIOMCKA, aHaJM3a W HHTepIpeTalnuu
MHbopMauuu UM  HUHOQOpPMALMOHHble  TEXHOJIOTUM  [JJ  BBINOJHEHUA  3ajad
npodeccuoHaJbHOU AeATeNbHOCTH.

OK 03. [lnaHupoBaTh U peasn30BbIBaTb COOGCTBEHHOE MPOdeCcCUOHATbHOE U JIMYHOCTHOE
pa3BUTHe, MNpPeANPUHUMATENBbCKYI0 [JeATeJbHOCTb B HNpodeccMoHalbHON cdepe,
WCI0JIb30BaTh 3HAHUs [0 MpPaBOBOM U (UHAHCOBOM TPaMOTHOCTH B pPa3/IMYHbIX
KU3HEHHbIX CUTYalUAX;

OK 04. 9¢pdeKTHBHO B3aUMOIEUCTBOBATh U paboTaTh B KOJIJIEKTUBE U KOMaHJe.

OK 05.0cyiiecTBidTh YCTHYI0 U NUCbMEHHYI0 KOMMYHUKALIMI0O Ha TrOCYapCTBEHHOM
sI3bIKE C y4eTOM 0COOEHHOCTEH COIIMAIbHOTO U KYJIbTYPHOI'0 KOHTEKCTA.

OK 09. llonb3oBaTbcsd npodeccUoHaANbHONW [JOKYMeHTalder Ha TrocyJlapCTBEHHOM U
MHOCTPAHHBIX A3bIKaAX.

[IK 1.1. O6pabaTbiBaTh NEPBUYHbIE OYXTaJTEPCKUE JOKYMEHTHI.

[IK 1.2. Pa3pabaTbiBaTh U COrJIacOBbIBAaTh C PyKOBOJCTBOM OpraHMU3alMyd pabo4yuil MJjaH
CYETOB OYXTaJITEPCKOr0 y4eTa OpraHM3al .

[IK 1.3. [lpoBoauTh y4YeT [AeHEeXHbIX CpeAcTB, OQOPMJIATH J€HEXKHble U KacCOBbIE
JIOKyMEHTHI.

[IK 1.4. ®opMupoBaTh OyxrajTepckde NPOBOJAKH MO y4eTy aKTHUBOB OpraHu3allUuy Ha
OCHOBe paboyero nJjaHa C4eTOB OyXraJTepCKOTo yyeTa.

[IK2.1. ®opmMupoBaTh OyxrajTepcKkue MPOBOJKH IO Yy4YeTy MCTOYHHUKOB aKTUBOB
OpraHU3alM1 Ha OCHOBe paboyero njaHa CYeTOB OyXTraJTepPCKOro y4eTa.

[IK 2.2. BbINOJIHATH NMOPYYEHHUSI PYKOBOJACTBA B COCTaBe KOMUCCUU MO0 MHBEHTApPHU3aALUU
aKTHBOB B MeCTax UX XpaHEHHH.

[IK 2.3[lpoBogUTh MOATOTOBKY K WHBEHTApU3allMd W MPOBEPKY [JE€HCTBUTEJNbHOTO
COOTBETCTBUSA PaKTHUYECKUX JAaHHbIX MHBEHTApPU3alUU JaHHbIM y4eTa.

[IK 2.4. OTpaxkaTb B OyXraJTepCKUX NPOBOJIKax 3a4eT U CIIUCaHWe HeJOCTauyu LleHHOCTen
(pery/impoBaTh MHBEHTAapU3alMOHHbIE PAa3HUILbI) 10 pe3y/bTaTaM UHBEHTapU3alyHu.

[IK 2.5. IlpoBoauTh mnpoueaypbl HWHBEHTapu3aluuu (GUHAHCOBBIX 0053aTesbCTB
OpraHu3alyH.

[IK 2.6. OcyuecTBasATb c60p HHPOpPMALMM O [AesTeJbHOCTHU OObEKTa BHYTPEHHEro
KOHTPOJISI M0 BBINOJIHEHUIO TPe60BaHUK NMPAaBOBOM M HOPMATHBHOM 06a3bl U BHYTPEHHUX
perJiaMeHTOB.

[IK 2.7 BbINOJHATH KOHTPOJIbHbIE NMPOLEAYPbl U UX JOKYMEHTUPOBAaHHE, TOTOBUTb U
opopMJIATE 3aBeplIale MaTeprasbl 110 pe3yJbTaTaM BHYTPEHHEr0 KOHTPOJIsL.



[IK 3.1. ®dopmMupoBaTb OyxrajaTepckhe MNPOBOJKHM IO HAUUCJEHUI0O U NepeyucIeHUI0
HaJIOrOB ¥ COOPOB B GI0/KEeThl PA3JIMYHBIX YPOBHEM.

[IK 3.2. OdopmMaATb NJaTeXxHble JOKYMEHTHI JJis NepeyucjeHUus HaJoroB U COOpPOB B
O010/pKeT, KOHTPOJIMPOBAaTb MX IPOXOXKJEeHHe II0 paCYeTHO-KACCOBbIM OAaHKOBCKUM
onepanusaM.

[IK 3.3. ®opMmupoBaTh OyxrajaTepckue NPOBOAKU IO HAYUCAEHUI0O U TepevyuCcJeHHUI0
CTPaxXOBbIX B3HOCOB BO BHEOIO/pKeTHbIe POH/bI U HAJIOTOBble OPraHBbl.

[IK 3.4. OpopMasTh maaTexHble JOKYMEHTbl Ha MEepPeuyUcIeHHe CTPaXOBbIX B3HOCOB BO
BHeOIO/P)KeTHble (OH/Jbl M HAJOTOBble OpraHbl, KOHTPOJMPOBATb HUX MPOXOXKAEHHE IO
pacyeTHO-KacCOBbIM OAHKOBCKUM ONEepaLUsM.

[IK 4.1. OrTpaxaTb HapacTawIIMM MUTOTOM Ha cYyeTax OyXraJaTepckoro yyeTta
MMylLleCTBeHHOe U (UHAHCOBOe TIOJIOXKEHHWe OpraHu3alUM, OnpefessaTb pe3ybTaTbl
X031 CTBEHHOMU J1eTeJIbHOCTH 32 OTYETHBIN NIEPUOL,.

[IK 4.2. CocTaBaaTh QpopMbl 6yxraaTepckoi (GUHAHCOBOW) OTYETHOCTH B YCTaHOBJIEHHBIE
3aKOHO/,ATeJIbCTBOM CPOKH.

[IK 4.3. CocTtaBaisiTh (0TYEThI) U HAJIOTOBbIE JleK/IapallMu [0 HajloraM U cOopaM B OIO/KET,
yUYUTbIBasi OTMEHEHHbI eJuHbIA counuanbHbld Hasor (ECH), oT4eThl mo cTpaxoBbIM
B3HOCAM B roCy/apCTBEeHHble BHeOIOKeTHble QOH/ABI, a TaKKe POPMbI CTaTUCTUYECKOU
OTYETHOCTH B yCTAHOBJIEHHbIE 3aKOHO/AaTeJIbCTBOM CPOKH.

[IK 4.4 [lpoBOAUTb KOHTPOJb M aHaJW3 HHPoOpMaLUM 06 aKTUBaX U (PHUHAHCOBOM
NI0JIOXKEHUU OpraHMU3aliuy, ee MJIaTeXXeCloCOOHOCTH U JOXOJHOCTH.

[IK 4.5 [IpyHMMaTh yyacTue B COCTaBJIE€HHUU OU3HeC-TJIaHa.

[IK 4.6 AHanusupoBaTb (UHAHCOBO-XO3IMCTBEHHYI0 [leSITE€JbHOCTb, OCYyIIECTBJATh
aHaiuM3 HHPOpMaUMM, IOJY4eHHOU B XOJe IMpOBeJleHUs KOHTPOJIbHBIX IPOLEAYP,
BBISIBJIEHHE U OLIEHKY PUCKOB.

[IK 4.7 [IpoBOAUTHh MOHUTOPUHT YCTPAaHEHUS MEHEPKMEHTOM BbISIBJEHHBIX HApylIEHUH,
HeJI0CTaTKOB U PUCKOB.

1.2 ].lem: H IVTAHUPYEMBbIE PE3YJ/JAbTAThl 0OCBOCHHUA JUCHUILJINHBbI

Kon

IIK, YMmennn 3Hanuna

OK
OKO0l. | — pacrosnaBars 3a1a4y W/uiK OpoOJIEMY B | — aKTyallbHBIA  TPO(ECCHOHATBHBIN
OK 02. | mpodeccroHaIbHOM W/WJIM  COLMAIBHOM | COIMAIBHBIA ~ KOHTEKCT, B  KOTOPOM
OK 03. | KOHTEeKCTe; aHAIM3UPOBATH 3a7a4y /WM | IPUXOAUTCS PabOTaTh W XKHUTh, OCHOBHBIC
OK 04. | mpoGmeMy © BBIICTATH €€ COCTABHBIC | HCTOYHUKH HWH(POPMAIMM W PECYPCHI LIS
OK 05. | yactu; onpenensTs OSTambl  pPELIEHHMs | pelleHdss  3a7ad W OpodileM B
OK 09. | 3agaun; BeisiBIATE ¥ 3()GEKTHBHO HCKATh | MPOPECCHOHAIBHOM H/HIM  CONUATBHOM
MK 1.1. | uadopmaruro, HEO0OXOIUMYIO IUISL | KOHTEKCTE;
IIK 1.2. | pemenust 3a1a4u U/Wiu IpooOIeMBl; — QITOPUTMBl  BBINOMHEHUS  paboT B
IIK 1.3. | — cocTaButh miaH AeicTBHS; ONMpPENEUTh | MPO(ECCHOHANBLHON U CMEKHBIX 00NIACTIX;
IIK 1.4. | neobxonumble pecypesr; MeTofbl paboThl B HpopecCHOHATLHOH |
HK2.1. | - BIAJETH aKTyaJIbHBIMU MeTOoaMH | CMEXKHBIX c(epax; CTPyKTypy IUIaHa JUIst
HK2.2. | paGoTsl B mpodeccHOHANBHON U CMEKHBIX | PCIICHHS  3ajad;  MOPSOK  OLCHKH
HK2.3. | chepax; peannsoBaTh cOCTABICHHBIN ILUTAH; | PE3YIBTATOB peleHus 3a71a4
IK 2.4. OLICHMBAThb pe3yJlbTaT U IIOCIECACTBUA npodecCHOHANBHON AesTEIbHOCTU
HK 2.5. | cpoux peiicTauit (camoCTOSITETFHO WM C
HK 2.6. | nomoutsio HacTaBHuKa)
HK3.1. | onpenensate  3amaum g1 momcka | HOMEHKIaTypa UH()OPMAIHOHHBIX
HK3.2. | ynpopmanmm; onpenensts HeoGXOAMMBIC | HCTOYHHKOB, [PUMEHSIEMBIX B
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IIK 3.3.
IIK 3.4.
[IK 4.1.
[IK 4.2.
IIK 4.3.
[IK 4.4.
[IK 4.5.
IIK 4.6.
[IK 4.7.

UCTOYHUKHA WH(GOPMAINK; IUIAaHWPOBATh
nporecc MIOUCKA; CTPYKTYpUPOBAaTh
NoJTy4aeMyl0 HMH(OpMAIHMIO;  BBIACTATH
Haubosee 3HAYUMOE B nepeyHe
UH(QOpMALIMK; OLEHUBATH IPAKTUYECKYIO
3HAYUMOCTD pe3yabTaToB IIOKCKA,;
opopmIATh pE3yNIBTATHI IIOKCKA,

NPUMEHSTh CpEACTBA HMH(POPMAIIMOHHBIX
TEXHOJIOT Ui JUTSt peuieHus
npoeCCUOHAIBHBIX 3a/ay; HCIOJIb30BaTh
COBPEMEHHOE MPOrpaMMHOE 0OecTeueHueE.

npodecCHOHATBHOM JeSATETbHOCTH;
MPUEMBbI CTPYKTYPUPOBAHUS HHPOPMAIIUY;
dbopmaT opopMIICHHS PE3yTHTATOB IMOMCKA
UH(OpPMAIINU; COBPEMEHHBIC CPEICTBA H
yCcTpoicTBa WH(GOpPMATH3ALUU; TOPSIOK
ux MNPHUMCHCHUA n nporpamMmMHOC
obecrieueHue B NPOQPEecCHOHAIBHON
JeSITeITBHOCTH.

OIPENENIATh aKTYaJIIbHOCTh HOPMAaTHUBHO-
IIPaBOBOU JIOKYMEHTAIUH B
npodeccuoHaNbHON JeSITEIIbHOCTH;
OPUMEHATh ~ COBPEMEHHYI0  HAaYyYHYIO
po¢eCCUOHATBHYIO TEPMHUHOJIOTHIO;
OTpENENsATh M BBICTPAUBATH TPAEKTOPUU
poheCCUOHATHHOTO pa3BUTHUSA u
caMm000pa3oBaHuUs; OTpeIeTsATh
WHBECTUIIMOHHYIO MIPUBJIEKATEILHOCTD
KOMMEPUYECKUX uaeu B pamKax
npodeccruoHambHOM NeATEIbHOCTH;
IIPE3CHTOBAaTh KOMMEpYECKHE UIeH B
npodecCuOHANBHOM eSITETbHOCTH.

COJICp’)KAHME AKTyaJbHOM HOPMAaTUBHO-
MPaBOBOM JTOKYMEHTAILIMHU; COBPEMEHHAS

Hay4Hast u npodeccuoHanbHas
TCPMHUHOJIOTUA; BO3MOXKHBIC TpPAaCKTOPpHUU
poecCuOHATEHOTO pa3BUTHS u
caMo00pa3oBaHMsI, OCHOBBI
MPEAITPUHUMATETBCKOU JEATEILHOCTH;
OCHOBBI (uHaHCOBOM TpaMOTHOCTH,
MOPSIIOK  BBICTPAMBAHUS  IPE3CHTAINY;

HUCIIOJBb30BaTh 3HAHUA IIO (I)I/IHaHCOBOI\/'I
rpaMOTHOCTHU B HOBCGIIHGBHOﬁ KHU3HH.

OpPraHnu30BbLIBATH pa60Ty KOJUICKTHBA H

ICHUXOJIOTHYCCKHE OCHOBBI JACATCIBHOCTU

KOMaH/Ibl; B3aUMO/ICHCTBOBATh C | KOJUIEKTHBA, MICUXOJIOTHYECKHE
KOJIJIETaMU, PYKOBOJCTBOM, KIHEHTaMU B | OCOOEHHOCTH JINYHOCTH; OCHOBBI
X0JIe MPOPeCCHOHATHHON IeATEITHHOCTH MIPOCKTHOU JIEATEIHHOCTH

— I'PaMOTHO H3J1araTb CBOM MBICIH U |—OCOOCHHOCTH COIIMAIBHOT'O u

ohopMIITH JOKYMEHTBI II0 | KYJBTYPHOI'O KOHTEKCTA,
npodeccuoHanbHON TEMAaTHKE Ha |—mpaBuwia OQOpMIIEHUS JOKYMEHTOB U
rOCYJapCTBEHHOM  f3bIKE,  HPOSBIIATH | IOCTPOEHHS YCTHBIX COOOIIECHHH.
TOJICPAHTHOCTb B pab0yYeM KOJJICKTHBE.

IIOHUMAaThb O6IIIPII>1 CMBICJI YETKO ImpaBHJIa MMOCTPOCHHUA IMTPOCTHIX U CIOKHBIX
IPOM3HECEHHBIX  BBICKAa3bIBAHUN  Ha | NpeAJoXKEeHUH Ha  HpodecCHOHaNbHbIE

U3BECTHBIC TeMbI (TIPO)eCCHOHANbHBIE U
OBITOBBIE), TOHUMAaTh TEKCThI Ha 0a30BbIE
npodecCHOHaIbHbIE TEMBI; Y4aCTBOBATh B
nMajgorax Ha 3HaKOMbBIE oOmme u
npodeccruoHambHbIE  TEMBI,  CTPOHTH
MIPOCTHIE BBICKA3bIBaHUS O cebe U O CBOeH
npodeCCUOHATBHON JeSITEIIbHOCTH;
KpaTKO OOOCHOBBIBATh U OOBSICHUTH CBOH
necTBUS  (TEKyllue U IUTAaHUPYEMBIE);
MUCaTh MPOCTHIE CBSI3HBIE COOOIICHHS Ha
3HAKOMEIC 170031 MHTEPECYIOIINe
npoeccroHaIbHbIC TEMBI.

TEMBI, OCHOBHBIE OOIICYNOTPEOUTEIHHBIC
riaroisl (ObITOBass U mpodeccruoHaIbHAS
JIEKCUKa); JIEKCUYECKU I MUHUMYM,
OTHOCSIIIIMKCS K OMNHCAHUIO IPEIMETOB,
CPEICTB M MPOLECCOB MPOPECCHOHAIBHOMN
JIESITeNIbHOCTH; OCOOCHHOCTH
MIPOM3HOIICHUS; MPaBUJIa YTCHUSI TEKCTOB
npoeccuoHaIbHON HATPaBICHHOCTH.

