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1 OBLIAA XAPAKTEPUCTHUKA PABOYEH ITPOrPAMMBI YYEBHOM JUCIMIIJIMHBI
«AJJAIITALIMOHHBIE UH®OPMALIMOHHBIE TEXHOJIOTUHU B IPO®ECCUOHAJIb-
HOM JEATE/IBHOCTHU»

1.1 MecTo y4yeOHO! JUCHUIIMHBI B CTPYKType 06pa30BaTe/IbHOM NPOrpaMMbl

Y4ebHasa aucHUIIMHA «AanTallMOHHble UHPOpPMALlMOHHbIE TEXHOJIOTUY B podeccu-
OHAJIbHOW [1eITeJIbHOCTU» SIBJISIETCSl 00513aTe/JIbHOM 4YacTblo 0011enpodecCuoHaJbHOIO0
IMKJa 06Opa3oBaTeJbHOW MporpaMMbl B cooTBeTcTBUM ¢ PI'OC mo crnenuasbHOCTHU
38.02.01 DxoHOMHKA M OYXTraJTEPCKUU y4YeT (M0 OTpac/isim).

Y4ebHasa AUCHUIIMHA «AZlanTallUOHHble UHPOpPMALlMOHHbIe TEXHOJIOTUU B npodeccu-
OHaJIbHOM JleITeJIbHOCTU» obecrneyrMBaeT popMHUpOBaHME KOMIETEHLUH MO BCeM BHUJAAM
pesatenabHocTu PI'OC no cnenuanbHocTH 38.02.01 JkOHOMUKA U OyXraJTepCKUil ydeT (1o
oTpacasaM). Ocoboe 3HaYeHHe AUCLHUIJIMHA UMeeT NpU GOPMUPOBAHUU U Pa3BUTUM CJie-
AYIOIUX KOMIIeTeHLUH:

OK 01.Beibupath cnoco6s! peuieHUs 3a7a4 NpodeccuoHaJlbHOU AeaTeJbHOCTH, IPUMEHHU-
TeJIbHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 02. HUcnosib30BaTh COBpeMeHHble CpefCTBa MOMCKA, aHa/M3a U UHTeplnpeTaluyd HUH-
dbopmauuu U UHPOPMaIMOHHbIE TEXHOJOTUHU /1J1s1 BBIMOJJIHEHUS 3aa4 NpodeccHoHalbHON
JlesITeJIbHOCTH.

OK 03. [lnanupoBaTh U peasn30BbIBAaTb COOGCTBEHHOE NMPOdEeCCHOHATBHOE U JIMYHOCTHOE
pa3BUTHeE, NPeANPUHUMATENbCKYIO J1€ATEAbHOCTh B MpodeccuoHalbHOU cdepe, UCMO0JIb-
30BaThb 3HAHUSA 10 NPAaBOBOW W GUHAHCOBOM IPAaMOTHOCTU B Pa3/IMYHbIX )XKU3HEHHBIX CH-
Tyalnusx;

OK 04. 3pdexkTHUBHO B3aMOAENUCTBOBATh U pab0OTATh B KOJIJIEKTUBE U KOMaH/IE.

OK 05. OcymiecTB/IAATh YCTHYIO U NMCbMEHHYI0 KOMMYHUKAIUIO Ha TOCYapCTBEHHOM SI3bI-
ke Poccuiickont Pefepandu ¢ y4eTOM OCOOEHHOCTEM COLiMaJbHOTO U KYJIbTYPHOTO KOH-
TEeKCTa.

OK 09. Ilonb3oBaTbca npodeccuoHaNbHOU JOKYMeHTal el Ha roCyJapCTBEHHOM U HMHO-
CTPaHHOM fI3bIKax

[IK 1.1. O6pabaTbiBaTh NEPBUYHbIE OYXTraJTEPCKUE JJOKYMEHTHI.

[IK 1.2. Pa3pabaTbiBaTh U COIrJIaCOBbIBATb C PyKOBOJCTBOM OpraHU3allMM pabo4yuil mjaH
CUYEeTOB OYXTaJITePCKOro y4yeTa OpraHrU3alLuu.

[IK 1.3. [IpoBOAUTH y4YeT JIeHEXHbIX CPeACTB, 0POPMJISATh JAEHEXHbIEe U KAacCOBble [OKY-
MEHTHI.

[IK 1.4. ®opMupoBaTh OyxrajaTepckrhe NPOBOAKH MO y4YETY aKTUBOB OpTaHU3aljluu Ha OC-
HOBe paboyero nJjaHa C4eTOB OyXraJaTepCKOro y4era.

[IK 2.1. ®opMupoBaTh GyxrajaTepckue NPOBOJKHU 0O YyYeTy HCTOYHUKOB aKTUBOB OpPraHU-
3allMM Ha OCHOBe paboyero MJjaHa C4eToB OyXraJTepCcKoro y4yeTa.

[IK 2.2. BeInOJIHATH MOpYy4YeHUs] PYKOBOJCTBA B COCTaBe KOMHUCCUU 10 UHBEHTApHU3aLUU
aKTHBOB B MeCTax UX XpaHeHHsl.

[IK 2.3[IlpoBoAUTH NOATOTOBKY K MHBEHTApPU3aLMM U NPOBEPKY AEHUCTBUTEJBHOTO COOT-
BETCTBUSA GAaKTUYECKUX JAHHbIX UHBEHTApU3allMU JaHHBIM yYeTa.

[IK 2.4. OTpaxkaTb B OyXraJITeEpCKUX MPOBOJAKAX 3a4eT M CIIMCAHWEe HEeJOCTAauyM IeHHOCTEeU
(perysiupoBaTh UHBEHTApU3aLMOHHbIE PA3HUILbI) 110 pe3ybTaTaM HHBEHTapHU3al1H.
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[IK 2.5. [IpoBoAUTb NpoueAypbl UHBEHTapU3aL UK GUHAHCOBBIX 00513aTE/IbCTB OpraHU3a-
105078

[IK 2.6. OcyuecTBaATh c60p MHPOpPMALUU O AeSTeJbHOCTU 00'beKTAa BHYTPEHHErO KOH-
TPOJISl 110 BBINOJIHEHHIO TPeOOBAaHUM MPABOBOM M HOPMAaTHBHOW 6a3bl U BHYTPEHHUX pe-
IJ1IaMEeHTOB.

[IK 2.7. BbINOJIHATH KOHTPOJIbHbIE NPOLEAYPbl U UX JOKYMEHTUPOBaHHUE, TOTOBUTb U
0dOpMIATH 3aBepllaLe MaTepyasbl 10 pe3yJbTaTaM BHYyTPEHHEr 0 KOHTPOJIS.

[IK 3.1. ®opMupoBaTh OGyxrajaTepckve NPpOBOJKU M0 HAYMUCJIEHHUIO U NepevyrcIeHHI0 HaJlo-
rOB U COOPOB B 610/ KETHI pa3/IMYHbIX yPOBHEN.

[IK 3.2. OdopmaaTh naTexHble JOKYMEHTHI [Jisl Nepevyuc/JeHUs] HaJloroB U cO60poB B
010/1>)KeT, KOHTPOJIMPOBATh UX MPOX0XK/JEHHE M0 pacieTHO-KacCOBbIM OaHKOBCKUM OIllepa-
USM.

[IK 3.3. ®opmupoBaTh OyxrajTepcKre NPOBOJKHU M0 HAYMCIEHUIO U MEPEUUCIEHUIO CTPa-
XOBBIX B3HOCOB BO BHEOIO/P)KeTHbIe POH/bI U HAJIOTOBbIE OPTaHBI.

[IK 3.4. OpopMaSTh MIaTeXHble JOKYMEHTBI Ha MepeyuceHHe CTPAXOBBbIX B3HOCOB BO
BHeOI0>)KeTHble GOH/Ibl U HAJIOTOBble OPraHbl, KOHTPOJIUPOBATh UX POXOXK/AEHHUeE 1o pac-
YeTHO-KaCCOBbIM OAHKOBCKHM OIepaLUsM.

[IK 4.1. OTpakaTh HapacTaIMM UTOTOM Ha cyeTax OyXraJTepCKoro yyeTa UMYILeCTBEH-
HOoe U QUHAHCOBOE TMOJIOXKEHHWEe OpTaHU3alLUM, ONpeesTh pe3yabTaThbl X03HCTBEHHOU
JlesITeJIbHOCTH 32 OTYETHbBIN MEPHUO/I.

[IK 4.2. CocTaBasATh popMbl OyxranTepckoi (prHaAHCOBOM) OTUETHOCTHU B yCTAaHOBJIEHHBIE
3aKOHO/Z,AaTeJbCTBOM CPOKH.

