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1 OBIIAA XAPAKTEPUCTHUKA PABOYEN MMPOrPAMMbBI YYEBHOM Z!‘I/ICHI/I-
IJIMHbI «MH®OPMAIIMOHHBIE TEXHOJIOTHUU B INPO®PECCHMOHAJIBHOU JEA-
TEJIBHOCTHN»

1.1 MecTo y4yeOHOM AUCHUIIJIMHBI B CTPYKType 06pa30BaTe/IbHOM NPOrpaMMbl

YyebHasa aucuuniavHa «MHQopMalnMoHHblE TEXHOJIOTMUU B NpodecCHOoHaJbHOM [efl-
TeJIbHOCTHU» SIBJIsIeTCSl 00513aTeJIbHOM 4YacThlo 061enpodeccCuoHalbHOrO IUKJAAa 06pa3o-
BaTeJibHOU nporpaMmbl B cooTBeTcTBUU ¢ PT'OC no cnenuanbHoctu 38.02.01 IkoHOMUKA
Y OyXraJITepCKUM y4yeT (1Mo oTpacyasm).

YyebHasa aucuuniavHa «MHQopMalnMoHHblE TEXHOJIOTMU B NpodeccHoHaJbHOW [ef-
TeJIbHOCTHU» obecreyruBaeT GOpPMHUPOBaHUE KOMIIETEHIIMH 110 BCeM BUJAM JieATeJbHOCTU
®I'OC no cnenuanbHocTu 38.02.01 JKOHOMMKA U OyXrajJTEPCKUU ydeT (IO OTpacC/siM).
Ocoboe 3HaYeHME JUCHUIIJIMHA UMeeT NPHU GOPMUPOBAHUMU U PAa3BUTHHU CJIeAYIOIIUX KOM-
MeTeHIUi:

OK 01.Bei6bupath cnocobsl peuieHUs 3a7a4 NpodeccuoHaJlbHOU AeaTeJbHOCTH, IPUMEHHU-
TeJIbHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 02. HUcnosib30BaTh COBpeMeHHble CpefCTBa MOMCKA, aHa/M3a U UHTeplnpeTaluyd HUH-
dbopmauuu U UHPOPMaIMOHHbIE TEXHOJOTUHU /1J1s1 BBIMOJJIHEHUS 3aa4 NpodeccHoHalbHON
JlesITeJIbHOCTH.

OK 03. [lnanupoBaTh U peasn30BbIBAaTb COOGCTBEHHOE NMPOdEeCCHOHATBHOE U JIMYHOCTHOE
pa3BUTHeE, MPeANPUHUMATENBLCKYIO eATEJbHOCTb B MpodeccuoHalbHOU chepe, UCMOJIb-
30BaThb 3HAHUSA 10 NPAaBOBOW W GUHAHCOBOM IPAaMOTHOCTU B Pa3/IMYHbIX )XKU3HEHHBIX CH-
Tyalnusx;

OK 04. 3pdexTuBHO B3aMMOAEMUCTBOBATh U pab0OTATh B KOJIJIEKTUBE U KOMaH/JE.

OK 05. OcymiecTB/IATh YCTHYIO U MMCbMEHHYI0 KOMMYHUKALUIO Ha TOCYJapCTBEHHOM SI3bI-
ke Poccuiickont Pefepandu ¢ y4eTOM OCOOEHHOCTEM COLiMaJbHOTO U KYJIbTYPHOTO KOH-
TEeKCTa.

OK 09. ITonb3oBaTbca npodeccuoHaNbHON AOKYMEHTal el Ha roCyJapCTBEHHOM U MHO-
CTPaHHOM fI3bIKax

[IK 1.1. O6pabaTbiBaTh NEPBUYHbIE OYXTraJTEPCKUE JOKYMEHTHI.

[IK 1.2. Pa3pabaTbiBaTh U COIrJIaCOBbIBATb C PyKOBOJCTBOM OpraHU3allMM pabo4yuil mjaH
CUYEeTOB OYXTaJITePCKOro y4yeTa OpraHrU3alLuu.

[IK 1.3. [IpoBOAUTH y4YeT JIeHEXHbIX CPeACTB, 0POPMJISATh JAEHEXHbIEe U KAacCOBble [OKY-
MEHTHI.

[IK 1.4. ®opMupoBaTh OyxrajaTepckre NPOBOAKHU MO y4YeTy aKTUBOB OpraHM3al Uy Ha OcC-
HOBe paboyero nJjaHa C4eTOB OyXraJaTepCKOro y4era.

[IK 2.1. ®opMupoBaTh GyxrajaTepckue NPOBOJKHU 0O YyYeTy HCTOYHUKOB aKTUBOB OpPraHU-
3allMM Ha OCHOBe paboyero MJjaHa C4eToB OyXraJTepCcKoro y4yeTa.

[IK 2.2. BeInoJIHATH MOpYy4YeHUs PYKOBOJACTBA B COCTaBe KOMHCCUU [0 UHBEHTapU3aLUU
aKTHBOB B MeCTax UX XpaHeHHsl.

[IK 2.3[IlpoBoAUTH NOATOTOBKY K MHBEHTApPU3aLMM U NPOBEPKY AEHUCTBUTEJBHOTO COOT-
BETCTBUSA GAaKTUYECKUX JAHHbIX UHBEHTApU3allMU JaHHBIM yYeTa.

[IK 2.4. OTpakaTb B OyXraJITepCKUX MPOBOJAKAX 3a4eT M CIHUCAaHHWE HeJ0CTauyM IeHHOCTEe!
(perysiupoBaTh UHBEHTApU3aLMOHHbIE PA3HUILbI) 110 pe3ybTaTaM HHBEHTapHU3al1H.

4



[IK 2.5. [IpoBoAUTb NpoueAypbl UHBEHTapU3aL UK GUHAHCOBBIX 00513aTE/IbCTB OpraHU3a-
105078

[IK 2.6. OcyuecTBaATh c60p MHPOpPMALUU O AeSTeJbHOCTU 00'beKTAa BHYTPEHHErO KOH-
TPOJISl 110 BBINOJIHEHHWIO TPEOOBAaHMM MPAaBOBOM MU HOPMAaTHUBHOM 6a3bl U BHYTPEHHUX pe-
IJ1IaMEeHTOB.

[IK 2.7. BbINOJIHATH KOHTPOJIbHbIE NPOLEAYPbl U UX JOKYMEHTUPOBaHHUE, TOTOBUTb U
0dOpMIATH 3aBepllaLe MaTepyasbl 10 pe3yJbTaTaM BHYyTPEHHEr 0 KOHTPOJIS.

[IK 3.1. ®opMupoBaTh OGyxrajaTepckre NPOBOJKHU N0 HAYHUCJIEHUIO U NTepevYrC/IeHHI0 Halo-
rOB U COOPOB B 610/ KETHI pa3/IMYHbIX yPOBHEN.

[IK 3.2. OdopmaaTh naTexHble JOKYMEHTHI [Jisl Nepevyuc/JeHUs] HaJloroB U cO60poB B
010/1>)KeT, KOHTPOJIMPOBATh UX MPOX0XK/JEHHE M0 pacieTHO-KacCOBbIM OaHKOBCKUM OIllepa-
USM.

[IK 3.3. ®opMupoBaTh OyxrajaTepcKye MPOBOJAKU M0 HAYMUCIEHUIO U MePEYUCIEHUI0 CTpa-
XOBBIX B3HOCOB BO BHEOIO/P)KeTHbIe POH/bI U HAJIOTOBbIE OPTaHBI.

[IK 3.4. OpopMaSTh MIaTeXHble JOKYMEHTBI Ha MepeyuceHHe CTPAXOBBbIX B3HOCOB BO
BHeOI0>)KeTHble GOH/Ibl U HAJIOTOBble OPraHbl, KOHTPOJUPOBATh UX MPOX0XK/JEeHHe M0 pac-
YeTHO-KaCCOBbIM OAHKOBCKHM OIepaLUsM.

[IK 4.1. OTpakaTh HapacTaIMM UTOTOM Ha cyeTax OyXraJTepCKoro yyeTa UMYILeCTBEH-
HOoe U QUHAHCOBOE TMOJIOXKEHHWEe OpTaHU3alLUM, ONpeesTh pe3yabTaThbl X03HCTBEHHOU
JlesITeJIbHOCTH 32 OTYETHbBIN MEPHUO/I.

[IK 4.2. CocTaBasATh GpopMbl Oyxrantepckoi (prHaHCOBOM) OTUETHOCTHU B yCTAHOBJIEHHBIE
3aKOHO/Z,AaTeJbCTBOM CPOKH.

[IK 4.3. CocTaB/ATh (0TYETHI) U HAJIOTOBbIE eK/Iapaliuy 110 HajloraM U c6opaM B OIO/IKET,
Y4YUTBIBasi OTMEeHEeHHbIN ejuHbIN conjuaibHbli Hasor (ECH), oTueTsl o cTpaxoBbIM B3HO-
caM B roCyJapCTBeHHble BHeOW/KeTHble QOHJbI, a TakKKe GOPMbI CTATUCTUYECKOU OT-
YETHOCTH B yCTAaHOBJIEHHbIEe 3aKOHO/|ATeIbCTBOM CPOKH.

[IK 4.4. [IpoBOAUTH KOHTPOJIb U aHAJIU3 UHPOPMALUHK 006 aKTUBaX U GUHAHCOBOM I10JIO-
»KEHWU OpTaHU3allvy, ee IJI1aTeKeCnoCOOHOCTH U JI0XOJHOCTH.

[IK 4.5. [I[pyHUMaTh y4acTHe B COCTABJIEHUM OHU3HEC-TJIaHa.

[IK 4.6. AHaM3upoBaTh GUHAHCOBO-XO3AMCTBEHHYIO JleATEeJIbHOCTb, OCYIEeCTB/IAThL aHa-
Ju3 nHOpMaLMH, MOJy4YeHHOU B X0/ie IPOBe,eHHSI KOHTPOJIbHBIX MPOLeAYP, BbISIBJIEHUE
Y OLIEHKY PUCKOB.

[IK 4.7. [IpoBOAUTH MOHUTOPHHI yCTPAaHEHUS MeHEeJPKMEHTOM BbISIBJIEHHBIX HapyllIeHUH,
HEI0CTAaTKOB U PUCKOB.

1.2 lles1b ¥ VIaHMPYeMble pe3yJbTaThl 0CBOEHHS AUCIHUIIIUHBI

HIIE,OSK YmeHnusa 3HaHuA

OKO01 |- pacnosnaBatb 3a/la4y U/WIN | — aKTya/lbHbIH TNpodecCUOHANTBHBIN U
OK 02 | mpo6snemy B npodeccMoOHa/JbHOM H/WJM | COLUAIbHBIA KOHTEKCT, B KOTOPOM
OK 03 conyaJbHOM KOHTEKCTE; | IPUXOAUTCS paboTaThb U KHTBh;
OK 04 | ananusupoBaTh 3aja4y U/WIM | OCHOBHble MCTOYHUKM HHPOpPMALMU U
OK 05 | mpo6GsieMy U BbIJeJNSTh €€ COCTaBHbIE | PECYpPCHI AJIs pellleHUs 33/1a4 U MpobJieM
OK 09 |4yacty; omnpefensTb 3Tamnbl pelIeHUs | B npodeccuoHalIbHOM u/unn

IIK1.1 |3amayy; BBbIABAATE U 3PPEKTHUBHO | COLMATbHOM KOHTEKCTE;
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[IK 1.2
[IK 1.3
[IK 1.4
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
[IK 2.6
[IK 2.7
[IK 3.1
[IK 3.2
[IK 3.3
[IK 3.4
[IK 4.1
[IK 4.2
[IK 4.3
[IK 4.4
[IK 4.5
[IK 4.6
[IK 4.7

HWCKaTb MWHOpMaAlUIO, HEOOXO0AUMYIO
JIJ15l pellileHrs 3a/1a44 U/ WU NpoOJIeMBI;
— COCTaBUTb IJ1aH JleNCTBUS;
ONpe/ieJIUTb He0OX0JMble PeCypChl;

— BJIZIETh aAKTyaJbHbIMU METO/aMHU
paboTel B  NpodecCUMOHAJIbHOU U
CMEXHBbIX chepax; peann3oBaThb
COCTaBJIEHHBIN IJ1aH; OLIEHUBATb
pe3yJbTaT U  MOCJAEACTBUSA  CBOUX
JIeCTBUHA  (CaMOCTOSITEJIBHO HWJIM C
NIOMOIIIbI0 HACTAaBHUKA)

— HCMH0JIb30BaTh aJlanTHPOBAHHYIO
KOMITbIOTEPHYIO TEXHUKY,
aJbTepHaTUBHble YCTPOMCTBAa BBOJA
vHbopMaLuy, crenMaJibHoOe
nporpaMMHoe obGecrieyeHue C y4eTOM
OTpaHUYeHUM 3,0pOBbs

— aJIFOPUTMbl  BBINIOJIHEHUsI pPaboT B
npodeccuoHasbHON U CMEXHbIX
06.J1aCTAX; MEeTO/bl paboThl B

npodecCUMOHAJIbHOM U CMEXHBIX chepax;
CTPYKTYpy IUIaHA JJis pelleHUsl 3a/ay;
HOPS/I0K OLlEHKHU pe3yJibTaTOB pelleHus
3aJja4y npodeccuoHa/lbHOU
JlesITeJIbHOCTH

— pUeMbl  MOUCKA
npeobpa3oBaHuss ee B  ¢opmart,
HauboJee MOAXO AU N Jif) b
BOCHPUSITUS C Y4eTOM OTrpaHUYEHUH
3/10pOBbS

HnHpopManMu U

— omnpejensaTb 3aJja4u JJisl MOUCKA WH-
dopManuy; onpenensiTb HeOO6XOJHMble
WCTOYHUKH UHPOpPMAIUH; TIJIAHUPOBATH
npollecc MOUCKA; CTPYKTypUPOBATh IO-
JydaeMyr UHGOpMaLUI0; BbIJENATh
HauboJiee 3HaYUMOe B NepeyHe UHPOP-
MallMH; OIleHHWBATh MPAKTHUYECKYI 3Ha-
YUMOCTb pe3yJbTaTOB MOMUCKA; odopM-
JIATh Pe3yJbTaThl MOWUCKA; MPUMEHSTH
cpeacTBa UHPOPMAIMOHHBIX TEXHOJIO-
Ui JJis pelieHust npodeccuoHaTbHBIX
3a/lay; HMCNOJIb30BaTb COBpPEMEHHOoe
nporpaMMHoe obecrieyeHue

—HOMeHKJIaTypa HMHGOPMALMOHHBIX MC-
TOYHUKOB, IPUMEHSEMBIX B Ipodeccu-
OHAJIbHOM  J1esITE€JIbHOCTH;  TPHUEMBbI
CTPYKTYpPHUPOBAHUSA MHpopMaLuy;
dopmar odpopMisieHUs pe3ybTaTOB IO-
ucka MHpopManUM;  COBpPEMEHHbIe
CcpeAcTBa U ycTpoWcTBa UH$OpMaTHU3a-
LIMY; TOPSJ0K UX NMPUMEHeHUs U INpo-
rpaMMHOe obecnedyeHue B Mpodeccro-
HaJIbHOM [J1eITe/IbHOCTH

—onpeanejadTb aKTyaJIbHOCTb HOpMa-
THBHO-HpaBOBOﬁ AOKYMEHTaluunu B

npodeccroHalbHON JlesITeJIbHOCTH;
IPUMEHSITb COBPEMEHHYI0 HAYYHYIO
npodecCHOHaNbHYI0  TEPMHUHOJIOTHIO;

onpejiesiiTb U BBICTPAUBATh TPAEKTO-
puu npodecCHOHaIbHOIO0 Pa3BUTUSA U
camM0o06pa30BaHUs; ONpeJessTb HHBe-
CTULUOHHYIO NPUBJIEKATENbHOCTh
KOMMepUYeCcKHX HJed B paMKax npodec-
CUOHAJIbHOU [1eSITe/IbHOCTH; MPE3eHTO-
BaTb KOMMeEpYECKHe Hjieu B npodeccu-
OHaJIbHOU J1eATeJIbHOCTH

— coJlep>KaHue aKTyaJbHOM HOpPMAaTHB-
HO-NIPaBOBOW JIOKYMEHTAlLU¥; COBpe-
MeHHasl Hay4yHas U npodeccroHalbHas
TEPMUHOJIOTHS; BO3MOXKHble TPAEKTO-
puu npodecCUOHANbHOI0 Pa3BUTHUSA U
caMooOpa30BaHUs; OCHOBbI MNpeANpHU-
HUMAaTeJIbCKOW JesaTeJbHOCTH; OCHOBBI
(GUHAHCOBOM TPaMOTHOCTH; NOPSALOK
BbICTPAaWBaHUsI Npe3eHTalUH; UCIOJIb-
30BaTh 3HAaHUA N0 (PUHAHCOBOU rpa-
MOTHOCTH B IOBCEJHEBHOU *XU3HU

— OpPraHU30BbIBATb PabOTy KOJIJIEKTHBA
Y KOMaH/bl; B3aUMO/eMCTBOBATbC KOJI-
JleraMH{, PYKOBOJCTBOM, KJIHWEHTaMH B
xoZle NpodecCUOHaNIbHOU JeATelbHO-
CTH

— TICUXOJIOTUYECKHE OCHOBBI JefITe/b-
HOCTH KOJIJIEKTHBA, IICUXOJIOTHYECKHE
0COOEHHOCTH JIMYHOCTH; OCHOBBI MpO-
E€KTHOH J1esITeJIbHOCTHU

—IpaMOTHO H3JlaraTb CBOW MBICIAM U
0pOopMJIATh JOKYMEHTHI N0 npodeccu-

—0COOEHHOCTH COLUAJIbHOTO U KyJbTYyp-
HOI'0 KOHTEKCTa; npaBu/ia opopMaeHUs
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OHAJILHOW TeMaTHKe Ha TOCyJapCTBEH-
HOM $I3bIK€, TPOSIBJISITb TOJIEPAHTHOCTD
B paboyeM KOJIJIEKTHUBE

JIOKyMEHTOB U MOCTPOEHHUST YCTHBIX CO-
001eHNH

—NOHUMAaTb OOIIMHN CMBICJ YETKO MpPOo-
W3HECEHHbIX BBICKa3bIBaHUM Ha U3-
BeCTHble TeMbl (MpodeccuoHabHbIE U
ObITOBbIE), MIOHUMATh TEKCThl Ha 6a30-
Bble npodeccroHa/lbHble TEMbI; y4acT-
BOBaTh B JiMajioraX Ha 3HaKoOMble 00-
mue U 1npodeccHoOHANTbHbIE TEMbI;
CTPOUTH MPOCThle BbICKA3bIBAHHUS O Ce-
6e U 0 cBoel mpodeccUOHANbHOU Jiesi-
TeJIbHOCTH; KPAaTKO OOOCHOBBIBAaTb U
00'bSICHUTb CBOM JIEUCTBUSA (TEKYILHE U
IJIaHUPYeMbIe); MUCATh MPOCTble CBA3-
HbIe COOOIIeHUs] HAa 3HAKOMbIe UJIU UH-
Tepecywinue mnpodeccHoHalbHbIE Te-
MBI

—MpaBUJIa IOCTPOEHUS MPOCTHIX U CJ0XK-
HbIX TMpeJyIo)KeHUH Ha npodeccro-
HaJlbHble TEMbl; OCHOBHbIE O06lIEyNo-
TpeOUTe/IbHbIe TJaroJibl (6bITOBass M
npodeccroHa/sbHas JIEKCHUKA); JIEKCH-
YeCKMM MUHUMYM, OTHOCSILUICS K ONU-
CaHUIO NPEJMETOB, CPEACTB M MHpoIlec-
coB npodeccuoHaNbHOU JeATebHOCTY;
0COOEHHOCTU MPOU3HOUIEHUST; PaBUJIa
YTEeHUsI TEeKCTOB MNpodecCUoHaTbHOU
HanpaBJIEHHOCTH

—3aHOCUTDb JlaHHble MO CrPYNIUPOBaH-
HbIM JJOKYMEHTaM B PerucTpbl Gyxrai-
TEPCKOTo y4eTa;

—IOHMMaThb W aHAJIM3UMpOBaThb IJIaH
CUYETOB OyXrajJTepckoro ydeta GUHaH-
COBO-XO3SIICTBEHHON  JieSITeJIbHOCTH
OopraHu3aluu.