—HpUHUMATb MNPOU3BOJILHBIC MMCPBHUYHBLIC

OyxranTepckue JIOKYMEHTBHI,
paccMaTpuBacMble  Kak  IMHCbMEHHOE
JI0Ka3aTebCTBO COBEPIICHHUS

—obmue TpeboBaHHA K OyXTrajaTepcKOMy
y4eTy B YacTH JTOKYMEHTHPOBAHHUS BCEX
XO3SIMCTBEHHBIX JICMCTBUI U ONEpaIHii;

—OHSATHE TICPBUYHON  OyXTaJlTepCcKOi
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XO3SI1ICTBEHHON
NIOJIyYeHUe
IIPOBE/ICHMUE;
—IpUHUMATh IE€PBUYHBIE OyXrajaTepckue
JOKYMEHThl Ha OyMa)XHOM HOCHUTEJEe U
(uu) B BHUJE DJIEKTPOHHOIO JIOKYMEHTA,
MOJIUCAHHOI O JIEKTPOHHON NOJIHUCHIO;
—IIPOBEPATh HAJIWYUE B IPOU3BOJIBHBIX
NEPBUYHBIX OyXTraJTepCKUX JOKyMEHTax
00s13aTeNIbHBIX PEKBU3UTOB;

—TIpPOBOJUTH  (HOPMAIBHYIO  MPOBEPKY
JOKYMEHTOB, IIPOBEPKY II0 CYILECTBY,
apu(METHUYECKYIO IPOBEPKY;

—IIPOBOAUTH TPYNIHUPOBKY MEPBUUYHBIX
OyXrajnTepcKux JIOKYMEHTOB IO psay
IIPU3HAKOB;

—IIPOBOJAUTH TAaKCUPOBKY M KOHTHUPOBKY
HNEPBUYHBIX OYXTaJITEPCKUX JJOKYMEHTOB;
— OpraHU30BbIBATh JJOKYMEHTOOOOPOT;
—pa30upaThCsi B HOMEHKJIAType Ae;
—3aHOCHUTH JIaHHBIE 110 CTPYIIIMPOBAHHBIM
JIOKYMEHTaM B PErucTpbl OyXrajJTepcKoro
yuera;

—TepesaBaTh MEPBUYHBIE OyXrajlTepcKue
JOKYMEHThl B TEKYIIMH OyXrajaTepcKuil
apXxuB;

—IepeJaBaTh MEPBUYHBIE OyXTalTepcKHe

ornepanuu WIH
paspelieHus Ha ee

JOKYMEHTAIIVH;

— onpezeneHue MEePBUYHBIX
OyXTaJaTepCKUX JTOKYMEHTOB;

—GopMbI  TEPBUYHBIX  OyXTalTEepPCKUX
JOKYMEHTOB, COJEpKAIUX 00s3aTeNbHbIC
PEKBH3UTHI MIEPBUYHOTO YYETHOTO
JTOKYMEHTA;

— TIOPSIZIOK TIPOBEICHUS MIPOBEPKHU
MEPBUYHBIX OYXTAITEPCKUX JTOKYMEHTOB,
dbopMaTbHOH  TPOBEPKH  JTOKYMEHTOB,

MPOBEPKHU IO CYIIECTBY, apUPMETUICCKOM
MIPOBEPKH;

—TNPUHIMIBI U TPHU3HAKH TPYIMITUPOBKU
MEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTOB;
—TOPAMOK TPOBEACHUS TAKCHPOBKU U
KOHTUPOBKHU TEPBUYHBIX OyXTaJlTepCKUX
JTIOKYMEHTOB;

—TIOPSITIOK ~ COCTaBJICHUS
OyXTaJITEPCKOrO y4eTa;
—TMpaBWja ¥ CPOKH XPAHEHHs TEPBHYHOM
OyXranTepcKol JOKYMCHTAIIHH.

pPErucTpoB

JOKYMEHTBl B IIOCTOSHHBIA apXWB IIO

VCTEUYECHUN YCTaHOBJIEHHOT' O CpOKa

XpaHEHUs;

—HUCNpaBIATh OUWMOKM B IEPBUYHBIX

OyXralnTepCKuX JOKYMEHTaX;

—IMOHMMaTh ¥  aHaJU3UpOBaTh IUIaH

CYETOB OyXraJTepcKkoro ydera

(MHAHCOBO-XO035IIICTBEHHON /1EATENEHOCTH

OpraHMU3alMi.

— 000CHOBBIBAThH HEOOXOUMOCTh | — CYLIHOCTb IJ1aHa CYETOB
pa3paboTku pabodero IUlaHa CYETOB Ha | OyXraiaTepckoro  y4yera  (MHAHCOBO-
OCHOBE  THUIIOBOIO  IUIaHA  CYETOB | XO3SMCTBECHHON JEATEIbHOCTU
OyxranTepckoro  ydyera  ()MHAHCOBO- | OpraHM3alMii;

XO3SUCTBEHHOM JICATENbHOCTH; — TEOPETHYECKHE BOMPOCH Pa3pabOTKH U
— KOHCTPYHpOBaTh MO3TalHO pabouuii | NpPUMEHEHUs IJ1aHa CYETOB
IUIaH CYETOB OyXraiaTepckoro ydera | Oyxraiarepckoro yd4era B (PHMHAaHCOBO-
OpraHu3aluu. XO0351ICTBEHHON NEeATEIIbHOCTU

OpraHu3aIH;
—HMHCTPYKLUIO 110 MPUMEHEHHUIO ILIaHa
CYETOB OYyXTaJITEPCKOTO YUETa;

— IIPUHIMITBI ¥ e Pa3pabOTKH pabodero

IUTaHA CYETOB OyXTaJTepcKoro ydera
OpraHu3aIH;
— KJ1accu(UKALHIO CUETOB




OyXTaJaTepcKoro
HKOHOMHYECKOMY
HA3HAYEHUIO U CTPYKTYPE;

— J1Ba MO/IX0/1a K mpolieMe OnTUMaIbHOM
opranuzanuu padoyero IIaHa CUETOB -
aBTOHOMHUIO (uHAHCOBOTO u
YIIPaBICHYECKOTO ydeTa W OOBbEANHEHHE
(MHAHCOBOI'O M YNPaBJIEHYECKOT O yUeTa.

ydeTa o
COJIep>KaHUIo,

—IPOBOJIUTH y4Y€T KAaCCOBBIX OIEpaLHi,
JEHEXKHBIX JOKYMEHTOB U IIEPEBOAOB B
IIyTH;

—IIPOBOJUTH Y4€T NCHEKHBIX CPEICTB Ha
PacCUETHBIX U CIIELIMAIBHBIX CUETAX;

— YUYUTHIBATH 0COOEHHOCTHU ydera
KaCCOBBIX OINEpaluii B HHOCTPAaHHOH
BAJIIOTE W ONEpalMil MO0 BaJIIOTHBIM
cyeram;

—o(hopMIISITh  JEHEXHBIE M  KAacCOBbIE
JIOKYMEHTBHI;

—3al0JHATh KAaCCOBYKH) KHUTY M OTYET
Kaccupa B OyXraiTepHio.

—y4eT KacCCOBBIX ONEpamuid, IEHEKHBIX
JOKYMEHTOB U TIEPEBOJIOB B ITyTH;

—y4eT JIEHEXKHBIX CPEJCTB Ha PAaCUETHBIX
U CIICIIMAIBHBIX CYETaXx;

— 0COOCHHOCTH y4eTa KaCCOBBIX OIepaluit
B WHOCTPAHHOH BaJIOTe W OMNEpaluil 1o
BAIIOTHBIM CUETaM;

—TOPSAIOK  OQOPMIICHHUSI JCHEXHBIX U
KacCOBBIX  JIOKYMEHTOB,  3aIlOJIHEHUS
KacCOBOM KHHT'H;

—TpaBWJIa 3alIOJTHEHUSI OTYeTa Kaccupa B
OyXranTepurio.

— IIPOBOJIUTH Y4ET OCHOBHBIX CPEJCTB;

—IpOBOJUTH  Y4E€T  HEMAaTepUaIbHBIX
aKTUBOB;

— IPOBOJIUTH y4eT JIOJITOCPOYHBIX
WHBECTHIINH;

— IPOBOJIUTH y4der (hbMHAHCOBBIX
BJIO)KCHUH W IICHHBIX Oymar;

— IPOBOJIUTH y4er MarepuaibHO-
MIPOU3BOJICTBEHHBIX 3aI1aCOB;

— IPOBOJIUTH yuer 3arpar Ha
MIPOU3BOICTBO u KaJIbKYJIMPOBaHUE
ce0eCTOMMOCTH;

—IIPOBOJAUTH yUYE€T I'OTOBOM MPOLYKLUHU U
ee peayin3alny;

—IIPOBOANUTH YYET TEKYIIMX ONEpaluid U
pacueros;

—IpPOBOJUTH Y4YeT TpyAa U 3apabOTHOH
IUIaThI;

— IIPOBOJUTH y4er (bUMHAHCOBBIX
pe3yJIbTaTOB U UCIIOIb30BAHUS IPUOBLIH;
—IPOBOJIUTH y4er COOCTBEHHOT'O
KaruTana;

— IIPOBOJUTH y4ET KPEAUTOB U 3aliMOB;

— IOKYMEHTHPOBATh XO0341CTBEHHbBIE

orepaly U BECTU OyXralaTepcKuil yder
AKTUBOB OpPTaHU3AIIHH.

—TOHSTHE W KJIACCU(PUKAIMIO OCHOBHBIX
CPE/CTB;
—OIICHKY |
CPEACTB;

— y4eT NOCTYIJIEHUS OCHOBHBIX CPEJ/ICTB;
—y4eT BBIOBITUS U apeHIbl OCHOBHBIX
CPEACTB;

— y4eT aMOpTHU3allMd OCHOBHBIX CPEJICTB;
—O0COOEHHOCTH Yy4YeTa apeHIIOBaHHBIX U
CHAAHHBIX B apEH/1Yy OCHOBHBIX CPEJICTB;

MEPEOIIEHKY  OCHOBHBIX

— IIOHATHE n KJIaCCU(PUKALTUIO
HeMaTepHAIbHBIX aKTHBOB;

—yd4erT  TOCTYIUIEHUS | BBIOBITHS
HeMaTepI/IaJ'IBHI)IX aKTHBOB,

— aMOpTI/I3aI_[I/IIO HeMaTepI/IaJIBHBIX
aKTUBOB;

— Y4eT JOITOCPOYHBIX HHBECTHIINH;
—ydeT (UHAHCOBBIX BIIOKCHHH U IEHHBIX
Oymar;

—y4erT MaTepHabHO-TIPOU3BOICTBCHHBIX
3amacoB:

—MOHATHE, KIACCH(PHUKAIMIO M OIEHKY
MaTepHaIbHO-TIPOU3BOICTBEHHBIX
3a1acos;

— JIOKyMEHTAJILHOE oopmienue
MOCTYIUICHUST W pacxojia MaTepHaabHO-
MIPOU3BOJICTBEHHBIX 3aI1aCOB;

—y4eT MarepuajoB Ha CKJIaJe U B
OyXraJjrepuu;




— CUHTETUYECKUU
MaTepHuaoB;
—yd4eT  TPaHCIOPTHO-3arOTOBUTEIHHBIX
pacxoioB.

—y4er 3aTparT Ha NPOU3BOACTBO U
KaJIbKYJINPOBAHHUE CE0ECTOMMOCTH
—CHUCTEMY  yyeTa MPOU3BOJCTBEHHBIX
3aTpaT ¥ UX KIacCU(PUKAILHIO;

— CBOJIHBIM y4eT 3aTpar Ha MPOU3BOJCTBO,
o0cIy>)KUBaHHe MIPOU3BOJCTBA u
yIpaBJCHHUE;

—OCOOCHHOCTH y4y€Ta W paclpeeeHus
3aTpaT BCIIOMOTaTeIbHBIX POU3BOJICTB;
—y4eT TMOTeph U HEMPOU3BOACTBEHHBIX
pPacxo/I0B;

YUeT JBHMXXCHUA

—y4eT W  OUEHKY HE3aBepUICHHOIO
MIPOM3BOJICTBA,

— KQJIbKYJISILIAIO ce0eCcTOMMOCTH
IPOJYKINH;

— XapaKTEPUCTUKY TOTOBOM IIPOLYKLUH,
OLICHKY M CHHTETHYECKHH yUeT;

—TEXHOJIOTHIO  peaju3allid  TOTOBOM
npoaykiuu (padbot, ycuyr);
—y4eT  BBIPYYKH ~ OT  peaju3anuu
npoaykiuu (pabot, yciyr);
—y4eT  pacxoloB IO  peaTH3aLuH
NOPOAYKLUH, BBINOJHEHUIO paboT |

OKa3aHUIO yCIYT;
—y4eT JAeOUTOPCKOM H  KPEeAUTOPCKOM
3aJI0JIKEHHOCTH ¥ (JOPMBI PACUETOB;
—y4eT pacyeToB ¢ pabOTHUKAMU II0
MpPOYMM  OIEepalusiM M PacyeToB ¢
MOJIOTYETHBIMHU JIUIAMH.

—paccuuThiBaTh  3apabOTHYI  IUIATy
COTPY/IHUKOB;
—ONpENEIsATh CyMMYy YyIEpKaHUU U3

3apabOTHOM IIAThI COTPYAHUKOB;
—omnpeaensaTh (UHAHCOBBIE PE3YIbTATHI
JESITeTbHOCTH OPraHU3alluK 10 OCHOBHBIM
BUJIaM JIESITEIbHOCTH;

— OnpenensaTh (UHAHCOBBIE PE3YIILTATHI
NESITETPHOCTH OpraHU3alMU IO MPOYUM
BUJIaM JIESITEIbHOCTH;

—IPOBOJUTHL  y4eT HEpaclpencIeHHON
npuObLIHN;
— IPOBOJUTH y4er COOCTBEHHOIO
KaImTaia;

— IIPOBOJIUTH y4ET YCTaBHOTO KalluTasa,
—IPOBOJMTH YUET PE3EPBHOIO KaruTaaa u
1eJ1eBOro (hMHAHCUPOBAHMUS;

— y4eT TpyJla M €ro OIUIATHL;
—y4eT yAep)KaHUH M3 3apabOTHON IJIaThI
pabOTHHKOB;

—y4eT (HMHAHCOBBIX PE3YNbTATOB U
MCIOJIb30BaHUS IPUOBLIH;

—y4er (UHAHCOBBIX PE3YJIbTATOB IO
OOBIYHBIM BHUJAM JESTEIbHOCTH;

—y4er (UHAHCOBBIX pPE3YJIBTATOB IO
IIPOYUM BHUJIAM JIESITEIBbHOCTH;

— y4eT HepachnpeeIeHHOW MPUObUIH;

— y4eT COOCTBEHHOI'0 KaluTana:

— Y4eT yCTaBHOI'O KanuTaia;

—y4eT Pe3epBHOrO KaluTajla M IEIEBOTO
(buHaHCUPOBaHMUS;

— y4eT KpEeIuTOB U 3aliMOB.




—IIPOBOJUTD YUCT KPCAUTOB U SaﬁMOB;

—OIPENEIATh ILEIH W MEePUOAUYHOCTL | — HOPMATUBHBIE IIPaBOBEIE aKTHI,
[IPOBEICHUS] MHBEHTApU3aL1H; peTyIMpyIOIEe MOPSALOK  IIPOBEIECHUS
— PYKOBOACTBOBATbCS HOpMaTWBHbIMM | HHBCHTapH3allin aKTHUBOB u
IPABOBLIMU  AKTaMH, PErYJIUPYIOMIUMH | O0S3aTENbCTB;
MOpPSIAOK IIPOBEACHUSA WHBEHTApU3allMM | — OCHOBHBIE IIOHATHSA HWHBEHTapU3aluu
aKTHUBOB; aKTUBOB;
— IIOJIb30BAaTHCA CHEHHAIBHON | — XapaKTEPUCTUKY 00BEKTOB,
TEPMUHOJIOTHEN npu MIPOBEICHNH | MOMJIEKAIINX WHBEHTApU3aLUU;
WHBEHTApU3allUU aKTUBOB; —Lend W IEPUOAUYHOCTH IIPOBEACHUS
— laBaTh XapaKTEPUCTUKY aKTUBOB | WHBEHTapU3allMU UMYIIECTBA,
OpraHH3aIuy. —3a7a4d U COCTAaB WHBEHTAPU3ALMOHHOMN
KOMUCCHH.
—TOTOBUTH PETUCTPHl AHAIMTHYECKOrO | — Ipolecc MOATOTOBKH K
ydeTa IO MeCTaM XpaHEHHS aKTUBOB U | HHBEHTApU3allUH, IOPSIOK IOATOTOBKHU

nepeaaBaTh X JHUIaM, OTBETCTBEHHBIM 3a
MOJATOTOBUTENBHBIN d3Tam, g moabdopa

JIOKYMEHTAIIUH, HEO0XOIUMOM JULST
MIPOBEICHUSI HHBEHTAPU3AIIHH;

— COCTaBIISTh WHBEHTapU3allMOHHbIE
OIINCH;

— IPOBOJIUTH dbuzndeckuit MoJIcYeT
aKTHBOB;

— COCTaBJIATH CIINYNUTCIIbHBIEC BEAOMOCTHU U
yCTaHaBJIMBAaTh COOTBETCTBHE IAHHBIX O
(daKTUYECKOM HAJIMYUHU CPEJACTB JAHHBIM
OyXraiaTepckoro yyera.

PEruCTPOB  AHAIMTUYECKOTO Yyd4era [0
00beKTaM HHBEHTApU3ALINH;

—IepeYeHb JIUI, OTBETCTBEHHBIX 32
MMOATOTOBUTENBHBIA dTam A Moa0opa
JOKYMEHTAINH, HEOOXOIMMOIt JUTSE
MIPOBE/ICHUS] THBEHTAPU3ALINY;

— IIpUEMBbI (hU3UIECKOro MoJcyYeTa
AKTHUBOB;

— TIOPSITOK COCTAaBJICHHUS

MHBEHTapU3AIIMOHHBIX OIUCEH W CPOKH
nepeaayn ux B OyXraiaTepuio;

—TIOPSITIOK  COCTaBJICHUS CIUYUATEIBHBIX
BEJIOMOCTEN B Oyxrantepuu "
YCTaHOBJICHHE COOTBETCTBHUSI JAaHHBIX O
(aKTHYeCKOM HAIWYMH CPEJCTB JaHHBIM
OyXTaJNTepCKOro y4era;

—TOPSIOK HMHBEHTApPHU3allUd  OCHOBHBIX
CPEICTB M OTPa)XKEHHE €€ Pe3yNbTaTOB B
OyXrajaTepcKux MpoBOJIKaX;

— TIOPSIOK WHBEHTAPHU3AIHH
HEMaTepPHATBHBIX aKTHBOB U OTPaKEHUE

€e  pe3ylbTaToB B  OyXTalnTepCKHX
MIPOBOJIKAX;
— TIOPSITOK WHBEHTApHU3AIIH u
MIEPEOLICHKU MaTepUaIbHO
IMPOU3BOACTBCHHBIX 3aI1aCOB U OTPaXCHHUEC
€e  pe3ylbTaToB B  OYXTaJlTEPCKUX
MIPOBOIKAX.

— BBITIOJIHATH pabOTy MO MHBEHTapu3aluuu | — (popmMupoBaHue OyXTaJITePCKUX

OCHOBHBIX CpEICTB U OTpaxaTrb €€
pe3yabTaThl B OyXTraaTepCKUX IPOBOIKAX;
— BBINOJHATH Pa0OTy 1O MHBEHTAPHU3ALNU
HEMAaTePUAIbHBIX aKTUBOB U OTPAXKAThb €€
pe3yabTaThl B OyXTaATepCKUX MPOBOAKAX;

IPOBOJIOK IO OTPAXKEHMIO HEJO0CTauu
[IEHHOCTEH,  BBIABJICHHBIE B  XOJ€
WHBEHTapU3allli, HE3aBUCUMO OT TPHYUH
UX BO3HUKHOBEHUS C LIE€IbI0 KOHTPOJIS Ha
cuere 94 "Henocraun u morepu OT mopuu
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— BBINOJIHATH Pa0OTy 1O MHBEHTAPHU3ALNH
U nepeoLeHKe MaTepHalIbHO-
IIPOM3BOJICTBEHHBIX 3aIlaCOB M OTPakaTh
ee  pe3yiabTaTbl B OyXraJTepcKHUX
IPOBOJIKAX;

— (opMHPOBATH OYXTAITEPCKUE TPOBOIKU
0 OTPAXEHUIO HEJ0CTaud AaKTHUBOB,
BBISIBIICHHBIX B XOA€ WHBEHTAPH3AIUH,
HE3aBUCHMO oT NPUYHH 179
BO3HUKHOBEHMsI C II€JIbI0 KOHTpPOJIA Ha
cuere 94 "Henocraun u morepu OT MOpUU
LEHHOCTEN";

— ¢opMHpOBaTh OYXTaJlTepPCKUE MPOBOJIKU
10 CIIMCAHUIO HEOCTa4 B 3aBUCHIMOCTH OT
NPUYHH WX BOSHUKHOBEHUS;

IEHHOCTEeM";

— ¢opMmupoBaHUE OyXranTepcKkux
MPOBOJIOK TIO0 CIHCAaHUIO HEI0CTad B
3aBHCUMOCTH OT NPUYHH 1704
BO3HUKHOBEHHUSI.