[IK 4.3. CocTaB/ATh (0TYETHI) U HAJIOTOBbIE eK/Iapaliuy 110 HajloraM U c6opaM B OIO/IKET,
Y4YUTBIBasi OTMEeHEeHHbIN ejuHbIN conjuaibHbli Hasor (ECH), oTueTsl o cTpaxoBbIM B3HO-
caM B rocyJapCcTBeHHble BHeO0/KeTHble QOHZBI, a TakkKe GOPMbI CTaTUCTUYECKOU OT-
YETHOCTH B yCTAaHOBJIEHHbIEe 3aKOHO/|ATeIbCTBOM CPOKH.

[IK 4.4. [IpoBOAUTH KOHTPOJIb U aHAJIU3 UHPOPMALUHK 006 aKTUBaX U GUHAHCOBOM I10JIO-
»KEHWU OpTaHU3allvy, ee IJI1aTeKeCnoCOOHOCTH U JI0XOJHOCTH.

[IK 4.5. [I[pyHUMaTh y4yacTHhe B COCTAaBJIEHUHU OHM3HEC-TJIaHa.

[IK 4.6. AHaM3upoBaTh GUHAHCOBO-XO3AMCTBEHHYIO JleATEeJIbHOCTb, OCYIEeCTB/IAThL aHa-
Ju3 nHOpMaLMH, MOJy4YeHHOU B X0/ie IPOBe,eHHSI KOHTPOJIbHBIX MPOLeAYP, BbISIBJIEHUE
Y OLIEHKY PUCKOB.

[IK 4.7. [IpoBOAUTH MOHUTOPHHT YyCTPAaHEHUS MEHEe)XMEHTOM BbISIBJIEHHBIX HapyIlUIeHUH,
HEI0CTAaTKOB U PUCKOB.

1.2 Ilesab U IVIAaHUpPYeEMBbIE pPe3yJIbTAaThl 0OCBOEHMS AUCHMIIIUHbBI

HE,OSK YmeHnus 3HaHuA

OK 01 |- pacno3HaBaTh 3ajavy U/WJIU | — aKTyaJbHbIM NpOQecCUOHaJbHBIA U
OK 02 | mpo6siemy B npodpeccHOHAJbHOM H/HWJH | COMAJbHbIA KOHTEKCT, B KOTOPOM
OK 03 | coyuanbHOM KOHTEKCTE; | IPUXOAUTCS paboTaThb u JKUTB;
OK 04 | ananusupoBaThb 3aja4y V/WJU | OCHOBHble MCTOYHUKU HHPOpMALUU U
OK 05 | mpo6GsieMy ¥ BbIAENATb €€ COCTaBHbIE | peCypChI AJs1 pelleHus 3a7a4 U MpoodsieM
OK 09 |yactu; onpefensTb 3Tamnbl pelleHUs | B npodeccroHalbHOM U/Wimn
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[IK1.1
[IK 1.2
[IK 1.3
[IK 1.4
[IK 2.1
[IK 2.2
[IK 2.3
[IK 2.4
[IK 2.5
[IK 2.6
[IK 2.7
[IK 3.1
[IK 3.2
[IK 3.3
[IK 3.4
[IK 4.1
[IK 4.2
[IK 4.3
[IK 4.4
[IK 4.5
[IK 4.6
[IK 4.7

3a/layy; BbIABJIATL W 3OQPEKTHUBHO
HWCKaTb MWHPOpMalLU0, HEO0O6X0AUMYI0
/1Sl pellleHrs 33/1a41 U/ Wiu Ipo06JieMbl;
— COCTaBUTb IJ1aH JleCTBUS;
Omnpe/ie/IUTh HEOOXOUMble PECYPChI;

— BJIaZeTh AaKTyaJbHbIMU MeTOJAaMHU
paboTrsl B  npodeccMOHAJbHOU U
CMEXHbIX chepax; peasnM30BaTh
COCTaBJIEHHBIN JIaH; OLIeHMBAaTb
pe3yJbTaT MW  NOCJAEJCTBUS  CBOUX
JlecTBUU  (CaMOCTOAATENIBHO WM  C
NOMOLbI0 HACTaBHHUKA)

— HCII0JIb30BaTh aJlalnTUPOBAaHHYO
KOMITbIOTEPHYO TEXHUKY,
aJbTepHaTUBHbIe yCTPOMCTBAa BBOJA
MHpOpMaIuy, crenyanabHoOe
nporpaMMHoe obecrieyeHHe C y4eTOM
OrpaHUY€eHUH 3/J0POBbA

COLIMAaJIbHOM KOHTEKCTE,

— QITOPUTMbI BBINIOJIHEHUS pPaboOT B
npodeccroHabHON U CMEXHBIX
00J1acTaX; MEeTO/ bl paboThl B

npodeccuoHaJbHON U CMEXHbIX chepax;
CTPYKTYypy IJIaHa AJis pelleHUs 3aJay;
MOPS/IOK OLIEHKH pe3yJibTaTOB pelleHus
3aja4y npodeccuoHalbHOU
JlesITeJIbHOCTH

— pyeMbl TMOUCKAa HWHOPOpPMAIUU U
npeobpa3oBaHuss ee B ¢opmart,
HauboJsee MOJAXO AN il 8
BOCHPUATUA C Y4eTOM OrpaHUYEHUH
3/10pOBbS

— omnpejensaTh 3aJa4M JJis MOUCKA WH-
dbopmauuy; omnpefensiTb HEOOXOJUMble
HWCTOYHUKHU UHOpMalUK; JIAaHUPOBATh
npollecc MOUCKA; CTPYKTYpUPOBATh IO-
JiydaeMyr UHGOpMalUI0; BbIJIENATD
HauboJiee 3HAa4YUMOe B NepeyHe UHPOP-
MallMH; OIleHHWBaTh MPAaKTHYECKYI 3Ha-
YUMOCTb Pe3yJbTAaTOB MOHUCKA; odopM-
JISTb pe3yJbTaThbl MOWUCKA; MPUMEHSTH
cpeacTBa MHPOPMAIMOHHBIX TEXHOJIO-
TUi JAJ1s1 pelleHUs NpodecCUOHATbHbIX
3aJla4y; HCMOJIb30BaTh COBpPEMEHHOe
nporpamMMHoOe obecrieyeHue

—HOMEHKJIaTypa HUHPOPMALMOHHBIX HC-
TOYHUKOB, NPUMEHsIEMbIX B mpodeccu-
OHAJIbHOW  J1eSITEJIbHOCTH;  MPHUEMBI
CTPYKTYpPHUPOBaHMUSA uHpopManuy;
dbopmar odpopmiieHUsA pe3ybTATOB IMO-
MCcKa UHpOpMAIUM;  COBpPEMEHHbIe
CpeAcTBa U ycTpoWcTBa UHOpMaTHU3a-
I[UY; TOPSAJIOK UX NMPUMEHEHUs U Ipo-
rpaMMHOe obecredyeHue B Mpodeccro-
HaJIbHOU J1eSITeJIbHOCTU

—ornpeaesadTb aKTyaJIbHOCTb HOpMa-
THBHO-HpaBOBOﬁ AOKYMEHTallun B

npodeccroHabHON JlesITe/IbHOCTY;
IPUMEHSITb COBPEMEHHYI0 HAy4YHYIO
npodeCcCUOHAbHYI0  TEPMUHOJIOTHIO;

onpeJesisiTb U BbICTPAMBATh TPAEKTO-
puu npodecCHOHATbHOIO0 Pa3BUTUS U
caM000Opa30BaHUs; ONpeJlesiATh HHBe-
CTUIIMOHHYIO IPHBJIEKAaTEJIbHOCTD
KOMMepUecKUX Ujel B paMKax npodec-
CUOHAJILHOU JIeATEeJIbHOCTH; IPe3eHTO-
BaTh KOMMepyecKue hjeu B npodeccu-
OHAJIbHOM /eI TEJIbHOCTU

— CoJlep’KaHUe aKTyaJlbHOM HOpMAaTUB-
HO-TIPAaBOBOM JIOKYMEHTALlUH; COBpe-
MeHHas Hay4yHas U npodeccuoHaslbHas
TEPMUHOJIOTUS]; BO3MOXXHblE€ TPAEKTO-
pur npodecCUOHANbHOIO Pa3BUTHSA U
caM006pa30BaHUsA; OCHOBbI NpeANpH-
HHUMAaTeJbCKOW [J1esITeIbHOCTH; OCHOBBI
OUHAHCOBOM TIPAaMOTHOCTH; MOPSIOK
BbICTPAaUBaHUSA TNpe3eHTalluy; UCNOJib-
30BaTh 3HAHUsA MO (PHUHAHCOBOMU rpa-
MOTHOCTH B [IOBCE/JHEBHOM KU3HU