—OHATHE MEPBUYHON OyXraJTepCKOU
JIOKyMeHTaLUH;

—onpeJesieHre MePBUYHBIX OyXraatep-
CKHX JJOKyMEHTOB;

—dopMbl NEpPBUYHBIX OYXraJTepCKUX
JIOKYMEHTOB, COJiepXKalliuX o06s3aTeslb-
Hble PEeKBU3UTHI IEPBUYHOI'0 YYETHOTO
JIOKYMEHTa;

—NOpAJOK  COCTaBJIeHHUS
OyXraJITepCKOro yJyera.

perucTpon

— KOHCTPYHpPOBaTh IMO3TAaNHO paboyuit
IJIAaH CYETOB GYXraJTEPCKOTO yyeTa op-
raHU3aluH.

— CYLIHOCTb IJIaHA CYeTOB OyxrajaTep-
CKOTO y4eTa ¢duHaHCOBO-
XO3IUCTBEHHOW [JeTeJbHOCTU Opra-
HHU3aI M H;

— TeopeTHUYecKHe BONPOCHl pa3paboTKU
U NMpUMeHEeHUs IJIaHA CYEeTOB Oyxrai-
Tepckoro ydyera B  (QUHAHCOBO-
XO3IMCTBEHHOW [1eATeJIbHOCTU Opra-
HU3aLUY;

— MHCTPYKLHUIO MO0 NPUMEHEHHUI0 MJaHa
CYETOB OYXTaJITEPCKOTrO y4eTa;

— MPUHLUIBI U 1eJU pa3paboTKu pabo-
4yero IJlaHa CYEeTOB OyXraJaTepCKOoro
y4yeTa OpraHU3aluH.

—POBOJUTh y4eT KacCOBBIX ONepanui,
JIeHEe>)XHbIX IOKYMEHTOB Y IIepeBO/I0B B
nyTH;

—pPOBOJUTb YYeT JEHEXHBbIX CpeJCTB
Ha pacyeTHBIX U CIellMa/IbHBIX CYeTaX;
—Y4YUTBIBAaTb OCOOEHHOCTH y4eTa Kac-
COBBIX ONepalyil B MHOCTPAaHHOM Ba-
JIIOTe W oNepanyid 1Mo BaJIOTHBIM cye-

—y4eT KacCOBBIX OlNlepalydi, JeHEeXHbIX
JIOKYMEHTOB U NepeBO/ OB B My TH;
—y4YeT JeHeXHbIX CPeJICTB Ha pacyerT-
HbIX U CIIeIUa/IbHbIX CYeTaX;

— 0COOEHHOCTH y4eTa KacCOBBIX omepa-
MU B MHOCTPAaHHOW BaJIlOTe U omepa-
1M 110 BaJIDTHBIM CYETaM;

—NOopsS/loK 0pOpMJIEHUS] [EHEeXHbIX U
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Tam;
—0popMJISITH [JIeHEXKHbIE U KacCOBbIe
JIOKYMEHTHI;

—3aM0JIHAATb KAaCCOBYI0 KHUTY U OTYET
Kaccrupa B OyXTraJTepHIO.

KacCOBbIX JOKYMEHTOB, 3alOJIHEHUS
KacCOBOU KHUTY;
— IpaBUWJIa 3all0JIHEHUSA OT4YeTa Kaccupa

B OyXraJTepuio.

—IPOBOJUTH YUYET OCHOBHBIX CPE/CTB;
—NPOBOJUTH y4eT HeMaTepUaJbHbIX
aKTHBOB;

—POBOJUTb y4YeT JO0JTOCPOYHBIX HWH-
BECTULMH;

—NPOBOJAUTb y4eT (UHAHCOBBIX BJIO-
*KEeHUU U I|eHHbIX OyMar;

—MpPOBOAUTL  yYeT MaTepHuaIbHO-
NPOU3BO/CTBEHHBIX 3aI1aCOB;
—MPOBOAUTH y4yeT 3aTpaT Ha NpPOU3-
BO/ICTBO U KaJIbKyJIMpOBaHHe cebecTo-
WMOCTHU;

—IPOBOJUTb y4eT rOTOBOM MPOAYKLHUHU
Y ee peasiM3aluy;

—MIPOBOAUTD Y4YeT TEKYIIMX olepanuu
Y pacyeTos;

—IPOBOJUTH y4YeT TPyZa U 3apaboTHOMU
IJIaThI;

—POBOJAUTL y4eT (UHAHCOBBIX pe-
3yJIbTATOB Y UCI0JIb30BaHUS NPUOBLIY;
—IPOBOJUTb YYeT COOCTBEHHOr0 Kalu-
Tana;

— IPOBOJUTDH YUeT KPeJUTOB U 3alIMOB;
— 1OKYMEHTHUPOBATb  XO3SWCTBEHHbIE
onepalyu U BECTH OyXraJTepCKUM yueT
aKTUBOB OpraHU3alMH.

—MOHATHE U KJIACCUPUKALUI OCHOB-
HBIX CPeJCTB;

—OLIEHKy UM TepeoleHKy OCHOBHbIX
CPeACTB;
—y4eT
CPeACTB;
—y4yeT BBbIOBITHUS WM apeH/ibl OCHOBHbIX
CPeACTB;
—y4er
CPeACTB;
—0COOEHHOCTH y4eTa apeHJ0BaHHbIX U
C/IaHHbIX B apeH/1y OCHOBHBIX CPE/ICTB;
—NOHSAATHE U KJacCHuPUKaALUI HeMmaTe-
pHabHBIX aKTUBOB;

—y4eT MOCTYIJIEHHUSI U BbIOBITUSL HEMa-
TepUaTbHBIX aKTUBOB;

—aMOpTH3allMl0 HeMaTepHa/bHbIX aK-
THUBOB;

—y4eT A,0JITOCPOYHbIX UHBECTULUH;
—y4eT (pHUHAHCOBBIX BJIOXKEHUW M LI€H-
HbIX OyMar;

—yyeTr MaTepUaabHO-
IPOU3BO/ICTBEHHBIX 3aM1ACOB:
—NOHATHE, KIaCCUPUKALUIO U OLLEHKY
MaTepUaJbHO-TTPOU3BOICTBEHHBIX 3a-
NacoB;

— IOKyMeHTa/lbHOe 0dOopMJIeHHe TIOo-
CTYIUIEHUSI U PacXoJa MaTepuasibHO-
IPOM3BO/ICTBEHHBIX 3aN1aCOB;

—y4yeT MaTepHUaIOB Ha CKJIaJle U B OyX-
rajaTepuy;

— CUHTETHUYECKHUHN y4eT [BIKEeHUS Ma-
TepUaJIOB;

—y4yeT TPaHCIOPTHO-3arOTOBUTENbHbBIX
pacxo/oB.

—y4yeT 3aTpaT Ha MPOU3BOJCTBO U
KaJIbKyJIMpOBaHUe Ce6eCTOUMOCTHU:
—CUCTeMY yd4eTa IPOU3BOJCTBEHHbIX
3aTparT U UX KJacCUPUKaLUIO;
—CBOJIHBIM y4YeT 3aTpaT Ha NPOU3BOJI-
CTBO, OGCJIy>XKMBaHHe NPOM3BOJACTBA U
yIpaBJIeHUE;

—0COOEHHOCTH y4eTa U pacnpejiesleHus
3aTpaT  BCIOMOraTeJibHbIX  MPOHU3-
BO/ICTB;

MOCTYIIJIEHUA OCHOBHBIX

dMOPTHU3a N OCHOBHBIX




—y4eT NMOoTepb U HENMPOU3BOJCTBEHHBIX
pacxo/i0B;

—y4eT U OLEeHKy He3aBeplIeHHOro
IPOM3BO/CTB3;

— KaJIbKYJIALUI0 Cce6eCTOMMOCTU Tpo-
AYKLIHH;

—XapaKTEepPUCTHUKY TOTOBOM NPOAYK-
LIMY, OLLeHKY Y CUHTETUYeCKUH YUeT;
—TEXHOJIOTUI0 pea/iu3alluid TOTOBOU
OpOoAyKIUU (paboT, ycayr);

—y4yeT BBIPYYKHU OT peaju3aluyd Mpo-
AyKUUM (pabor, ycayr);

—y4yeT pacxoJoB MO peaju3alydu Mpo-
YKL UM, BBINOJHEHUIO paboT U OKasa-
HUIO YCJIYT;

—y4eT AeOUTOPCKOW U KpeaUTOPCKOU
3a/10/DKEHHOCTU U GOPMbI pacyeToB;
—y4eT pacyeToB C pabOTHUKAMHU IO
NpPOYMM ONepalusiM U pacyeToB C MOJ-
OTYETHBIMHU JIML[AMU.

— paccyUTHIBATH
COTPYAHUKOB;
—omnpefesiTb CyMMy V/JepKaHUH U3
3apaboTHOM MJIaThl COTPYAHUKOB;
—omnpefensaTb GpUHAHCOBbIE pe3yJbTa-
Thl JIeATEJbHOCTH OpraHMU3alUu M0 OC-
HOBHBIM BH/IaM /I€SITEJbHOCTH;
—omnpefeasaTb GpUHAHCOBbIE pe3yJIbTa-
Thl [JIeTEJbHOCTU OpPTAaHU3ALUHU IO
IPOYUM BHAM [JIeSITEeJbHOCTH;
—IPOBOAUTHL y4eT Hepachpe/e/leHHOU
npuobbLIY;

—IPOBOJUTH yY€T COOCTBEHHOr0 Kalu-
Tala;

—IPOBOAUTHL y4YeT YCTABHOTO KaIlUTa-
N13;

—POBOAUTH yYeT Pe3epBHOI0 KalluTa-
JIa ¥ eJieBoro GUHAHCUPOBAHUS;

— IPOBOAUTD YYET KPEJUTOB U 3aHIMOB;

3apaboTHyl MJaTy

—y4eT TPyZa U ero oIJaThl;

—y4yeT yjAepKaHUM U3 3apaboTHOH mJia-
Tbl pAOOTHUKOB;

—y4yeT pUHAHCOBBIX pe3yJbTaTOB U UC-
N0J1b30BaHUs NPUOBLIY;

—y4eT (GUHAHCOBBIX pPe3yJbTAaTOB IO
0ObIYHBIM BU/IaM JleATeJIbHOCTH;

—y4yeT (GUHAHCOBBIX pe3yJbTAaTOB IO
IPOYUM BU/IAM JleATeTbHOCTH;

— y4eT Hepacnpe/ieJleHHON NPUObIIY;
—y4eT COOCTBEHHOTr0 KanuTasa:

—y4eT YCTaBHOI'O KalUTaJla;

—y4yeT pe3epBHOr0 KalKTaJa U LieJieBo-
ro ¢MHaHCUPOBAHMUS;

—y4eT KpeJUTOB U 3alMOB.

— IIOJIb30BATbLCA CHGL[PI&III::HOPI TepMHU-
HOJIOTHEeH npyu NnpoBe€JEeHHWHW HWHBEHTAa-
pyU3alui aKTHUBOB.

— OCHOBHbIE NOHSITHUSI HHBEHTApHU3aluU
aKTHBOB;

—XapaKTePUCTUKY OOBEKTOB,
»KalllMX UHBEHTapU3alLuy;
—1eJIU U NepUOAUYHOCTb MPOBEJEHUS
MHBEHTapU3al iy UMY eCTBa;

—3a/lauM M COCTaB MHBEHTApU3alUOH-
HOM KOMHCCHH.

noJjie-

— COCTaBJIATH
OITHCH;
— COCTaBJIATb CJUYUTEJbHBIE BEJOMO-

NHBEHTAPHU3dlIUOHHbIE

—mpolecc MOJArOTOBKU K WHBEHTapH-
3alM{, TNOpPSJ0K TMOJATOTOBKU peru-
CTPOB aHAJUTHUYECKOTO y4eTa MO 06b-
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CTU W YCTaHABJHWBATb COOTBETCTBHUE
JaHHbIX O (QAKTUYeCKOM HaJUYUU
CpPeACTB JaHHBIM OyXraJTepCcKoro y4e-
Ta.

€KTaM UHBEHTapHu3aluy;

—MOPSIOK COCTaBJIEHUsI UHBEHTApHU3a-
I[MOHHbIX OMUCEN U CPOKU Nepeslauu UxX
B OyXraJTepuio;

—MOpPSJIOK COCTaBJIEHUS CIAUYUTE/b-
HbIX BEJOMOCTEH B OyXraJTepuUU U
YCTAHOBJIEHHE COOTBETCTBUS JAHHBIX O
$aKTUYEeCKOM Ha/IMYUMU CPEJACTB JlaH-
HbIM OYXTaJITEPCKOTO y4ETa;

—NOPSA/IOK UHBEHTApU3aIl[MU OCHOBHbIX
CPeACTB U OTpaXKeHUEe ee pe3y/bTaTOB
B OYXTa/ITEPCKUX MPOBOJKAX;
—MOpSiJIOK HWHBEHTapHU3allUd HeMaTe-
pUANIBHBIX AaKTHUBOB W OTpa)KeHUE ee
pe3y/sibTaTOB B OyXraJTepPCKUX Mpo-
BOJIKAX;

—MOPSAZIOK HMHBEHTApusalluu U TIepe-
OLIeHKH MaTepHasibHO MPOU3BOJCTBEH-
HbIX 3allacOB U OTpPakKeHHE ee pe3yJib-
TAaTOB B OYXTaJITEPCKUX MPOBOJKAX.

— BBINOJIHATbL paboTy M0 MHBEHTapHU3a-
I[JMU OCHOBHBIX CPEJICTB U OTPaXKaThb ee
pe3ybTaThbl B GyXraJTepCKUX MPOBO/I-
Kax;

— BBINIOJIHATH PaboOTy MO MHBEHTapHU3a-
MM HeMaTepHUa/JIbHbIX aKTUBOB W OT-
paxaTb ee pe3yJbTaThl B OyXrajarep-
CKUX MTPOBOJKAX;

— BBINOJIHATh PaboTy MO MHBEHTapHU3a-
MM MW T[epeolleHKe MaTepuhabHO-
NPOU3BOJICTBEHHBIX 3allacoB M OTpa-
»KaTb ee pe3yJbTaThbl B OYXTaJTepPCKUX
POBO/IKAX;

—dopMUpoBaTh OyxrajJTepckue IMpo-
BOJIKA 0 OTPAXKEHUIO HEeNOCTa4yu aK-
THBOB, BbISIBJIEHHBIX B X0/l UHBEHTa-
pU3alyMy, HE3aBUCUMO OT IPHUYHUH HX
BO3HUKHOBEHHUS C LIeJIbI0 KOHTPOJIS Ha
cueTe 94 "HenocTauu ¥ NOTEPU OT MOP-
YH LIeHHOoCTeNn";

—dopMuUpoBaTh OyxrajJTepckue IMpo-
BOJIKU MO CIMCAaHUIO HeJ0CTad B 3aBU-
CUMOCTH OT NPUYHH UX BO3HUKHOBe-
HUS;

— COCTaBJISAITh AKT IO pe3yJibTaTaM HH-
BEHTapU3aIUH.