—COCTaBJIATH  aKT [0  pe3yibTaraM
MHBEHTapHU3ALUH.

—IMPOBOJIUTH  BBIBEPKY  (DMHAHCOBBIX | —IOPSAAOK MHBEHTapU3allUU JAeOUTOPCKOIL
00s13aTeNbCTB; u KPEIAUTOPCKON 3aJI0JDKEHHOCTH
— y4acTBOBATh B WHBEHTapHU3aluy | OpraHu3aluu;

NeOUTOPCKOI U KPEIUTOPCKON | — IMOPSAJOK MHBEHTAPU3ALMH PACUETOB;

3aJI0JKEHHOCTH OpTaHU3allNH;
— IPOBOIUTH WHBEHTAPH3AIUIO PACUECTOB;
—ONPENENsATh  peallbHOe COCTOSTHUE
pacueToB;

— BBIABJIATH 3aJ0JDKCHHOCTH, HCPCAJIILHYIO
JUTS. B3BICKAHUS, C LENbIO MIPUHATHS MEP K
B3BICKAHHIO 33/I0J’KCHHOCTH C JIOJDKHUKOB
100 K CIIMCAHUIO €€ C yUeTa;

—HOpOBOAWTL HWHBCHTAPU3AHUIO HEAOCTAY

—TCXHOJIOTMIKO OHNpCACIICHUA PCaIbHOI'O
COCTOSHHSA PaCUCTOB;

—IHOPAdOK BBIABJICHUA 3aJJ0JIZKCHHOCTH,
Hepeam,Hoﬁ JJId  B3BICKaHUs, C ICJIbIO
IIPUHATHA MCp K B3BICKaAHHIO
3aJ0JDKCHHOCTH C  JOJIPDKHHKOB aubo K
CIIMCAHUIO €€ C yUCTa,

—IHOPAAOK HWHBCHTApU3allMKM HEAO0CTAa4Y U

IIOTEPh OT IIOPYH LIEHHOCTEW;

U TIOTeph OT MOpYM IEHHOCTEH (cuer 94), | —mopsaok  BeAeHHS  OyXraJTepcKoro
neneBoro (QuHancupoBanus (cuer 86), | ydera HMCTOYHUKOB dbopmupoBaHus
JIOXO00B Oyaymux rnepuoaos (cuet 98). HMMYIIIECTBA;
—TOPSIOK  BBIIONHEHHS  pabor 1o
WHBEHTAPHU3AINN aKTHBOB u
00513aTEIIbCTB.
—IpoBOAUTH  cOOp  uHpopmanuu o | —meronsl  cOopa  HHpOpMAIMM O
NEeSTeNbHOCTH  O0BEKTa  BHYTPEHHEIO | JAEATENIbHOCTH  O0bEKTa  BHYTPEHHEro
KOHTPOJISL TI0 BBIIOJHEHUIO TPEOOBAHUHN | KOHTPOJIS IO BBINOJIHEHUIO TPeOOBaHUI
IpaBOBOM M HOpMaTUBHOM 0a3pl W | MpPaBOBOM M HOPMATHBHOM 0a3bl W
BHYTPEHHUX PETJIaMEHTOB. BHYTPEHHUX PETIaMEHTOB.
— OIIPEEIATh BUJIBI " HOPSIIOK | — BHUJBI M TOPSAOK HAJIOTO0OI0KEHHS,
HAJIOr 000I0KEHUS; — cUcTEMY HaJIOr OB Poccuiickoi
— OpHEHTHpOBaThCA B cucreMe HaioroB | denepauuu;

Poccuiickoit ®enepannu;
— BBIJICTISITH DJIEMEHTHI HAJIOT 000JI0KECHHS,
— onpeaciiiATh NUCTOYHUKU YILIaThI

—3JIEMEHTHI HAJI0r000JI0KEH!S,
—UCTOYHHWKHU YIUIAThl HAJIOroB, COOPOB,
TIOITJINH;
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HaJI0roB, COOPOB, MOILINH;

— o(hopMITATH OyXrajaTepcKuMu
MIPOBOJIKAMY HAYUCIICHUS U TTEPCUNCIICHUS
CYMM HaJIOrOB U COOpPOB;

— OPraHU30BHIBATh AHATUTHYECKUHA yUET
no cuery 68 "Pacuerbl mo Hamoram u
coopam".

—odopMiIeHHE OyXTaJITepCKUMH
MIPOBOJKAMH HAYUCICHUS U IEPEUHCIICHUS
CYMM HaJIOrOB U COOpPOB;
—QHAJIUTUYECKUKA YydeT 1o cuery 68
"PacueTsl o Hasoram u coopam";
—TOPSJOK  3alOHEHMs  IUIATEKHBIX
MOPYYEHUH 0 MEePEUUCIICHUIO HAJIOTOB U
cOOpOoB;

—IpaBUiIa 3allOJHEHUs JAaHHBIX cTaTyca

TJIaTeNbIINKa, UACHTU(DUKAITMOHHBIIA
HOMEp Hajoromuiatenbliuka (gamee -
MHH) nmomyvarens, Kox  NPUYHHBI
MOCTAaHOBKM Ha yder (nmanee - KIIIT)
nojiyyaTesis, HAUMEHOBAaHUS HAJIOrOBOU
MHCIEKLUH, KOJI 010 I>KEeTHOM
KIIacCU(PUKAIIUU (manee - KBbK),

001IepOCCUNCKUI KTacCU(UKATOP OOBEKT
OB aJIMUHUCTPAaTUBHO-TEPPUTOPUATHLHOTO
nenenusi (manee - OKATO), ocHoBaHus
IUIaTeXa, HaJOroBOrO Iepuoja, HoMmepa

JOKYMEHTa, JaThl JOKYMEHTa, THIIA
TUIaTeXa;
—KOIbl  OIOJDKETHOW  KITaCCH(HKAIINH,

HNOPAJOK WX TPUCBOCHUS JUIS HAJOra,
mrpada u NeHu;

— obpasert 3arOTHEHUS TJIATEXKHBIX
MOPYYCHHH TIO TEPEYHCIICHHIO HaJIOTOB,
cOOpOB U MOIINH;

—y4eT pacyeToB IO  COLUAIBHOMY
CTPaxOBaHMIO U 00ECIIEYCHUIO;
—aQHAINTUYECKU yder mo cuery 69

"PacueTsl o COIMATIBHOMY
CTPaxOBaHHUIO";

—CYIIHOCTh M CTPYKTYPY CTPaxOBBIX
B3HOCOB B DeepanbHyl0 HaJIOrOBYIO
ciyx0y (manee - ®OHC Poccum) wu
rOCyJapCTBEHHBIC BHEOIOKETHBIC
hoHbI;

— 00BEKTHI HAJIOr000JI0KEHHS ISt
WCYMCIIEHUSI  CTPAaxOBBIX B3HOCOB B
rocyJ1IapCTBEHHbIE BHEOIOKETHBIE
bouap;

—TOPSIOK W CPOKH  HWCUUCIICHUS

ctpaxoBbix B3HOcOB B ®HC Poccuu n

rOCYJapCTBEHHBIC BHEOIO/KETHBIE
(boHIBI;
—TOpSIOK M CPOKM  TNPEACTABICHHS

otyetHoctH B cucteMe ®HC Poccum u
BHEOIOKETHOTO (OH/IA;

— 0COOCHHOCTH 3aYHCIICHUS CyMM
CTPAaXxOBBIX B3HOCOB B T'OCYJapPCTBEHHBIE

12




BHEOO/KETHBIE (POHJIBI;

— o opmiieHue OyXxranTepcKuMu
MIPOBOIKAMY HAYUCIICHHSI M TICPEUHCIICHHS
cymM cTpaxoBbix B3HOCOB B @HC Poccun
U TOCYIapCTBEHHBIE  BHEOIOKETHBIC
doumer: B [lercnonnsiii ¢pona Poccuiickoit

deneparuu, Doun COLIMAIBHOTO
crpaxoBaHust Poccuiickoii ®Penepauuu,
®ouyx  00s3aTENBHOr0  MEIUIIMHCKOIO
CTpaxOBaHUSI;

— HAYUCIICHUE U TICPEYUCIICHUE B3HOCOB
Ha CTPaxOBaHHWE OT HECYACTHBIX CITyYacB
Ha MPOU3BOJACTBE U MPO(ECCHOHATBHBIX
3a00JIeBaHU.

—3aMO0JHATh IUIATEKHBIE NOPYYEHHS 110
NIEPEYHCIIEHUIO HAJIOrOB U COOpOB;
—BBIOMpATh IS TUIATE)KHBIX TOPYYCHHUU
[0 BUJAM HaJIOrOB COOTBETCTBYIOLIUE
PEKBU3UTHI;

— BbIOUpAThH KOJIbI OO0 PKETHOM
KIaccupUKalMM  JUId  ONpPEAETIECHHBIX
HaJIOroB, MITPadOB U MEHHU;
—IOJIb30BaThCS  00pa3lioM  3aroJHEHUS
IUTATEKHBIX NOpYy4YeHUi o
NIEPEYUCIICHUIO  HaJoroB, CcOOpOB U
TIONITNH;

— IPOBOJUTH ydeT  pacyeroB o
COLUATIbHOMY CTPaxOBaHMIO U
00CCIIEeUCHUIO;

— OMPEAEIATh 0O0BEKTHI HATOTOOOI0KECHHUS
JUTSE. UCYHCIICHUS, OTYETHl TI0 CTPaXOBBIM

—IpoLeaypy  KOHTpPOJIS
IUIATeKHBIX TOPYYEHUH MO0 pacyeTHo-
KacCOBBIM OAaHKOBCKHM  OIMEparusM ¢
HCIIOJIb30BaHUEM BBITIHCOK OaHKa.

MIPOX OXKICHUS

B3HOCaAM B ®HC Poccun Hu

rocyJapCTBEHHBIE BHEOIOKETHBIE

(hOHTBI.

— 0OpMIIATH OyXraiaTepcKuMu | — MOPSAOK 3aII0HEHUS IUIATEXKHBIX

MPOBOJIKAMH HAYKCIICHUE U TIEPEUUCTICHUE
CyMM MO cTpaxoBeiM B3HOcamM B DHC
Poccun H rocyJapCTBEHHBIC
BHEOIO/KEeTHBIC (QOHIBI: B [IeHCHOHHBIN
doun Poccuiickoit Denepanun, Donpg
coluagbHOro crpaxoBanus Poccuiickoit
®denepanuu, Donn 00513aTEIBLHOTIO
MEJIUIIMHCKOTO CTPaXOBaHHSI.

MIOPYYEHHUH IO MEPEUUCIICHUIO CTPAXOBBIX
B3HOCOB BO BHEOIO/PKETHBIE ()OHIBI

coOIr01aTh
CTPaxXOBBIM
rOCyIapCTBEHHBIC

—OPUMEHSTh TOPAIOK H
CPOKM  WCUHCICHHS  TI0
B3HOCAM B

BHEOODKETHBIC ()OHJIBI;
—PUMEHSITh OCOOCHHOCTH 3aYWCIICHHS
CYMM IO cTpaxoBbiM B3HOcam B PHC
Poccun u B roCy/1apCTBEHHbBIC
BHEOIO/KEeTHBIC (GOHIBI: B [IeHCHOHHBIN

— o0pasert 3aM0JIHEHUS ILUIATEKHBIX
MMOPYYEHHUI N0 MEPEUUCIICHUIO CTPAXOBBIX
B3HOCOB BO BHEOIOPKETHBIE (DOH/IBI;
—poUenypy KOHTPOJIS  MPOXOXKIACHUS
IJIATEKHBIX I[MOPYYEHUM 10 pacyeTHO-
KacCOBBIM OQHKOBCKHM  OIEparusiM C
HCIIOJIL30BAaHMEM BEIITHCOK OaHKa.
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doun Poccuiickoit Deneparun, Donpg
COLIMAJIBHOrO cTpaxoBaHus Poccuiickoit
Oenepauny, DoHABl  005A3aTEIBHOTO
MEIUITUHCKOT'O0 CTPAaXOBaHUS;

— OCYIIECTBIIATh AHAIMTHUYECKUI y4YeT IO
cuetry 69 '"Pacuersl Mo coUalbHOMY
CTpaxoBaHUIO";

— IPOBOJIUTH HAYUCIICHUE U TIEPEUUCIICHUE
B3HOCOB Ha CTPaxOBaHUE OT HECUACTHBIX
Cly4aeB Ha MIPOU3BOJICTBE "
npodeCCUOHATBHBIX 3200ICBaHMIA,

— ACTIONB30BaTh CPEICTBA BHEOIOHKETHBIX
¢dboH0B 1o HaIpaBJICHUSM,
OTpeICTICHHBIM 3aKOHOAATEILCTBOM;

— OCYIIECTBIIATh KOHTPOJIb IMPOXOXKICHUS
IJIATEXKHBIX MOPYYEHUH 110 pacyeTHO-
KacCOBbIM OAHKOBCKHM  OIEparusM ¢
HCIOJIb30BAaHMEM BEIITHCOK OaHKA;
—3aloJHATh IUJIATEKHbIE HOPYYEHHS 110
MEPEUNCICHUIO CTPAaXOBBIX B3HOCOB B
[NercnoHHBINA dbonA Poccuiickoii
®Denepanuu, donn COLIMAIIBHOI O
crpaxoBanus Poccuiickonn ®enepanuu,
doHng  00g43aTEABLHOTO  MEIUIIMHCKOI'O

CTPaxOBaHHs;
—BbIOUpaTh I IUJIATEKHBIX MOPYYEHUI
o BHUJIaM CTPaXOBBIX B3HOCOB

COOTBETCTBYIOIUE PEKBU3UTHI,
—0oopMIIATh TUIATSKHBIC TOPYUYCHUS IO
mrpadaM ¥ TEHSIM  BHEOIOKETHBIX
¢dboHT0B;

—OJIB30BaThCA  00pa3lloM  3aroTHEHUS
TIJIATEXKHBIX Mopy4YeHui o
MIEPEYUCIICHUIO CTPAaXOBBIX B3HOCOB BO
BHEOIODKETHBIE (POHJIBL;

— 3aI0JHATH JAaHHBIC cTaryca
mnarensimka, MHH nomydgarens, KIIII
MoJTyJaresisi, HAaWMEHOBAHHME HaJOTOBOM
nacnekuny, KBK, OKATO, ocHoBanus
nJaTexa, CTPaxoBOTro IMepuoja, HoMepa
JIOKYMEHTA, JTaThl JOKYMEHTA;
—IONIb30BAThCSA  O0paslloM  3amOJHEHHS
MJIATCHKHBIX MOpy4YEHU o
MIEPEUNCIICHUIO CTPAaXOBBIX B3HOCOB BO
BHEOIOKETHBIC ()OHJIBI;

— OCYIIECTBIISATE KOHTPOJIb ITPOXOXKICHHUS
MJIATSKHBIX MOPYYCHUH 110 pacyeTHO-
KacCOBbIM OaHKOBCKHM OIEparusM ¢
HCITOJIb30BAaHUEM BBIITUCOK OaHKa;

— UMETh MPAKTUYECKHUI OMBIT B:
—IPOBEACHUH PACyYCTOB C OIODKETOM U
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BHEOIODKETHBIMU ()OHIAMHU.

—BBIOMPATh TEHEPAIBLHYIO COBOKYITHOCTb
U3 PEruCTPOB YYETHHIX M OTYETHBIX
JIAHHBIX, NPUMEHATh NpU ee 00paboTke

HauOosiee  palloHaJIbHbIE CIIOCOOBI
BBIOOPKH, (OPMHPOBATH BBIOOPKY, K
KOTOpOH OynyT MIPUMEHSIThCS
KOHTPOJIbHBIC )41 AHAJIUTHYCCKUC
TPOLIECYPHI;

—IpPUMEHATh ~ METOJAbl  BHYTPEHHErO
KOHTPOJIA (MHTEpBBIO, IepecyerT,
o0ciiefoBanue, aHAJIUTUYECKUE

MPOLIEAYPHI, BBIOOPKA);

—BBISBIISITh U OLICHMBATh PUCKU OOBEKTa
BHYTPEHHETO  KOHTPOJS W PHUCKH
COOCTBEHHBIX OIIHOOK;

— OLICHUBATh COOTBETCTBUE
NPOHU3BOJMMBIX X03HCTBECHHBIX ONEpaIuit
u s dexTuBHOCTH HCIIOIb30BaAHUS
aKTHBOB MIPABOBOW M HOPMAaTHBHOM 0asze;
— (opMupoBaTh MHPOPMALMOHHYIO 0a3y,

OTPAXKAIOILYIO X0 yCTpaHEHHS
BBISIBIICHHBIX KOHTPOJIHHBIMH
IpoLeIypaMU HE10CTaTKOB;

— COCTaBJICHUU OyXranTepcKoi
OTYETHOCTH M UCIONb30BAaHUU €€ I
aHanm3a ¢uHaHCOBOTO COCTOSIHUS
OpraHU3aIIH.