— OpraHHu30BbLIBATb pa60Ty KOJIJIEKTHBaA
N KOMaH/bI; BBaI/IMOAEﬁCTBOBaTbC KOJI-
JieraMmy, pyKoOBOACTBOM, K/IMEHTaMHU B
xone HpO(l)BCCHOH&JIbHOﬁ AedTeJIbHO-
CTH

— IICUXOJIOTHYEeCKHE OCHOBbI JAedTeJlb-
HOCTH KOJIJIEKTHBA, IICUXOJIOTUYECKHEe
0COOEHHOCTH JINYHOCTH,; OCHOBBI IIPO-
€KTHOM AeATEeJIbHOCTH




—TIPaMOTHO M3JlaraTb CBOM MBICIU U
0dOpMIATH JOKYMEHThI o npodeccu-
OHAJIbHOW TeMaTHKe Ha rocyJapCTBeH-
HOM $I3bIK€, IPOSIBJISATh TOJIEPAHTHOCTb
B paboyeM KOJIJIEKTHUBE

—0COOEHHOCTH COI[MAJILHOTO U KYJbTYp-
HOT'0 KOHTEKCTa; NMpaBu/ia 0popMIeHHUSs
JIOKyMEHTOB U MOCTPOEHHUST YCTHBIX CO-
001IeHU I

—MOHUMATh OOLIUKA CMBICJ YE€TKO NpO-
M3HECEeHHbIX BbICKa3blBaHUH Ha WU3-
BECTHble TeMbl (MpodeccuoHabHblE U
ObITOBbIE), IOHMMATh TEKCThl Ha 6a30-
Bble MPOodeCcCHOHATbHbIE TEMbI; y4acT-
BOBaTh B JiMajioraXx Ha 3HaKOMble 00-
myue W npodeccHOHaANbHbIE TeMbI;
CTPOUTH NMPOCTbl€ BbICKA3bIBAHUS O Ce-
6e u 0 cBoel nmpodeccCUOHANbLHOU Jiesi-
TeJIbHOCTH; KpPaTKO OOOCHOBBIBaTb U
00BACHUTDB CBOU JilelCcTBUA (TeKyllue U
IJIaHUPYeMbIe); MUCATh MPOCTble CBA3-
Hble COOOIIeHUd Ha 3HAaKOMbIe WUJIN UH-
Tepecywlnue mnpodeccHoHalbHbIE Te-
MBI

—MpaBUJIa IOCTPOEHUS NMPOCTHIX U CJI0XK-
HbIX TMpeJJIo)KeHUHM Ha npodeccro-
Ha/IbHble TEMbl; OCHOBHbIE 00L1eyno-
TpeObUTe/bHbIe TJaroJibl (O6bITOBass M
npodeccroHa/sibHas JIEKCHUKA); JIEKCHU-
YeCKMU MUHUMYM, OTHOCSILUICSA K ONU-
CaHUIO MPEJMETOB, CPEACTB M MIpoIlec-
coB npodeccuoHaNbHOU J1eITeIbHOCTY;
0COOEHHOCTU MPOU3HOUIEHUS; TPaBUJIa
YTeHUs] TEeKCTOB MNpodecCuoHaTbHOU
HalpaBJeHHOCTHU

—3aHOCHTb JlaHHbIEe MO CTPYNIUPOBaH-
HbIM JIOKyMeHTaM B PErucTphbl Gyxras-
TEPCKOTO0 y4eTa;

—IMOHMMAaTh M aHAJU3UPOBATHL ILJIaH
CYEeTOB OyXrajTepckoro y4yetra ¢puHaH-
COBO-XO03SIICTBEHHOU JesITeJbHOCTH
OpraHu3aluu.

—OHSTHE MEPBUYHON OyXraJTEpPCKOU
JIOKYMEHTaL1K;

—onpeJesieHHe NePBUYHbIX OyXraatep-
CKUX IOKYMEHTOB;

—dopMbl NEPBUYHBIX OYXTraJTEPCKUX
JIOKyMEHTOB, CoJiep>KalluX 06s3aTesib-
Hble PEKBU3UTbI NEPBUYHOTO YYETHOIO
JIOKYMEHTA;

—HOPSAI0K  COCTaBJIEHUS
OYXraJTepCKOro y4yeTa.

perucTpon

— KOHCTPYHpPOBATh MO3TANHO paboyuii
IJIaH CYETOB OyXraJTEPCKOro yyeTa op-
raHu3aluu.

— CYLIHOCTb IlJIaHA CYeTOB OyxraJjaTtep-
CKOTO y4eTa ¢duHaHCOBO-
XO3IUCTBEHHOW [JedATeJbHOCTU oOpra-
HHU3aIMH;

— TeopeTHYecKHe BOMPOChl pa3paboOTKU
U NMpUMEHEeHUs IJIaHA CYEeTOB Oyxrai-
TepcKkoro ydyera B  (QUHAHCOBO-
XO3IMCTBEHHOW [JleATeJIbHOCTU oOpra-
HU3aLUY;

— MHCTPYKLHWIO 0 NPUMEHEHHUI0 MJaHa
CYETOB OYXTaJITEPCKOTrO y4eTa;

— NPUHLUIBI U 1eJU pa3paboTku pabo-
4yero IJlaHa CYEeTOB OyXraJaTepCKoro
y4eTa OpraHU3alui.

—POBOJUTDH y4eT KacCOBBIX ONlepalyi,
JIEHEeXXHBIX JJOKYMEHTOB U NE€PeBOJOB B
NyTH;

—IPOBOJUTD Yy4YeT JeHeXHbIX CPeJCTB
Ha pacyeTHBIX U Cllelha/IbHbIX CYeTaX;
—Y4YUATBHIBAaTb OCOOEHHOCTH y4eTa Kac-

—y4yeT KacCCOBBIX OllepaliUi, JleHeXHbIX
JIOKyMEHTOB Y I1epeBO/lOB B IYTH;
—y4yeT JleHeXXHbIX CpeJCTB Ha pacyeT-
HBIX U ClIel|AaJIbHbIX CUYeTaX;

— O0COOEHHOCTH y4yeTa KacCOBBIX Ollepa-
MM B MHOCTPAHHOM BaJIIOTE U Ollepa-
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COBBIX Ollepaluid B MHOCTPAaHHOU Ba-
JIIOTE W Olepauuil Mo BaJIOTHBIM Cye-
TaMm;

—0bOpMJIATh JEHEXHble U KacCOoBble
JIOKYMEHTHI;

—3aMoJIHATh KAaCCOBYI KHUTY U OTYET
Kaccupa B OyXraJTepuIo.

I[MH 110 BaJIIOTHBIM CYETaM,;

—nopsAoK opOpMJIEHUS] JIEHEXHBIX M
KaCCOBbIX JIOKYMEHTOB, 3alOJIHEHHS
KaCCOBOU KHUTHY;

— [paBuJia 3aM0JIHEHUS OTYeTa Kaccupa
B OyXraJTepuio.

— IPOBOJUTh Y4€T OCHOBHBIX CPEJICTB;
—MpPOBOJIUTh y4YeT HeMaTepUabHbIX
aKTHUBOB;

—POBOJIUTh y4YeT JOJrOCPOYHBIX HH-
BECTULIMH;

—POBOJAUTh y4eT (UHAHCOBBIX BJIO-
»KEHUU U I|leHHbIX OyMar;

—NPOBOJUTH  y4eT MaTepHaIbHO-
NPOU3BO/ICTBEHHBIX 3aI1aCOB;
—NPOBOJAUTHL y4YeT 3aTpaT Ha MpPOU3-
BOJICTBO M KaJIbKyJIMpOBaHHE ce6ecTo-
HMOCTH;

—IPOBOJUTH y4eT rOTOBOM MPOAYKIUHU
Y ee peasiu3aluy;

—POBOJAUTh y4eT TEKYIIUX Onepanui
Y PacyeToB;

—POBOJUTDH yYeT TPyZa U 3apaboTHOMU
IJIaThI;

—pPOBOJUTh y4YeT (UHAHCOBBIX pe-
3yJIbTAaTOB U MCI0JIb30BaHUS MPUOBLIY;
—IPOBOJUTH Y4eT COGCTBEHHOIr'0 Kalu-
Tana;

— IPOBOJUTH YYeT KPeJUTOB U 3alIMOB;
— IOKyMEHTUPOBaTb  XO3SICTBEHHbIE
ornepaluu U BeCTH OyXraJTEPCKUM yyeT
AKTHUBOB OpTraHU3aIUH.