— dopMUpOBaHUE OyXraJTepPCKUX MPO-
BO/IOK 0 OTPaXEHUIO HEJOCTAYM LieH-
HOCTEH, BbISIBJIEHHbIE B X0Jle UHBEHTA-
pU3alMy, HE3aBUCUMO OT HPUYUH HX
BO3HUKHOBEHHUS C LIeJIbI0 KOHTPOJIS Ha
cuyete 94 "HemocTauu v noTepu OT nop-
YU LleHHoCTen";

— popMUpOBaHUe OyXrajJTepCKUX Mpo-
BO/IOK IO CIIMUCAaHUIO HEJOCTay B 3aBU-
CUMOCTU OT NPUYHUH UX BO3HUKHOBE-
HUSL.

—y4acTBOBaTb B WHBEHTAapU3alUU [ie-
OUTOPCKOM U KpeAUTOPCKOM 3a/0J1-
YKEHHOCTH OpraHu3aLuy;

—IPOBOJUTh MHBEHTApU3alMI0 pacye-

—OPAJOK MHBEHTapu3aluu [JebUuTop-
CKOM M KPeAUTOPCKOU 3aJ|0/PKEHHOCTH
OpraHMu3aLyuy;

— IOPSA/IOK MHBEHTAapHU3alM1 pacyeToB;
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TOB.

—IHOpAAOK BBINTOJIHEHUA pa60T 10 HH-
BEHTapU3al " dKTHBOB U 006s3a-
TEeJIbCTB.

—MPOBOAUTbL C60p UHPOpPMALIMH O Jes-
TEJIbHOCTU 00'beKTa BHYTPEHHETO KOH-
TpPOJIi N0 BBINOJHEHUIO TpPeOOBaHUU
NpaBOBOM W HOpPMATHBHOW 6a3bl U
BHYTPEHHHUX perjiaMeHTOB.

—MeTo/ibl cOopa HHPOpMAIUU O Aes-
TeJIbHOCTU 00'beKTa BHYTPEHHEI0 KOH-
TpPOJIA N0 BBINOJHEHUIO TpPeOOBaHUU
NpaBOBOM K HOpPMAaTHBHOM 6a3bl U
BHYTPEHHHUX perjiaMeHTOB.

—BECTHU OYyXTraJTepCKUM ydyeT UCTOYHHU-
KOB (OpMHUpPOBAHUSA AKTUBOB, BBINOJI-
HATb PabOThl 110 UHBEHTAPU3aLUHU aK-
TUBOB U 00513aTe/IbCTB OpraHMU3aluH.

—IHnpoueaypy CoCTaBJIEHUA aKTa IO pe-
3yJIbTATAM HHBEHTAPHW3aAIlUH.

—0QopMIATh OYyXraJTEPCKUMHU TIpPO-
BOJIKAMH HAYUCJIEHUS U TIepedyuncaeHus
CyYMM HaJIOTOB U C60POB;

— OpraHU30BbLIBATH aHATUTUYECKUU
ydeT 1o cuety 68 "PacueTsl no Hajoram
u coopam”.

— WCTOYHUKH yIJIaThl HAJ0TOB, COOPOB,
HOILJIWH;

—odopMJieHHe OyXraJiTepcKUMHU Mpo-
BOJIKAMU HA4YMUCJIEHUS U NlepevyrceHus
CyMM HaJIOTOB U COOPOB;
—aHAJIMTUYECKUH y4eT Mo cyeTy 68
"PacueTnl 10 HajsioraM U c6opam’;
—NOpPSA/IOK 3aloJIHEHUs IJIaTeXHbIX
NOpPY4YeHUH N0 NepevyncaeHHI0 HaJloroB
U COOpOB;

—paBuWJia 3aloJIHEHUS JJaHHbBIX CTaTy-
ca IJIaTesbllUKa, U/JeHTUPHUKALUOH-
HbIi HOMep HaJjoromjaTresblivKa (Aa-
Jee - UHH) nony4aTesns, KoJ nNpUYUHBI
NOCTaHOBKH Ha yueT (gasee - KIIII) no-
JlydyaTesisi, HaMMEHOBAaHHUsS HaJIOTOBOM
MHCIEKLUH, KOJ OHJKeTHOW KJaCCH-
¢ukauuu (nanee - KBK), obuiepoccuii-
CKUH K1accuPUKATOpP 0O'bEKTOB a/IMU-
HUCTPATUBHO-TEPPUTOPHUATIBHOTO  Je-
nenus (ganee - OKATO), ocHoBaHufA
IJ1aTea, HaJIor0BOTO MeprUo/ia, HoMmepa
JIOKyMeHTa, JlaThl JOKYMEHTa, TUIa
IJ1aTexa;

— 006pasel 3aM0JIHeHUS MJIaTEXHbIX 10-
pyYeHUH 10 NepeyMuCIeHUI0 HaJIOroB,
COOpOB U MOILJIHH;

—y4eT pacyeToB MO COLHAJbHOMY
CTPaxXxOBaHHUIO U 06eCreYeHHIo;
—aHaJIMTUYEeCKUM yd4eT MO cyeTy 69
"PacyeThl MO COLMAJLHOMY CTpaxoBa-
HUI";

—CYLHOCTb U CTPYKTYypy CTPaxOBbIX
B3HOCOB B ®Pejilepa/ibHYI0 Ha/IOTOBYIO
cnyx06y (nanee - ®HC Poccuu) u rocy-
JlapCTBEHHbIE BHEOIO/P)KETHBIE POH/IbI;
— 00'bEKTHI HAJIOr000JI0KEHUSA [IJI1 UC-
YHCJIEHUS] CTPAxOBbIX B3HOCOB B ToCy-
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JlapCTBEeHHbIe BHEOIO/PKETHbIE POH/IbI;
—MOPS/IOK U CPOKU MpPeJ/ICTaBJIEHUS OT-
yeTHocTu B cucrteme ®HC Poccuum wu
BHEOIOIKeTHOT0 POH/A;

—odopMJieHHe OyXraJTepCcKUMHU Mpo-
BOJIKAMH HAYMCJIEHUS U NEepevyrcieHus
cyMM cTpaxoBbix B3HOcoB B @HC Poc-
CUHM W TOCyJlapCTBEHHble BHEOH/KET-
Hble GoHAbI: B [leHcMOHHBIN doHJ Poc-
curickonl ®enepanuu, PoHp couuasb-
HOro crpaxoBaHusa Poccuiickon ®epe-
pauuu, PoHA 006d3aTeJbHOT0 MeJu-
IJMHCKOTO CTPaXxOBaHMUSI.

—3aloJIHATh IJIaTeXHble IO0PY4YeHUd
110 [TepevyrCIeHUI0 HaJIOTOB U COOPOB;

—IpPOBOJUThL Y4Ye€T pacyeToB IO COIHU-
aJIbHOMY CTPax0BaHMIO U 0becreyeHUIo

—npouefypy KOHTPOJISL MPOXOXKJIEeHUSs
MJIaTEXHbIX TMOPYYEHUN IO pacyeTHO-
KacCOBbIM OaHKOBCKHUM oOIepanusM C
MCI0JIb30BaHUEM BBIMTUCOK GaHKa.

—obopMIATh OyXraJTepPCKUMH MPO-
BOJIKAMHM HauMCJIeHHE U NepedyucieHue
CyMM IO cTpaxoBbiM B3HocaM B ®HC
Poccuu u rocypapcTBeHHble BHEOHOJ-
>keTHble GOHJbI: B [leHCHOHHBIN GOH/,
Poccuiickoit ®epepanuu, PoHj couu-
aJIbHOTO cTpaxoBaHus Poccuiickon Pe-
nepauud, PoHA 06s3aTe/ILHOTO Meu-
IJUHCKOT'O CTPAaxOBaHMUSI.

—TMOpSJIOK 3aMOJIHEHHS] TIJIaTeXHBIX
MOpPYYEHUH MO MepevyrucJeHHUI0 CTPaxo-
BbIX B3HOCOB BO BHeOHO/PKeTHbIe (QOH-

JIbI

— OCYIIECTBJIATh AHAJIUTUYECKUN y4eT
1o cyety 69 "PacyeTsl 0 cOLUaILHOMY
CTpaxoBaHUIO";

—POBOJUTb HA4YUCIE€HUE U TEPEeYHUc-
JileHWe B3HOCOB Ha CTpaxOoBaHWUE OT
HeCYaCTHBIX CJy4yaeB Ha NMPOU3BO/CTBE
¥ npodeccroHa/lbHbIX 3a00JIeBaHUl;
—HCII0JIb30BaTh CPEJICTBA BHEOIO/IKET-
HbIX GOHJIOB IO HaNpaBJIEHUSIM, Ompe-
JleJIeHHbIM 3aKOHO/1aTe/IbCTBOM;
—3aMoJIHATh IJIaTEXHble MOPYy4YeHHUs
N0 MEePeYUCIeHUI0 CTPAxXOBbIX B3HOCOB
B [leHcuoHHbI PoHA Poccuiickoit Pe-
nepauuy, ®oHA coLMANBHOrO CTPAXO-
BaHua Poccuiickon Pepepauuu, PoHp
06513aTe/IbHOT0 MEeJJUIIMHCKOT0 CTPaxo-
BaHUS;

—0bOpMJIATh MJIATEXHble TMOPYYEHUS
no mwrpadaM U MeHsIM BHEOIOPKETHbIX
doH10B

—o0pasel, 3all0JIHEHNSA IJIaTeXHbIX I10-
py4YeHUH M0 NepedyuceHUI0 CTPax0oBbIX
B3HOCOB BO BHeOIO/KeTHbIe GOH/IBI;

—HCII0JIb30BaTh MeTOo/bl GUHAHCOBOTO
aHa/vM3a MHPOpMaLUK, CoepKalleincs
B OyxrasTepckod (puHAHCOBOU) OT-
YeTHOCTH, YCTAHABJMUBATb MPUUYUHHO-

—3akoHogaTeabcTBO Poccuiickoir Pe-
Jlepallud 0 OyXraJaTepcKkoM y4eTe, O
HasioraXx U cO6opax, KOHCOJUAWPOBAH-
HOM (QUHAHCOBOM OTYETHOCTH, ayJAu-
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CJleICTBEHHbIE CBS3M M3MeHEHUH, npo-
M30LIeJIIMX 33 OTYETHBIH Nepuof,
OLleHUBATb IMOTEHLUAJbHblE PHUCKH H
BO3MO>KHOCTH 3KOHOMMUYECKOTO CYyO'b-
eKTa B 0003pUMOM OyaylieM, ompeje-
JIATh UCTOYHMUKH, coZieprKalihe Hanubo-
Jiee TOJIHYIO U JIOCTOBEpHY0 UHPOpMa-
UI0 0 paboTe 0ObeKTa BHYTPEHHErO
KOHTPOJIS.

TOPCKOU esITeJbHOCTH, apXUBHOM Jie-
Jile, B 00J1aCTH COLIMAJIbHOTO U MeJu-
UHCKOTO CTpPaxOBaHWs, NMEHCUOHHOTO
obecreyeHus;

—paXK/IaHCKOe, TaMOXKEHHOe, TpyJo-
BO€, BaJIIOTHOE, 0I0/PKeTHOE 3aKOHO/ia-
TesbCcTBO Poccuiickoir ®epepanuu, 3a-
KOHO/ZIaTeJIbCTBO O MNPOTUBOJEWCTBUU
KOPPYINIIMM U KOMMEpPYECKOMY MOAKY-
ny, Jerajus3anyu (OTMbIBAaHHIO) [10XO-
JlI0B, MOJIyY€HHbIX NMPECTYNHbIM NyTeM,
M GUHAHCUPOBAHUIO Teppopu3Ma, 3a-
KOHOJIATeJbCTBO O MNOPS/IKE U3BATUS
OyxraJTepCcKUxX AOKYMEHTOB, 00 OTBeT-
CTBEHHOCTH 3a HelpeJiCTaBJeHUE WU
npeACTaBJeHUe HeJJOCTOBEPHOU OT-
YEeTHOCTH.

—COCTaBJIEHUH OyXrajJTepcKoOd OT4eT-
HOCTH Y HCIOJIb30BAHUH €€ JJIs aHaJIU-
3a pUHAHCOBOrO COCTOSIHUA OpraHM3a-
IUH.

—omnpeJiesieHre OYXTraJTepCKOW OTYeT-
HOCTHU Kak UH$OpMa U 0 PUHAHCOBOM
M0JIO’)KEHU U IKOHOMHUYECKOI0 CyO'beKTa
Ha OTYeTHyI JaTy, GUHAHCOBOM pe-
3yJIbTaTe ero JesTeJbHOCTH U JBUXKe-
HUMU JIeHEXXHbIX CPeJCTB 32 OTYETHbIN
epuos;

—MeXaHU3M OTpPaKeHUsl HapacTalwlUM
UTOTOM Ha C4YeTaX OyXraJTepcKoro
y4deTa JJaHHbIX 32 OTYETHbIUN epuo/;
—MeTo/Jbl 06001eHHsT UHPOpMALUU O
X03MCTBEHHbIX OllepalUsiXx OpraHu3a-
[IMY 33 OTYETHBIN epUo/;

—MOPSAIOK COCTaBJIEHUSI IIaXMaTHOM
TabJUIbl U O0OGOPOTHO-CAJIbJIOBOM Be-
JIOMOCTH;

— TpeboBaHUsA K OyXraJTepcKod OTyeT-
HOCTU OpTaHU3aLUY;

—COCTaB U coJiep>kaHue GopM Oyxras-
TePCKOW OTYETHOCTH;

— OyxraJTepcKui 6ajsaHc, oT4eT 0 du-
HAHCOBBIX pe3yJibTaTaX KaK OCHOBHbIE
dopMbl OYXTaNTEPCKON OTYETHOCTH;
—MeTOo/bl TPYyNIHUPOBKUM U IepeHece-
HUSI 06OOILIEeHHON y4YeTHOW HHopMa-
IIM1 M3 06OPOTHO-CAJIbJIOBOM BeJOMO-
CTU B POPMBI OYXrasTePCKOW OTYETHO-
CTU;

—IpolEe/lypy COCTaBJIEHUS] NpPHUJIOXKe-
HUM K OGyXraJTepCcKoMy OaJjlaHCy U OT-
4yeTy 0 GUHAHCOBBIX Pe3y/IbTaTax;
—CPOKM TMIpe/CTaBJieHUs Oyxraartep-
CKOW OTYETHOCTH
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—COCTaBJIEHMM HAJIOTOBBIX JleKJjapa-
IIM{, OTYETOB MO CTPAXOBbIM B3HOCaM
BO BHeOw/KeTHble GoHABI U opM
CTaTUCTUYECKOM OTYETHOCTH, BXOJf-
IUX B OYXraJTEPCKYyl OTYETHOCTb, B
yCTaHOBJIEHHble  3aKOHOZATeJIbCTBOM
CPOKH.

—dOopMBl HAJIOrOBBIX JieKJapalHuu Mo
HajioraM U cbopaM B OHO/PKET U HH-
CTPYKIIMHU [0 UX 3aM0JTHEHUIO;

—dOpMy OTYETOB MO CTPAxXOBBIM B3HO-
caM B @HC Poccuu v rocyapcTBeHHbIe
BHeOI0P)KeTHble GPOH/bI U UHCTPYKLHUIO
10 ee 3aM0JIHEHUIO;

—CPOKM TIpeJiCTaBJieHHUs] HaJIOrOBbIX
JleKJIapalii B TOCyapCTBEeHHbIe HaJIO-
roBble OpraHbl, BHEOIO/XKETHbIE POH/IbI
U TOCy/lapCTBEHHble OpraHbl CTaTUCTHU-
KH;

— coJiep>KaHHe HOBbIX GOPM HaJIOrOBbIX
JleKJlapalliid 1mo HajoraMm U cbopaMm M
HOBBIX MHCTPYKLHMH 10 X 3all0JHEHHUIO.

—onpeessiTb UICTOYHUKU HHPpOpMaLUuU
JUIS1 IpOBeJleHUs] aHa/in3a GUHAHCOBO-
ro COCTOSIHUSI 9KOHOMHYECKOIro Cy0O'b-
eKTa;

—OTpaXkaThb HapacTaKwIIUM UTOrOM Ha
cyeTax OyXraJTepCKOro y4yeTa UMylle-
CTBEHHOEe U (QUHAHCOBOE TII0JIOX)KEHHE
OpraHU3aluy;

—omnpeaensiTb  pe3yJabTaTbl  XO035H-
CTBEHHOM JIeITeJIbHOCTH 3a OTYETHBIH
nepuoz;

—3aKpbIBaTh OyXraJTepCKUe PerucTpbl
M 3an0JHATh (GOpMbl OGyXrajaTepCcKou
OTYETHOCTU B YCTAaHOBJIEHHbIE 3aKOHO-
JlaTeJIbCTBOM CPOKHU;

—pa3paboTKe y4eTHOU MOJUTUKH B Iie-
JISIX HAJIOT006/10KEHU A

—OPAZOK Olpe/ieJleHUsl pe3yJbTaToB
o0Lel OLleHKH CTPYKTYypbl aKTHBOB U
UX HCTOYHUKOB IO IOKa3aTesasiM 0Oa-
JIAHCa;

— COCTaBJIITb MPOTHO3HbIE CMEThbl U
OI0/DKEeThI, ILJIaTEXHble KaJieHJapH,
KaccoBble IIJIaHbI, OOecrne4yuBaThb CO-
cTaBjieHMe PUHAHCOBOM YacTH GU3HecC-
IJIAaHOB, pPacyeTOB II0 MPUBJIEYEHUIO
KpeJUTOB M 3aliMOB, NPOCIEKTOB IMUC-
CUUA IeHHbIX OyMar 3KOHOMHYECKOro
CYyO'bEKTa;

— OCHOBBI CI)I/IHaHCOBOI‘O MEHEJXKMEHTaQ,
MeToOAN4YeCKHne NJOKYMEHTDLbI IO (1)I/IHaH-
COBOMY adHa/IU3y, Me€TOAUYECKHE OOKY-
MEHThI IO 6}O,£[)KCTI/IpOBaHI/II'O " yIpaB-
JIEHUIO JE€HEXHbIMH IIOTOKaMH.