— olpesieNieHue OyXranTepcKoi
OTYETHOCTH  Kak  HMHpoOpMalUH O
¢uHaHCOBOM II0JIO’KEHU U

YKOHOMHUYECKOTO0 CyOBEKTa HAa OTYETHYIO
nary, (uHaHCOBOM  pe3yinbTaTe  €ro
NESITeTbHOCTH U JBUWKECHUHM JICHEKHBIX
CPEACTB 3a OTUETHBIN NEPUOL;

— TEOPETHUYECKUE OCHOBbI BHYTPEHHETO
KOHTPOJIS COBEpIIIaeMbIX (akToB
XO3AMCTBEHHOW W3HU M COCTaBJICHUS
OyXranTepcKoi (puHaHCOBOIN)
OTYETHOCTH;

—MEXaHU3M OTPaXKCHHUS HAPACTAIOIIHM
UTOrOM Ha cyeTax OyXrajlTepcKoro ydera
JAHHBIX 32 OTYETHBIN MEPHO/I;

—MeTOABl 0000IIeHUsT HWHPOPMAIUA O
XO3SIICTBEHHBIX OIEpalusaX OpraHu3aluu
3a OTYETHBIN MTEPUOL;

—HOPSAOK  COCTAaBJIGHUS  HIaXMaTHOU
TaOJIULIBI u 000pOTHO-CaTBAOBOI
BEJIOMOCTH;

—METOJbl  ONpefieNieHuss  Pe3yJIbTaToB
X031 CTBEHHOU eI TENIbHOCTH 3a
OTUETHBIN MEPUO]T;

— TpeOOBaHMS K
OTYETHOCTH OpTraHU3allUU;
—CcOCTaB u coJiep>KaHue
OyXranTepCcKoil OTYETHOCTH;
—Oyxranrepckuii ~ OajaHc, OT4YeT O
(MHAHCOBBIX pe3yNlbTaTax KaK OCHOBHBIC
(bopMBbI OyXTanTepCcKoi OTYETHOCTH;
—METOJBI TPYIIUPOBKU W TICPECHECCHHUS
00001IeHHON y4eTHOH WH(oOpManuu u3
000pOTHO-CANTLIOBOM BEJIOMOCTH B
(hopMBI OyXTaNTEPCKON OTYETHOCTH;

— IPOLEAYPY COCTaBICHUS MPUIOKEHUH K
OyxraiaTepckoMy OalaHCy W OTYETy O
(MHAHCOBBIX pe3yJbTaTax;

OyxTanTepckon

bopm

—TOPSAOK  OTPaXCHHS HM3MEHEHHH B
y‘-IeTHDfI IIOJIUTUKE B eJsax
OyXTaJaTepCcKOro y4era;

—TOPSAOK  OpPTaHW3allii  TONYYCHUS
ayTUTOPCKOTO 3aKJIFOYCHHUS B  Cllydae
HEOOXOIUMOCTH;

—CpPOKM TIPEICTaBJICHUS OyXIraJaTepCcKOi
OTYETHOCTH;

—TpaBWja BHECEHUS HCIpaBICHUH B
OyXTaJATepCKyl0 OTYETHOCTh B cllydyae
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BBISIBJICHUSI HEMPABUIBHOTO OTPaXEHUS
XO3SUCTBEHHBIX ONEPaLUi.

— aHaJIU3UPOBATH HaJIOr0BO€
3aKOHOAATCIbCTBO, THUIIMYHBIC OIIOKHU
HaJIOI OI1aTCJIbIIUKOB, I[MPAKTUKY
MMPUMCHCHU A 3aKOHOJAaTCIbCTBA

HAJIOTOBBIMH OpraHaMH, apOUTPaKHBIMH
Cyaamu;

—COCTaBIICHMHM HAJIOTOBBIX JEKJIapaluid,
OTYETOB 110 CTPaxOBBIM B3HOCAM BO
BHeOWKeTHBIE  QoHABI U dopm
CTaTUCTHYECKON OTYETHOCTH, BXOISIIUX B

OyXTalTEepPCKYIO OTUYETHOCTb, B
YCTaHOBJICHHBIE 3aKOHOJATEeNILCTBOM
CPOKH.

—¢opMBI  HAJIOTOBBIX  JIEKJIapalfii 1o
HajoraM # cbopam B OIODKET U
MHCTPYKLUU 110 UX 3a0JHEHUIO;

— (dOopMy OTYETOB IO CTPAXOBBIM B3HOCAM
B ®HC Poccum u rocygapcTBEHHBIE
BHEOIO/KETHBIE (DOH/IBI U MHCTPYKIIUIO 110
€€ 3ar0JIHEHHIO;

—(dopMy CTaTUCTHUECKOH OTYETHOCTH U
MHCTPYKIHIO 10 €€ 3aII0JIHEHUIO;

—CpOKHM  TpEACTaBICHUS  HaJOrOBBIX
JeKIapanui B roCyJJapCTBEHHbIE
HAJIOTOBBIE ~ OpraHbl,  BHEOIOPKETHBIE
GOHABI W TOCYTApCTBEHHBIE  OpTaHbBI
CTaTUCTHUKH;

—cofiep’)KaHue HOBBIX (DOPM HAIOTOBBIX
JeKiapanuii mo HajoraM u cOopam U
HOBBIX MHCTPYKLUH MO UX 3aI0JIHEHUIO;

— HOPSIIOK perucTpanuu u
repeperucTpanuu OpraHu3aLuu B
HQJIOTOBBIX ~ OpraHax, BHEOIJKETHBIX

(bOHI[aX M CTATUCTHYCCKHX OpraHax.

- MOPOBOJIUTH Yy4Y€T KACCOBBIX OINEpalui,
JICHE)KHBIX JIOKYMEHTOB M IIEPEBOJOB B
nyTH,

- YUUTBIBaTh OCOOCHHOCTH ydeTa KaCCOBBIX
onepauuMid B HMHOCTPAHHOW BaJlOTE U
ornepanui 1o BAIFOTHBIM CUETaM;

3aHOCUThH JAaHHBIE MO CrPYNIUPOBAHHBIM
JOKYMEHTaM B PETUCTPHI OyXTaaTepCKOro
y4eTa;

- TepelaBaTh TMEPBUYHBIC OyXTalTepCKHE
JOKYMEHThl B TEKYIIMH OyXraiaTepckuit
apXuB;

-  HWCHOPaBIATh OMMUOKA B TIEPBUYHBIX
OyXraaTepCKUX JIOKYMEHTaX;

- y4eT KAacCOBBIX ONEpalUi, JIECHEKHBIX
JIOKYMEHTOB U MEPEBOJIOB B IIYTH;

- OCOOCHHOCTH Y4€Ta KacCOBBIX OIlepanuil
B MHOCTPAHHOM BaJIIOTE€ W ONEpaluil 1o
BAJIFOTHBIM CUETaM;

- TOpAIOK O(OpMIICHHS JICHEKHBIX M|
KAacCOBBIX JIOKYMEHTOB, 3al0JHEHUs
KacCOBOM KHUTH;

- MpaBWJIa 3aIlOJIHEHUS OTYETa Kaccupa B
OyXranTepuio;

- OpPraHU30BbIBATH JOKYMEHTOO0OPOT;

- opopMIATH JIEHEXKHBIE W KACCOBBIC
JIOKYMEHTHI;

- 3aIOJHATH KAaCCOBYI0 KHHUTY M OTYET
Kaccupa B OyXralITepuIo;

- PYKOBOACTBOBaTbCi  HOPMAaTUBHBIMU
[IPaBOBBIMM ~ AKTaMM, PETYIUPYIOLIUMHU
MIOPAIOK  IIPOBEJICHUsS WHBEHTapHU3aluu
aKTHUBOB;

- TOTOBUTb PETUCTPBHl AHAIUTUYECKOIO

ydyera IO MECTaM XpaHEHHUS aKTUBOB H
nepeaaBarh WX JIMIAM, OTBETCTBEHHBIM 34
MOJTOTOBUTENBHBIN dTam, Uisi momdopa
JIOKYMEHTAI1H, Heo0X0INMOMN JUTS

- TOpSOOK  COCTaBJIICHUS
OyXraJTepcKoro y4era;

- TpaBWIa U CPOKU XPaHEHHs TEPBUYHOM
OyXTaJITepCKOM IOKYMECHTAIINU;
-HOpMaTHBHEIC TIPaBOBBIC aKTBI,
pPETyIUpYIONIUE  TMOPSAIOK  TPOBEACHUS
HWHBCHTApHU3allU aKTUBOB U 065133.TCJIBCTB;
- OCHOBHBIC TIIOHATHUA HWHBCHTapU3alluU
aKTHBOB;

- XapaKTePUCTHKY OOBEKTOB, MOICKALIHX
HWHBCHTAapHU3alllu,

- MpOoIeCC MOATOTOBKH K MHBEHTApU3aIliH,
MOPSJIOK MO/JIrOTOBKH PErucTpoB
AQHAIUTHYICCKOr0  y4eTa 00BeKTaM

perucTpoB

110
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IMPOBEACHNA HHBCHTAPU3AIUU,

HWHBCHTapHU3alllu,

- TpOBOAMTH  (GU3MYECKMH  TMOACYET | —- mpUeMbl (PUIMYECKOrO  IOJCYETA
AKTHBOB, aKTHBOB.
- NPHUHUMATh TEPBUYHBIE OyXraiaTepckue | - TIOHATHE IEPBUYHOW OyXraiaTepckoil

JOKYMEHTBl Ha OyMaXHOM HOCUTENIE H
(uu) B BUAE DJEKTPOHHOI'O JOKYMEHTA,
HOJMHUCAHHOIO 3JIEKTPOHHOH MOAUCHIO;

- NpOBOIUTH  (HOPMAIBHYIO  MPOBEPKY
JOKYMEHTOB, IPOBEPKY IO CYILIECTBY,
apupMETHUYECKYIO TTPOBEPKY;

- COCTaBJIATH CIMYUTENIbHBIE BEAOMOCTH H
YCTaHABJIMBATh COOTBETCTBUE aHHBIX O
(aKTUYECKOM HAJIMYMM CPEJICTB JAaHHBIM
OyXrajaTepcKoro yuera,

JOKYMEHTALUU;
- OIpEJeNICHUE MEPBUYHBIX OyXralTepcKux
JOKYMEHTOB;

- (opmMbl TEpBUYHBIX OYXTraaTepCKUX
JTOKYMEHTOB, COJEp)KAIINX 00s3aTeIbHbIC
PEKBHU3HTEHI MEPBUYHOTO y4ETHOTO
JOKYMEHTA;

- TOpSAIOK  TIPOBEACHUS  MPOBEPKU
NEPBUYHBIX OyXTaJTepCKHX JJOKYMEHTOB,
¢dbopManbHOM  MPOBEPKH  JIOKYMEHTOB,

MIPOBEPKU IO CYLIECTBY, apu(PMETHUECKON
IIPOBEPKHU;
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2 CTPYKTYPA U COJAEPKAHUE YYEBHOM JUCLIATIIUHEI

2.1 06beM y4eOHOM AMCLUIIINHBI U BU/bI Y4€OHOM pa6oThl

" B ¢opme
. O0bém (op o
Bup yuyeOHo# padoTnbl MPaKTHYeCKOH

4acoB

MMOATrOTOBKH

O01béM o0pa3oBaTeIbHON MPOrpaMMBbI N0 YUeOHOH JUCHUIIMHE 189 126
CymMmapHasi yyeOHasi HAarpy3Ka BO B3aMMO/IeliCTBUH C 156
npenojaBarejieM
B TOM YHCIIE:
JIEKIIUH, YPOKH 36 -
MPAKTHYECKUE 3aHATHUS 112 112
KOHTpOJIbHAsA paboTra 8 -
Koncyabranumn 16 7
CamocrosiTe1bHAs1 padoTa 9 4
IIpoMexyTouHas aTTeCTALMA NPOBOAUTCH B (popMme
3-5 ceMecTphl — OIIEHKA 10 pe3yabTaTaM TEKYIIET0 KOHTPOJIS 8 3
yCIIEBAEMOCTH
6 ceMecTp - SK3aMEeH
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2.2 TemaTU4ecKuil JIaH U coJep:KaHUe y4eGHOM AucIUIIUHbI « MHPOpMaMOHHbIE TEXHOJIOTUM B NPOodecCUOHATBHOA

AeATEe/IbHOCTHU»
HaumeHoBaHue Coaepxanne yueOHOro MaTepuaja U (OpMbI OPraHu3alMu JesiTeTbHOCTH O0bém yacos B ¢opme
pa3/iesioB U TeM 00y4alomuxcs NPaKTHYECKOii
MOJATOTOBKH
1 2 3 4
Pa3nea 1. Ilpumenenne uHGopManMOHHBIX TEXHOJIOTHI B IKOHOMUYECKO# chepe.
Tema 1.1 Coaepxanne yueOHOr0 MaTepuaa 1 -
IHonsitue u cymnocTs | Ilenu, 3amaun qucuurivHel. [loHsTHS nHGOPMAIIMY U UHPOPMAIIMOHHBIX 1 -
HH(OPMAIUOHHBIX TexHONOorui. TexHuka 6e30MacHOCTH.
CHCTEM U IIpumenenne nHPOPMAIIMOHHBIX TEXHOJIOTHI B 0aHKOBCKOW AESITETHHOCTH.
TeXHOJIOTHH Crioco0b1 BoCcTIpuATHS, 00pabOTKH, XpaHEHHUSI, TIepenadn 1 HaKOTIICHHS
nH(pOpMaIIHH.
Knaccudukanms n 3anaun nHPOpMaimoHHbIX TexHoNorui. [lorsTrne xayecTra
MH(OPMAIMOHHBIX IporeccoB. JKU3HEHHBIH UK HHG)OPMAIIMOHHBIX CHCTEM.
Tema 1.2 Coaepxanne yueOHOro MaTepuaJa 1 -
Texnuueckoe [puHIUIE! KITaccuPUKAIMHA KOMITBIOTEPOB. APXUTEKTYpa IEPCOHATHLHOTO 1 -
odecneuyeHue KommbloTepa. OCHOBHBIEC XapaKTEPUCTUKH CHCTEMHBIX 0JI0KOB 1 MOHUTOPOB.
HH(OPMAIHOHHBIX OcHOBHBIC YCTpOICTBa Boaa/BeIBoa HH(MopMannu. CoBpeMeHHBIE Smart —
TEXHOJIOTH i ycrpoiictBa. Kitaccudukanus neqataronmx yCTPOMCTB.
CocraB niepuepritHbIX YCTPOWCTB: CKaHEPHI, KOMTUPHI, SJIEKTPOHHEIE IIJIaHIIETH U
T.J.
Tema 1.3 Conep:xxanue yueOHOro MaTepuaJia 4 -
IIporpammuoe ITonsTre mrardopmsel mporpaMmHoro odecredenns. CpaBHUTEIbHAS 2 -
olecneyeHne XapaKTePUCTHKA MCIIONIh3yEeMbIX TTaT(hopM.
HHPOPMAUMOHHBIX Crpykrypa 6azoBoro [10. Knaccuduxainus u ocHoBable xapakrepuctuku OC.
TEXHOJIOTH i Oco6ennoctu unrepgeiica OC. [IporpaMMmbl — yTHIIUTEI.
Knaccudukanus u HanpaBieHuUs! HCIIOIB30BaHus pukiagHoro [10ans pemenus
NPUKJIATHBIX 33]]a4, IEPCIIEKTUBBI €r0 Pa3BUTHUSI.
IlpakTHyeckue 3aHATHS: 2 2
[Ipuknagaoe mporpaMMHOe obecriedenne: GpaiioBeie MEHEHKEePhI, TPOrPaMMBI -
apXUBATOPBI, YTHIUTHIL.
Tema 1.4 Conep:xkanue yueOHOro0 MaTepuaJia 4 -

19




KomnbioTepHbie [loHsATHE KOMIBIOTEPHOrO BHUpYyCa, 3alUTHl WHpOpManuu u HHGOPMALUOHHON 2
BHPYCHI. 6ezomacHocTH. [TpuHIMIIEI U CIIOCOOB! 3aIIMTHl MHGOPMALUK B WHPOPMAITHOHHBIX
AHTHBHPYCHI. CUCTEMaX.
3ammTa AnTtusupycnoe [10. Haznauenne. Buapl.
uHpopmauuu B [IpuHnune! 3ammTel HHGOPMALMKM OT HECAaHKIMOHUPOBAHHOIO xocryma. IIpaBoBoe
HHGpOPMALHOHHBIX obecrieueHre NPUMEHEHHS NH(OPMALIMOHHBIX TEXHOJIOTUH U 31U THl HHPOPMALIHH.
cucTreMax.
IpakTUyeckue 3aHATHSI: 2
Opranu3zaiysi 3a0MThl ”HPOpMaIMK Ha IEPCOHATTEHOM KOMIIBIOTEPE.
Paznen 2. Onepanuonnasi cuctema MS Windows. CtanaapTHbie MPOrpaMMHbIE CPeICTBA.
Tema 2.1. Uutepdeiic | Coaep:kanue yueOHOro MaTepuajia 4
OC Windows. HUcnonb3oBanne Windows, kak eTHHOTO rpaduvecKoro nmporpaMMHoOro uarepdeiica 2
@aiisioBas cucremMa. | 11 nporpamMm. Pasnmunsie Bepcun Windows u ux ocobennoctu. Mutepdeiic OC
CrangaprHbie Windows. Pa6ounii cron. CriocoOsl 3amycka nporpamm B Windows.
NporpaMMHbIe QaitnoBas cucrema: mnporpaMMmbl Mol kommbeiorep U IIpoBoanuk. Co3nanue,
cpeacTBa nepeMenieHue, yaajieHue nanok, Gaiios, SpIIbIKOB.
IlpakTHYeckHe 3aHATHS: 2
Hurepdeiic OC Windows. DaitnoBas cuctema. CraHmapTHBIC IIPOTrpaMMHEIE
CpexcTBa.
Pazpnen 3. Texnonorum co3ganus 1 nNpeodpa3oBaHust HHPOPMALMOHHBIX 00bEKTOB.
Tema 3.1 Coaeprxanue yueOHOr0 MaTepuasia 10
Texnosorun TexcroBblii mponeccop. Co3nanue u GopMaTHPOBaHUE JOKYMEHTA. 2
Co31aHMsI M Cnucku: MapKHpOBaHHbBIE, HYMEpOBaHHBIE, MHOI'OYPOBHEBBIE. ABTOMAaTHYECKOE
00padoTkH co3maHme cnuckoB. CoO3MaHME W ONKMCAHWE HOBBIX  CTHJIEH  CIIMCKOB,
TEKCTOBOM (dhopMaTupoBaHNE CO3MAHHBIX CITHCKOB.
uHpopmanuu Co3manue u odopmieHue Tra3eTHbIX KOJIOHOK. OdopmieHne KOJIOHOK TEKCTa C
MOMOIIBIO TaOYIISALNH.
CriocoObl co3pmaHusi Tabmui, mpeoOpazoBaHue TekcTa B Tabmuisl. KoHCTpykTOp:
cTUIM opopmMiIeHre Tabnul. MakeT: [oOaBieHne U yaajleHne GparMeHToB TaOIullbl,
pacronoXeHue 1 HarpaBJIeHHe TeKCTa.
Hymepanust cTpaHUll, KOJOHTHTYJBI, pPa3pbiBbl CTpaHuI], pa3zaenoB.CTuieBoe
ohopmiieHHE 3arojoBKOB, peAakTupoBaHue cruiei. Co3gaHue M pelakTUPOBAHUE
aBTOCOOMPAEMOT0 OTJIABIICHHS.
IpakTHyeckue 3aHATHSI: 8
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OTKpBITHE TPWIOKEHHs] TEeKcToBOro mnponeccopa. CTpykTypa sKpaHa. MeHs u
naHeny HHCTpyMeHToB. Co3/laHe U COXpaHEHUE TIOKYMEHTA.

Pabota co cniuckamu. Co3anue u opopMIIeHHE MapKHPOBaHHBIX, HYMEPOBAaHHBIX U
MHOTI'OYPOBHEBEIX CITMCKOB, I'a3€THBIX KOJIOHOK.