—NOHATHE U KJIaCCUPUKALUI OCHOB-
HBIX CPE/ICTB;

—OLIEHKy UM [epeolleHKy OCHOBHBIX
CPeACTB;
—yyeTr
CPeACTB;
—y4YeT BBIOBITHS W apeH/ibl OCHOBHbBIX
CPeACTB;
—y4yeTr
CPeACTB;
—0COOEHHOCTH y4eTa apeHJ0BaHHbIX U
CIaHHBIX B apEH/1y OCHOBHBIX CPE/ICTB;
—NOHSATHE W KJaccMupUKaLU HeMmaTe-
pHUABbHBIX aKTUBOB;

—y4eT MOCTYMJIeHUS U BbIObITUS HEMa-
TepUaTbHbIX aKTUBOB;

—aMOpTHU3allMl0 HeMaTepUaJbHbIX aK-
THUBOB;

— y4eT JI0JITOCPOYHbIX UHBECTHULIUH;
—y4eT PUHAHCOBBIX BJIOXKEHUU U I|eH-
HbIX OyMar;

—yyeTr MaTepUaabHO-
IIPOM3BO/ICTBEHHBIX 3aN1ACOB:
—NOHATHE, KIaCCUPUKALUI0 U OLLEHKY
MaTepUaJbHO-NIPOU3BOACTBEHHBIX 3a-
MacoB;

— IOKyMeHTa/lbHOe odopMJieHUe To-
CTYIUIEHUSI W pacxoja MaTepuhaibHO-
IPOU3BO/ICTBEHHBIX 3aM1ACOB;

—y4yeT MaTepUaIOB Ha CKJaJie U B OyX-
raJTepuu;

— CUHTETHUYECKHUH y4YeT [BWKEeHUs Ma-
TEpUasOB;

—y4yeT TPaHCHOPTHO-3arOTOBUTENbHbBIX
pacxo/0B.

—y4eT 3aTpaT Ha MPOU3BOJICTBO U
KaJIbKyJIMpOBaHUe ce6eCTOUMOCTHU:
—CUCTEeMY VydYeTa IMPOU3BO/CTBEHHbIX
3aTparT U UX KJacCUPUKaALUIO;
—CBOJIHBIM y4yeT 3aTpaT Ha INPOU3BOJ-
CTBO, O6GCJIY>KMBaHWE MPOU3BOJCTBA U
yIpaBJIeHUE;

—0COOEHHOCTH y4eTa U pacnpeie/leHus

NMOCTyIJICHHUA OCHOBHBIX

dMOpPTHU3alUHN OCHOBHBIX




3aTpar
BO/ICTB;
—y4yeT NoTepb U HENPOU3BO/CTBEHHbIX
pacxo/ioB;

—y4yeT U OLEHKY He3aBepIlleHHOro
IPOU3BO/ICTBA;

— KaJIbKYJISIUI0 Ce0eCTOUMOCTU TMpO-
AYKINY;

—XapaKTEepPUCTUKY TOTOBOM NPOAYK-
IIMY, OLleHKY U CHUHTETUYEeCKUU yUeT;
—TEXHOJIOTUI0 peaju3alid TOTOBOU
OpoAyKUUM (paboT, ycayr);

—y4yeT BbIPYYKH OT peasu3aldu Mpo-
AyKUUM (paboT, ycayr);

—y4yeT pacxo/l0oB MO peaju3alUUu Mpo-
JYKIIMY, BBIMOJHEHUIO PaboT U OKasa-
HUIO YCIIYT;

—y4eT JeOUTOPCKOW M KpPeAUTOPCKOH
3a/10/KEHHOCTH U GOPMbI PACYETOB;
—y4yeT pacyeToB C pabOTHUKAMHU MO
IPOYUM OIlepalMsM U pacyeToB C MOJ-
OTYETHBIMH JIMI[AMH.

BCIIOMOTraTeJIbHBIX IMpous-

— paccYUTHIBATH
COTPY/IHUKOB;
—onpeziesiiTb CyMMY VaAep>KaHUH U3
3apaboTHOM MJIAThI COTPYAHHUKOB;
—onpezessaTh QUHAHCOBblEe pe3yJsbTa-
ThI JIeITeJIbHOCTH OpPraHU3al[dM 1Mo OC-
HOBHBIM BHJaM JeATeJbHOCTH;
—onpezesdaTb GpUHAHCOBbIE pe3yJsbTa-
Thl JIeITeJIbHOCTH OpPraHU3allMd [0
NPOYMM BUJAM JI€SATEIbHOCTHY;
—POBOJAUThL y4YeT HepacnpezeseHHOU
NpUOBLIY;

— IPOBOJUTH Y4eT COGCTBEHHOIr'0 Kamlu-
Tana;

—POBOJUThL y4YeT yCTAaBHOT'O KalUTa-
J13;

—POBOJUTh Y4YeT pe3epBHOr0 KalUTa-
Jia U 1ieJieBoro pUHaHCHPOBAHUS;

— IPOBOJUTh YYET KPEJAUTOB U 3aiIMOB;

3apaboTHy IIATy

—y4eT TPyAa U ero oIJjaThl;
—yyeT yjepKaHUM U3 3apaboTHOM mJia-
Thl pA6OTHUKOB;

—y4eT GUHAHCOBBIX PE3YJbTATOB U HUC-
M0J1Ib30BaHUS IPUOBLIY;

—y4yeT (GUHAHCOBBIX pe3yJbTaTOB IO
OOBbIYHBIM BU/IaM JleATeJbHOCTH;

—y4yeT (GUHAHCOBBIX pe3yJbTAaTOB IO
IPOYMM BU/JIAM JeSITEJbHOCTH;

— y4eT Hepacnpe/ieJleHHOM IPUObIIY;
—y4eT COOCTBEHHOr0 KanuTaJsa:

—y4eT yCTaBHOTO KaluTala;

—y4eT pe3epBHOr0 KaluTaJa U LieseBo-
ro GrHaHCUPOBAHUS;

—y4eT KpeJUTOB U 3aliMOB.

—I0J1b30BaThCA CHELMAJbHOW TepMHU-
HOJIOTMEN NpU NpPOBEeJEHUU HHBEHTa-
pU3aLuy aKTHUBOB.

— OCHOBHbIE MTOHATHUS UHBEHTApHU3aLUU
aKTHBOB;

—XapaKTepUCTHUKY OObEKTOB,
»KALUX HHBEHTapHU3al[UH;
—1eJM U NepUuoJUIYHOCTb MPOBeJeHHUs
WHBEHTApHU3al[uH UMYILEeCTBA;

—33/la4y M COCTaB WUHBEHTApU3al|MOH-
HOM KOMUCCHH,

nojJe-




— COCTaBJISATh
OTIHCH;

— COCTaBJISAITb CJMYUTEJIbHbIE BEJOMO-
CTU W YCTaHABJHUBAThb COOTBETCTBHE
JIaHHBIX O (AKTHUYEeCKOM HaJUYUHU
CPeACTB JaHHBIM GyXraJTepCKoro y4ye-
Ta.

HWHBEHTApHU3allUOHHbIE

—polecc MOJATOTOBKA K WHBEHTapH-
3alliM, TOPSANOK TMOJITOTOBKH perd-
CTPOB aHAJUTUYECKOTO y4yeTa Mo 00b-
€KTaM UHBEHTapHu3aluy;

—OPAJIOK COCTaBJIEHUsI UHBEHTapU3a-
[IJMOHHBIX ONKUCEN U CPOKH Nepesadyu ux
B OyXraJITepulo;

—HOPSAIOK COCTAaBJIEHUS CJAWUYUTEJb-
HbIX BEJOMOCTEH B OyXTraJTEPUU U
YCTAHOBJIEHHE COOTBETCTBUS JJAHHBIX O
baKTHYeCKOM HaJMYUU CPEJCTB [laH-
HbIM OYXTaJITEPCKOTO yUeTa;

—MOPSI/IOK MHBEHTApHU3allMhd OCHOBHBIX
CPeACTB U OTPaXXeHUE ee pe3y/bTaTOB
B OyXraJITepCKUX POBO/IKAX;
—MOpsiJIOK HWHBEHTapU3allUd HeMaTe-
pUANBHBIX AKTUBOB W OTpa)KeHHUE ee
pe3ysbTaToOB B OyXraJTepCKUX Mpo-
BO/IKaX;

—MOPSAZIOK HWHBEHTApuU3alluu W Tepe-
OLlEHKU MaTepHuaJibHO NMPOU3BO/CTBEH-
HbIX 3allacoB U OTpPaKeHHe ee pe3yJib-
TaTOB B OYXTraJITEPCKUX IPOBOJKAX.