—COCTaBJIATb OYXTa/JTepCKyl0 OTYeT-
HOCTb Y MCII0JIb30BaTh ee /I aHaIu3a
$UHAHCOBOTO COCTOSIHUSA OpraHU3aluy;
— COCTaBJIATh HAJIOrOBbIE JleKJapaluy,
OTYEeTbl IO CTPAaxOBbIM B3HOCAM BO
BHeO/>)keTHble GpOoHAbI U POpMBI CTa-
TUCTUYECKOW OTYETHOCTH, BXOJslIME B
OyXraJTepckyr OTYeTHOCTb, B YyCTa-
HOBJIEHHbl€ 3aKOHOJATEeJbCTBOM CpO-
KU;

—poLeAypbl aHa/JM3a YPOBHA U JUHa-
MUKU (UHAHCOBBIX pe3yJbTAaTOB IO
NOKa3aTeJssIM OTYEeTHOCTH;
—npoLeAypbl aHajlW3a BJAUAHUA ¢ak-
TOPOB Ha MPHUObLIb.
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—OTpakaTb HapacTaloLUM WTOrOM Ha
cyeTax OyXraJTEpCKOro ydyeTa UMylle-
CTBeHHOe U (QUHAHCOBOE IOJIOXKEHUE
opraHu3alnuy;

—onpefessaTb  pe3yJabTaTbl  XO035H-
CTBEHHOM [eATeJbHOCTH 3a OTYETHbIN
nepuo/;

—3aKpbIBaTh OyXTraJTepCKUe PervucTpbl
M 3anoJiHATb (GOpMbl OYyXrajJTepCKOU
OTYETHOCTU B YCTAHOBJIEHHbIE 3aKOHO-
JlaTeJIbCTBOM CPOKHU;

—COCTaBJATb OyxraaTepckyw (puHaH-
COBYI0) OTYETHOCTb N0 MexayHapoj-
HbIM CTaHJapTaM (UHAHCOBON OTYeT-
HOCTH;

— MeX/yHapo/JiHble CTaHJapThbl QpUHAaH-
coBoil otyeTHOCTH (MC®O) u [Jupek-
TuBbl EBpomneiickoro CoobiectBa o
KOHCOJIMITUPOBAHHOU OTYETHOCTH.
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2 CTPYKTYPA U COJAEPKAHUE YYEBHOM JUCLIATIIUHEI

2.1 06 beM y4eOHOM AMCLUIIMHBI M BUAbI y4€0HOU paboThbI

.| B popme
., 06BéM bop .
Buj yuye6HOM paGoOThI qacop | MPAKTHYECKOMH
NMOJrOTOBKH

061béM o6pa3oBaTe/IbHOM NPOrpaMMbl 1O Y4eOHOU AMCLU- 189 126
MJIMHEe

CymMapHas yye6Has Harpy3ka BO B3aUMO/JeMCTBUM C Ipenoja- 46

BaTeJieM

B TOM UMCJIE:
JIEKLIMH, YPOKH 6

NpaKTUYeCKHe 3aHATHUA 38 38
KOHTpOJIbHas1 paboTa -

KOHCYJIbTalUH 2 1
CamocTosTe/IbHaA pa6boTa 133 81
IIpomMexyTO4YHasA aTTecTalusa NpoBoAUTCA B popme

1 kypc - audpepeHUPOBAHHBIN 3a4eT 10 6

2 KypcC - 3K3aMeH
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2.2 TemaTu4ecKuil JIaH U coJepKaHUe y4eGHOU AUCHUIINHBI « UHPOpMaMOHHbIE TEXHOJIOTUM B NPOdecCUOHAIBHOH JesaTe/IbHO-

CTH»
HaumeHoBaHue CoaeprkaHue yyeGHOro MaTepuasia M ¢opMbl OpraHU3alMHy JesaTeJIbHOCTH 06y- | O6béM ya- | B ¢popme
pa3zesioB U TeEM YalILMUXCcA COB NpaKTH-

YecKou

NoAro-

TOBKHU
1 2 3 4

Paszpen 1. [IpyuMeHeHre HHGOPMALMOHHBIX TEXHOJIOTMH B 9KOHOMUYeCKOH cdepe.

Tema 1.1 CopmepxxaHue yye6HOro MaTepuasa 6

IlonsATHE M CYI- CamocTosaTenbHas paboTa: 6 4

HOCTb MH(pOpMa- Llenu, 3agaun gucuumanHsl. [lonaTus nHdopManuu U UHGOPMALIMOHHBIX TEXHOJIO-

LUOHHbIX CUCTEM | ..

U TEXHOJIOTUHA | . .

[IpuMeHeHre MHPOPMALMOHHBIX TEXHOJOTUH B OAaHKOBCKOU AeATesbHOCTU. Cnoco-
6bl BOCIPUATHSA, 06pabOTKH, XpaHEHH S, lepe/jlayy U HaKoIJIeHUs] UHGOpMaLUU.
Knaccudukanua u 3ajauyv MHGOPMaLlMOHHBIX TexXHOJIOIMU. [loHATHe KavyecTBa MH-
dopManrOoHHBIX MpoLeccoB. YKU3HEHHBIN UK NHGOPMALMOHHBIX CUCTEM.

Temal.2 CopmepxxaHue yye6HOro MaTepuasa 6

Texuuyeckoe CamocTosTe/bHasA paboTa: 6 4

o6ecneieHue UH- [IpyHLMIBI KJaccuPUKALMU KOMIBIOTEPOB. APXUTEKTYpa NePCOHATbHOI0 KOMIIbIO-

dopmanuoHHBIX

. Tepa. OCHOBHbIE XapaKTEPHUCTHUKH CHUCTEMHBIX OGJIOKOB U MOHHTOPOB. OCHOBHbBIE

TEeXHOJIOTHH . 3

yCTpoHcTBa BoJa/BbiBoja UHbopManuu. CoBpeMeHHble smart -ycrpoiicTBa. Kiac-
cudurKaLus neyaTarLUX yCTPOUCTB.

CoctaB nepudepuHBIX YCTPOUCTB: CKaHepbl, KONMUPDI, 3JIeKTPOHHbIE IJIAHILIETHI U
T.J,.

Tema 1.3 CopmepxaHue yyeb6HOro MaTepuasa 5

IlporpamMmHoe CamocTosTebHas paboTa: 5 4

obecneveHne MH- | 1oy qrye naTgopMbl NporpaMMHoro obecrnedyeHus. CpaBHUTeJIbHAsA XapaKTePHUCTH-

dopmanuoHHBIX

. Ka UCIOJIb3yEeMbIX IJIaTPOPM.

TEeXHOJIOTHH

CtpykTtypa 6a3oBoro I10. Knaccudukanusa u ocHoBHble xapakTepuctuku OC. Oco-
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6enHocTu uHTepderica OC. [IporpaMMbl — YTUIUTHIL.
Knaccudukanusa v HamnpaB/ieHUs] MCNOJIb30BaHUsA NpukiaagHoro I10 gia peleHus
NPUKJIaAHBIX 33/1a4, IepCIeKTUBDI €ro pa3BUTHA.

Tema 1.4
KoMnboTepHble
BHUPYCBl. AHTMBHU-
pychl. 3amuTa
HUHPOpMaALUH B
nHpoOpMaLOH-
HBIX CUCTEMaXx.

CopmeprxaHue yye6HOr0o MaTepuasa

CamocTosiTesnbHas paboTa:

[ToHsATHE KOMIIBIOTEPHOTO BUPYCA, 3alIUThl HHGOpMALIMU U MHGOPMAIIMOHHOU 6e3-
onacHocTu. [IpyuHIUOBI U cOOCOOBI 3alUThl UHPOPMAUU B MHGOPMALIMOHHBIX CH-
cTeMax.

AnTtuBupycHoe I10. HazHayeHue. Buzpbl.

[IpyuHLMOBI 3aUMTHl KHGOpPMAIUM OT HECAHKIIMOHUPOBAHHOTO JocTtymna. [I[paBoBoe
obecnedyeHre IPUMeHEHU I UHPOPMALMOHHbBIX TEXHOJIOTUH U 3a1UThl MHGOpPMaLUH.

Pasaen 2. OnepanuonHas cuctema MS Windows. CtaHgapTHbIe NporpaMMHbIe CpeACcTBa.

Tema 2.1. UHTEp-
deiic OC
Windows. ®aiio-
Bad cucTeMa.
CTaHgapTHbIe IPo-
rpamMMHbIe CpeJ-
CTBa

CozepxaHue y4eOHOTO MaTepHrasa

[IpakTHUyecKkue 3aHATUS:
Hurtepdeiic OC Windows. PaitnoBass cucrtema. CTaHAapTHble MPOrpaMMHbIE CpeJ-
CTBa.

CaMocTosiTenbHas paboTa:

Ucnosnb3zoBanue Windows, kak euHoro rpadpuyeckoro nporpaMMHoro uHtepderica
Ans nporpamM. Pasnununeie Bepcun Windows U ux ocobeHHocTu. UHTepdeiic OC
Windows. Pa6ouuii ctos. Cioco6bl 3anycka nporpaMm B Windows.

daiisioBasg cuctema: nmporpaMMmbl Mo#t kommnbiloTep U [IpoBoaHuk. Co3gaHue, nepe-
MellleHHe, yZiaJleHre NManok, Gpanios, IpJIbIKOB.

Pasaen 3. TexH0/10rMM CO3AaHUA M NPeoopa30oBaHUsA HHPOPMaAILMOHHBIX 06 bEKTOB.

Tema 3.1

CopmeprkaHue y4e6HOr0o MaTepuasa
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TexHoJsi0rMM CO-
3/laHUsA U 00pa-
OO0TKHU TEeKCTOBOM
uHbopMaLu

TekctoBblil nponeccop. Co3ganue U GopMaTUPOBAHUE [JOKYMEHTA.

Cnucky: MapKUPOBAaHHbIE, HYMEPOBaHHbIE, MHOTOYPOBHEBble. ABTOMAaTHYECKOE CO-
3/aHue crnuckoB. Co3/jlaHre U ONMCAaHHWe HOBBIX CTUJIEH CIUCKOB, popMaTHpoOBaHUE
CO3/JlaHHBIX CIIHCKOB.

Cnoco6bl co3aaHus TabiuL, npeobpa3oBaHKe TeKcTa B Tabiulpl. KOHCTpyKTOD: CTH-
Ju opopmiaeHue Tabaul. MakeT: fjob6aByieHUe U yjajeHWe GparMeHTOB TabJIMILbI,
pacroJioKeHue U HalpaBJeHUe TeKCTa.

[IpakTu4YecKue 3aHATUS:

OTKpbITHE MPUIOXKEHUS TEKCTOBOTO npoieccopa. CTpykTypa 3KkpaHa. MeHs ¥ naHe-
J1 UHCTpyMeHTOB. Co3aHue U coXpaHeHHe JoKyMeHTa. Pa6ora co cnuckamu. Co-
3JlaHue U opopMJieHHe MapKHPOBAHHBIX, HYMEPOBAaHHbIX U MHOTOYPOBHEBbBIX CIIHC-
KOB, Fra3e€THhIX KOJIOHOK.

Co3paHue ¥ pefakTHpOBaHUe TabJIUL B TeKcTe. PaboTa ¢ TabauuamMu (00'beJUHEHHUE,
CTPOKM M CTOJIOLbI, BhIpaBHHBaHUe). BoiunucieHus B Tabuunax. [IpeobpaszoBaHue
TeKcTa B TabJsuiy. PaboTa co CTUJ/ISIMH, CO3/lJaHHE U peJlaKTUpPOBaHHe aBTOCOOUpae-
MOr0 OIJIaBJieHUsl. YIpaBJieHUue MPOCMOTPOM JIOKyMeHTOB. [lepexos mo 3akJaJKHu.
Hcrnosib30BaHHE TUIIEPCChIIOK.

CamocTosiTe/bHas paboTa:

Co3ganue U odpopMiieHHEe ra3eTHbIX KOJOHOK. OpopMyieHHe KOJIOHOK TEKCTa C MOo-
MOIIbIO TAOYJISALUH.

Hymepanusa cTpaHHUL, KOJIOHTHUTYJIbI, pa3pbiBbl CTpaHUl, pasjesnoB. CTuieBoe
odpopMieHHEe 3aroJIOBKOB, pefakTUpoBaHUe cTujed. Co3laHUe U peJaKTUPOBAaHUE
aBTOCOOGMPAEMOro OIJIaBJeHH .

Tema 3.2
TexHoJ/s1I0rMH CO-
3/laHUsA U 00pa-
OGOTKM YHCJIOBOM
uH$opManu

CozepkaHue y4e6HOro MaTepuasa

TabsinunblM npoueccop. Co3aHue KHUT, pOpMaTHPOBAHUE, Clieljha/ibHble BO3MOX-
HOCTH.

OpraHu3anusi pacyeToB B TabJiM4yHOM mnpoueccope MSExcel. OTHocuTeibHast U abco-
JIIOTHAas ajJipecanys B TabJiM4YHOM nporeccope MSExcel.

—

[IpaKkTHUYecKHe 3aHATUA:
OcHoBHBbIe 371eMeHTa paboTsl B nporpamMmme MSExcel. [lepeMelnieHre akTUBHOM T4eld-
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KH, BBOJ, U peJlaKTUPOBaHUE JIaHHBIX, UCII0JIb30BaHUS aBTO3anoJHeHUsA. OUIbTPHL.
[IpumeyaHus. [[puyMeHeHUe 3/IeKTPOHHBIX TAGIUIL /151 pacyeToB. OTHOCUTE/IbHAA U
abcoJsitoTHas aapecanus B TabsMyHoM npoueccope MSExcel. BeinosiHeHue pacyeToB
C MOMOUIbI0 MacTepa QYHKIUH.

Pa6oTa c guarpammamu. Makpochl. Pemenue 3aga4 ontumusauuu. Co3aHue rpadu-
YeCKUX 00'b€KTOB C IIOMOIIbI0 BCIOMOTaTe/JbHbIX NpUa0KeHUH. OdopMiieHHe UTO-
rOB U CO3/laHUe CBOHbBIX Ta0JIHII,

CamocTosTeNbHas paboTa:
CBsi3aHHbIe TabJIUIbl. PacyeT MpoMeXyTOYHbIX UTOroB B Tabauiax MSExcel. CBa3u
Mexay dalsiaMu U KoHcouaauus JaHHbix B MSExcel.

Tema 3.3

CopepxkaHue yye6HOro MaTepuasa

TexHosi0rMM Co-
3JaHUS U 06pa-
60TKHU rpadpuye-
cKo¥ uHpopma-
110707

[IpakTHyeckue 3aHATUA:

Co3zanve MyJabTUMeAWIHbIX Npe3eHTanuid B MSPowerPoint: makeTbl opopmieHus
Y pa3MeTKH.

Jlo6aBseHre PUCYHKOB M 3QPeKTOB aHMMALMU B Npe3eHTalu. AHMManus o6bek-
TOB. Co31aHMe aBTOMATUYECKOM NTpe3eHTaLUH.

CoxpaHeHMe U IOATrOTOBKA NIpe3eHTal MU K J,eMOHCTPALUH.

CamocTosaTenbHas paboTa:

KomnbloTepHas rpaduka, ee BUABI.

MysibTUMeAuHbIE IPOTPAMMBI.

HasHaueHue U OCHOBHbIE BO3MOXXHOCTM MNpOrpaMMbl MOJATOTOBKHU Npe3eHTalyil
MSPowerPoint. OcHOBHbIe TpeGOBaHHUS K /1€JIOBbIM NIpe3eHTalHSIM.

Pa3zaen 4. Te1ekoMm

YHUKAIIMOHHbIC€ TEXHOJIOTHHA

Tema 4.1

CoJieprkaHue yueGHOr0 MaTepUasa

IIpeacraBieHus o
TeXHUYEeCKHUX U
NpOrpaMMHBIX
cpeJjcTBax TeJie-

[IpakTHUyecKue 3aHATUSA:
PaboTa ¢ MOMCKOBBIMMU CHUCTE€MaMH, 3JIeKTPOHHOW MoyToW. Co3paHMe ALMKA 3JIeK-
TPOHHOM IIOYTHI U HACTPOMKA ero napamMeTpoB.

KOMMYHHUKAaIlUOH-
HbIX TEXHOJIOTHM.

CaMocTosiTenbHas paboTa:
HuTepHeT-TexHO/IOTHU. CMOCO6BI M CKOPOCTHbIE XapaKTEPUCTUKH MOJKJIIOUYEeHHs,
npoBaijep.llonck nHPOpMaALUU C UCNOJb30BAaHUEM KOMIbHOTepa. [IporpaMMHble
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NIOMCKOBbIE CepBHUCHI. Mcnosib30BaHUE KJIHOYEBBIX CJ10B, ¢pas s noucka uHdopma-
. KoMbuHanuu ycioBUs MOUCKa.

[lepepaya nuHpopmanuu Mexxay komnooTepamu. [IpoBosHasa n 6ecipoBoiHas CBA3b.
Bpaysep. [lpuMepbl paboTbl C MHTepHET-Mara3uHoOM, HWHTEPHET-TypareHTCTBOM,
MHTepHeT-6u61MoTekoi U np. [louckosele cucteMsl. [Ipumep novcka MHGopMaLuu
Ha TOCyJapCTBEHHbIX 00pa3oBaTe/ibHbIX NopTasax. OcyllecTBieHUe MOUCKA
HHPOpMALMU MM UHPOPMALMOHHOTO 00bEeKTa B TEKCTe, (palJiOBbIX CTPYKTypaX,
6a3ax JaHHbIX, ceTU UHTepHeT. Co3/laHue sAlIMKA 3JIeKTPOHHOM MOYThI U HAaCTPOMKa
ero napameTtpoB. DopMUpoOBaHUE aJIpECHON KHUTH.