CoznmaHue u perakTHpoBaHue TadiuIl B TekcTe. PaboTa ¢ Tabnumamu (oObeanHEHHE,
CTPOKH W CTOJIOIBI, BBHIpaBHUBaHWE). Beraumcienus B tabmmmax. I[IpeoOpazoBanme
TEKCTa B TAOIUILY.

Pabora co cTmisMu, co3aHME W PEelaKTHPOBAHUE ABTOCOOMPAEMOrO OTJIaBJICHUS.
YnpaBneHrue OpocMOTPOM JOKyMeHTOB. [lepexon mo 3aknaaku. Mcnomb3oBaHue
THIIEPCCHIIOK.

Tema 3.2 Conep:xkanue yueOHOro0 MaTepuaJia 10
Texnoaoruu Tabnauunerii  mpomeccop. Co3manue KHHAT, (OpMaTHpOBaHHWE, CIIeAaIbHBIE 2
CO3/IaHHA H BO3MOXKHOCTH.
00paboTKy YMCA0BOH | Opranusanus pacuetoB B Tabnuunom mnpoieccope MSExcel. Ortnocurensuas u
HHpoOpMaUn abcomroTHas aapecarius B Tabnuarom mporeccope MSEXxcel.
Casi3annble TabauIbl. PacueT mpoMekyTOUHBIX UTOTOB B Tabmuiax MSEXcel. Cesi3u
MeKay (aiimamu v KoHcomuaanus qanasix B MSEXcel.
IIpakTHyeckune 3aHATHS: 8
OcHoBHBIE A11eMeHTa pabotsl B mporpamme MSEXcel. TlepemerieHre akTHBHO#
SIYCHKH, BBOJ M PEIaKTUPOBAHUE JIAHHBIX, UCIIOJIb30BaHUS aBTO3AIIOHCHUSL.
@unbTpsl. [Ipumeuanus.
[IpumeHeHne 3IEKTPOHHBIX TaOIHUIT 11 pacuyeToB. OTHOCHUTENbHAS M a0COOTHAS
ajipecanus B TabmuaHoM mporieccope MSEXcel. BoinonHenne pacueToB ¢ mOMOIIbIO
MacTepa QyHKIUH.
Pabora ¢ quarpammamu. Makpockl. Pemenne 3amau ontumuzanuu. Co3nanue
rpad)u4ecKuX 00BEKTOB C MOMOIIBI0 BCIIOMOTaTENbHBIX MPUIIOKECHUH,
OdopmMiieHrEe HTOTOB M CO3/IaHUE CBOJTHBIX TaOJIHII.
Tema 3.3 Cogepxanne yueOHOro MaTepuajia 8
Texnonorun KommnbroTepHas rpaduka, ee BUIBL. 2
CO31aHUA U MynbTUMEIUIHBIE TPOTPAMMBI.
06padoTku Ha3znaudeHnue 1 OCHOBHbIE BOBMOXKHOCTH MPOrPaMMbl TIOJITOTOBKHU MPe3eHTALIUMI
rpagu4ecKkoi MSPowerPoint. OcHoBHBIE TPeOOBAHUS K JAETOBBIM MPE3CHTAIIHSM.
uHpopmManuu IIpakTHyeckune 3aHATHSA: 6

Co3nanue MynbTHMEIMIHBIX pe3eHTannii B MSPowerPoint: maketsl odopmiaeHus
U pa3MeTKH.
JlobaByieHne pucyHKOB U 3 (EKTOB aHUMAIIMY B TPE3CHTAIUI0. AHUMAIUS
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00bekToB. Co3/aHNe aBTOMAaTUIECKON TPEe3CHTAIUH.
Co3znanue ympapisomux KHONok. [ unepccepuiku. CoxpaHeHue U MoAroToBKa
Mpe3EHTAIIMU K IEMOHCTPAITUH.

Pazjnen 4. TejieKOMMYHUKAIIHOHHbIE TEXHOJIOTHH

Tema 4.1 Coaepxanne yueO0HOro MaTepuasia 6 -
Ipencrasiaenust o WnTtepuer-TexHonoruu. CriocoObl U CKOPOCTHBIE XapaKTEPUCTHKU TOJKIIOYCHNUS, 2 -
TeXHUIECKHX U nposaiinaep. [lonck nHPpOpMaIK ¢ HCIIONB30BaHHEM KOoMITbIOTepa. [IporpaMmHbIe
NporpaMMHBIX TIOMCKOBBIC CEPBUCHI. VCToNb30BaHNEe KITFOUEBBIX CIIOB, ()pa3 sl MOUCKa
cpeacTBax nHpopmarii. KomOrHaum ycimoBus MOMCKa.
TeJeKOMMYHUKaNUO | [Iepenaya nHpopManuu Mex Iy KoMmibioTepamu. IIpoBonHas u 6ecpoBoaHas CBA3b.
HHBIX TeXHOJIOTHii. Bpaysep. Ilpumepsl paboTBl € HMHTEPHET-MArasMHOM, WHTEPHET-TYypareHTCTBOM,
uHTEepHeT-0nbmorekoil u np. IlonckoBbie cuctemsl. [IpumMep nmoucka mHGOpMaLMK
Ha TOCYIapCTBEHHBIX O0pa3oBaTeNbHBIX MopTajax. OcyllecTBIEHUE TOHCKa
uH(popMaIMi UiH WHPOPMAIIMOHHOTO O0BEKTa B TEKCTe, (halIOBBIX CTPYKTYpax,
0a3ax maHHbIX, ceTH UHTepHeT. Co3naHue SuKa 3IeKTPOHHONW MOYTHl U HACTpOHKa
ero mapamerpoB. PopMHUpPOBaHHE AAPECHON KHUTH.
ComuanbHble ceTH. DTHUECKUE HOPMBI KOMMYHUKaruit B UaTepuete. MHTEpHET-
)KypHajisl 1 CMU
IIpakTHyeckune 3aHATHS 2 2
PaboTa ¢ MOMCKOBBIMU CHCTEMaMH, dJIEKTPOHHOM TTouTol. Co31anme SirKa -
3JIEKTPOHHOM MOYTHI K HACTPOIKA €ro napaMeTpoB.
KontponpsHas pabota 2 -
Paznen 5. UudopmManmoHHbIe CHCTEMbI ABTOMATH3AINHU OYXTaJATEPCKOro y4yeTa.

Tema 5.1 Coaeprxanue yueOHOro MaTepuajia 84 -
Texnonorust pa6orel | OcHOBHbBIE PYHKIIUH, PSKUMbI U [IPABHIIA Pa0OTHI ¢ OyXIaaTepCKOil IPOrpaMMOi. 16 -
€ MPOrpaMMHbLIM Hactpoiika Oyxrantepckoii mporpaMMsbl Ha y4er.
odecrneyeHneM KonTtekcTHas moMois, padoTta ¢ JOKyMEHTAIHEH.
aBTOMATH3allUH OcHOBHbIC TpaBuJia O0ecreueHUss HHPOPMAIIMOHHOM 0€3011aCHOCTH OyXTaaTepCKOro
Oyxrajatepckoro MPOrPaMMHOT0 KOMITJIEKCa.
yuera. OcHoBHbIE BO3MOXHOCTH nporpammsl 1C: Byxranrtepust.

[lepBrlif 3ayCK CUCTEMBI.
PaboTa B I0NIb30BaTEIBCKOM PEXKUME.
IMpakTHyeckue 3aHATHS 64 64
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3uakoMcTBO ¢ uHTEepdeiicom nmporpammel 1C:IIpennpusrue.

Pabora co cipaBouHMKaMU, JOKYyMEHTaMU, KypHaJIaMU

BBoj cBenieHuit 00 opraHu3aiyu,BBO OCTATKOB 11O CUETaM.

Odopmiienne xypHaita GakTOB X03IHCTBCHHON KU3HN HA OCHOBAHUH TTCPBUYHBIX
JIOKYMEHTOB.

Omnpenenenne (UHAHCOBBIX PE3yIbTATOB AEATEIHHOCTH SKOHOMUYECKOT0 CyOBeKTa.

[MogroroBka Oyxrantepckuii ((PUHAHCOBOI) W HAJOTOBOW OTYETHOCTH.

KonTpoabhasi padora

Tema 5.2
TexHoJsiorusi paéoTsl
¢ MPOrpaMMHBIM
olecreyeHnemM
aBTOMAaTHU3ALMH
yueTa 3apadoTHOii
IIAThI.

Conep:xanue y4eOHOro MarepuaJia

12
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OcHOBHEBIE (YYHKITMY, PSKUMBI U TIpaBUIa PabOTHI C TPOrpaMMON ydeTa 3apa0oTHOM
I1J1aTHI.

Hacrpolika nporpaMMsbl Ha y4er.

Pabota ¢ moxymeHTaIME.

DOpMUPOBAHUE OTYETHBIX TOKYMEHTOB.

OcHOBHBIE BO3BMOKHOCTH Iporpammsl 1C: 3apriaTa U yIpaBieHHUE IEPCOHATIOM.
PaboTa B 01p30BaTEIBCKOM PEKUME.

IpakTnyeckue 3aHATHSA

10

10

3HaKOMCTBO ¢ nHTepdeiicoMm mporpamMmsbl 1C:3apruiata v ynpaBieHUe MEPCOHATIOM.
Pabota co cnpaBouHUKaMU, JOKyMEHTaMU, KypHaJIaMU

Brox cBenmenuii 00 opraHu3arum.

OdopmiieHne npuema rnepcoHasia Ha paboTy U KaApOBOro MEpeMELICHUs.
Hauncnenue u BolmaTa 3apabOTHOM MIATHI.

DopMUPOBaHNE OTYETHBIX TOKYMEHTOB

Tema 5.3
TexHoJsiorusi pa6éoTsl
¢ MPOrpaMMHBIM
odecrneyeHnemM
aBTOMAaTHU3ALMH
yuyeTa TOProBbIX
onepanuii.

Conep:xanue y4eOHOro MaTepuaJia

12

OcHoBHBIE (YHKLIWHU, PSKUMBI M TpaBUiia pabOTHl C MPOrpaMMON ydeTa TOProBBIX
onepanuu.

Hacrpolika nporpaMMbl Ha y4er.

Pabota ¢ moxymeHTaIMEH.

PopMHpPOBAHHE OTYETHBIX JOKYMEHTOB.

OCHOBHBIE BO3MOKHOCTH Iporpammsl 1C: YpaBieHue TOProBiei.

PaboTa B 10Ib30BaTEIBCKOM PEKUME.

IIpakTHYyeckue 3aHATHA

3HaKOMCTBO ¢ HHTepdeiicom nmporpamMmsl 1C:YipaBieHre TOProBiei.
Pabota co cipaBoYHHUKaMU, JOKyMEHTaMU, KypHaJIaMu

BBoj cBenienmit 06 opranu3arym.

OdopmMIiieHne MOCTYIIICHUS ¥ Peain3alii BapoB

®opMHpPOBAHHUE OTYETHBIX JOKYMEHTOB

KonTponbsnas pabora

KoncyabTanuu

16

~

CamocTosiTesibHasi padoTa 00y4ar0IMXCH
*  mpopaboTKa KOHCIIEKTA JICKIMH U yueOHO! IUTepaTyphl
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* MOWCK U 0030p JIUTEPATYpPBl M SJIEKTPOHHBIX MCTOYHHKOB WH(GOPMAIUHU MO MPOOIEME AUCIUTLTHHBI
3kypca
*  NpUMEHEHHUE 3HAHUH B HOBBIX YCIIOBUSIX, MOJICIIMPOBAHUE, pa3pelicHIe TPOOJIEMHBIX CUTYallUH;

IIpome:kyTOUHasI aTTeCTANMA 00yYaIOIMXCSH

Bcero

189

126
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3 YCJIOBUA PEATU3ALIUM YYEBHOHW JUCHUATIIUHEBI

3.1 TpeGoBaHuA K  MHUHHUMQJbHOMY  MaTepHaJIbHO-TEXHHYECKOMY
o0ecre4YeHuIo:

Jia  peasusauuud OporpaMMbl  y4eGHOM  JMCUUIJIMHBI  JOJDKHbl  OBbIThb
NpeAyCMOTpPEeHbl  CJleAyOllUe CHeluaJbHble [OMelleHUd:y4ebHasd JsabopaTopus
«MHpOpMaMOHHBIX TEXHOJIOTUN B NpodeCcCHOHaNIbHOM AeaTebHOCTU»OCHAllleHHas

060py/l0BaHHEM:

— TMO0CaJl0uyHble MecTao0y4aruuxcs (Mo KoJIM4ecTBy 00y4YaroIuxcs),
— paboyee MecTO penojaBaTeJis,

— JIeMOHCTpalLMOHHbIE TOCOOUS U MOJEJIH,

— TeMaTH4eCKue NalKU AUJAaKTUYeCKHUX MaTepHuaslos,

— KOMILJIEKT y4YeOHO-MeTOANYEeCKON JOKYMEHTALWH,

— y4ebOHasd J,0CKa;

TEXHUYECKUMHU CpeICTBaMU 00YYeHUs:

— KOMIIbIOTEPHI C JIMLEH3UOHHBIM NPOrpaMMHbIM 06ecrieueHueM,
— MyJbTUMEJHUNHBIA NPOEKTOp

— HVHTepaKTHUBHas J0CKa/3KpaH,

— MyJbTUMeJUIHbIE CPE/ICTBA.

3.2 UHpopmanmoHHOE OGecrniedyeHue 00ydYeHH s

Jnsa  peasusanuu NporpaMMbl Y4eOHOM [AUCUUIIMHBI OUOGJIMOTEeYHbIH GOH/L
obpa3oBaTeJibHOM OpraHu3aluu JOJ/DKeH UMETb I[edyaTHble W/UIA 3JIEKTPOHHbIE
obpasoBaTeJibHble U UHGOPMALMOHHbIE PECYPChI, pEKOMEHIyeMble JJisl UCII0JIb30BaHUS B
obpa3oBaTeJbHOM IpoOLecce:

- makeT JinleH3uoHHbIX nporpamm: MSOffice2017, CIIC KoucyabTaHT Ilitoc,
['apanT, 1C-Ilpegnpusarue

OCHOBHbIE UCTOYHUKHU:

1. Tox6epr I'.C., 3adueBckuii A.B., KopoTkuH A.A. UHopMalMOHHbIE TEXHOJIOTHUH.
OHL «Akagemusa», 2019.

2. 3amka A.A. IlpakTuka Oyxraatepckoro ydvera B 1C:Byxraatepuu 8
[91exkTpoHHBIN pecypc] / A.A. 3auka. — JJIEKTPOH.TEKCTOBbIE JaHHbIe. — M. : UHTepHeT-
YuuBepcuter UHdopManmonnbix Texnonorun (MHTYWUT), 2016. — 526 c. — 2227-8397.
— Pexxum pocrymna: http://www.iprbookshop.ru/52173.html

3. Kimouko, HW.A. HHbopMalMOHHbIe TEXHOJOTMH B MNpodecCUOHATbHOU
JleITeJIbHOCTU [JJIEKTPOHHBIA pecypc|: yyebHoe mocobue aas CIIO / HU.A. Kinouko.—
Caparos, 2017.— Pexxum pocrymna: http://www.iprbookshop.ru

4. KoBanesa B./l. byxrasntepckuil ydyeT [I/IeKTPOHHBbIA pecypc|: JlabopaTOpPHbIX
npaktukyMm / B.JI. KoBaseBa. — JJIeKTpPOH.TeKCTOBbIe JaHHble. — CapaToB: By3oBckoe
obpasoBanue, 2018. — 158 c¢. — 978-5-4487-0109-2. — Pexum pgocryna:
http://www.iprbookshop.ru/72535.html

5. Kocunenko, H.C. HWHdopmaunuoHHBIE TEXHOJOTHMM B NpOoPecCUOHATbHOU
JlesTeJIbHOCTH [JJ1IeKTPOHHBIN pecypc] : yue6Hoe nocobue asas CIIO / H.C. Kocunenko, U.T.
®puszen. — Caparos, 2017.— Pexxum foctyna: http://www.iprbookshop.ru

6. MeseHneB K.H. ABTomaTusupoBaHHble HHOpMaLUOHHbIe cUcTeMbl. OWL]
«AkapeMus», 2018

7. MenbnukoB B.Il. UndpopmanmonHas 6e3onacHoctb. 000 «KHoPyc», 2015
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http://www.iprbookshop.ru/52173.html
http://www.iprbookshop.ru/64944.html
http://www.iprbookshop.ru/72535.html
http://www.iprbookshop.ru/65730.html

8. MuxeeBa E.B. HHbopManMOHHbIE TEXHOJIOTUM B  MNpodecCuoHATbHOU
nestenbHoctu. OULl «Akagemus», 2017

9. MuxeeBa E.B. [IlpakTukyM 10 HWHGQPOPMALMUOHHBIM TEXHOJOTUSM B
npodeccroHanbHOM AesaTenabHocTU. OUL «Akagemusi», 2017

10. MuxeeBa E.B., Tapacosa E.I0., TutoBa 0.U. [IpakTukym no uHGOpMaLHOHHBIM
TEXHOJIOTUAM B NpodecCHOHA/IbHOM JesaTeJbHOCTHU 3KOHOMMCTA U OyxraaTtepa. OULL
«Akapemus», 2017

11. Omenbyenko B.IL, JlemugoBa A.A. Undopmatuka. 000 UspaTenbckas rpynna
«I'D0TAPMegua», 2016

12. ®epopona I''H. UHpopmaumnonnsie cucteMbl. OULl «Akagemus», 2016

13. ®unumonoBa E.B. HWHbopmMannoHHbIe TexXHOJOTUM B MNpodeccUuoHaTbHON
pedarenbHocTU. 000 «M3paTenbcTtBo» KHOPyCc», 2018

JlonosIHUTE/IbHbIE UCTOUYHUKU:

1. ActapbeBa H.E., TaBpusioBa C.A., liBetkoBa M.C.(mog pen.llBeTkoBoit M.C.)
HMudopmaruka u UKT. [IpakTukym aaa npodeccuid U crneyuaJbHOCTEN TEXHUYECKOT0 U
CoLlMaJIbHO-9KOHOMUYecKkoro npoduieit. ONL «Akagemusa» 2018

2. BnoBuH B.M. UHopMaliMOHHbIE TEXHOJIOTUU B PHHAHCOBO-O0AHKOBCKOM cdepe
[31ekTpoHHBIN pecypc] : yue6HOoe nocobue / B.M. BgosuH, JL.E. CypkoBa. —Capatos: 2018.
—Pexxum poctymna: http://www.iprbookshop.ru

3. KanuBeyy E.K. HWHpopmanuoHHblEe TEXHOJOTMM B  NpodecCUOHATbHOHU
JleITeJIbHOCTU  [J/eKTpoHHBbIM pecypc] : kypc Jekyuit / EK. KanuBeny —
JJIEKTPOH.TEKCTOBble AaHHble. — OpeHOypr: OpeHOYpPrcKMM TrocCyJapCTBEHHBIH
yHuBepcuteT, 3bC ACB, 2015. — 108 c. — 978-5-7410-1192-8. — Pexum pgocryna:
http://www.iprbookshop.ru/54115.html

4. KoBasieBa H.H., XonoaHasa E.B. KommenTapuii k PesiepaibHOMY 3aKOHY OT 27
utosig 2006 roga N 149-®3 "06 umHdopMauuu, MHGOPMALMOHHBIX TEXHOJIOTHUSX U O
3amuTte uHpopmauuun"// Cucrema FAPAHT, 2017

5. [laxomoBa, H.A. UHopMaMOHHbIEe TEXHOJOTUM B MEHE)KMEHTeE [IJIeKTPOHHBIN
pecypc]: yue6HO-MeToauvYeckoe nocobue / H.A. [laxomoBa. — Capartos, 2018. — Pexum
pocryna: http://www.iprbookshop.ru

6. UHbopMalMoOHHbIE TEXHOJIOTUHU [TeKCT]: TeopeTHWy. U MNPHUKIAJHOW Hayy.-
TeXHWUY. KypH./ Yupeautenb: U3n-o «HoBble TexHosoruu». - M.. U3n-Bo «HoBbie
TexHoJsiorun», 2018-2021.