— BBINIOJIHATbL PaboTy MO MHBEHTapHU3a-
I[MU OCHOBHBIX CPEJICTB U OTPAXKaThb ee
pe3y/bTaTbl B OyXrajJTepCKUX MPOBOJ-
Kax;

— BBINOJIHATh paboTy MO MHBEHTApHU3a-
MM HeMaTepUaIbHbIX aKTHUBOB U OT-
paXaTb ee pe3yJbTaThl B OyXrajarep-
CKHUX MTPOBOJKAX;

— BBINIOJIHAThL PaboTy MO MHBEHTapHU3a-
MU U I[lepeolleHKe MaTepUhabHO-
NPOM3BOJACTBEHHBIX 3alacoB M OTpa-
’KaTb ee pe3yJbTaThl B OYXTaJTePCKUX
NpPOBOJKaX;

—dopMHpOBaTh OyXraJiTepCcKue Ipo-
BOJIKA 10 OTPaXEHUIO HEeLOCTa4yu ak-
THUBOB, BbISIBJIEHHbIX B X0/le WHBEHTa-
pU3alMy, HE3aBUCUMO OT NPHUYHUH HX
BO3HUKHOBEHMUS C LieJIbI0 KOHTPOJIS Ha
cyete 94 "Hegoctauu 1 noTepu oT Mop-
YU LIeHHOoCcTen";

—dopMupoBaTh OyxrajJTepckue Mpo-
BOJIKU MO CIHCAaHUIO HeJ0CTAad B 3aBU-
CUMOCTH OT NPUYHH UX BO3HUKHOBe-
HUS;

—COCTaBJISAITh AKT MO pe3yJibTaTaM HH-
BEHTapHU3alUH.

— dopMUpOBaHUE OYXTraJTEpPCKUX MPO-
BO/IOK 0 OTPaXEHUIO HEJOCTAYH IleH-
HOCTEH, BbISIBJIEHHbIE B X0Jle UHBEHTA-
pU3alMy, HE3aBUCUMO OT HPUYUH HX
BO3HHWKHOBEHMUS C 1|eJIbI0 KOHTPOJISI Ha
cuyete 94 "HepgocTtauu ¥ moTepu OT Mop-
YU LleHHOoCTen";

— dopMHpOBaHUE OYXTaJTEPCKUX MPO-
BO/IOK IO CIIUCAaHUIO HEJOCTay B 3aBU-
CUMOCTU OT MPUYHUH UX BO3HUKHOBE-
HUSL.
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—y4acTBOBaTb B WHBEHTApU3alUU [ie-
OUTOPCKOM U KpeAUTOPCKOM 3a/0J1-
YKEHHOCTH OpraHu3aluy;

—IPOBOJUTb WMHBEHTApHU3alMI0 pacye-
TOB.

—OPAJ0K MHBEHTapu3aluu JeObuTop-
CKOM U KPeAUTOPCKOU 3aJ0/PKEHHOCTH
OpraHMu3aLyuy;

— IOPA/I0K MHBEHTapHU3alM1 pacyeToB;
—OPSALOK BBINOJIHEHUSI paboOT MO HMH-
BeHTapu3alyMM aKTHBOB M 00f3a-
TeJIbCTB.

—MIPOBOAUTBL CO0p UHPOpPMALMU O Jesi-
TEJIbHOCTU 00'beKTa BHYTPEHHET0 KOH-
TPOJisi O BbINOJHEHUI0O TpPebGOBaHUM
NpaBOBOM U HOPMAaTUBHOM 06a3bl U
BHYTPEHHUX PErJlaMeHTOB.

—MeTo/ibl cOopa MHPOpMALMU O Aes-
TEJIbHOCTU 00'beKTA BHYTPEHHETr0 KOH-
TPOJIi O BBINOJHEHUIO TpPeOGOBaHUM
NpaBOBOM W HOPMAaTUBHOW 6a3bl U
BHYTPEHHUX PErJiaMeHTOB.

—BECTU OYXTraJTepCKUHM ydyeT UCTOUYHU-
KOB (pOpMHUpPOBAHUSI AKTHBOB, BBINOJI-
HATb PaboThl [0 UHBEHTApU3alUU aK-
THUBOB U 00513aTeJIbCTB OpraHM3al1u.

—IpoLEe/lypy COCTaBJIEHUSl aKTa Mo pe-
3yJIbTaTaM HHBEHTAPHU3AIUU.

—0pOpMJATh OYyXTraJTEepCKUMH IPO-
BOJIKAMU HA4YMUCJIE€HHUS Y NepevyrcieHus
CYMM HaJIOTOB U COOPOB;

— OpraHU30BbIBATh aHATUTUYECKUU
y4eT 1o cyeTy 68 "PacueTbl no Hajioram
v cbopam"”.

—MCTOYHUKH YIJIAaThl HAJOroB, CO0POB,
HOIJIVH;

—odopMJieHHe OyXrajJTepCcKUMHU Mpo-
BOJIKAMU HA4YUCJIEHHUS U NlepevyrcaeHus
CYMM HaJIOTOB U COOpOB;
—aHAJIUTUYECKUN ydeT 1o cyeTy 68
"PacueTsbl o HaJioraM 1 cbopam";
—NOPAAOK 3aloJIHEHUs] IJIaTeXHbIX
NOPY4YEeHUH N0 NepevyrcIeHHI0 HaJoroB
Y COOpPOB;

—IpaBWJia 3aMoJIHEHUS JAaHHBIX CTaTy-
ca IJIaTesblIUKa, HJeHTUPUKALUOH-
HbIil HOMep HaJioromjiaTresjblidKa (Aa-
Jee - UHH) nosiyyaTtesisi, Ko NpUYUHBI
NOCTAaHOBKHU Ha yyeT (gasee - KIIII) no-
JlydyaTesisi, HaMMEHOBAaHHUsS HaJIOTOBOU
WHCIEKIMH, KOoJ O/ KEeTHOH KJjaccu-
¢dukanuu (panee - KbBK), obmepoccuii-
CKUH K1accuPUKaTOp 06'bEKTOB aJIMU-
HUCTPAaTUBHO-TEPPUTOPHUATIBHOTO  Jie-
nenus (ganee - OKATO), ocHoBaHufA
nJiaTexa, HaJoroBOTo epuoza, HoMepa
JIOKyMeHTa, JiaTbl JOKyMeHTa, THIa
IJ1aTexa;

—006pasel] 3aM0JHeHU MJIaTeXHbIX I0-
py4YeHUH MO MepevyrcIeHUI0 HaJIOroB,
cOOpOB U MOILJIWH;

—y4eT pacyeToB IO COLHAJbHOMY
CTPax0BaHHUIO U 0becrneyeHu1o;
—aHaJIMTUYECKUH y4eT Mo cyeTy 69
"PacyeTbl MO coLMaJbHOMY CTpPaxoBa-
HHUIO";

—CYLHOCTb U CTPYKTYypy CTPaxOBbIX
B3HOCOB B ®PesiepasibHYI0 HaJIOrOBYIO
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cnyx6y (manee - ®HC Poccum) u rocy-
JlapCTBEHHbIe BHEOIO/PKETHBIE POH/IbI;
— 00 BbEKTHI HaJIOTOOOJIOXKEHUS OJISl HC-
YHCJIEHUS CTPaxOBbIX B3HOCOB B roCy-
JlapCTBEHHbIE BHEOIOP)KETHBIE POH/bI;
—OPAZI0K U CPOKU MpeJCTaBJIEHUS OT-
yeTHOCTH B cucreme ®HC Poccuu u
BHeO/XKeTHOTO GOH/IA;

—odpopMeHHe OYXTraJTEPCKUMHU IPO-
BOJIKAMU HA4YMUCJEHUS U NepedyrcieHus
cyMM cTpaxoBbix B3HOCOB B ®HC Poc-
CUHM U TOCyJapCTBEHHble BHeOHO/KeT-
Hble ¢oH/bI: B [leHcMoHHBIN PoHf Poc-
cuiicko Pepepauuu, PoHj couuanb-
HOro ctrpaxoBaHusi Poccuiickont Peje-
pauuu, QPoHJ 0653aTENbHOrO MeAu-
IJMHCKOTO CTPaxOBaHMHUSl.