CoyuanbHble ceTU. JTUYECKHME HOpPMbl KOMMyHUKauud B HUHTepHeTe. UHTepHeT-
KypHaJibl ¥ CMU

Pa3/1e11 5. I/IHq)OpMa].ll/IOHHbIe CUCTEMBI ABTOMATHU3allUHN GYXI‘aJITepCKOI‘O yudeTa.

Tema 5.1 TexHo-
JIOTMA paboThI C
NpOrpaMMHBIM
ob6ecneyeHuEM
aBTOMaTHU3aLUM
OyXraJITepCKoOro
yuyeTa.

CoaepkaHue y4eGHOr0 MaTepHuasia

66

OcHoBHbIe QYHKIIMH, PEXXUMBI U ITpaBUJIa paboThl C OYXraJTepCcKOW NpOrpaMMoH.
HacTtpolika 6yxrajiTepckoi nporpaMMbl Ha y4eT.

KoHTekcTHast moMolb, paboTa ¢ JOKyMeHTalueu.

OcHOBHbIE BO3MOXHOCTHU nporpaMmsbl 1C: Byxraatepus.

[lepBb1li 3anyck cucTeMbl. PaboTa B 10/1b30BaTE/IbCKOM PEXUME.

l'[paKaneCKne 3AHATHUA

14

14

3HakoMCcTBO ¢ HHTepdeiicoMm nporpammsbl 1C:[IpeanpusTue.

Pa6ora co cnpaBoYHHUKaMH, JOKYMEHTaMU, KypHaJlaMHU

BBoj1 cBeieHHI 006 OpraHy3alinH,

BBo/, ocTaTKOB 1O cYeTaM.

Odopmienue xypHasia GaKTOB XO3SIMCTBEHHOM XM3HM HAa OCHOBAHUHU MEPBUYHBIX
JIOKyMEHTOB.

OnpepneneHnve GUHAHCOBBIX Pe3YAbTATOB AeATEJbHOCTH 3KOHOMUYECKOTO CYObeKTa.
[TogroToBka 6yxranTepckril (UHAHCOBOM) U HAJIOTOBOM OTYETHOCTH.

CamocTosATe/bHasA paboTa
OcHoBHbIe paBuJia 0b6ecrnedyeHUs THPOPMAIMOHHON 6€30MaCHOCTH OYXraJTepCcKOro
IpOrpaMMHOTI0 KOMILJIEKCa.

50

30
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Tema 5.2 TexHo-

CoaepkaHue y4eGHOr0 MaTepHuasia

25

JIOrus Pa6OThI C | Hacrpoiika NporpaMMbl Ha y4eT. 1
HporpaMMHbLIM Pa6oTa c JokyMeHTaLUeN.
oGecrneyeHreM
ABTOMATH3AIUH dopMUpOBaHKE OTUYETHBIX JOKYMEHTOB.
y4eTa 3apa6oT- OcHOBHbIE BO3MOXKHOCTH InporpaMmmbl 1C: 3aprsiata U ynpaBJjieHHe IepCOHaJIOM.
HOIi IUIATHL. Pa6oTa B o/ib30BaTe/IbCKOM pEXXUME.
IIpakTHYecKue 3aHATUA 6
3HaKoMCTBO ¢ HHTepdeiicoM nporpamMmbl 1C:3apniaTa U ynpaBjeHHe NepCOHaN0M.
Pa6ora co cnpaBoYHHKaMH, JOKYMEHTaMU, )KypHalaMU
BBoj1 cBeieHHI 06 OpraHy3alMH.
OdopmiieHne nprUeMa NepcoHasa Ha paboTy M KaJipoBoro nepeMelleHus. Hauucie-
HUeE U BbIIlJIaTa 3apaboTHOM NJIATHI.
®opMuUpoBaHUE OTYETHBIX JJOKYMEHTOB
CamocTosTe/IbHasI pa6oTa 18
OcHOBHble QYHKIUH, PEKUMBI U IpaBUJa paboThl C IPOrpaMMol yyeTa 3apaboTHOHU
IJIAThI.
Tema 5.3 TexHo- Copep:xaHue y4eGHOro MmaTepuasia 25
JIorusi pa6oThI C Hactpoiika nporpaMMbl Ha y4er. 1
MporpaMMHBIM PaboTa c JokyMeHTaL U e.
obGecneyeHuEM
ABTOMATH3AIUH ®opMHpOBaHKE OTUYETHbBIX JOKYMEHTOB.
y4era TOproBbIX OcHoOBHBIE BO3MOXKHOCTHY nIporpaMMel 1C: YripaB/ieHMe TOProBJIew.
onepaumii. Pa6oTa B mo/ib30BaTe/IbCKOM pEXUME.
IIpakTHYecKue 3aHATUA 6

3HaKOMCTBO ¢ MHTepdeiicoM nporpaMmsbl 1C:YnpaBsieHHe TOProBJIei.
PaboTa co cnpaBOYHHUKaMH, JIOKYMEHTaMH, *KypHaJlaM1

BBoj1 cBeieHHI 06 OpraHU3alMH.

OdopmieHHe OCTYNJIEHNS U peasiu3aliii BapoB

®opMypoBaHHe OTYETHBIX JOKYMEHTOB
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CamocTosTe/IbHasA padboTa 18 10
OcHOBHbIe QYHKIIMH, PEXHUMbI U MpaBUaa paboThl C NPOrPpaMMOM y4yeTa TOPTOBbIX
omneparuyi.
IIpomexxyTO4YHas aTTecTanus 00y4arumMuxcs 10 6
Bcero 189 126
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3 YCJIOBUSA PEAJTU3ALIUN YYEBHOH JUCHUATIIUHEBI

2.1 Tpe60oBaHMs K MHMHHUMa/JbHOMY MaTepHa/IbHO-TEXHHYECKOMYy obecnede-
HUIO:

L1 peasiM3anuy NporpaMMbl y4e6HOU AUCHUNJIMHBI JOKHBI ObITh PeAyCMOTpe-
Hbl CjeJyloliye clelUaJbHble NMoMelleHUus: yyebHas sabopatopus «MHPopManroHHbIE
TEXHOJIOTUU B NPOodeCcCHOHANbHOM esITe/IbHOCTHU» OCHAllleHHas
060py/I0BaHHEM:
— T10Ca/loYHble MeCTa 00y4arliuxcs (110 KOJMYeCTBY 00y4daroLuxcs),
— paboyee MecTO penojaBaTeJis,
— JIeMOHCTpAaI|MOHHbIE T0CO6GHS U MO/JIEJIY,
— TeMaTHYecKHe NMalKU JUJAaKTHYeCKUX MaTepUuaJsos,
— KOMILJIEKT Y4e6HO-MeTOAUYeCKOH JJOKyMeHTallu Y,
— y4eOHas J0CKa;
TEeXHUYECKUMHU CpeiICTBaMU 00y4YeHHs:
— KOMIBIOTEpHI C JIMLIEH3UOHHBIM IPOrpaMMHBIM 06eclieyeHueM,
— MYJIbTUMEJIUUHbIN IPOEKTOpP,
— HHTepaKTHBHAasd J0CKa/3KpaH,
— MyJIbTUMeJUWHbIE CpeJCTBA.

3.2 UHpopmManmoHHOE oGecniedyeHue 06ydeHH s

i1 peasu3anuy NporpamMMbl y4eO6HOM JUCLUIIIMHBI 6U6IM0TeuYHbId GOoHJ 06pa-
30BaTeJIbHOM OpraHU3aluy [O0J/DKeH MMETb IedaTHble U/WJM 3JeKTPOHHble 0Opa3oBa-
TeJIbHble U MHQOpPMaLlMOHHbIE peCYpPChl, pEKOMeH/lyeMble /Il UCII0JIb30BaHUs B 06pa3o-
BaTeJIbHOM IpoLiecce:
- makeT JiMeH3UuoHHbIX nporpamm: MSOffice2017, CIIC KoncyabTtaHnT [lntoc, FapanT, 1C-
[IpeanpusaTue

OCHOBHbIE UCTOYHHUKHMU:

1T'ox6epr I'.C., 3adpueBckuit A.B., KopoTkun A.A. UHpopMaLlMOHHbIE TEXHOJIOTUH.
OMULl «Akanemusi», 2022.

23auka A.A. lIpakTuka 6yxraatepckoro ydyeta B 1C:Byxrantepuu 8 [31eKTpOHHBIN
pecypc] / A.A. 3auka. — 3JIeKTPOH.TEKCTOBbIe AaHHble. — M. : UHTepHeT-YHUBepCUTET
Nudpopmanmonnsix Texnonoru (MHTYUT), 2021. — 526 c. — 2227-8397. — Pexxum po-
cryna: http://www.iprbookshop.ru/52173.html

3Knouko, U.A. UHpopMaIMOHHbIE TEXHOJOTHUH B NPOPECCUOHATIbHOU JlesTeJIbHO-
CTU [ID/1eKTpPOHHBIN pecypc|: yye6bHoe mocobue guasa CIIO / U.A. Kinouko.— CapaTos,
2017.— Pexxum goctymna: http://www.iprbookshop.ru

4KoBaneBa B.Jl. Byxrantepckuil y4eT [3/7IeKTPOHHBIM pecypc]: 1abopaTOpPHBIN
npakTtukyM / B./l. KoBasieBa. — J/1eKTpOH.TEKCTOBbIE AaHHble. — CapaToB: By3oBckoe 06-
pasoBanue, 2019. — 158 c¢. — 978-5-4487-0109-2. — PexuMm jgocTyna:
http://www.iprbookshop.ru/72535.html

5Kocunenko, H.C. UHpopMaLMOHHbIEe TEXHOJIOTUU B MPOdECCUOHANbHOHU JiesaTesb-
HOCTHU [IJIEKTpOHHBbIN pecypc] : yueb6Hoe nocobue ausa CI1O / H.C. Kocunenko, U.I'. ®pu-
3eH. — Capatos, 2017.— Pexxum fnocrtyna: http: //www.iprbookshop.ru

24



http://www.iprbookshop.ru/52173.html
http://www.iprbookshop.ru/64944.html
http://www.iprbookshop.ru/72535.html
http://www.iprbookshop.ru/65730.html

6 Me3senneB K.H. ABTomaTu3svpoBaHHble HHOpMaIMoHHbIe cucTeMbl. OUI] «Aka-
aemus», 2023

7 MenbHukoB B.Il. UHpopManmonHas 6e3onacHocTb. 000 «KHOPyc», 2019

8 MuxeeBa E.B. UHpopMaloHHbIe TEXHOJIOTUM B MPOdECCUOHATbHOU JAesTesb-
HocTu. OUIl «AkageMus», 2017

9 MuxeeBa E.B. [IpakTukyM no WHGOpPMALMOHHBIM TEXHOJIOTUSIM B npodeccuo-
HaJIbHOMU AeaTenbHocTh. OUL «Akagemus», 2017

10MuxeeBa E.B., TapacoBa E.l0., TutoBa O.U. [IlpakTukyM no uHGOpManuOHHbIM
TEXHOJIOTUSAM B NpodecCHOHA/IbHOM [eTeJIbHOCTU 3KOHOMHUCTA U OyxraaTtepa. OULL
«Akagemus», 2017

110menbuenko B.IL, JlemunoBa A.A. UHdpopmaTuka. 000 UspaTenbckas rpymnna
«'90TAPMepua», 2016

12 ®epopoa I'.H. UHpopmaumoHHble cucteMbl. OULl «Akagemus», 2016

13 ®unumonoBa E.B. UHPopmanmoHHble TexHOJOTUM B NpodecCUOHAIbHOU Jies-
TesabHOCTU. 000 «HU3paTenbcTBO» KHOPyC», 2018

Jlono/IHUTeIbHbIE UCTOYHUKHU:

1 AcradbeBa H.E., 'aBpusioBa C.A., liBeTtkoBa M.C.(nog pea.liBetkoBor M.C.) UH-
dopmarturka u UKT. [IpakTrkyM JJis npodeccuil U crieljdaJbHOCTEeN TEXHUYECKOT0 U COLU-
aJlbHO-3KOHOMHUYeckoro npoduseit. OUL| «Akagemus» 2018

2 BpoBuH B.M. UHpopMaliMOHHbIE TEXHOJIOTUU B PHHAHCOBO-O0AHKOBCKOM cdepe
[31ekTpoHHBIN pecypc] : yue6HOoe nocobue / B.M. BgosuH, JL.E. CypkoBa. —Capatos: 2018.
—Pexum pocrtyna: http: //www.iprbookshop.ru

3 Kanuern E.K. UHpopManMoHHbIEe TEXHOJOTUU B NMPOdECCHOHATIbHOU AesATeb-

HOCTHU [JJieKTpOoHHBbIN pecypc] : kypc sekuui / E.K. KanuBen. — 3/1eKTPOH.TEKCTOBbIE
JNlaHHble. — OpeH6ypr: OpeHOYprckuii rocyaapcrBeHHbld yHuBepcuteT, 36C ACB, 2015. —
108 C. — 978-5-7410-1192-8. — Pexxum JloCcTyna:

http://www.iprbookshop.ru/54115.html

4 KosaseBa H.H., XonoaHasa E.B. KommenTapuii k ®efiepaibHOMY 3aKOHY OT 27
utosis 2006 roga N 149-@3 "06 nndopmanuu, MHGOPMALMOHHBIX TEXHOJIOTHUSIX U O 3alllU-
Te uHpopmanuu"// Cucrema '’APAHT, 2017

5 I[laxomoBa, H.A. UHpopMalOHHBbIE TEXHOJIOTUU B MeHeKMeHTe [IJIeKTPOHHBIN
pecypc]: yue6HO-MeToauvYeckoe nocoobue / H.A. [laxomoBa. — Capartos, 2018. — Pexum
pocrtyna: http: //www.iprbookshop.ru

6 HHdbopMalnpoHHblE TEeXHOJIOTUU [TeKCT]|: TeopeTHWy. U MNPHUKIAJHOW Hayy.-
TeXHUY. KypH./ Yupeautesnb: U3n-Bo «HoBble TexHosorum». - M.: U3a-Bo «HoBble TexHO-
Jorun», 2018-2021.

7 letkoBa M.C., Xno6wicToBa U.10. UndpopmaTuka u UKT. IlpakTrkym gJia npo-
deccuil M crnenUaJbHOCTEN eCTeCTBEHHOHAy4YHOro W ryMaHuTapHoro npoduseid. OUL|
«Akagemusi» 2017

8 OdunmanbHbid calkT MuHucTepcTBa @PuHaHCcOB Poccuiickoin @Penepauuu
https://www.minfin.ru/

9 OduumanbHbIF calT PeslepasbHON HAJOTOBOM CayKObl Poccuiickoit Penepanu
https://www.nalog.ru/

100¢unnanbHbiil cakT [leHcuoHHoro ponga Poccuu http://www.pfrf.ru/

110¢unuanbHbii calT PoHia colabHOTO cTpaxoBaHus http://fss.ru/

120¢unuanbubpii  caT @PoHJa 006g3aTeJbHOTO MEAUIMHCKOTO CTpPaxOBaHHUSA
http: //www.ffoms.ru/

130¢unuanbubii  calt lleHTpanbHoro baHka Poccuiickon  ®Penepanuu
http://www.cbr.ru/

14 0dunuanbHbId calT [IpesuaenTa Poccuu - http: //www.kremlin.ru
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http://www.iprbookshop.ru/65730.html
http://www.iprbookshop.ru/70765.html
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/
http://www.cbr.ru/
http://www.kremlin.ru/

15
16

Kypkun M.C. OcHoBbl HHGOPMAIIMOHHBIX TEXHOMOTHN.AKageMussMeaua, 2018
KypuinoBa A.B., OranecsiH B.O. XpaHeHue, nepejiaya U ny6ukanus qudpoBon

nHpopmauuu. Akagemus-Meaua, 2019

17

MuxeeBa E.B., TutoBa 0.U. u gp. UHGopMaLMOHHbIE TEXHOJOTHU B Mpodeccuo-

HaJbHOH fedaTenbHOCTH.AKageMusiMeaua, 2018

18

[TonoB C.B. YcTpoiicTBO U QyHKLIMOHUPOBaHUE HWHQPOPMAILMOHHON CHUCTEMBI.