7. lisetkoBa M.C., Xnob6wictoBa W.I0. Undpopmatuka u UKT. [lpakTukym pgusa
npodeccuil U cnenyaabHOCTEN eCTECTBEHHOHAYYHOTO U TyMaHUTapHoro npodusei. OUL]
«Akagemus» 2017

8. ObunumanbHbli cakT MuHucTepcTtBa PuHaHcoB Poccuiickon @egepanuu
https://www.minfin.ru/

9. OdunuanbHbIi calT PesepasbHON HaOrOBOM cayx06bl Poccuiickoit ®enepanuu
https://www.nalog.ru/

10. Odunuanbubiii callT [leHcmoHnHorO PoHAA Poccuu http://www.pfrf.ru/

11. OdwunuanbHbIk calT PoHJA conanbHOTO cTpaxoBanus http://fss.ru/

12. OdunumanbHbii calT @PoHJa 0053aTe/JIbHONO MEAUIMHCKOTO CTPAaXOBaHUS
http://www.ffoms.ru/

13. OdunuanbHbiii calT lleHTpasbHoro banka Poccuiickoit ®enepanuu
http://www.cbr.ru/

14. Odunuanbhbiil cadt [IpesugenTta Poccuu - http://www.kremlin.ru

15. XKypkun M.C. OcHoBbI MHGOPMALIMOHHBIX TexXHOJI0THH.AKkageMussMeaua, 2018

16. Kypunosa A.B., OraHecsiH B.0. XpaHeHue, nepefjadya ¥ nyouKaLus quppoBoun
nHpopmanuu. Akagemus-Meaua, 2019
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http://www.iprbookshop.ru/65730.html
http://www.iprbookshop.ru/70765.html
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/
http://www.cbr.ru/
http://www.kremlin.ru/

17.

MuxeeBa E.B, TurtoBa O.M. u jgp. HHPopManyoHHble TEXHOJIOTUHU B

npodeccuoHa/IbHOM AesTeqbHOCTU.AKafeMusiMeaua, 2018

18.

[TonoB C.B. YcTpoiicTBO U GyHKLIMOHMPOBAaHME MHPOPMALMOHHON CHUCTEMBL.

Axkagemusi-Meaua, 2018

19.

Cumonenko E.E., 3aiiueB O.E., XKypkun M.C. UHpopMaLlMOHHBIE TEXHOJIOTUH B

npodeccuoHalbHOU AeATeNbHOCTU. AKaseMus-Meaua, 2018

20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

http://www.garant.ru

http://www.consultant.ru/

http://www.ed.gov.ru - MuHucTepcTBO 06pa3oBaHus Poccuiickoil penepanum.
http://www.edu.ru - ®eaepanbHbiii mopTan «Poccuiickoe o6pa3oBaHue».
http://www.rambler.ru - Pycckast nouckoBasi cucrema.

http://www.yandex.ru — Pycckasi mouckoBasi CUCTeMa.

http://biblioteka.net.ru - bubsiMoTeka KOMNbIOTEPHBIX y4€OHUKOB.
http://ict.edu.ru/lib/ - Bu6moreka noptana «MKT B 06pa3oBaHUN»

EnnHoe oKHO focTyna K o6pa3oBaTesibHbIM pecypcam http://window.edu.ru/
MuHuUCcTepcTBO 06pa3oBaHus U Hayku PO OT'AY «®UPO» http://www.firo.ru/
[lTopTan «Bceoby4»- cnpaBo4HO-UHPOPMALMOHHBIA 006pa3oBaTeJbHbIM CaWT,

e/JMHOE OKHO JIOCTYIa K o6pa3oBaTe/ibHbIM pecypcam —http://www.edu-all.ru/

31.

JKOHOMMKO-TIpaBoBasi OUO/IMOTeKa [JJIEKTPOHHBIA pecypc]. — Pexum

nocryna :http://lwww.vuzlib.net.
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http://ict.edu.ru/lib/
http://window.edu.ru/
http://www.firo.ru/
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http://www.vuzlib.net/

4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOH

JUCLIMIIIMHBI

Pe3yabTarhl 00y4eHust

Kpurepuu oueHkn

MeTtoabI OLIEHKHU

Ilepeuensy ymenuil, oceausaemvlx 6 paAMKax
OUCYUUNTIUHDL:

— pacrmo3HaBaTh 3a7ady W/WIKM TpodieMy B
npo(eCCHOHATFHOM ~ W/WJM  COIUATBHOM
KOHTEKCTE; aHAJIM3WPOBaTh 3a7ady W/WIH
npoOJeMy M BBLICNIATh €€ COCTaBHBIC YACTH,
ONpEeNeNsTh  JTambl  pEHICHHs  3aJauu;
BBISIBJIATH u a3 dexTrBHO WCKATh
UH(POPMAIIUIO, HEOOXOJAUMYIO ISl PEUICHHS
3a71a4i W/ UM IPOOIIEMBI;

— COCTaBUTh IUIaH JICHCTBUSI,
HEOOXOJIUMBIE PECYPCHI;

— BIIQJCTh AKTyaJIbHBIMH METOJAMH PabOTHI
B Tpo(decCHOHAILHOW W CMEXHBIX cdepax;
pean30BaTh COCTaBJICHHBIN IJIaH; OIEHUBATh
pe3yabTaT W MOCIEACTBUS CBOMX JEUCTBUI

OTIPEICITUTh

(caMoCTOATENBHO WM C  TOMOIIBIO
HAaCTaBHUKA)

OTIPENEISATh 3a7auu TSt TTOKCKa
WHPOPMALIUK;  ONPENENATh  HEOOXOAMMBIC
WCTOYHUKKA  HWHPOpPMALMM;,  IUTAHUPOBATH
mporecc TIOMCKA; CTPYKTYypHUPOBAThH
nojayyaeMyr0  MHQOPMAIUIO;  BBIIEISTH
HauOoee 3HaYMMOE B TiepeyHe nH(pOpMaIuu;
OLICHWBATh  MPAKTHYECKYID  3HAYMMOCTh

pe3yIbTaTOB MOUCKA; OQOPMIIATH PE3YIbTATHI
MOUCKA

OnpeaAciiATh AKTYaJIbHOCTb HOPMAaTUBHO-
MIPaBOBOM JIOKYMEHTAIIUU B
npodecCUOHATBHOM JeSITEIbHOCTH;
MIPUMEHSTh COBPEMEHHYIO HaY4HYIO
PO ECCUOHATBHYIO TEPMHUHOJIOTHIO;
ONIPENENIATh W BBICTPAMBATh TPACKTOPUU
po(heCcCHOHATEHOTO pa3BHUTHS "
camMmo00pa3oBaHuUs

OpPraHU30BBIBaTh pabOTy KOJUIEKTUBA U
KOMaH/Ibl; B3aMMOJICHCTBOBATHC KOJUIEraMH,

Ouenka «OTINYHO
BBICTABJISICTCS
o0yuyarolemMycs, ecliid OH
rI1yOOKO U IPOYHO
YCBOWJI ITPOrPaMMHBII
Marepuai Kypca,
MCYEPIIBIBAOIIIE,
MOCJIEI0BATEIBHO, YETKO
Y JJOTUYECKHU CTPONHO
€ro u3Jlaraer, yMeer
TECHO YBSI3bIBATh TEOPUIO
C TIPAKTUKOH, CBOOOIHO
CIpAaBJISIETCS C 3aJa4aMH
Y BOIIPOCaMU, HE
3aTPYAHSIETCS C
OTBETaMU IIpHU
BHUJIOM3MEHEHU U
3aJIaHAN, TPABUIIBHO
00OCHOBBIBAET MPUHSTHIC
pelieHus, Bjaajeer
Pa3HOCTOPOHHUMU
HaBBIKAMH U IPUEMAMHU
BBITTOJIHEHUSI
MPaKTUYECKUX 3a]1aY;
oreHKa «Xopo1io»
BBICTaBJISIETCS
oOy4aromiemycsi, €ciii OH
TBEPJO 3HAET MaTepHall
Kypca, TpaMOTHO U 10
CYLIECTBY U3JIaraeT ero,
HE JIOITyCKast
CYLIECTBEHHBIX
HETOYHOCTEN B OTBETE HA
BOIPOC, TPaBUIBLHO
MIPUMEHSET
TEOPETHUUECKHIE
TIOJIOXKEHUS TIPU
PELICHUU TPAKTUYECKUX

PYKOBOJCTBOM,  KIHMEHTaMH B  XOJe
. BOMPOCOB U 33]1a4,
pohecCHOHATBLHON NeSITENIbHOCTH
BJIaJIEE€T HEOOX OTUMBIMHU
TpaMOTHO nu3jaratb CBON MBICJIIN n
HaBBIKAMU W [TPHEMaMH
ohopMIISTh JOKYMEHTBI o
. WX BBITOJIHEHHS,
npoheccuoHaIbHOU TEMaTHKe Ha |
rocyaapCTBEHHOM SA3BIKE, IIPpOABJIATH It
«Y10BJIETBOPHUTEIHHOY
TOJICPAHTHOCTh B pab04YeM KOJIJICKTHBE.
BBICTABJISICTCS
—o0pa0aTpiBaTh ~ TEKCTOBYIO  TaOJINYHYIO
oOy4aromemMycsi, €Clii OH
uHpopmaruio;
UMeeT 3HaHUSA TOIBKO
—HUCIONBb30BaTh  JENIOBYIO  rpaduky

— onpoc
0o0yJaronuxcs
(YyCTHBIH,
MMHMCHbMEHHBIMH,
(bpOHTANIBHBIH,
WHIUBUAYaIIbHBIH,
TPYIIIOBOK);

— aKTUBHas paboTa
Ha yueOHOM
3aHSTHH,

— TECTUPOBaHUE Ha
3HaHUE
TEPMHHOJIOTHH T10
TeMe;

— BBIMIOJTHEHUE
MPAKTHYCCKUX
pabor;

— HabmroeHue 3a
BBITIOJIHEHUEM
MPAKTHYECKOT 0
3a/1aHus
(1eAaTenbHOCThIO
o0y4aromierocs)

— CaMOCTOSITENbHAs
pabora (pedeparsl,
JOKIIAJIbI,
COOOIIICHHS,
0030pHI);

— BBINIOJTHEHUE
WUTOTrOBOM
MUCbMEHHON
KOHTPOJIbHOU
paboTHL;

— 9K3aMeH.
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MyJIbTUMEINA UHPOPMALIUIO;

— CO03/1aBaTh IIPE3CHTALINY;

—IpPUMEHSTh  AHTUBHUPYCHBIE  CpeACTBa
3alIUTHI;

—4uTaTh (MHTEPIPETHUPOBATH) HHTEpdeiic
CIEeLUAIU3UPOBAHHOIO IIPOrpaMMHOT O
obecrieyeHusi,  HAXOIUTh  KOHTEKCTHYIO
MIOMOIIlb, paboTaTh ¢ JOKYMEHTAIUEH;

— IPUMEHSITh CIeLUAIN3UPOBAHHOE
oporpaMMHOe oOecredeHue st cOopa,
XpaHeHus: 1 00paboTku npodeccuoHaIbHOU

nHpopMaIuu B COOTBETCTBUU C
HU3y4aeMbIMHU npodeccuoHATbHBIMU
MOJYJISIMU;

— IOJIb30BAaThCS aBTOMAaTU3UPOBAHHBIMU

CUCTeMaMH JeNIONPON3BOJICTBA,
MPUMEHSITh METOJBl M CpPEJCTBA 3allUTHI
npodeccuoHaIbHON HH(pOpMauu

MTOHUMATh o0TIHiA CMBICTT YEeTKO
MIPOM3HECEHHBIX BBICKa3bIBaHU I Ha
U3BECTHBIE TeMbl (MpodeccHOHANbHBIE H
OBITOBBIC), TMOHUMATh TEKCThI HAa 0a30BBIC
po(heCCHOHATBPHBIC TEMBI, yYacTBOBaTh B
qUanorax — Ha  3HaKOMble — o0mue |
po(heCCHOHATLHBIC TEMBI; CTPOUTH MPOCTHIC
BBICKa3bIBaHUSI O cebe U O CcBoOel
pohecCHOHATIBbHON JESITeTbHOCTH; KpaTKO
00OCHOBBIBATh U OOBSICHUTH CBOU HEHCTBUS
(Texkylue U MIaHupyeMble); MUCATh IPOCThIE
CBSI3HBIE COOOIICHHMS Ha 3HAKOMBIE WIIH
WHTEpECYIoIne MpodecCHOHATBLHBIC TEMBI
BBISIBJISITh  JIOCTOMHCTBA M HEIOCTATKH
KOMMEpPUECKON uJeH; MpPe3eHTOBaTh HJCH
OTKpPBITHS COOCTBEHHOT'O nena B
npodecCuoHaTbHON NESTeTLHOCTH;
opopmnaTe OM3HEC-TUIaH; PACCUUTHIBATH
pa3Mepbl BBITUIAT MO MPOIEHTHBIM CTaBKam

KpeAUTOBAHUS; OIpENENATh
MHBECTULMOHHYIO IIPUBJIEKATEILHOCTD
KOMMEPYECKUX uaen B paMKax
npohecCuoHaTHHON NeSITEIIbHOCTH,

IIPE3EHTOBATh OW3HEC-UJIE0;  ONPENEINATh
WCTOYHUKU (PMHAHCHUPOBAHHMS

—3aHOCUTh JAaHHBIE IO CrPYINITUPOBAHHBIM
JOKYMEHTaM B PErUCTpbl OyXraJTepcKOro
yuera;

[IOHUMaTh M AHAJIM3UPOBATH IUIAH CYETOB
OyXrajaTepcKoro yuera ¢uHaHCOBO-
XO3AMCTBEHHOMU JIEITENIbHOCTU OpPraHU3aIN.
KOHCTPYUpPOBaTh IOATAHO pabouuil IutaH
CUETOB OYXTJITEPCKOr0 yuera OpraHu3alty.

OCHOBHOTO  Marepuaia,
HO HE YCBOMI €ro
JleTaneu, JOITyCKAeT
HETOYHOCTH,
HEI0CTaTOYHO
MMpaBHJILHBIC
(bopMyITUPOBKH,
HapyLIeHUs JIOTHYeCKOH
IOCICA0OBATCIbHOCTHU B
HN3JI0KCHUHU

MIPOrpaMMHOI 0
MaTepuaya, HCHIBITHIBAET
3aTpyIHEHUS pu
BBIITOJIHEHU U
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—MPOBOJUTh y4Y€T KACCOBBIX ONEpaIuu,
JICHE)KHBIX JOKYMEHTOB M IIEpPEBOJOB B
MyTH;

—IPOBOJIUTh YYET JECHEKHBIX CPEACTB Ha
paCUYETHBIX U CIIEHHAJIBHBIX CUETAX;

— YYUTHIBaTh OCOOCHHOCTH y4YeTa KacCCOBBIX
onepaluid B MHOCTPAHHOM BaJIKOTE U
oneparui 1o BAIFOTHBIM CUETaM;
—0pOpMIIATh  JICHEKHBIE U  KacCOBBIC
JIOKYMEHTBI;

3aMOJIHATh KACCOBYIO KHUTY M OTYET KacCHpa
B OyXraiaTepuro.

— IPOBOJUTH YYET OCHOBHBIX CPEJICTB;

— IPOBOJIUTH yder HeMaTepHaIbHbIX
aKTUBOB;

— IPOBOJIUTH y4der JTOJITOCPOYHBIX
WHBECTHUIINH;

—IPOBOJMTH Y4eT (PMHAHCOBBIX BIOKCHUU U
IIEHHBIX OyMmar;

— IPOBOAMTH y4er MaTepHalIbHO-
MIPOM3BOJICTBEHHBIX 3aI1aCOB;

—IPOBOAMTH y4eT 3aTpaT Ha NPOU3BOACTBO
U KJIbKYJIMPOBaHHE C€OECTOMMOCTH;
—IPOBOAMTH y4eT FOTOBOM MPOAYKLIMH U €€
peanu3anuu;

—TPOBOAMTH YUYeT TEKYIIUX OIlepalnuid u
pacyeTos;

—TIpPOBOAMTH Yy4eT Tpylda U 3apaboTHOM
IUIATHI;

—IPOBOJMTH Y4eT (PMHAHCOBBIX PE3YIbTATOB
Y MCTIONIb30BaHMS TPUOBLIH;

—IPOBOJMTH y4ET COOCTBEHHOI' O KaluTala;
—IPOBOJMTH YYET KPEAUTOB U 3aiiMOB;
JOKYMEHTUPOBATh X031 ICTBEHHbBIE
Olepalul M BECTH OyXranaTepckuil yder
aKTHBOB OpPTaHU3AINH.

— paccuuTHIBATh 3apabO0THYIO iaTy
COTPYIHUKOB;

—OnpelnensaTe CyMMY  YAEpXKaHUW U3
3apa0OTHOM IIaThl COTPY/AHUKOB,;
—omnpenensite  (UHAHCOBBIE  PE3YJIbTATHI
JeATeIbHOCTH OpraHU3ald IO OCHOBHBIM
BUJIAM JI€ATEIbHOCTH;

—omnpenensite  (UHAHCOBBIE  PE3YJIbTAaTHI
NeATeIbHOCTH  OpPraHu3aliy [0 IPOYUM
BUJAM J€ATEIbHOCTH;

—IpPOBOJUTH  Y4e€T  HEpPaCHpEIeICHHON
MPUOBLIH;

—IPOBOJMTH Y4ET COOCTBEHHOTO KAaIUTAJIa;
—IPOBOJMTH YUYET YCTAaBHOI'O KAIIUTAJIa;
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—IPOBOJUTH YYET PE3EPBHOrO Kamurtajga |
11eJIEBOr0 (PHAHCUPOBAHUS;

MPOBOJIUTH YUET KPEIUTOB U 3aiiMOB;
MI0JIb30BATHCS CIIEUATLHON TePMUHOIOTHEH
MIpU TTPOBEICHUHN NHBEHTApU3aIllHN AKTHBOB.
— COCTaBIISITh MHBEHTAPU3AILIMOHHBIE OIUCH;
COCTABIISITh  CIAMYUTEIbHBIC BEIOMOCTH H
YCTaHABJIMBATh COOTBETCTBHE JAHHBIX O
(akTUYeCKOM HAIWYUU CPEJICTB JaHHBIM
OyXraJaTepcKoro yuera.