—3aMoJIHATh IJIaTeXHble MOpYy4YeHHUs
110 [TepevYrCIeHUI0 HAJIOTOB U COOPOB;

—IpPOBOJUThL y4YeT pacyeToOB IO COLHU-
aJIbHOMY CTPaxO0BaHUIO U 00eclleyeHHI0

—poLeAypy KOHTPOJS MPOXOXKJEHHS
IJIaTEXXHbIX NOPYYEHUH NO pacyeTHO-
KacCOBbIM 6GaHKOBCKUM ONepanusiM C
MCI0JIb30BAHUEM BbINTUCOK GAaHKA.

—obopMIATh OyXraJTepCKUMH MpO-
BO/IKAMHM HauyMCJIeHHe U NepevyucjeHue
CyMM IO cTpaxoBbiM B3HocaMm B OHC
Poccun u rocyjapcTBeHHble BHEOIOJI-
KeTHble QoHAbI: B [IeHCMOHHBIN QOHJ,
Poccuiickont ®epepanuu, PoHp couu-
aJIbHOTO cTpaxoBaHUs Poccuiickoit ®e-
fepauun, PoHJ 0043aTENBHOTO MeJU-
IJUHCKOT'0 CTPaxOBaHMUSl.

—NOpSAJ0K 3alloJIHEHUs IJIaTEeXHbIX
MOpyYeHUN 0 MEPEYHCIEHHI0 CTPaxXo-
BbIX B3HOCOB BO BHeOMO/KeTHble (OH-
Jibl

— OCYLLECTBJISITh AHAJIUTHUYECKUN Y4eT
no cyety 69 "PacyeTbl 0 coljMaIbHOMY
CTPaxoOBaHUI";

—IPOBOJUTb HA4YUCIE€HUE U Tepeyuc-
JileHWe B3HOCOB Ha CTpaxOBaHWUE OT
HeCYaCTHBIX CJy4aeB Ha MPOU3BO/ICTBE
Y nnpodeccroHaIbHbIX 3a60/1eBaHUH;

— UCMOJIb30BaTh CPe/ICTBA BHEOIO/IKET-
HbIXx GOHJOB IO HaNpaBJIEHUSM, Ompe-
JleJIeHHbIM 3aKOHO/1aTeJIbCTBOM;
—3aMoJIHATh TIJIaTeXHble MOopy4YeHHUs
10 NEepPeYrnCAeHUI0 CTPaxOBbIX B3HOCOB
B [leHcuonHbid ¢onp Poccuiickoit Pe-
Jgepanuu, ®oHJ COLMATBHOTO CTPaXo-
BaHus Poccuiickoir ®Penepauuu, PoHp
00513aTeJIbHOT0 MEJUIIMHCKOTO CTPaxo-
BaHMUS;

—0bopMJIATh MJIATEXHble MOPYYEHUSs
no wrpadaM U MeHsM BHEOHKeTHbIX

doH 0B

— 00pasel] 3aMoJiHeHUS MJIaTEXHbIX M0-
pPYyYEHHUH 10 MEPEUYUCTEHUIO CTPAXOBBIX
B3HOCOB BO BHEOIO/IP)KETHbIE POH/IBI;
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—HCII0JIb30BaTh MeTOo/Abl GUHAHCOBOTO
aHa/iM3a MHpOpMaILUH, CoepKalleincs
B OyxranTepckoi (puHAHCOBOU) OT-
YeTHOCTH, YCTAHABJHUBAThb MNPUUYUHHO-
C/lie/ICTBEHHbIEe CBSI3W M3MEHEHUH, Mpo-
M30LIeJIMX 32 OTYETHbIM Nepuof,
OLIEHUBATh IMOTEHLHUAJNIbHbIE PHUCKH H
BO3MOXXHOCTH 3KOHOMHYECKOTO CyOb-
eKTa B 0003puMOM OyaylleM, omnpeje-
JISTh UCTOYHHUKH, coZieprKalue Haubo-
Jiee MOJIHYIO U JOCTOBEpPHYI0 UHopMa-
I[MI0 0 paboTe 06'beKTa BHYTPEHHEro
KOHTPOJIS.

—3akoHogaTeabcTBO Poccuiickoin Pe-
Jlepalldi 0 O6yXraJTepCKOM Yy4eTe, O
Hasiorax U cOopax, KOHCOJUAWPOBAH-
HOW (UHAHCOBOW OTYETHOCTH, ayJu-
TOPCKOH JIeITeJIbHOCTH, apXUBHOM Jle-
Jie, B 06JIaCTH COLMAJIbHOTO U MeJu-
IIMHCKOI'0 CTPaxOBaHWsl, MEHCUOHHOIO
obecreyeHus;

—IrpaXkZjlaHCKOe, TaMO>XeHHOe, TpYyAo0-
BO€, BaJIIOTHOE, OI0/[P)KETHOE 3aKOHO/1a-
TesbCTBO Poccuiickon ®Pepepanuy, 3a-
KOHO/IAaTeJIbCTBO O MPOTHUBOJAEUCTBUU
KOPPYNIUU U KOMMEpPYECKOMY MOJAKY-
ny, Jierasiu3anuy (OTMBIBAaHUIO) [10XO-
JlOB, TOJIyY€HHBIX MPECTYNHBbIM MyTeEM,
M (UHAHCUPOBAHUIO TEPpPOpPU3Ma, 3a-
KOHOJIaTeJIbCTBO O MOpsJKe HU3bATUSA
OyxraJTepcKux AOKYMEHTOB, 00 OTBeT-
CTBEHHOCTH 3a HeMNpeJiCTaBJeHUe WU
npeJicTaBJeHle HeJOCTOBEpPHOH OT-
YETHOCTH.

—COCTaBJIEHUU OYyXraJTEepPCKOM OT4YeT-
HOCTHU U HCIIOJIb30BAHUM €€ /ISl aHAJIU-
3a $UHAHCOBOTO COCTOSIHUS OpPraHHU3a-
[[MU.

—omnpeJesieHre OYyXraJTepcKod OTyeT-
HOCTHU KakK UH$OpMaIUuu 0 PUHAHCOBOM
M0JI0KEHUU 3KOHOMHUYECKOT0 CyO'beKTa
Ha OTYeTHyI JaTy, GUHAHCOBOM pe-
3yJIbTaTe ero JesATeJbHOCTH U JBHXKe-
HUM JEHEXHbIX CPEJCTB 3a OTYETHbIN
epuos;

—M€eXaHU3M OTPaKeHHs1 HapacCTallUM
UTOTOM Ha C4YeTaxX OyXrajJTepcKoro
y4yeTa JJaHHBIX 32 OTYETHBIN MepUOJ;
—MeTOo/ibl 06001eHusT WHPOopMAIUU O
X03SMCTBEHHbIX OllepalysiXx OpraHu3a-
LU 33 OTYETHBIN IEPUOJ;

—NOPSAI0OK COCTaBJIEHUSl IIaXMaTHOM
TabJUIbI U 0OOPOTHO-CAIbJOBOU Be-
JIOMOCTH;

—TpebGOBaHUS K OYXraJTepCKOH OTYeT-
HOCTH OpTaHU3alluy;

—COCTaB U cojJiepkaHue dopM Oyxras-
TEePCKOU OTYETHOCTY;

— OyxraJTepcKui 6ajsaHc, oT4eT 0 du-
HAHCOBBIX pe3yJibTaTaX KaK OCHOBHbIE
$opMBbI 6yXraJaTepCKON OTUETHOCTH;
—MeTOoZbl TPYNIUPOBKKH U IepeHece-
HUSI 00OOOLIEHHON y4yeTHOW MHPOopMa-
MM U3 OOOPOTHO-CAJIbJIOBON BeJOMO-
CTU B GOpMbI OYXraJTepPCKOW OTYETHO-
CTY;

—OpoLEeJlypy COCTaBJIEHUs] NpPHUJIOXKe-
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HUK K OyxXrajTepcKoMy 6ajiaHCy U OT-
4yeTy 0 GUHAHCOBBIX Pe3y/IbTaTax;
—CPOKM TMpeACTaBJieHUs Oyxraartep-
CKOW OTYETHOCTH

—COCTaBJIEeHUM HaJIOTOBBIX JeKJjapa-
LIM{, OTYETOB MO CTPAXOBbIM B3HOCaM
BO BHeOw/KeTHble GOHJABI U (opM
CTaTUCTUYECKOM OTYETHOCTH, BXOJS-
IIUX B OyXraJTepCKyl OTYETHOCTb, B
yCTAaHOBJIEHHblEe  3aKOHOJATEJIbCTBOM
CPOKH.