Axkagemusi-Megua, 2018

19

Cumonenko E.E., 3aiiues O.E., XKypkun M.C. UHpopMaLiOHHbIE TEXHOJIOTUU B

npodeccuoHa/NbHOU AeaTeNbHOCTU. AkaZileMus-Meaua, 2018

20
21
22
23
24
25
26
27
28
29
30

http://www.garant.ru

http://www.consultant.ru/

http://www.ed.gov.ru - MunucrepcTBo o6pa3zoBaHus Poccuiickoit pepepanuu.
http://www.edu.ru - ®enepanbHblii nopTan «Poccuiickoe o6pasoBaHue».
http://www.rambler.ru - Pycckast mouckoBasi cuctema.

http://www.yandex.ru — Pycckasi moMckoBasi cucTeMa.

http://biblioteka.net.ru - bBubsioTeka KOMIbIOTEPHBIX y4EOHUKOB.
http://ict.edu.ru/lib/ - Bu6bmoreka noprana «MKT B o6pazoBaHumn»

EnyHoe okHO focTyna k o6pa3oBaTeibHbIM pecypcaM http://window.edu.ru/
MunucTepcTBO 06pa3oBaHust U Hayku PO OI'AY « PUPO» http://www.firo.ru/
[TopTan «Bceobyu»- cnpaBo4HO-UHPOPMALMOHHBIA 06pa3oBaTeJbHbIM CaWT,

eJIMHOe OKHO JI0CTyNa K 00pa3oBaTesibHbIM pecypcaM —http://www.edu-all.ru/

31

JKOHOMUKO-TIpaBOBasi 6UO/IMOTeKa [JJIEKTPOHHbBIN pecypc]. — Pexum focty-

na :http://www.vuzlib.net.
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http://www.garant.ru/
http://www.ed.gov.ru/
http://www.edu.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://ict.edu.ru/lib/
http://window.edu.ru/
http://www.firo.ru/
http://www.edu-all.ru/
http://www.vuzlib.net/

4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOW AU CIIMILIH-

Hbl

Pe3ysibTaThl 06y4Y€eHHUs

KpuTepuu oieHKH

MeToAbl OLlEHKHU

[lepeueHb ymeHull, oceausaembvix 8
pamkax ducyunAuHblL:

— Ppacmno3HaBaTb  3ajadyy  U/uiau
npobseMy B npodeccuoHalbHOM
M/WIUM  COLMAJBbHOM  KOHTEKCTE;
aHaJIM3UPOBaTh  3aJady  W/Wiau
npo6JsieMy U BbIZIeJIATh €€ COCTaBHbIe
4YacTH; ONpesessiTh 3Tallbl pelleHus
3aJlayd; BbIABJAATbL U 3PPEKTUBHO
MCKaTb UHPOPMAL U0, HEOOXOJUMYI0

JUIT  pellleHHUs  3aZa4d  H/WaH
npo6JieMBbI;
— COCTaBUTH I1aH JleACTBUS;

OIpe/ieIUTh HEO6X0JUMbIe PECYPChI;
— BJI3JIeThb aKTyaJIbHbIMU MeTO/aMH

pa6boTel B npodeccHOHATbHOU U
CMeXHbIXx cdepax; peasnM30BaTh
COCTaBJIEHHBIA IJIaH; OLEHUBATh

pe3ysbTaT W TMOCAELCTBUA CBOUX
JlecTBUM (caMOCTOSITE/IbHO WJIU C
MIOMOILbI0 HACTABHUKA)

onpejenATb 33Ja4d [JJs  TOUCKA
uHopManuy; onpefeadaTb Heo6Xo-
JUMble HCTOYHUKH HHGPOpMaLNWy;
IJIaHWPOBAaTb  MpOLleCC  INOMUCKA;
CTPYKTypUpOBaThb IO0JIy4aeMyl HH-
dbopmauuio; BbIJENATH HauboJsee
3HauUMoe B IepeyHe HHPOpPMaLUU;
OLleHUBAaTb MPAKTUYECKYI0 3HAYMU-
MOCTb pe3y/JIbTaTOB NOMUCKa; 0POpM-
JIATb pe3yJbTaThl IOUCKA
onpeJesiaTh aKTyaJlbHOCTb HOpMa-
THUBHO-NIPAaBOBOM JOKYMEHTAalMU B
npodecCHuOHaNbHON [leTeJIbHOCTH;
IPHUMEHATb COBPEMEHHYI0 HAy4YHYIO
npopecCUOHAJbHYI0  TEepPMHHOJIO-
TUI0; OIpefessATb U BBICTpPauBaTh
TPaeKTOpUHU  INpodecCHOHATBHOTO
pa3BUTHSA U CAaM0O0Opa30BaHUA
OpTraHMU30BBLIBATh PabOTy KOJIJIEK-
THBAa U KOMaH/bl; B3aUMO/eNCTBO-
BaTbC KOJIJIETaMH, PYKOBOJCTBOM,
KJIMeHTaMu B XxoJe npodeccuo-
HaJIbHOM J1eITeIbHOCTH

IrPaMOTHO HM3JlaraTb CBOM MBIC/IH U
0pOpPMJIATH AOKYMEHThI N0 npodec-

Onenka «OTJIMYHO» BbICTaB-
JisieTcsl 00y4aroleMycs, ecau
OH I'JIyOOKO Y MPOYHO YCBOUJI
IpOrpaMMHBIU MaTepuasl Kyp-
ca, UcUepInbIBalollle, MOCaAe/10-
BaTeJIbHO, YETKO U JIOTHUYECKHU
CTPOMHO €ero u3sJjaraeT, yMeeT
TECHO YBS3bIBAaTh TEOPHIO C
NpaKTUKOM, CBOOO/JHO CIIpaB-
JIIETCA € 3a/la4aMy U BOMPO-
caMHy, He 3aTPY/AHSAETCA C OT-
BETaMU NPH BUJIOU3MEHEHUHU
3a/laHWH, MPaBUJIbHO 060CHO-
BbIBaeT NPUHSTHIE PellleHuUs],
BJIaZleeT pa3HOCTOPOHHUMHU
HaBbIKaMM Y NIpUEMAaMHU BbI-
MOJIHEHUSI MPAKTHUYECKHUX 3a-
Aad;

OleHKa «X0opo1l0» BbICTABJISA-
eTcsi 00y4arolleMycs, ec/id OH
TBepPJ,0 3HaeT MaTepUaJ Kyp-
€a, rPaMOTHO U MO CYLeCTBY
W3JIaraeT ero, He Jl0NycKas
CYyILleCTBEHHbIX HETOYHOCTEH
B OTBETE Ha BOMPOC, MPaBUJIb-
HO IpUMEHSIET TeopeTuye-
CKHe MOJIOXKEH U TIPU pellle-
HUH NPAKTUYECKHUX BOIIPOCOB
Y 3ajay4, Bj1afieeT Heob6xoau-
MbIMM HaBbIKaMM U IpUeMaMHU
HX BbIMIOJIHEHUS;

OlLleHKa «YJA0BJIETBOPUTEJIb-
HO» BbBICTABJISIETCS 00y4alo-
1IeMycsl, eC/id OH UMeeT 3Ha-
HHUS TOJILKO OCHOBHOI'O MarTe-
puasia, HO He YCBOWJ €ro Je-
Tajied, [OIMyCKaeT HEeTOYHO-
CTH, HEeJOCTAaTOYHO MpaBUJIb-
Hapy-
IIeHUs JIOTUYecKoH Iocje/o-

Hble (QOpPMYJIHPOBKHY,

— Ompoc 06y4YarwLUXCs
(yCTHBIM, NUCbMEHHBIH,

bpoHTaNbHBIA, HWHAU-
BU/lyaJIbHbIHA, TPYIIO-
BOM1);

— aKTHBHas pabora Ha
y4eOHOM 3aHATHH;
— TeCcTUpOBaHHUeE Ha
3HAaHUE TEePMHUHOJIOTUH
110 TEME;

— BBINIOJIHEHWE  Mpak-
TUYECKUX PaboT;

— HabJIlIoJleHWe 3a BbI-
MOJIHEHWEM IpaKTHYe-
3afaHus  (ges-

obyyato-

CKOT0
TeJIbHOCTbIO
1erocs)

— caMoCTosITeJibHas
paborta (pedepatTsl, Ao-
KJIaJbl, COOOIIEHUd, 00-
30pbl);

— BBINOJIHEHUE UTOTO-
BOM NHUCbMEHHOW KOH-
TPOJILHOU paboThI;

— NpOMEeXyTo4yHas arT-
Tectanusa (audpdepen-
UaJIbHbIN 3a4€T)

— 3K3aMeH.
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CUOHAJILHOM TeMaTHKe Ha rocyjap-
CTBEHHOM $I3bIKe, MPOSIBJASTDL TOJIe-
PaHTHOCTb B pabo4yeM KOJIJIEKTUBE.
—o06pabaTbhiBaTb TEKCTOBYI0 Tab-
JINYHY10 MH$OpMaILHIo;
—HMCI0JIb30BaTh /[IeJIOBYI0 TrpaduKy
U MyJIbTUMeiua HHPOPMaAIHIO;
—COo3/laBaThb Npe3eHTalluy;
—IpUMEHATb AHTHUBUPYCHbIE Cpea-
CTBa 3alUThI;

—4yuTaThb (MHTEpPNPEeTUPOBATb) HH-
Tepdeiic CrelMaJM3upOBaHHOTO
IpOrpaMMHOT0 obecreyeHus,, Haxo-
JIUTb KOHTEKCTHYIO MOMOIIb, pabo-
TaThb C JJIOKYMEHTaLUe;
—IPUMEHSATh ClleljMaJu3upoOBaHHOE
nporpaMMHoOe obecnedyeHue [
cbopa, XxpaHeHUs] U 00pPabOTKHU MPo-
deccruoHanbHOM MHOPMALIUMU B CO-
OTBETCTBHUHU C U3y4yaeMbIMU npodec-
CHOHAJIbHBIMU MOAYJISIMU;
—I0JIb30BaThCsl aBTOMATU3HWPOBAH-
HbIMU CHUCTE€MaMH [eJI0NIPOU3BO/-
CTBa;

NPUMEHSATh METOJIbl U CpejcTBa
3auuMThl  NMpodecCUOHaJbHOW MH-
dopmanuu

NOHUMATh OOIIMH CMBIC YETKO
MPOU3HECEHHbIX BbICKAa3bIBaHUM Ha
HM3BeCTHble TeMbl (podeccuoHa/b-
Hble U ObITOBbIE), IOHUMATh TEKCThI
Ha 0a3oBble MpodecCHoHaTbHbIE
TEMbl; y4acCTBOBAaTh B JWaJIorax Ha
3HaKOMble 061e W Mnpodeccuo-
HaJIbHble TEMbl; CTPOUTH IMPOCThIE
BbICKa3bIBaHUSA O cebe W O CBOeH
npodeccMoHaNbHON [1esITe/IbHOCTH;
KpaTKO 060CHOBBIBATb U 00'bSICHUTh
CBOU JieiicTBUA (TeKyllde W MJIaHU-
pyeMble); mucaTh NPOCTble CBSI3HbIE
COOOIIIEHUsI Ha 3HAKOMble WJIU HH-
Tepecywoliye npodeccruoHalbHble
TeMbI

BBISIBJISITh JJOCTOMHCTBA W HEJO-
CTaTKU KOMMepYyecKod uJeu; Ipe-
3€HTOBaThb HJEeU OTKPBITUSA CO6-
CTBEHHOTO Jiejla B podeccroHalb-
HOW  J1eITeJIbHOCTH; O(QOPMJIATH
Ou3Hec-IJIaH; pPacCYUTHIBATH pas-
Mepbl BBIIJIAT 10 MPOLEHTHBIM

BaTE€JIbLHOCTHU B H3JIOXKEHHH

IpPOrpaMMHOTO  MaTepHasa,

HUCIIBIThIBAET 3aTPyAHEHHA

IPU BbINOJHEHUU
«Hey0B/1€eTBOPUTE/IBHO» -
TeopeTUYEeCKOe COJep>KaHUue
Kypca He OCBOEHO, HeobOX0 U-
Mble yMeHUs He cGOpMUPOBa-
Hbl, BBINIOJIHEHHbIE Yy4YeOHbIEe
3aJlaHUsI  COZep>KaT TIpyOble
OILUOKHU.
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CTaBKaM KpeJUTOBaHUs; ompeje-
JISTh WHBECTHULMOHHYI MpHUBJIEKa-
TeJIbHOCTb KOMMEpPYECKUX HJel B
paMKax mnpodeccuOHaJbHOU Jes-
TeJIbHOCTH; MpPe3eHTOBaTb OH3HeC-
Wjiel0; onpesiessTb UCTOYHUKU uU-
HaHCUPOBAHUS

—3aHOCUTb JlaHHble MO CrPYNIUPO-
BaHHbIM JIOKYMEHTaM B pPerucTphbl
OyXraJTepCcKOro y4eTa;

MOHUMATh M aHAJIM3UPOBAThH IJIaH
C4eToB OyXrajaTtepckoro ydyeta ¢u-
HAHCOBO-X03MCTBEHHON /JlesdTe/b-
HOCTU OpraHU3aLu.
KOHCTPYUpPOBaTh I03TANHO pabo-
YUU MJIaH CYETOB OYXTaJTEePCKOTO
yyeTa OpraHU3alUH.

—POBOJUTh YYET KACCOBBIX Olepa-
IM{, J€HEeXHbIX TOKYMEHTOB U Ie-
pPEBO/IOB B IYTH;

—NpPOBOAUTL  Y4eT  JeHEeXHbIX
Cpe/ACTB Ha pacuyeTHBIX U Clieldab-
HBIX CYeTax;

—Y4YUTBIBaTb OCOOEHHOCTHU YyyeTa
KaCCOBBIX Olepanuidi B UHOCTPAHHOU
BaJIIOTE U ONEepanUy MO BaJTHBIM
cyeTaMm;

—0bOpMJIATh JeHeXXHble W Kacco-
Bble IOKYMEHTHI;

3aI0JIHATh KACCOBYIO KHUTY U OTUYET
Kaccupa B OyXrajTepuIo.

— IPOBOJIUTh y4eT OCHOBHBIX
CpeJCTB;

—pPOBOJIUTh Yy4eT HeMaTepHhalib-
HbIX aKTHUBOB;

—NPOBOJAUTh yYeT [AOJrOCPOUYHBIX
WHBECTHUIUH;

—NpPOBOAUTL y4eT (UHAHCOBBIX
BJIOKEHUH Y LIEHHbIX OyMar;
—IpPOBOJIUTh y4YeT MaTepUualbHO-
IPOU3BO/ICTBEHHbBIX 3a11aCOB;
—IPOBOJIUTh y4YeT 3aTpaT Ha Mpo-
WM3BO/ICTBO U Ka/IbKyJIUPOBaHHUE Ce-
0EeCTOUMOCTHY;

—IPOBOJUTH Y4eT TOTOBOM NPOJYK-
I[MU U ee peari3aluy;

—IPOBOJIUTh YYET TEKYIIUX omepa-
LUK U pacyeToB;

—IpPOBOJUTh y4YyeT TpyJa MU 3apa-
OGOTHOM IJIAThI;
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—IPOBOJUTL y4eT QpHUHAHCOBBIX pe-
3yJIbTAaTOB U HCIOJIb30BAaHUS MPHU-
ObLIH;

—pPOBOJAUTb y4YeT COOCTBEHHOTO
KanuTajna;

—IPOBOJUTb y4eT KpPeAUTOB U 3aul-
MOB;

JIOKyMEHTUPOBATb XO03IMCTBEHHbIE
onepaluy U BECTU OyxraJTepCKUH
y4eT aKkTUBOB OpTraHU3aLuH.

— paccyUThIBaTh 3apabOTHYIO MJaTy
COTPYAHUKOB;

—onpezenaTb CYMMy yJep:KaHUW U3
3apabOTHOM MJIAThl COTPYAHUKOB;
—onpenensaTb GUHAHCOBbIE pe3yJib-
TaTbl JeITeJIbHOCTU OpraHU3aluu
10 OCHOBHBIM BU/]aM JI€ATEJIbHOCTH;
—onpezendaTb GUHAHCOBBIE pe3yJib-
TaTbl JeSTeJbHOCTU OpraHU3aLUU
10 NPOYUM BUJAM JeITeJIbHOCTH;
—IPOBOJUTbL y4eT HepachnpejesieH-
HOU NPUOBHLIY;

—NpPOBOJAUTb y4YeT COOCTBEHHOTO
KaluTasna;

—IPOBOJUTb y4YeT YCTAaBHOrO Kallu-
Tasa;

—IPOBOAUTb Yy4YeT pe3epBHOr0 Ka-
NYTasa U LejieBoro (puHaHCUpPOBaA-
HUS;

NpPOBOAUTH Yy4YeT KpeJUTOB U 3aM-
MOB;

M0JIb30BAaThCA CHELUaJbHOU Tep-
MUHOJIOTHEN TNPU NPOBEJEHUU WH-
BEHTapH3alliu aKTHUBOB.
—COCTaBJAAITb  MHBEHTApU3alMOH-
Hbl€e OIUCH;

COCTaBJIATb CJAUYUTEJIbHbIE BeJO-
MOCTU U YCTaHaBJIUBAaTb COOTBET-
CTBUE [JaHHbIX O (aKTUYECKOM
HaJIMYUW CPEeJCTB JAHHBIM OyXraj-
TepCKOro y4eTa.

— BBINOJIHATh PaboOTy MO WHBEHTa-
pU3alUM OCHOBHBIX CpPeACTB U OT-
paxkaTb ee pe3yJbTaTbl B Oyxrai-
TePCKUX NPOBOJKAX;

— BBINIOJIHATL PaboTy N0 WHBEHTa-
pU3alMu HeMaTepHUabHbIX aKTUBOB
U OTpakaTb ee pe3yJbTaThl B OyX-
raJTepCKUX NPOBOJKAX;

— BBINOJIHATh PaboOTy MO HWHBEHTa-
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pU3alUMM U T[epeolieHKe MaTepu-
aJIbHO-IPOU3BO/CTBEHHBIX 3aMacoB
Y OTpaXkaTb ee pe3yJ/bTaThbl B OyX-
raJTepCKUX NPOBOJKAX;

— dopmMuUpoBaTh OyxraJTepckue
IPOBOJAKHU IO OTPAXEHUIO HELOCTa-
Yyl aKTHUBOB, BBISIBJIEHHBIX B XO0J€
VHBEHTapu3alyy, He3aBUCUMO OT
NPUYUH UX BOSBHUKHOBEHHUS C L|eJIbI0
KOHTpoJisi Ha cyeTe 94 "HemocTauu
Y IIOTePH OT NOPYM LIeHHOCTel";

— popmMHpOBaTH OyxrajaTepcKue
NPOBOJIKU IO CIIUCAHUIO HEZ0CTay B
3aBUCUMOCTH OT IPUYMH HX BO3-
HUKHOBEHMUS;

COCTaBJATb aKT MO pe3yJbTaTaM
WHBEHTapu3alyHu.

—y4yacTBOBaTb B WHBEHTapU3alUU
JIeOUTOPCKON U KpeAUTOPCKON 3a-
JlOJDKEHHOCTU OpraHU3aluy;
NpPOBOJIUTh HWHBEHTApHU3aLUI0 pac-
YeTOB.