— BBIMOJNHATH paboOTy IO WHBEHTapU3aLUU
OCHOBHBIX  CPEICTB M  OTpakaTb €€
pe3yIbTaThl B OyXTaJITEPCKUX MPOBOJIKAX;

— BBIMOJNHATh PpabOTy IO WHBEHTapU3AINH
HEMaTepUAIBbHBIX AKTHBOB WM OTpPaXaTh €e
pe3yIbTaThl B OyXTaJITEPCKUX MPOBOJIKAX;

— BBIMIOJHATH PabOTy MO MHBEHTAPU3ALUU U
IIEPEOLICHKE MaTepHaIbHO-
MIPOM3BOJICTBEHHBIX 3aIlaCOB M OTPa’KaTh €€
pe3yabTaThl B OyXTaaTepCKUX MPOBOJIKAX;
—dopmMupoBaTh OyXTaJTepPCKHE MPOBOIKU
M0  OTPAXEHWIO  HEJAOCTa4d  aKTHBOB,
BBISIBICHHBIX B  XOJ€ HHBEHTapHU3alluH,
HE3aBUCHMO OT IPUYHMH WX BOSHUKHOBEHHUS C
LIeJIbI0 KOHTpoJIs Ha cuere 94 "Hemocrauu u
MOTEPHU OT MOPYH LIEHHOCTEN";
—dopMupoBaTh OyXTaJNTEPCKHE MPOBOJKU
[0 CIHCAHHUIO HEAOCTau B 3aBHCUMOCTH OT
MIPUYMH UX BOZHUKHOBEHUS;

COCTaBIIATh aKT o pe3yabTatam
WHBEHTapU3aIHH.

— Y4aCTBOBATh B HWHBCHTapU3allunu
NeOUTOpPCKOM u KpEeAUTOPCKON

3aJI0JDKEHHOCTH OpTaHU3alnY;
MPOBO/IUTH HHBEHTAPU3ALUIO PACYCTOB.
MIPOBOJIUTH coop uHpopmarun 0
JeATETbHOCTH o0BbeKTa BHYTPEHHET O
KOHTpPOJISI 1O BBINOJHEHHIO TPeOOBaHUIA
MpaBOBOM HW  HOPMATUBHON  0a3pl U
BHYTPCHHUX PETIAMEHTOB.

BECTH OyXrajaTepCKuil y4eT HCTOYHHKOB
(hOpMHPOBaHUS AKTHBOB, BBIITOIHATH PaOOTHI
o WHBEHTAPH3AINH aKTHBOB u
00513aTeIbCTB OPTaHU3alUH.

—0o(hopMIISITh OYXTalTepCKUMHU TPOBOIKAMHU
HAYUCIICHUS M TICPSUHMCIICHUSI CyMM HaJlOTOB
1 cOOpOB;

OpPraHU30BBIBAaTh AHAIUTUYCCKUN YUYET 110
cuety 68 "PacueTsl mo Hanmoram u cbopam'.
—3allOJHATh TUIATE)KHBIC TOPYYEHHsS I10
TIEPEUUCIICHUIO HAJIOTOB U COOPOB;
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MIPOBOJIUTH YYET PACUYETOB MO COLUUATBHOMY
CTPaxOBaHMIO U 00ECIICUCHUIO

oopmiATh OyXraaTepcKUMH MPOBOJKAMU
HAYUCJICHUE W TEPEUUCICHUE CYMM IO
ctpaxoBbiM B3HocamM B DHC Poccuu wu
rocyAapCTBEHHbIE BHEOIOKETHBIE (DOHIIBI: B

IlencoOHHEBIN doHx Poccuiickoit
®denepanuu, DdoHx COLIMAJILHOT'O
ctpaxoBanus  Poccumiickoit ~ depepannu,
doHp 00513aTEIEHOI0 MEIHUITTHCKOTO
CTpaxoBaHUs.

—OCYUIECTBIIATh AHAINTHYECKUI YydeT 1o
cuery 69 '"PacueTl 1O COLMAIbHOMY
CTPaxOBaHUIO";

—IPOBOJAUTH HAYKMCICHUE M TIEPEUUCIIEHUE
B3HOCOB Ha CTpaxoOBaHHE OT HECYACTHBIX
Clly4acB Ha IIPOU3BOJICTBE u
npodeCcCHOHATILHBIX 3a00JIEBAHMIA;
—HUCIIONIb30BaTh CPECTBA BHEOIOHKETHBIX
(OHIOB 1O HAIpPABICHHSM, ONpPEICTICHHBIM
3aKOHOJATEIbCTBOM;

—3alOJHATh IUIATE)KHBIE TOPYYEHHS I10
MIEPEUUCIICHUI0O  CTPAaXOBbIX B3HOCOB B

TlencnoHHbBIH doHx Poccuiickoii
®denepanuu, Ddonn COLIMAJIBHOT'O
ctpaxoBanus  Poccumiickoit ~ Depepanuu,
doHp 00513aTEILHOIO MEIHUITTHCKOT'O
CTpaxOBaHUs;

ohbOpMIISITh  TUTIATEXKHBIE TOPYYCHHS  TI0
mrpadam U MeHsIM BHEOIOHKETHBIX (DOHI0B
WCIIOTB30BaTh METO/IBI (uHAHCOBOTO
aHann3a WHGOPMAIMH, COJep)KaIleicss B
Oyxrantepckoil ((huHaHCOBOH) OTYETHOCTH,
yCTAaHABJIMBAaTh  IPUYMHHO-CIICACTBEHHBIC
CBSI3M  WM3MCHEHWH, MPOM3OMICIIIAX 32
OTYETHBIN nepuoz, OLICHUBATh
MOTEHIIMATIbHBIE PUCKH M  BO3MOXKHOCTH
SKOHOMHUYECKOr0 CyOBeKTa B 0003pMMOM
Oymymiewm, ONpeaeNATh WCTOYHHKH,
colepkauie — Haumboiee — TONHYIO |
JNOCTOBEPHYIO ~ HMH(OpManui O padbore
00BeKTa BHYTPEHHETO KOHTPOJIS.
COCTABIICHUH OYXTaJTepCKOW OTYETHOCTH H
WCTIOTb30BaHUH ee TUTST aHam3a
(bMHAHCOBOT'O COCTOSIHUS OpTaHU3ALINH.
COCTAaBIICHMM  HAJIOTOBBIX  JEKJIApaluH,
OTYETOB MO CTPAaXxOBBIM B3HOCAM  BO

BHEOIO/KETHBIE b oHBI u bopm
CTaTUCTUYECKOM OTYETHOCTH, BXOJISIIUX B
OyXTaJITepCKyIO OTYETHOCTb, B

YCTAHOBJICHHBIC 3aKOHOAATCIILCTBOM CPOKH.
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— OIIPENeNATh UCTOUHUKU MHGPOPMALUU AT
IIPOBEJCHUS aHaJn3a (uHAHCOBOTO
COCTOSIHHMSI 5KOHOMHUYECKOI'0 CyOBEKTa;
—OTpaxkaTb ~ HapacTaloLIMM HUTOIOM Ha
cyerax OyXrajuTepcKoro yudera
MMYILECTBEHHOE U (PMHAHCOBOE IOJIOKEHHE
OpraHu3aluy;

— ONpeAensaTh PE3YIAbTAThl XO35HUCTBEHHOU
JEeATeIbHOCTU 33 OTYETHBIN MEPHOLI;
—3aKpbIBaTh OYXTaJTepCKUE PETUCTphl U
3aI0JIHATh bopmbl OyXranTepcKou
OTYETHOCTH B YCTaHOBJICHHBIE
3aKOHOJATENBCTBOM CPOKH;

pa3paboTKe Yy4YeTHOW TIOJUTUKHA B IEJAX
HAJIOr000JI0KEHU S

COCTaBJISITh IPOrHO3HBIE CMETHI U OFOKETHI,
IJIaTeXKHbIe KaJeHJapH, KacCOBBbIE IUIAHBI,
obecrieunBaTh COCTaBJI€HUE (PUHAHCOBOM
yacTd  OW3HEC-TIAaHOB,  PacyeToB IO
MPUBJICUEHUIO  KPEAUTOB U 3aiiMOB,
IIPOCIIEKTOB ~ 3MUCCHHM  LIEHHBIX  Oymar
HKOHOMHMYECKOI'0 CyObEKTa;

— COCTaBJISITh OYyXTaJITEPCKYI0 OTYETHOCTh U
UCIONb30BaTh €€ I aHajau3a (PMHAHCOBOTO
COCTOSIHMSI OpTraHU3aLlN;

—COCTaBJIATh ~ HAJOrOBBIE  JIEKJIApallMH,
OTYETHl IO CTPaxOBbIM  B3HOCAaM  BO
BHEOIOJKETHBIC doHBI u (b opmbI
CTaTUCTUYECKOH OTYETHOCTH, BXOAALIME B
OyXrajaTepcKyo OTYETHOCTB, B
YCTaHOBJIEHHBIE 3aKOHOIATEIbCTBOM CPOKH;
—OTpaxaTb HapacTaloLUIMM HUTOTOM Ha
cyerax OyXraJlTepcKoro ydera
MMYIIECTBEHHOE M (PMHAHCOBOE TTOJIOKEHUE
OpraHu3aluy;

— ONpEeAENATh PE3YIAbTATHl XO35WCTBEHHOU
NeSITEIbHOCTH 33 OTYETHBIN NEPUOT;
3aKphIBaTh  OyXTaJlTepCKUE PErHcCTpbl U

3aI10JIHATh bopmbl OyXranTepcKoi
OTYETHOCTH B YCTaHOBJICHHBIC
3aKOHOJIATEIbCTBOM CPOKHU;

— COCTaBJISITh OyXraiaTrepckyro
(dbmHaHCOBYIO) OTUYETHOCTh o

MexnyHapoaHbIM CTaHIapTaM (UHAHCOBOM
OTUYETHOCTH;

- TpPOBOAUTH YyYeT KACCOBBIX OINEpAalUd,
JICHEeXKHBIX JOKYMEHTOB U MIEPEBOJIOB B MYTH;
— YUYUTBHIBATh OCOOCHHOCTH y4ueTa KaCCOBBIX
ornepaluii B MHOCTPAHHOM  BallOTEe U
orepaluii Mo BJIOTHBIM CYETaM

Hepeqeﬁb 3HAHUU, 0CBAUBACMbIX 8 pamkax
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OUCYUUNTIUHDL:

— aKTyaJbHbIN npodeccuoHaTbHBIN u
COI[MANIBHBIA ~ KOHTEKCT, B  KOTOPOM
IpUXOAUTCS pPaboTaTh M JKUTh; OCHOBHBIE
UCTOYHUKHA HWHGPOPMALIUU U PECypChl Ui
pelieHus 3a/1a4 u pobiem B
IpOopEeCCHOHATBHOM  W/WIM  COLUAIBHOM
KOHTEKCTE;

— QITOPUTMBI  BBHIONHEHHWsT ~ paboT B
NpopeCcCHOHATBHON M CMEXHBIX 001acTsX;
METOAbl PpaboThl B MNPO(ECCHOHAIBHOW U
CMEXHBIX cdepax; CTPYKTypy IUIaHa JUIst
pelieHus 3ajay; HOPSII0K OLICHKH
pe3yabTaToB pereHus 3a1a4
podeCcCHOHATIEHOMN JeSITETFHOCTH

—OCHOBHBIE METOJBl M CpeacTBa cOopa,
00paboTKH,  XpaHEHUs, Tepejauun U
HaAKOIUICHUST MHPOpMAITUH;

—TEXHOJIOTHIO TOMCKAa HMH(OpPMaluu B CETH
NHutepHer;

—HOMEHKJIaTypa MH(pOpMaLMOHHBIX
MCTOYHUKOB MIPUMEHSIEMbIX B
poQeCCHOHANBHON AEATENbHOCTH; MPHEMbI
CTPYKTYpUPOBaHMsI HH(OPMALINH;

—popmaT odopmiieHUs pe3yabTaTOB ITOMCKA
uHpopManuu.

— COZEp)KaHUE AaKTyaJlbHOW HOPMATHUBHO-
NPaBOBOM  JOKYMEHTAI[MH; COBpPEMEHHas

Hay4Hast u npodeccuoHanbHas
TEPMUHOJOTHS; BO3MOXKHBIE TPAEKTOPUHU
poheCCHOHATEHOTO pa3BHTHS "
camMo00pa3oBaHuUs

— IICUXOJIOTMYECKUE OCHOBBI JIEATEIBHOCTH
KOJUIEKTHBA, TICUXOJIOTHIECKUE 0COOEHHOCTH
JIMYHOCTH; OCHOBBI IIPOCKTHOU JESATEIbHOCTH

—0COOCHHOCTH COLIMAIBHOTO M KYJIBTYPHOI'O
KOHTEKCTa;

—npaBuyia  OpOPMIIEHUS  JTOKYMEHTOB U
MIOCTPOCHHUS YCTHBIX COOOILIEHHH.

—HAa3HA4YECHUE, COCTaB, OCHOBHBIE
XapaKTEPUCTUKH  OpraHU3al[MOHHOU "
KOMITBIOTEPHON TEXHUKH;

—OCHOBHBIE ~ KOMIIOHEHTBI ~ KOMIIBIOTEPHBIX
CeTeH, MPUHLHUIBI IIAKETHOM IIepelayu
JAHHBIX, OpraHU3alHIo MEXKCETEBOI0
B3aUMOACHUCTBUS;

—Ha3HaUYE€HUE W MPUHLUIBI HCHOJIb30BaHUS
CUCTEMHOTO M IPUKIAJHOIO MPOrpPaMMHOIO
obecrieueHus;

—MPUHLIUIBl  3a0MTHl  WH(GOPMALUU  OT
HECaHKIIMOHUPOBAHHOI'O JOCTYIIA;
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—IpaBOBbIE aCMeKThI UCIIOJIb30BaHUS
MH(POPMALIMOHHBIX TEXHOJIOT Uil u
MIPOrpaMMHOT0 00€CTICUEHUS;

—OCHOBHBIC IIOHATUS aBTOMATU3UPOBAHHOMN
00paboTku uH(popMaIHH;

—HaIlpaBJICHUS aBTOMaTHU3aLUU
OyXrajaTepcKon AesiTeNbHOCTH;

— Ha3HAUEHHWE, TPHHLIUIBI OpTaHU3alUuN W
HKCIUTyaTalu OyXrajaTepcKux
MH(POPMALMOHHBIX CUCTEM;

—OCHOBHBIE YIPO3bI U METOABI O0ECIIeYEeHUs
nH(OPMaAIMOHHON 06€30MaCHOCTH.

—IpaBWJIa MOCTPOSHHUSI MPOCTBIX M CIOKHBIX
IIPEUIOKEHUH Ha MPO(eCCHOHAIBHBIE TEMBI;
OCHOBHBIE O00ILIEYNOTPeOUTENbHBIE TJIAroibl
(ObiToBast M mpodeccHOHANIbHAS JICKCHKA);
JIEKCHYECKUN MHUHUMYM, OTHOCSIIMUCSA K
OIUCAHHUIO MPEIMETOB, CPEJCTB U MPOLIECCOB
npohecCuoHaTHHOU NeSITENIbHOCTH,
OCOOCHHOCTH  IPOW3HOIIECHHS;  IpaBHIIa
YTEHUS TEKCTOB npo¢eccCHOHATLHON
HaNpaBJICHHOCTH.

OCHOBBI peIIPUHUMATEITHCKON
NeATeNbHOCTH; OCHOBBI ¢buHaHCOBOM
IPaMOTHOCTH; TIpaBuja pa3paboTku Ou3HEC-
TUTaHOB; TIOPSIIOK BBICTpPanBaHUs
[IPE3CHTAllMM;  KpPEOUTHble  OaHKOBCKHE
MIPOAYKTHI

—TOHSATHE  TEPBUYHOM  OyXTaJTepCKOU
JOKYMEHTAIIIH;

— OTpe/IeNIeHNE TEePBUYHBIX OYyXTaITEPCKUX
JOKYMEHTOB;

— opmbl IIEPBUYHBIX OyXranTepckux
JOKYMEHTOB, COJIEp)KAIllUX O00s3aTeIbHBIE

PEKBU3UTHI MIEPBUYHOTO YYETHOT'O
JIOKYMEHTA;
TIOPSIIOK COCTaBIICHUS pPETUCTPOB

OyXrajaTepcKoro yuera.

— CYIIHOCTh IIJJaHa CYETOB OYXTaJTepcKOro
ydera (hMHAHCOBO-X 035 CTBEHHON
JIeATeIbHOCTH OpTraHU3alluii;

— TEOpPETHUYECKHE BOIPOCH pa3pabOTKU U
IIPUMEHEHMs IUIaHa CYETOB OYXTraJTepCKOro
ydera B (uHAHCOBO-X 035 HCTBEHHON
NeSITEIbHOCTH OpraHU3aliy;

— UHCTPYKLHUIO 10 TPUMEHEHUIO IUIaHa
CUETOB OYXTaJITEPCKOro Y4eTa;

— IPUHLUIOBI U LEeTU pa3paboTku padouyero
IUIaHA  CYETOB  OyXrajlTepcKoro  ydera
OpraHu3alMH.

—y4eT KacCOBBIX ONepanuii, JeHEeKHBIX
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JOKYMEHTOB U IIEPEBOJIOB B ITYTH;

—YUeT JIEHEKHBIX CPEJICTB HAa PACUETHBIX U
CHelHalIbHBIX CUETaX;

—0COOEHHOCTH yuyeTa KacCOBBIX ONepauuii B
MHOCTPAHHOM BaJlOT€ M OlEpaluil 1o
BAJIIOTHBIM CUETaM;

—TOpAI0K  OpOpMIIeHHS  JI€HEKHBIX U
KaCCOBBIX JIOKYMEHTOB, 3aroJIHEHUS
KaCCOBOM KHHTH;

IIpaBWJIa 3allOJIHEHUS OT4YeTa Kaccupa B
OyXrajTepuro.