—dopMbl HaJIOTOBBIX JeKJapaluil Mo
HajioraM U cbopaM B OHO/PKET U HH-
CTPYKLMH MO UX 3aM0JTHEHUIO;

—$OopMy OTYETOB MO CTPAxXOBBbIM B3HO-
caM B ®HC Poccuu u rocygapcTBeHHble
BHeOH/KeTHbIe GOH/bI U UHCTPYKIUIO
0 ee 3al0JIHEHUIO;

—CPOKM TIpe/iCTaBJIeHUs] HaJIOrOBbIX
JleKJlapaliil B TOCy/lapCTBEHHbIe HaJlo-
roBble OpraHbl, BHEOHOKETHbIE POH/IbI
U TOCyZlapCTBEeHHble OpraHbl CTaTUCTHU-
KU;

— coiep>kaHue HOBBbIX GOPM HAJIOTOBBIX
JleKJlapalMi no HajoraM M cbopaMm u
HOBBIX MHCTPYKLMU 110 MX 3alI0JIHEHHUIO.

—onpeJensiTh UCTOUHUKUA UHOpMaL U1
JUISl IpOBeJleHUs aHa/n3a GUHaHCOBO-
ro COCTOSIHUSI KOHOMHYECKOro CyO'b-
eKTa;

— OTpakaTb HapacTalwLUM UTOrOM Ha
cyeTax OyXraJTepcKoOro y4yeta HMMylie-
CTBEHHOe U (QUHAHCOBOE IMOJIOXKEHHUE
opraHu3aluy;

—onpefensiTb  pe3yJbTaTbl  XO035HU-
CTBEHHOM [eATeJbHOCTH 3a OTYETHbIN
NepUoJ;

—3aKpbIBaTb OyXraJTepCKue perucTpbl
Y 3amoJIHATh (QOpPMbl OyXrajJaTepcKoun
OTYETHOCTU B YCTAaHOBJIEHHbIE 3aKOHO-
JlaTeJIbCTBOM CpPOKHU;

—pa3paboTKe y4eTHON MOJUTHUKHU B Iie-
JISIX HAJIOT006J10’KeHU S

—NOPSIIOK OmpezieJieHUs1 Pe3yJIbTaTOB
061Iel OLleHKU CTPYKTYpbl aKTHUBOB U
MX HCTOYHHKOB IO TMOKa3aTessiM 6a-
JIAHCa;

—COCTaBJIATb MNPOTHO3HbIE CMEThl U
Or0/pKeThl, IJIaTeXHble KaJleHJapH,
KaccoBble ILJIaHbl, 00ecne4uBaTb Co-
cTaBJieHMe pHHAHCOBOUM 4YacTH OU3HecC-
IJIaHOB, pacyeToB [0 IpPUBJIEYEHUIO
KpeJUTOB U 3aiMOB, IPOCIEKTOB 3MUC-
CUM LEeHHbIX OyMar 3KOHOMHYECKOIo
CyO'bEeKTa;

— OCHOBBI (PMHAHCOBOTO MeHe/KMEeHTa,
MeTOoAuYeCcKre JOKYMeHThbl o GUHaH-
COBOMY aHaJIU3y, MeTOJHUYeCKUe [OKY-
MEeHTBI 110 O0/PKETHPOBAHUIO U yIpaB-
JIEHUIO JIeHeXXHbIMU IIOTOKaMHM.

—COCTaBJIATb OYXTaJITEPCKYl0 OT4YeT-
HOCTb Y HCII0JIb30BaTh ee /I aHa/Iu3a
$HHAHCOBOIO COCTOSIHUS OPraHU3alUY;
—COCTaBJIAATb HAJIOrOBbIE JleKJapalyy,
OTYeTbl IO CTPAaxOBbIM B3HOCAM BO
BHebOw/pKeTHbIe GOHJAbI U GOPMBI CTa-

—poueJypbl aHa/lu3a YPOBHA U JUHa-
MHUKA QUHAHCOBBIX pe3yJbTAaTOB IO
MOKa3aTeJsIsIM OTYETHOCTH;
—npoueypbl aHajau3a BJIUSAHUA ¢ak-
TOPOB Ha MPUOBLIb.
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TUCTUYECKON OTUYETHOCTH, BXOJsIIHE B
OyXraJaTepcKyl0 OTYeTHOCTb, B YyCTa-
HOBJIEHHbIE 3aKOHOJATEJbCTBOM CpO-
KU;

—OTpakaTb HApacCTaKIUM HUTOrOM Ha
cyeTax OyXraJTepCKOro y4yeTa uUMylle-
CTBEHHOe U (QUHAHCOBOE II0JIOX)KEHHE
OpraHU3aluy;

—onpefensiTb  pe3yJabTaTbl  X0351HU-
CTBEHHOM J1eITeJIbHOCTHU 3a OTYETHBIN
nepuoz;

—3aKpbIBaTh OyXraJTepCKUe PerucTpbl
M 3anoJHATbh (OpPMbl OyXraJaTepCcKOU
OTYETHOCTU B YCTAaHOBJIEHHbIE 3aKOHO-
JlaTeJIbCTBOM CPOKHU;

— COCTaBJATh OyxraaTepckyw (puHaH-
COBYI0) OTYETHOCTb N0 Mex/yHapos-
HbIM CTaHJapTaM (QpUHAHCOBOM OTYeT-
HOCTU;

— MeX/lyHapo/JiHble CTaHJapThbl QpUHAH-
coBoil ot4yeTHOCTH (MCPO) u upek-
TuBbl EBpomnelickoro CoobuectBa o
KOHCOJIUJUPOBAHHOW OTYETHOCTH.
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2 CTPYKTYPA Yl COJAEPKAHUE YYEBHOH JUCIIUTI/IMHBI

2.1 06 beM y4eOHOM AMCLUIIMHBI M BUAbI y4€0HOU paboThbI

.| B¢dopme

. 061béM bop .

Buj yye6HOM paGoThI yacop | MPAKTHIECKOH
NOArOTOBKH

06béM 06pa3oBaTe/IbHOM NPOrpaMMbI N0 Y4€OHOU AUCIH- 189 126

NJINHe

CymMapHas yyeOHas Harpy3kKa BO B3aUMO/JeNCTBUM C Ipenoja- 46

BaTeJeM

B TOM YHUCJIE:

JIEKIIMH, YPOKH 6

MpaKTUYeCKH e 3aHATUA 38 38

KOHTPOJIbHas paboTa -

KOHCYJIbTAL|HX 2 1

CamocTosTe/IbHas padoTa 133 81

IIpomexxyTO4YHas aTTecTanus NIpoBOAUTCA B popme

1 kypc - nuddepeHIIMPpOBAHHBIN 3a4eT 10 6

1 Kypc - 3K3aMeH
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2.2 TemaTu4ecKuil JIaH U coJepKaHUe y4eGHOU AUCHUIINHBI « UHPOpMaMOHHbIE TEXHOJIOTUM B NPOdecCUOHAIBHOH JesaTe/IbHO-

CTH»
HaumeHoBaHue CoaeprkaHue yyeGHOro MaTepuasia M ¢opMbl OpraHU3alMHy JesaTeJIbHOCTH 06y- | O6béM ya- | B ¢popme
pa3zesioB U TeEM YalILMUXCcA COB NpaKTH-

YecKou

NoAro-

TOBKHU
1 2 3 4

Paszpen 1. [IpyuMeHeHre HHGOPMALMOHHBIX TEXHOJIOTMH B 9KOHOMUYeCKOH cdepe.

Tema 1.1 CopmepxxaHue yye6HOro MaTepuasa 6

IlonsATHE M CYI- CamocTosaTenbHas paboTa: 6 4

HOCTb MH(pOpMa- Llenu, 3agaun gucuumanHsl. [lonaTus nHdopManuu U UHGOPMALIMOHHBIX TEXHOJIO-

LUOHHbIX CUCTEM | ..

U TEXHOJIOTUHA | . .

[IpuMeHeHre MHPOPMALMOHHBIX TEXHOJOTUH B OAaHKOBCKOU AeATesbHOCTU. Cnoco-
6bl BOCIPUATHSA, 06pabOTKH, XpaHEHH S, lepe/jlayy U HaKoIJIeHUs] UHGOpMaLUU.
Knaccudukanua u 3ajauyv MHGOPMaLlMOHHBIX TexXHOJIOIMU. [loHATHe KavyecTBa MH-
dopManrOoHHBIX MpoLeccoB. YKU3HEHHBIN UK NHGOPMALMOHHBIX CUCTEM.