NpOBOJUTbL CO6Op HHPOpMALUU O
JleITeJIbHOCTU 00'beKTa BHYTpPEeHHe-
ro KOHTPOJISI 10 BBINOJHEHUIO Tpe-
60BaHUM NPaBOBOW MU HOPMaTHUBHOU
6a3bl 1 BHyTPEHHHUX perjaMeHTOB.
BECTU OYyXTraJTEPCKUU y4eT HCTOY-
HUKOB (OpMHpPOBaHUSA aKTHUBOB,
BbINIOJIHAThL PaboOThl 10 UHBEHTApHU-
3allMM aKTUBOB M 0653aTeJbCTB Op-
raHU3aLvH.

—0bOpMIATH OyxraJTepCKUMHU
NpPOBOJIKAMM HAUMUCJIEHUs U Iepe-
YHCJIEHUSI CyMM HaJIOTOB U COOPOB;
OpPTraHU30BbIBATh  AHAJUTHUYECKUHN
yyeT 1o cyety 68 "PacyeTbl mno
Hajioram u coopam".

—3aMoJIHATh IJIaTeXHble Mopyue-
HUS MO NEepevyuCJeHUI0 HaJIoroB U
c60pOB;

NPOBOAUTH y4YeT pPacyeToB IO COLU-
aJIbHOMY CTpPaxOBaHUIO U obecreve-
HUIO

obopMJIAAITh OYXTraJTEPCKUMU MPO-
BOJIKAMM Ha4yHCJIeHUE U llepevucie-
HHE CYMM II0 CTPaxXxOBbIM B3HOCaM B
@®HC Poccum u rocyjapcTBeHHbIe
BHeOwO/>keTHble (oHAbl: B [leHcu-
oHHbIN ¢oHJ Poccuiickor Penepa-
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1y, PoHJ, COLMaJbHOTO CTpPaxoBa-
HUsA Poccuiickoit ®epepanuu, Ponf,
006513aTeJIbHOT0 MeJUIMHCKOTO
CTpaxoBaHUs.

— OCYIIECTBJIAThL  AHAJIUTHYECKUHN
y4yeT mo cyeTy 69 "PacueThl mo co-
[[Ma/IbHOMY CTPaXxOBaHUIO";
—POBOJAUTh HAYMCJEHHE U Tepe-
YyyCc/leHMe B3HOCOB Ha CTpaxoBaHUe
OT HEeCYaCTHbIX CJy4aeB Ha MPOHU3-
BOJICTBE U MpodecCHOHa/NbHBIX 3a-
00JIeBaHUM;

—HCNOJIb30BaTh CpPeACTBA BHEOMOJ-
KeTHbIX GOH/IOB 110 HaNpaBJEHUSM,
onpe/ieJIeHHbIM 3aKOHO/IaTeJb-
CTBOM;

—3aMoJIHATh IJIaTeXHble Mopyye-
HUSI N0 NEepevyrCJEeHUI0 CTPaXOBBIX
B3HOCOB B [leHcuoHHbIN ¢oHA Poc-
cuiickont ®enepanuu, PoHA couu-
aJIbHOTO CcTpaxoBaHusA Poccuiickou
®enepanur, PoHJ 006583aTENBHOTO
MeJIUIIUHCKOTO CTPAaxOBaHUS;
0bOpPMJIATH MJIATEXHbIe NMOPyYeHUs
no mrpadaM U MeHssM BHEOH/KET-
HbIX QOH/I0B

MCII0JIb30BaTh MeTO/bl pUHAHCOBO-
ro a”aausza UHOOpPMAIUH, COAep-
»Kaleicsa B oyxranTepckod (GuHaH-
COBOM) OTYETHOCTH, YCTAHABJIUBATh
NPUYUHHO-CJIe/ICTBEHHbIE CBSI3U
M3MeHEeHHUH, MpousouieIinxX 3a OT-
YeTHBbIA MepPHo/], OLleHUBATh MOTEH-
[MaJibHble PUCKH U BO3MOXKHOCTH
3KOHOMHYECKOro Cy6beKkTa B 000-
3pUMOM OY[ylleM, ONpeessiTh HUC-
TOYHUKH, COJiepKaljde Haubosiee
MOJIHYI0 M JIOCTOBEPHYI MHPpOpMa-
I[MI0 0 paboTe 06'beKTa BHyTPEHHeE-
ro KOHTPOJIS.

COCTaBJIEHUU OyXrajTepcKkou OT-
YeTHOCTH U UCIOJIb30BAaHUU ee JJIs
aHaiu3a (UHAHCOBOIO COCTOSIHHUS
OpTraHM3aIHH.

COCTaBJIEHUH HAJIOTOBBIX JeKJapa-
IIMi, OTYETOB MO CTPAXOBbIM B3HO-
caM BO BHeOw/KeTHble QOHABI U
$OopM CTaTHUCTUYECKON OTUYETHOCTH,
BXOJISIIIMX B OYXTAJITEPCKYI OTYeT-
HOCTb, B YCTAHOBJIEHHbIE 3aKOHO/a-
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TeJIbCTBOM CPOKH.

—onpezensiTb HCTOYHUKU UHPOP-
Maluy JJs TNpOBeJleHUsl aHasu3a
(GUHAHCOBOTO COCTOSSHUS 3KOHOMHU-
4eCcKOro Cy0o'beKTa;

—OTpakaTb HapacTaloUMM HUTOTrOM
Ha cuyeTax OyxrajaTepckoro ydera
MMylleCTBeHHOe U GUHAHCOBOE IO-
JIO)KEHHe OpraHU3aluy;
—onpezensaTh pe3yJbTaThbl X03U-
CTBEHHOM [1eITeJIbHOCTU 3a OTYET-
HbIW MIEpUO[;

—3aKpblBaTb OyXraJTepCKUe peru-
CTpbl U 3aMOJHATHL POpPMbI Gyxra-
TEPCKOM OTYETHOCTU B YCTAaHOB-
JIeHHble 3aKOHO/]aTe/IbCTBOM CPOKH;
pa3paboTKe y4YeTHOW NOJUTHUKU B
LieJISIX HAJIOr000J10KeH U
COCTaBJIITb NPOrHO3HbIE CMETHI U
O10/KeThl, IJIAaTEXHble KaJleHJapHy,
KaccoBble IJIaHbl, 06ecneYruBaThb CO-
cTtaBjieHMe GUHAHCOBOW 4YacTU OU3-
Hec-IJIAaHOB, pacyeToB IO NpHUBJe-
YEeHUI0 KpeJUTOB M 3aKWMOB, NpoO-
CIIEKTOB 3MHCCUM LEeHHbIX Oymar
3KOHOMHYECKOTO CYO'beKTa;

— COCTaBJISITb OyXraJTepPCKyK OT-
YeTHOCTb U HUCMOJIb30BaTh ee JJis
aHaniu3a (UHAHCOBOIO COCTOSIHUS
opraHusanuu;

—COCTaBJIAITb HAJIOTOBBIE JeKJ/apa-
IIJMY, OTYeThbl MO CTPAXOBBIM B3HO-
caM BO BHeOw/KeTHble QOHABI U
$OpMbl  CTaTUCTUYECKOW OTYETHO-
CTH, BXOJfIlMe B OyXTraJTepCcKylo
OTYETHOCTb, B YCTaHOBJIEHHbIE 3a-
KOHO/IaTeJIbCTBOM CPOKUY;
—OTpaXkaTb HapacTawlMM HUTOrOM
Ha cyeTax OyXraJTepcKoro yverta
MMYLIeCTBEHHOe U PUHAHCOBOE IO0-
JIOXKeHHEe OpraHU3aluy;
—onpezendaTb pe3yJbTaTbl XO03{U-
CTBEHHOU [1eATeJbHOCTU 3a OTYeT-
HbIM NIEepHOJ;

3aKpbIBaTh OyXrajiTepCcKhe peru-
CTPBI Y 3amoJHATb GOpPMBI Oyxra-
TEPCKOM OTYETHOCTU B YCTAHOB-
JIeHHble 3aKOHO/AATeJIbCTBOM CPOKY;
—COCTaBJATb Oyxraatepckyw (¢u-
HAaHCOBYI0) OTYETHOCTb Mo Mexay-
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HApOJAHBIM CTaHAAPTaM QUHAHCO-
BOU OTYETHOCTHY;

IlepeueHb 3HAHUll, 0cC8AUBAEMbIX 8
pamKkax QucCyunauHMbsl;

— aKTyaJIbHbIM NpodeccuoHalbHbIN
U COLMAJIbHBIA KOHTEKCT, B KOTOPOM
NPUXOJUTCS paboTaTb U  KUTh;
OCHOBHblE MCTOUYHHUKHU HWHPOpMaILUU
U pecypcbl [JJisl pelleHUs 33Zlady U
npo6jseMm B  npodeccuoHalbHOM
Y /WJIY COLlMa/IbHOM KOHTEKCTE;
— QJITOPUTMbI BBINIOJIHEHHUS] paboT B
npodeccCMOHaJbHOM UM CMEXHbIX
obsacTsX; MeToAbl  paboTbl B
npodecCMOHAJbHOM U CMEXHBIX
cbepax; CTPYKTypy IUIaHA JJis
peleHust 3ajay; MNOPSAAOK OLLEHKU
pe3y/abTaToB pelueHus 3aja4
npodeccroHalbHOM AeATeTbHOCTU
—OCHOBHbIE METOJbl U CpeJCcTBa C6O-
pa, 06paboTKH, XpaHeHHUs, epeadu
Y HaKoOIJIeHHs1 MHpOopMaLuy;
—TEeXHOJIOTUIO OUCKa MHPOpPMaLMU B
cetu UHTEpHET;
—HOMeHKJIaTypa HWHGOPMAIMOHHBIX
HCTOYHUKOB NMPHMEHsIEMbIX B MPO-
deccuoHaIbHOU JleITeJIbHOCTY;
NpUeMbl CTPYKTYPUPOBAHUS HH-
dbopmanuy;
—dopmatr odopm/eHHS] pe3ysIbTaTOB
noucKa MHpopMaLuu.
— coJlep>kaHHe aKTyaJlbHOM HOpMa-
TUBHO-IPABOBOM  JIOKYMEHTAIUY;
COBpeMeHHasi Hay4yHas U npodeccu-
OHaJIbHAsl TEPMUHOJIOTHS; BO3MOX-
Hble TpaeKTOpPHUU MNpodecCuoHab-
HOI'0 Pa3BUTHS U CaM006pa30BaHUsA
— IICUXOJIOTUYECKHe OCHOBBI Jes-
TEJbHOCTU KOJIJIEKTHUBA, MCUXOJIO-
rMyecKkue OCOGEHHOCTH JIMYHOCTH;
OCHOBBI IPOEKTHOM eATebHOCTH
—0COOGEHHOCTU COLMAJIBHOTO U KYJIb-
TYPHOTO KOHTEKCTa;

—npaBujia opopMJIeHUs] JJTOKYMEHTOB
Y IOCTPOEHUS YCTHBIX COOOIIEHUM.
—Ha3Ha4yeHHUe, COCTaB, OCHOBHbIE Xa-
pPaKTEPUCTHUKU OPraHU3allMOHHON U

KOMIIbIOTEPHOM TEXHUKHU;
—OCHOBHbIE KOMIIOHEHTbI KOMIIbO-
TEPHbIX CeTel, NPUHIMIbI MAKET-
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HOM nepefayd JaHHbIX, OpraHu3a-
IUI0  MEXCEeTeBOTr0  B3aHUMOJeH-
CTBUS;

—Ha3HayeHUe U MPUHLUIBI UCIOJb-
30BaHUSI CUCTEMHOTO W MPUKJIA/[HO-
ro NporpaMMHOro obecrneyeHus;

—MPHUHIMUIBI 3alUThl HMHPOpPMAIUU
OT HECaHKIMOHUPOBAHHOTO [IOCTY-
na;

—IpaBOBbIe ACMEKThl UCIOJIb30BaHUS
MHOOPMALIMOHHBIX TEXHOJIOTUH U
NpOrpaMMHOTI0 06ecreyeHus;

—OCHOBHbIE MOHSATHS aBTOMATU3UPO-
BaHHOM 06paboTKU MHOPMaLUY;

—HamnpaBJieHUs] aBTOMaTU3aluu OyX-
raJITeEpCKON AeaTeJbHOCTH;

— Ha3Ha4YeHHWe, NPUHIUIBI OpTaHU3a-
UM W 3KCIUIyaTaldu Oyxrajatep-
CKUX UHPOPMALIMOHHBIX CUCTEM;

—OCHOBHbIE YTrpo3bl U METOAbI 0Oec-
nedyeHuss HHGOpPMAIMOHHON 6e3-
OMAaCHOCTH.

—IpaBU/a MOCTPOEHHUSI MPOCThIX U
CJIOXKHBIX MPeAJ0KeHUu Ha npodec-
CHOHAJ/IbHbIE TEeMbl; OCHOBHbIE 00-
1leynoTpebUuTe bHble IJ1aroJibl (6bi-
TOBasi U npodeccuoHaIbHasA JIEKCU-
Ka); JIeKCUYeCKUl MHUHHUMYM, OTHO-
CALIMICA K ONUCAHUIO MPEeJMETOB,
CpeAcTB W IMpoleccoB mnpodeccuo-
Ha/JIbHOU JAedaATeJbHOCTH; 0COOEHHO-
CTU TNPOM3HOLIEHUs; MpaBUJA YTe-
HUSI TEKCTOB mpodeccHoHaNbHON
HaNpaBJIEHHOCTH.

OCHOBBI npeAnpUHUMATETbCKON
JleITeIbHOCTY; OCHOBBI
durHaHCOBOM IrPaMOTHOCTH;

npaBujia  pa3paboTKU  OH3Hec-
IJIAaHOB; TMOPSJ0K BbICTPAaUBaHUSA
npe3eHTalUY; KpeJUTHbIE
0aHKOBCKHE MPOAYKThI

—OHSAATHE TMEePBUYHOM OyxraaTep-
CKOM JJOKYMEHTALUU;
—omnpeJesieHre NMepBUYHbIX OyXras-
TEPCKUX JJOKYMEHTOB;

—dopMbl TNEepBUYHBIX Oyxrajartep-
CKMX JIOKYMEHTOB, CO/iep>Kalllkx
06s13aTeibHble PEKBU3UTHI MEePBUY-
HOI'0 YYeTHOTO JOKyMEHTa;

MOPSIIOK COCTaBJIEHUS] PETruCTpPOB
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OyXraJTepcKoro y4yera.

— CYUHOCTh IJIAaHA CYETOB 6yXra-
TEpPCKOro y4yeTa ¢duHaHCOBO-
XO35IUCTBEHHON JesTeJbHOCTU Op-
raHu3alum;

— TeopeTHUYecKHWe BOINPOChl paspa-
O0TKH U MPUMEHEHHUS TIJIaHa CYETOB
OyxrajaTepckoro y4yeta B ¢pHHaHCO-
BO-XO3SMUCTBEHHOU [J1€ATEJIbHOCTH
OpraHU3aIUH;

— MUHCTPYKIMIO 1O MNPUMEHEHUIO
IJIaHa CYETOB GyXraJTepCKOro yye-
Ta;

— NPUHUUNBI U ILeJd pa3paboTKu
paboyero mjaaHa CYeTOB OyXraJjTep-
CKOTO y4eTa OpraHU3alvHu.

—y4YeT KaCCOBBbIX ONepalui, AeHexX-
HbIX JOKYMEHTOB U MEPEBOJIOB B
yTH;

—y4yeT JIeHeXHbIX CpPeJCTB Ha pac-
YeTHbIX U CHelMaIbHbIX CYeTax;
—O0COOEHHOCTH y4yeTa KacCCOBBIX
onepanuy B MHOCTPAaHHOM BaJIlOTe U
ornepanui o BaJlOTHbIM CYeTaM;
—nopsAA0K 0QOpMJIEHUS JEeHEeXHBIX
M KacCOBBIX JJOKYMEHTOB, 3alloJiHe-
HUS KACCOBOM KHUTH;
npaBuJia 3al0JHEHUS OT4YeTa Kac-
cupa B OyXTalTepHIO.

—MOHSTHUE W KJAcCUPUKALUIO OC-
HOBHBIX CPE/ICTB;

—OIIEHKy W TepeolleHKY OCHOBHBIX
Cpe/iCTB;

—y4eT TMOCTYIJIEHUS  OCHOBHBIX
CpeJiCTB;

—y4yeT BBbIOBITHUS W apeH[bl OCHOB-
HBIX CPEJICTB;

—y4yeT aMOpPTHU3ALUU  OCHOBHBIX
CpeJCTB;

—O0COOEHHOCTH Yy4yeTa apeH/I0BaH-
HbIX U CJAHHBIX B apeH/ly OCHOBHbIX
CpeJCTB;

—NOHSAATHUE U KJIacCuPUKALUI0 HEMA-
TepUaATbHBIX aKTUBOB;

—y4eT TMOCTYIJIEHUS] U BBIObITUSA
HeMaTepHUaTbHbIX aKTUBOB;
—aMOpTHU3al[MI0 HeMaTepUaJbHbIX
aKTHUBOB;

— y4eT JI0JITOCPOYHbIX UHBECTHULUH;
—y4eT QUHAHCOBBIX BJIOXKEHUHW U
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IIeHHbIX OyMar;

—y4er MaTepUabHO-
NPOM3BO/ICTBEHHBIX 3aM1aCOB:
—NOHATHE,  KJaccuPuKauuw U
OLIEHKY MaTepHabHO-
IPOU3BO/ICTBEHHbBIX 3a11ACOB;

— IOKyMeHTaJIbHO€E odopmiieHUE
NOCTYIJIEHUSI M pacxoja MaTepu-
aJIbHO-IIPOU3BO/ICTBEHHBIX 3aIACOB;
—y4yeT MaTepua/IOB Ha CKJaJie U B
OyxraJTepuu;

— CHUHTETUYECKUH y4YeT J[JBWKEeHUS
MaTepuaJioB;

—y4er TPaHCIOPTHO-
3ar0OTOBUTEJIbHBIX PACXO/0OB.