—TOHATHE M KIACCU(UKAIIUIO OCHOBHBIX
CPEICTB;

— OLICHKY U NIEPEOLICHKY OCHOBHBIX CPEJICTB;
— yUEeT MOCTYIIJIEHUS] OCHOBHBIX CPE/CTB;
—y4eT BBIOBITUSI W apeH/bl OCHOBHBIX
CPEICTB;

— y4eT aMOpTU3aIlH OCHOBHBIX CPEJICTB;
—O0COOEHHOCTH y4yeTa apeHJOBaHHBIX U
C/IaHHBIX B apEH/ly OCHOBHBIX CPEJICTB;

— MOHSTHE 71 KJIaCCU(PUKAITHIO
HeMaTepHUalbHBIX aKTHBOB;
—y4er MTOCTYIUICHUS u BBIOBITHS

HeMaTepUalbHbIX aKTHBOB;

— aMOPTHU3aIMIO0 HEMaTepUATbHBIX aKTUBOB;
— Y4eT JOJITOCPOYHBIX HHBECTUIIN;

—y4eT (PUHAHCOBBIX BIOKEHHH M IIEHHBIX
Oymar;

—y4er MaTepUaIbHO-TIPOU3BOICTBEHHBIX
3aIacoB:

—IOHATHE, KJIACCU(PUKAIUI0O U  OLEHKY
MaTepuaibHO-TIPOU3BOJCTBEHHBIX 3aI1aCOB;
— JOKYMEHTAIILHOE ohopmieHue
MOCTYIUIEHUST W  pacxoja MaTepHalibHO-
MIPOM3BOJICTBEHHBIX 3aI1acOB;

—y4eT MaTepuajoB Ha CKJIage W B
OyXxrajnTepuu;

— CHHTETHYECKHI yder JBYOKEHUS
MaTepHaoB;

—y4er TPaHCIOPTHO-3ar OTOBUTENIBHBIX
pacxooB.

—ydyer 3aTpaT Ha  IPOU3BOJACTBO U
KaJIbKYyJIHpPOBaHUE CE0ECTOMMOCTH
—CHCTEMY yuyeTa IPOU3BOJACTBEHHBIX 3aTpaT
U MX KIacCU(PUKALHIO;

—CBOJHBIM yuyeT 3aTrpaT Ha IPOU3BOJICTBO,
o0CIy’)KUBaHHE IIPOM3BOJCTBA u
yIipaBJICHHE;

—O0COOCHHOCTH y4eTa M pacupeleseHus
3aTpar BCIOMOraTeIbHbIX IPOU3BOJICTB;
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—y4eT TMoTepb U  HENPOU3BOJCTBEHHBIX
pacxo/ioB;

—y4eT W OIEHKYy  HE3aBepIICHHOI 0
IIPOM3BOJICTBA,

— KQJIbKYJISLINIO0 c€0eCTOMMOCTH MPOIYKIINH;
—XapaKkTepUCTUKY TOTOBOW  NPOIYKIHMH,
OLICHKY U CHHTETHUYECKHH yUerT;

— TEXHOJIOTHIO peanu3anuu TOTOBOM
npoaykuuu (padot, ycuyr);

—y4eT BBIPYYKH OT pealu3alud MPOAYKIUU
(pabor, ycmyr);

—y4er pacxonoB o peanu3auu
MPOAYKIMH,  BBIIOJHEHUIO  paboT |
OKAa3aHHUIO YCIYT;

—ydyeT JAeOUTOPCKOM U KPEOUTOPCKOM
3aJJ0JDKEHHOCTH U ()OPMBI pacieToB;

y4eT pacueToB ¢ pabOTHUKAMHU IO MPOYUM
olepanusiM M PAcyeTOB C IOAOTYETHBIMH
JIMIIAMHU.

— Y4eT TpyJla ¥ €ro OIUIaThL;

—y4eT ynepKaHuW u3 3apabOTHOM TIJIATHI
PabOTHHKOB;

—y4er  (UHAHCOBBIX  pe3yabTaTOB U
HCIIOJIb30BaHUs PUOBLIY;

—y4eT  (UHAHCOBBIX  pE3yJbTaTOB IO
OOBIYHBIM BHJIAM JIESITEIHLHOCTH;

—y4eT (PMHAHCOBBIX PE3YJIbTATOB 110 IPOUYUM
BUJIaM JCATEIbHOCTH;

— y4eT HepacnpeaeIeHHON NpuobLIy;

— y4eT COOCTBEHHOI'O KalluTana:

— Y4eT yCTaBHOI'O KalluTaja,

—y4eT pe3epBHOrO KamuTaja M LEeJIeBOro
(buHaHCHPOBaHHS,

y4yeT KpeuTOB U 3aiiMOB.

—OCHOBHBIE  TOHATUS  MHBEHTApHU3ALHUU
aKTHBOB;

—XapaKTePUCTUKY OOBEKTOB, IMOAJEKAIINX
WHBEHTAPHU3AIHH;

—LeId U NepUOJUYHOCTh  IPOBEICHUS
WHBEHTApHU3AIMK UMYILECTBA,

3aJjaud U COCTaB HHBEHTapU3aL[MOHHOMN
KOMHCCHUH.

—TIpOIIeCC TOATOTOBKM K WHBEHTAPH3AIHH,
HOPSIIOK IOJIrOTOBKU PErucTpoB
aHAJIMTMYECKOTO  ydyeTa 1o  OoOBbeKTam
WHBEHTApHU3aIHIH;

— TIOPSI0K COCTaBJICHUS
WHBEHTAPU3AIIMOHHBIX ~OMHUCEH U  CPOKH
nepeiauu ux B OyXraJtepuio;

—TOPSJIOK  COCTABJICHUS]  CIMYUTENIBHBIX
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BEJIOMOCTEH B OyXraJTepuH U YCTaHOBJICHHE
COOTBETCTBUSl JIaHHBIX O (PaKTUIECKOM
HaJIMYUU CPEACTB JAHHBIM OyXTalTEPCKOrO
y4era;

—TOPSAOK  WHBEHTApU3allMd  OCHOBHBIX
CPEACTB W OTpak€HHE €€ pe3yJIbTaTOB B
OyXTaJnTepCKUX MPOBOJIKAX;

— TIOPSTIOK WHBEHTapHU3aINH
HEMaTePUAITBHBIX aKTUBOB U OTPAXKCHHE €€
pe3yabTaTOB B OyXTraJITEPCKUX MPOBOAKAX;
MOPSAIOK HMHBEHTAPU3AIMH U TIEPEOLICHKH
MaTepuaibHO MPOU3BOJICTBEHHBIX 3aMlacoB U
OTpa)KE€HUE ee Pe3yIbTaTOB B OyXTalTepCKUX
MIPOBOJIKAX.

— (hopMHUpOBaHUE OYXTANTEPCKUX IMPOBOIOK
M0 OTPAXEHUIO HEJOCTaud IIEHHOCTEH,
BBISIBJICHHBIE B XOJC HMHBCHTApPHU3aIlUH,
HE3aBHCHUMO OT MPUYMH WX BO3HUKHOBEHHUS C
LETBI0 KOHTpOJs Ha cuere 94 "Henoctaun u
IIOTEPH OT IIOPYU LIEHHOCTEN";
(hopMupoBaHUE OYyXTANTEPCKUX MPOBOIOK IO
CIUCAaHHWIO HENOCTa4 B 3aBUCUMOCTH OT
MPUYUH WX BOZHUKHOBEHHUSI.

—MOPSZIOK MHBEHTApHU3aluu J1eOUTOPCKON U

KpEIUTOPCKOU 3a10JKEHHOCTH
OpraHu3alluy;

— MOPSI0OK MHBEHTAPU3AILlUU PACYETOB;
TOPSIIOK BBITIOJTHEHH S pabot o

WHBEHTapHU3al[U1 aKTUBOB U 0053aTEIbCTB.
MeTozbI cOopa HHPOPMAITUH O AEATEILHOCTH
00beKTa  BHYTPEHHEro  KOHTPOJS IO
BBINIOJTHEHUIO  TpeOOBaHU MpaBOBOM U
HOpPMATHBHOW  0a3bl U BHYTPEHHUX
perjaMeHToB.

MPOLEAYPY COCTaBIICHUS akTa 1o
pe3yapTaTaM MHBEHTApU3aLUH.

—HUCTOYHHKHM YIUJIaThl HAaJoroB, cOOpPOB,
TIOIILTHH;

—oopmiieHue OyXxranaTepcKkuMu
MPOBOAKAMHM HAYHCIEHUS U TEPEeUUCIICHUS
CYMM HaJIOroB U cOOpOB;

—QHAJIUTUYECKUA yd4eT 1o cdery 68
"PacueTsl mo Hajoram u coopam";

— OPSAA0K 3aI0JIHEHUS TJIATEXKHBIX
MOpYYEHUN M0 MEepPEeUHCICHUI0 HaJOroB H
cOopoB;

—IpaBWia 3allOJJHEHUS JIaHHBIX cTaryca
IJIaTebIInKa, UICHTU(PUKAUOHHBII HOMEp
Hajoromarensimka  (maaee -  HMHH)
nojiyyaTesis, KOjJ HPUUYMHBI MTOCTAHOBKHM Ha
yaer (mamee -  KIIII) momywarens,
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HAaUMEHOBAHUS HAJIOTOBOM MHCHEKIUH, KOJ
oromkeTHoN Kinaccudukaruu (ganee - KbK),
o01epoccuiickuii Kiaccu(pukaTop 0ObEKTOB
aJIMIHHACTPATUBHO-TEPPUTOPHATILHOTO
nenenns (manee - OKATO), ocHoBaHuA
IiaTexa, HaJOroBOro Iepuoja, HoMepa
JNOKYMEHTa,  JaThl  JIOKYMEHTa,  THIa
IaTexa;

— obOpazert 3ar0JTHEHUS TJTATEKHBIX
MOPYYEHUN 1O TMEPEUrCICHUI0 HaJOroB,
cOOpOB U TOIINH;

—yd4eT  pacyeToB 0  COIHATBLHOMY
CTPaxOBaHUIO U 00ECIIEUCHHUIO;
—QHWINTUYECKUN ydyeT 1o cuery 69
"PacyeTsl O COLIMATILHOMY CTPaXOBaHUIO";
—CYIUIHOCTh U CTPYKTYPY  CTPaxOBBIX
B3HOCOB B  DenepanbHyI0  HAJOTOBYIO
cyx0y (mamee - ®OHC Poccun) wu
roCy/1apCTBEHHbIEC BHEOIOIXKETHBIE (DOH/IBI;

— 00BEKTHI HAJIOr000I0KEHUS TUISt
WCYHCIIEHUS  CTPAaXxOBbIX  B3HOCOB B
roCy/1apCTBEHHBIC BHEOIOIXKETHBIC (DOH/IBI;
—TOPSZIOK W CPOKA  TIPEIICTABJICHUS
oruetHoctn B cucteme @OHC Poccun u
BHEOIO/DKETHOTO (POHIA;

oopmieHrne OyXTaJTEPCKUMH IMPOBOJAKAMU
HAQUYHUCIEHUS U TEpPEUYHUCICHUS  CyMM
ctpaxoBbix B3HOcOB B ®OHC Poccunm wu
rocyJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI: B

IlencHOHHBIN doug Poccuiickoi
Oenepanuu, DonHp COLIMAIIBHOT O
ctpaxoBanus  Poccuiickoit ~ dexpepannu,
®oHn 00s13aTeILHOTO MEJIMLIUHCKOT O
CTpaxoBaHUs.

NpOLEAYPY KOHTPOJIS MIPOXOXKICHUS

MJATEXKHBIX  MOPYYEHUH MO  pacyeTHo-
KacCOBBIM  OAaHKOBCKHM  OIEpalHUsIM  C
HCTIOJIb30BaHUEM BBITTHCOK OaHKa.

MOPSIIOK 3aMOJIHCHUS IJIATEKHBIX
MOPYYEHUN MO TMEPEUUCICHUIO CTPAXOBBIX
B3HOCOB BO BHEOIO/DKETHBIE (POH/IBI

obpazern 3aMOJIHCHUS TJIATEKHBIX
MOPYYCHUN MO TEPEUUCICHUIO CTPAXOBBIX
B3HOCOB BO BHEOIOPKETHBIE (DOH/IBI;
—3aKOHOJIATEIBCTBO Poccuiickoit
Oenepanun 0 OyXraaTepcKoOM ydeTe, O
Hajorax MW cOopaxX, KOHCOJUIUPOBAHHOU
(UHAHCOBOM  OTYETHOCTH,  AayAUTOPCKOM
NEeSITEIbHOCTH, apXUBHOM Jieje, B 00JacTu
COIIMAJILHOTO U MEAUIIMHCKOT'O CTPAXOBAHUS,
IMEHCHOHHOI 0 00€CIICUCHNS,;
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TpaXJaHCKOe, TaMOXEHHOe,  TPYAOBOE,
BaJIIOTHOE, OIOKETHOE 3aKOHOAATEIHCTBO
Poccuiickoii @enepannn, 3aKOHOAATETBCTBO
O  TMPOTUBOACHCTBUM  KOPPYNLUHUU  H
KOMMEpPYECKOMY  MOJKYIY, Jeraau3aluu
(OTMBIBaHHUIO) JI0XO/JIOB, MOJYYEHHBIX
MPECTYMHBIM MyTeM, U (PUHAHCHPOBAHUIO
TEPpOpHU3Ma, 3aKOHOAATENIBCTBO O MOPSIKE
U3BATUSL OyXTAJITEPCKUX JOKYMEHTOB, 00
OTBETCTBEHHOCTH 3a HEIpPE/ICTaBICHUE WIH
MIPE/ICTaBICHUE HEAOCTOBEPHOM OTYETHOCTH.
—ompeneneHue OyXraaTepcKOl OTYETHOCTH
KaK uHpopmaun 0 (hrHaHCOBOM
MOJIOKEHUH JIKOHOMHYECKOro CyOBheKTa Ha
OTYCTHYIO JaTy, (DMHAHCOBOM pe3yibTaTe
€ro JIeATeNbHOCTH W JIBHKEHUH JIEHEKHBIX
CPEJICTB 32 OTYETHBIN NEpUO;

—MEXaHWU3M  OTPAXKEHHS  HapacTaIOIIUM
WTOTOM Ha cueTax OyXrajTrepckoro yuera
JAHHBIX 32 OTYETHBINA MEPUOI;

—MeToapl  0000meHuss wHMOpPMAIUU O
XO3SIICTBEHHBIX OIEpalMsIX OpraHU3alluu 3a
OTUETHBIN MEPUOLT;

— TIOPSITOK COCTaBIICHUS IaxMaTHOU
TaOIUIBI u 000pPOTHO-CaNTBAOBOM
BEJIOMOCTH;

—TpeOoBaHMs K OyXTrajaTepCKONW OTYETHOCTH
OpTaHU3allNH;

—COCTaB u coJiepKaHue bopm
OyXrajaTepcKoi OTYETHOCTH;
— Oyxranrepckui OanaHc, OTYEeT 0

(UHAHCOBBIX pe3y/lbTaTaX KaK OCHOBHbBIE
(opMblI OyXranTepcKoi OTYETHOCTH;
—METOIbl TPYNIHAPOBKH W TEPEHECEHUs
0000IIIeHHON ydeTHOH wuHpoOpMau U3
000pOTHO-CANTBAOBOM BEIOMOCTH B (HOPMBI
OyXrajnTepcKOil OTYETHOCTH;

—IpOLEAYPY COCTaBJIECHUS TPHIOKEHUH K
OyxranTepckomMy OajaHCy M OTYeTy O
(MHAHCOBBIX PE3yNbTaTaX;

CPOKM  TpEACTaBIE€HUS  OyXraJTepcKoil
OTYETHOCTH

—¢opMbl  HAJOrOBBIX  JAEKJIapauuil 1o
Hajioram u c6opaM B OIO/KET M MHCTPYKLIUHU
I10 UX 3aI0JIHEHHIO;

—dopMy OTUETOB IO CTPaxOBBIM B3HOCaM B
OHC Poccun 5 roCy1apCTBEHHBIE
BHEOIO/DKETHBIE (POHIBI M MHCTPYKIUIO IO
ee 3aIl0JIHeHHUIO;

— CpOKHU IIPEJICTaBJICHUS HAJIOTOBBIX
JIeKJIapaluii B roCy/IapCTBEHHbIE HAJIOTOBBIE
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OpraHsl, BHEOIOHKETHBIE (hoHIBI u
rocyAapCTBEHHbIE OPraHbl CTATUCTUKY;
coJiep’kaHue HOBbIX (OpPM  HAJIOTrOBBIX
JEKIapalyil o HajoraM u cOopaM U HOBBIX
WHCTPYKIUH MO UX 3aMOTHEHUIO.

TOPSIIOK  ONPENeTICHUs PE3yJIbTaTOB O00IIen
OLIEHKH  CTPYKTYphl ~ aKTMBOB H  HX
HCTOYHHUKOB I10 IIOKa3aTeasaM OajlaHca;
OCHOBBI (bHMHAHCOBOTO MEHEKMEHTA,
METOUYECKHE JOKYMEHTHI 0 (PMHAHCOBOMY
aHAIM3y, METOJAMYECKHE JOKYMEHTBI 10
010/ DKETHPOBAHUIO u YIPaBIICHUIO
JICHES)KHBIMH ITOTOKAMH.

—[pOLIEIyphl aHANM3a YPOBHS U JIUHAMHUKHU
(bMHAHCOBBIX PE3YyJBTATOB IO IOKA3aTEISIM
OTYCTHOCTH;

MPOIEAYPHl aHAIM3a BJIUSHUS (PAKTOPOB HA
MIPUOBLIE.

— MEXIYHAPOJHbBIE CTaHIAPTHI (PHUHAHCOBOM
oryetHocTH  (MC®O) u  JlupeKTuBbI
EBponetickoro Coo0mecTBa 0
KOHCOJIUJIMPOBAHHOM OTYETHOCTH.

- y4eT KacCOBBIX OIlepalui, JICHEKHBIX
JIOKYMEHTOB | TIEPEBOJIOB B ITYTH;

- OCOOEHHOCTH yuyeTa KacCOBBIX Omepainuii B
WHOCTPAHHOMW BAJIIOT€ H  ONEpaluid Mo
BAJIFOTHBIM CUYCTaM;

- mopsAaoKk ohOopMIEHHS JCHEXKHBIX U
KaCCOBBIX JIOKYMEHTOB, 3aIOJIHCHUS
KacCOBOM KHHTH,

- MpaBWIa 3alOoJHEHUs OT4YeTa Kaccupa B
OyXrajirepuio;

JOKYMEHT MOAMUCAH SNTEKTPOHHOW NMOAMUCHIO
noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 18.10.24 10:08 MNpocTas nognucb

Onepatop 340 000 "KomnaHus "TeH3op"

3aBesytoLWwmin METOANYECKM (MSK)
®rboy BO "PrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa, 18.10.24 11:14 MpocTas nognucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 18.10.24 11:14 Mpocras nognucb
[vnpekTtop PCCK «PIPTY» (MSK)