—y4yeT 3aTpaT Ha MPOU3BOJCTBO U
KaJIbKyJIMpOBaHUE ce6eCTOMMOCTHU:
—CUCTEeMy Yy4yeTa NpPOU3BOJCTBEH-
HBIX 3aTPaT U UX KJIACCUPUKALIUIO;
—CBOJHBIM y4eT 3aTpaT Ha MpPOU3-
BO/ICTBO, OGCIY>XKUBaHUE MPOU3BO/I-
CTBA W yIIpaBJIeHUE;

—0COOEHHOCTH yuyeTa M pacmpeje-
JIeHUsl 3aTpaT BCIOMOTAaTeJbHBIX
NPOU3BO/ICTB;

—y4yeT MoTepb U HENPOU3BO/CTBEH-
HBIX PaCX0/I0B;

—y4YeT U OILIEHKy He3aBepLIeHHOTI0
MPOU3BO/ICTBA;

— KaJIbKYJIS LU0 ce6eCTOMMOCTH
IPOAYKIUHY;

—XapaKTepUCTUKY TOTOBOM Hpo-
JAYKIMH, OLEHKY U CUHTEeTHYeCKUH
y4eT;

— TEXHOJIOTHIO peasu3aluy roTOBOU
NpoAyKLUUHU (paboT, ycayr);

—y4eT BBIPYYKH OT peasud3al U
NpOAYKIMHU (paboT, ycayr);

—y4yeT pacxof0B @O peaju3aluu
NPOAYKLHUH, BBINOJHEHUIO PaboOT U
OKa3aHHUIO YCJIYT;

—y4yeT JeOUTOPCKOM U KpeguTop-
CKOM 3aJlo0/bKEHHOCTU U (GOpPMbI
pacyeToB;

y4yeT pacyeToB C pabOTHUKAMH IO
IPOYUM oOlepalusiM U PacyeToB C
MO/ 0TYETHBIMU JIUI]AMHU.

—y4eT TPyAa U ero oIJaThl;

—y4yeT yjep:KaHUM M3 3apaboOTHOM
NJ1aThl pAOOTHUKOB,;
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—y4yeT PUHAHCOBBIX Pe3yJIbTATOB U
HCIOJIb30BAHUS MPUOBLIN;

—y4yeT pUHAHCOBBIX pe3yJbTaTOB M0
0OBIYHBIM BU/IAM J1eSITEJIbHOCTH;
—y4eT GUHAHCOBBIX PE3YJILTATOB MO
IPOYUM BU/IAM JIeATETbHOCTH;
—y4yeT HepacnpezeleHHOU NpUObI-
JIY;

—y4yeT COOCTBEHHOr0 KanuTasa:
—y4eT YCTAaBHOTO KalKWTala;

—y4yeT pe3epBHOr0 KaluTala U Iie-
JieBoro GUHAHCUPOBAHUS;

y4eT KpeJUTOB 1 3aiMOB.

— OCHOBHblE TMOHSATUSI UHBEHTApU-
3allM¥ aKTUBOB;

—XapaKTEepPUCTUKY OOGBEKTOB, MOJ-
JIeXallMX UHBEHTapHU3aluy;

—1eJIM U TMEePUOJJUIHOCTb MPOBeE/Jie-
HUSI UHBEHTapU3alMu UMYIeCTBa;
3aJlayd U COCTAB WHBEHTapHU3alu-
OHHOW KOMHUCCHH.

—poLecc MOoArOTOBKU K HMHBEHTa-
pU3anuy, Nopsi/IoK MOATOTOBKU pe-
TUCTPOB aHAJIMTUYECKOr0 y4yeTa Mo
006'beKTaM UHBEHTapU3alUH;
—MOpPSi/IOK COCTaBJIEHUSI HWHBEHTa-
pU3ALMOHHBIX OMHCEN U CPOKH Iie-
pellauu Ux B GyXraJTepulio;
—MOpPSiJIOK  COCTaBJIEHUSI  CJAUYU-
TeJIbHbIX BeJOMOCTel B OyxrasTe-
pUU U YCTAaHOBJIEHHWE COOTBETCTBUS
JIAaHHBIX 0 (aAKTHYeCKOM HaJIU4YUHU
CpPeACTB JJaHHbIM 6yXraJTepCcKOro
y4eTa;

—OPSI0K UHBEHTApU3alluKl OCHOB-
HbIX CPEJCTB U OTpakeHHe ee pe-
3yJIbTAaTOB B OyXraJTEpPCKHUX Mpo-
BO/IKaX;

—OpSi/IOK UHBEHTapu3alMu HeMa-
TepUaJIbHbIX aKTUBOB U OTPAXKEHUE
ee pe3yJbTaTOB B OYXTaJTEPCKUX
MPOBOJKAX;

MOpPS/IOK MHBEHTApU3alUK U Tepe-
OIlEHKM MaTepHaJIbHO MPOU3BO/I-
CTBEHHBIX 3aMaCOB U OTpPaKeHHUe ee
pe3y/sIbTaToOB B OYXTraJTepCKUX MPO-
BOJIKax.

— dopMUpOBaHUE  OyXraJaTepCKHUX
MPOBO/IOK M0 OTPAXKEHHUI0 HEJO0CTa-
YU 1IeHHOCTEH, BbISIBJIEHHbIE B X0Jie
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WHBEHTAapU3aluyi, HEe3aBUCHUMO OT
MPUYKH UX BOSHUKHOBEHMUS C LIeJIbI0
KOHTpoOJig Ha cuyeTe 94 "Hepocrauu
Y NIOTepPH OT MOPYH LieHHOCTeN";
dbopmupoBaHUe OyxraJTepCcKux
IPOBO/OK IO CIIMCAHUIO HeJ0CTay B
3aBUCHMOCTH OT MPUYUH HUX BO3-
HUKHOBEHHUSI.

—OpPSAI0OK WHBEHTAapHU3aluUu Jebu-
TOPCKOM U KpeJUTOPCKOW 3a;0J1-
»KEHHOCTU OpraHU3aluy;

—OPS/IOK MHBEHTapHU3al[Uu pacye-
TOB;

MOPSJIOK BBINOJHEHUS PaboOT 1Mo
MHBEHTapHU3allii aKTUBOB U 06513a-
TeJIbCTB.

MeTOJbl c6opa uUHOpPMALUU O
JlesITeJIbHOCTU 00'beKTa BHYTPEHHe-
ro KOHTPOJISI IO BBIMOJIHEHUIO Tpe-
60BaHHM MPaBOBOW U HOPMATHUBHOU
6a3bl U BHyTPEHHUX pPerjaaMeHTOB.
NpoLeAypy COCTaBJIeHUS aKTa Io
pe3y/sbTaTaM HHBEHTapHU3al1H.
—HWCTOYHUKH yIJIaThl HAJIOTOB, COO-
POB, MOIIJINH;

—odopMiieHHe OyXraJTepCKUMHU
NPOBOJKAMH HAYUCIEHUS U Tepe-
YU CJIeHUs CYMM HaJIOTOB U COOpOB;
—aHAJIMTUYECKUH y4deT Mo cyeTy 68
"PacuyeTsl 10 HajioraM U c6opam";
—OPSA/I0K 3aN0JIHEHUS MJIaTEXHbIX
MOpPYYEHUH 1O  MePeyUCIeHUIo
HaJIOr OB U CO0pPOB;

—IpaBWJla  3aloJIHEHUs  JIaHHBIX
CcTaTyca IJIaTeJbI[MKa, UAeHTUPU-
KallMOHHbIK HOMeEp  HaJoromnJja-
Tesbliuka (ganee - UHH) nmonyua-
TeJisl, KOJ, IPUYUHbI IOCTAaHOBKU Ha
ydyeT (manee - KIII) mnosyyartesns,
HAaUMEeHOBAHHUS HAJIOTOBOM MHCIIEK-
UM, KOJ, OI0/P)KETHOM KJaccuduka-
nuu (manee - KBK), ob6uepoccuii-
CKUU KyaccuduKaTop 0O'bEKTOB aj-
MUHHUCTPATUBHO-
TEPPUTOPUATBLHOTO JieJieHus (Janee
- OKATO), ocHOBaHUSI IJIaTexa,
HaJIOrOBOr0 Mepuoja, HoMmepa [i0-
KyMeHTa, JaThl JOKYMEHTa, THIa
IJ1aTexa;

—o6pasel] 3an0JHEHHUs TJIATEXHbIX
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NOpyYeHUHM 10  IepevyUuCJeHUI0
HaJIOTOB, COOPOB Y MOLLJINH;

—y4eT pacyeToB MO COLHATbLHOMY
CTPaxoOBaHUIO U 00ecreyeHUIO;
—aHAJIUTUYECKUHN y4eT Mo cyeTy 69
"PacueTsl Mo couuaJbHOMY CTPaxo-
BaHUIO";

— CYLHOCTb U CTPYKTYPY CTPAXOBbIX
B3HOCOB B ®PejepasbHyl0 HaJOro-
ByI0 cayxo6y (ganee - ®HC Poccumn)
U TOCyJapCTBeHHble BHEOIOKET-
Hble GOH/IbI;

— 00 BEKThl HaJIOTOOOJIOXKEHUS AJis
MCYMCJIEHUS CTPaxOBbIX B3HOCOB B
rocy/lapCTBEHHble BHEeOMO/PKETHbIE
boHabL;

—OpPS/JI0K U CPOKU MpeJCTaBIeHUs
otuyeTHOCTU B cucteMe ®HC Poccuu
Y BHEOIO/KeTHOT0 GOH/a;
odopmieHHEe OyxraJTepCcKUMHU
NpPOBOJKAMH HA4YUCJIEHUS U Tepe-
YHCJIEHUS CYMM CTPaxOBbIX B3HOCOB
B ®HC Poccuu u rocysapcTBeHHbIE
BHeOI>keTHble QoH/Abl: B IleHcu-
oHHbIK ¢oHJ Poccuiickoir Penepa-
nuu, PoHJ; COLMANbLHOTO CTPaxoBa-
HUsA Poccuiickoit ®epepanuu, Ponf,
006513aTeJIbHOTO MeJUIMHCKOTO
CTpaxoBaHHUS.

NpoLeAypy KOHTPOJIS IPOXOXKAEHUS
MJIATEXKHbIX MOPYYEHUN MO pacyer-
HO-KacCOBbIM 0OaHKOBCKUM oOIllepa-
MSIM C HCIOJb30BaHUEM BbINHCOK
O6aHKa.

NOPSAAO0K 3aloJIHEHUS [JIaTEXHbIX
NOpy4eHUH 10  IepedyrC]IeHUI0
CTPaxOBbIX B3HOCOB BO BHEO6MOJ-
»KeTHble GOH/IbI

ob6pasel] 3amoJIHEHUS TMJaTeXHbIX
NOpyYeHUH 10  IepedyUuCJeHUIo
CTPaxoBbIX B3HOCOB BO BHEOMWO/-
»KeTHble QOH/bI;

—3aKoHo aTeJbCcTBO  Poccuiickoi
®enepanuu 0 6yXraaTepCKoOM yUeTe,
0 HaJIorax U cbopax, KOHCOJUAHUPO-
BaHHOM (GUHAHCOBOW OTYETHOCTH,
ayJUTOPCKOM JleATeJIbHOCTH, ap-
XUBHOM Jiejie, B 00J1aCTH COLMa/b-
HOrO U MeJUIMHCKOr0 CTpaxoBa-
HUS$1, TEHCUMOHHOT'0 0b6ecrneyeHus;
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rpaXk/laHCKOe, TaMOXXeHHOe, TPY/10-
BOe, BAJIIOTHOE, GHO/KeTHOe 3aKo-
HogaTesibcTBO Poccuiickoit Pepe-
paluy, 3aKOHO/|aTebCTBO O NMPOTH-
BOJIEMCTBUM KOPPYIMIIMA U KOMMep-
YeCKOMy [MOJKYyIy, Jierajiu3alnuu
(oTMBIBaHMIO) [I0XOJIOB, TMOJY4YEH-
HbIX MPECTYNHbIM NMyTeM, U PpHUHaH-
CUPOBAaHUIO TEpPpPOpPHU3Ma, 3aKOHO-
JlaTeJbCTBO O TMOpsiike U3bATUSA
OyxXraJTepCcKUX JJOKyMEHTOB, 00 OT-
BETCTBEHHOCTH 3a HeMNpeJcTaBJie-
HUEe WU TIpeJCTaBJeHue Hel0CTO-
BEPHOU OTYETHOCTH.

—ompeJiesieHre GyXraJTepckou oT-
YeTHOCTU Kak MHPopMauuu o ¢u-
HAaHCOBOM IOJIO)KEHHH 3KOHOMUYe-
CKOro CyO'beKTa Ha OTYETHYIO JaTy,
$bUHAHCOBOM pe3yJibTaTe €ero Jes-
TEJIbHOCTU U JBUXKEHUU JE€HEXHBIX
CpeZCTB 3a OTYETHBIN [IEPUOJ;
—MeXaHU3M OTpaKeHHUsl HapacTaro-
MM UTOrOM Ha cyeTax byxrajatep-
CKOTO y4yeTa JJaHHbIX 32 OTYETHbIN
epUo/;

—MeTO/ibl 00006111eHUs UHPOpMaLUU
0 XO03SIMCTBEHHbIX ONepalnusax opra-
HU3aIMU 32 OTYETHBIN NepUo/;

— IOPAZ0K COCTAaBJIEHUS IIaXMaTHOU
TabJUIBI U 0OOPOTHO-CAJbJIOBOU
BeIOMOCTH;

—TpebOBaHHUS K OyXraJTepCcKOW OT-
YeTHOCTU OpPraHU3aLUY;

—cocTaB M cofepxaHue GopM Oyx-
raJTePCKON OTYETHOCTH;
—OyxraJTepcKuil 6ajiaHC, OTYET O
$UHAHCOBBIX pe3yJbTaTax KaK OcC-
HOBHble GOpPMBbI OYXTraJTEepPCKOU OT-
YeTHOCTHY;

—MeTOo/ibl TPYIIUPOBKU U IepeHe-
ceHUsi 00OOIIEHHOW Yy4YeTHOW HH-
dopmanuu M3 060POTHO-CABA0OBOM
BeJJIOMOCTH B (OpMbI Oyxraiatep-
CKOU OTYETHOCTHY;

—poLeypy COCTaBJIeHHUSl MPUJIO-
)KEHUU K OyXraJTepCcKoMy OaJsiaHCy
U OTYeTy 0 PUHAHCOBBIX pe3yJ/bTa-
Tax;

CPOKM IpesiCTaBJIeHUsl OyxraaTep-
CKOW OTYETHOCTH
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—opMbl HaJIOTOBBIX JleKJapalun
[0 HaJloraM U c60paM B OIO/KET U
WHCTPYKIMH M0 UX 3aM0JTHEHUIO;
—¢dopMy OTYETOB IO CTPAXOBBIM
B3HocaM B ®HC Poccuu u rocygap-
CTBEHHbIe BHeOW/KeTHbIe GOH/bI U
MHCTPYKIMIO TI0 ee 3aM0JIHEHUIO;

— CPOKHU NpeJiCTaBJeHUs] HaJOTOBBIX
JleKJapaliid B ToOCyJapCTBeHHbIe
HaJIOTOBbIE OPraHbl, BHEOH/KET-
Hble (OHJbI M TOCYyJapCTBEHHbIE
OpraHbl CTATUCTUKH;

coJiep>kaHHe HOBbIX GOpPM HasOro-
BbIX JieKJIapallMi 10 HaJjloraM U c60-
paM M HOBBIX MHCTPYKLMH 1O UX 3a-
MOJIHEHHIO.

MOPSAJIOK OmpeJie/IeHUsI pe3yJsbTa-
TOB 00OlLlell OLeHKU CTPYKTYphl aK-
THUBOB U UX MUCTOYHUKOB IO MOKa3a-
TeJdaM 0aJylaHCa;

OCHOBBbI (pMHAHCOBOTO MeEHe/PKMEH-
Ta, METOJAUYECKHEe JIOKYMEHTbI IO
$bUHAHCOBOMY aHa/uM3y, MeTojuyYe-
CKHe JOKYMEeHTbI M0 GI0/>KeTUPOBa-
HUI W YOpaBJEHUI0 JeHEeXHbIMU
MOTOKaMH.

—npouefypbl aHajJu3a YpPOBHA U
JIMHAMUKHA (QHUHAHCOBBIX pe3yJibTa-
TOB 110 IOKAa3aTeJsIM OTYETHOCTH;
npoueaypbl  aHajlW3a  BJIMSHUA
$aKTOpOB Ha NPUOBLIE.

— MeX/yHapoJiHble CTaHAApPThl Gu-
HaHcoBOoM oT4yeTHOCTH (MC®PO) wu
JupexktuBbl EBponeiickoro Co06-
IecTBa O KOHCOJIUAUPOBAHHOU OT-
YEeTHOCTH.

[IOKYMEHT MOZMWUCAH 3MEKTPOHHOW MNOANUCHIO

Onepatop 540 000 "KomnaHus "TeHzop" ———

noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 17.10.24 17:04

3aBeayloLwuii MeToanYecku 61HeToM (MSK)

®rboy BO "PrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa, 17.10.24 17:23

3aM. ampektopa PCCK «PIPTY» no YP (MSK)
YTBEPXAEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 18.10.24 11:14

[vnpekTtop PCCK «PIPTY»

(MSK)

MpocTtas noanucb

MpocTas nognucb

Mpocras nognucb