Temal.2 CopmepxxaHue yye6HOro MaTepuasa 6

Texuuyeckoe CamocTosTe/bHasA paboTa: 6 4

o6ecneieHue UH- [IpyHLMIBI KJaccuPUKALMU KOMIBIOTEPOB. APXUTEKTYpa NePCOHATbHOI0 KOMIIbIO-

dopmanuoHHBIX

. Tepa. OCHOBHbIE XapaKTEPHUCTHUKH CHUCTEMHBIX OGJIOKOB U MOHHTOPOB. OCHOBHbBIE

TEeXHOJIOTHH . 3

yCTpoHcTBa BoJa/BbiBoja UHbopManuu. CoBpeMeHHble smart -ycrpoiicTBa. Kiac-
cudurKaLus neyaTarLUX yCTPOUCTB.

CoctaB nepudepuHBIX YCTPOUCTB: CKaHepbl, KONMUPDI, 3JIeKTPOHHbIE IJIAHILIETHI U
T.J,.

Tema 1.3 CopmepxaHue yyeb6HOro MaTepuasa 5

IlporpamMmHoe CamocTosTebHas paboTa: 5 4

obecneveHne MH- | 1oy qrye naTgopMbl NporpaMMHoro obecrnedyeHus. CpaBHUTeJIbHAsA XapaKTePHUCTH-

dopmanuoHHBIX

. Ka UCIOJIb3yEeMbIX IJIaTPOPM.

TEeXHOJIOTHH

CtpykTtypa 6a3oBoro I10. Knaccudukanusa u ocHoBHble xapakTepuctuku OC. Oco-

17




6enHocTu uHTepderica OC. [IporpaMMbl — YTUIUTHIL.
Knaccudukanusa v HamnpaB/ieHUs] MCNOJIb30BaHUsA NpukiaagHoro I10 gia peleHus
NPUKJIaAHBIX 33/1a4, IepCIeKTUBDI €ro pa3BUTHA.

Tema 1.4
KoMnboTepHble
BHUPYCBl. AHTMBHU-
pychl. 3amuTa
HUHPOpMaALUH B
nHpoOpMaLOH-
HBIX CUCTEMaXx.

CopmeprxaHue yye6HOr0o MaTepuasa

CamocTosiTesnbHas paboTa:

[ToHsATHE KOMIIBIOTEPHOTO BUPYCA, 3alIUThl HHGOpMALIMU U MHGOPMAIIMOHHOU 6e3-
onacHocTu. [IpyuHIUOBI U cOOCOOBI 3alUThl UHPOPMAUU B MHGOPMALIMOHHBIX CH-
cTeMax.

AnTtuBupycHoe I10. HazHayeHue. Buzpbl.

[IpyuHLMOBI 3aUMTHl KHGOpPMAIUM OT HECAHKIIMOHUPOBAHHOTO JocTtymna. [I[paBoBoe
obecnedyeHre IPUMeHEHU I UHPOPMALMOHHbBIX TEXHOJIOTUH U 3a1UThl MHGOpPMaLUH.

Pasaen 2. OnepanuonHas cuctema MS Windows. CtaHgapTHbIe NporpaMMHbIe CpeACcTBa.

Tema 2.1. UHTEp-
deiic OC
Windows. ®aiio-
Bad cucTeMa.
CTaHgapTHbIe IPo-
rpamMMHbIe CpeJ-
CTBa

CozepxaHue y4eOHOTO MaTepHrasa

[IpakTHUyecKkue 3aHATUS:
Hurtepdeiic OC Windows. PaitnoBass cucrtema. CTaHAapTHble MPOrpaMMHbIE CpeJ-
CTBa.

CaMocTosiTenbHas paboTa:

Ucnosnb3zoBanue Windows, kak euHoro rpadpuyeckoro nporpaMMHoro uHtepderica
Ans nporpamM. Pasnununeie Bepcun Windows U ux ocobeHHocTu. UHTepdeiic OC
Windows. Pa6ouuii ctos. Cioco6bl 3anycka nporpaMm B Windows.

daiisioBasg cuctema: nmporpaMMmbl Mo#t kommnbiloTep U [IpoBoaHuk. Co3gaHue, nepe-
MellleHHe, yZiaJleHre NManok, Gpanios, IpJIbIKOB.

Pasaen 3. TexH0/10rMM CO3AaHUA M NPeoopa30oBaHUsA HHPOPMaAILMOHHBIX 06 bEKTOB.

Tema 3.1

CopmeprkaHue y4e6HOr0o MaTepuasa
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TexHoJsi0rMM CO-
3/laHUsA U 00pa-
OO0TKHU TEeKCTOBOM
uHbopMaLu

TekctoBblil nponeccop. Co3ganue U GopMaTUPOBAHUE [JOKYMEHTA.

Cnucky: MapKUPOBAaHHbIE, HYMEPOBaHHbIE, MHOTOYPOBHEBble. ABTOMAaTHYECKOE CO-
3/aHue crnuckoB. Co3/jlaHre U ONMCAaHHWe HOBBIX CTUJIEH CIUCKOB, popMaTHpoOBaHUE
CO3/JlaHHBIX CIIHCKOB.

Cnoco6bl co3aaHus TabiuL, npeobpa3oBaHKe TeKcTa B Tabiulpl. KOHCTpyKTOD: CTH-
Ju opopmiaeHue Tabaul. MakeT: fjob6aByieHUe U yjajeHWe GparMeHTOB TabJIMILbI,
pacroJioKeHue U HalpaBJeHUe TeKCTa.

[IpakTu4YecKue 3aHATUS:

OTKpbITHE MPUIOXKEHUS TEKCTOBOTO npoieccopa. CTpykTypa 3KkpaHa. MeHs ¥ naHe-
J1 UHCTpyMeHTOB. Co3aHue U coXpaHeHHe JoKyMeHTa. Pa6ora co cnuckamu. Co-
3JlaHue U opopMJieHHe MapKHPOBAHHBIX, HYMEPOBAaHHbIX U MHOTOYPOBHEBbBIX CIIHC-
KOB, Fra3e€THhIX KOJIOHOK.

Co3paHue ¥ pefakTHpOBaHUe TabJIUL B TeKcTe. PaboTa ¢ TabauuamMu (00'beJUHEHHUE,
CTPOKM M CTOJIOLbI, BhIpaBHHBaHUe). BoiunucieHus B Tabuunax. [IpeobpaszoBaHue
TeKcTa B TabJsuiy. PaboTa co CTUJ/ISIMH, CO3/lJaHHE U peJlaKTUpPOBaHHe aBTOCOOUpae-
MOr0 OIJIaBJieHUsl. YIpaBJieHUue MPOCMOTPOM JIOKyMeHTOB. [lepexos mo 3akJaJKHu.
Hcrnosib30BaHHE TUIIEPCChIIOK.

CamocTosiTe/bHas paboTa:

Co3ganue U odpopMiieHHEe ra3eTHbIX KOJOHOK. OpopMyieHHe KOJIOHOK TEKCTa C MOo-
MOIIbIO TAOYJISALUH.

Hymepanusa cTpaHHUL, KOJIOHTHUTYJIbI, pa3pbiBbl CTpaHUl, pasjesnoB. CTuieBoe
odpopMieHHEe 3aroJIOBKOB, pefakTUpoBaHUe cTujed. Co3laHUe U peJaKTUPOBAaHUE
aBTOCOOGMPAEMOro OIJIaBJeHH .

Tema 3.2
TexHoJ/s1I0rMH CO-
3/laHUsA U 00pa-
OGOTKM YHCJIOBOM
uH$opManu

CozepkaHue y4e6HOro MaTepuasa

TabsinunblM npoueccop. Co3aHue KHUT, pOpMaTHPOBAHUE, Clieljha/ibHble BO3MOX-
HOCTH.

OpraHu3anusi pacyeToB B TabJiM4yHOM mnpoueccope MSExcel. OTHocuTeibHast U abco-
JIIOTHAas ajJipecanys B TabJiM4YHOM nporeccope MSExcel.

—

[IpaKkTHUYecKHe 3aHATUA:
OcHoBHBbIe 371eMeHTa paboTsl B nporpamMmme MSExcel. [lepeMelnieHre akTUBHOM T4eld-
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KH, BBOJ, U peJlaKTUPOBaHUE JIaHHBIX, UCII0JIb30BaHUS aBTO3anoJHeHUsA. OUIbTPHL.
[IpumeyaHus. [[puyMeHeHUe 3/IeKTPOHHBIX TAGIUIL /151 pacyeToB. OTHOCUTE/IbHAA U
abcoJsitoTHas aapecanus B TabsMyHoM npoueccope MSExcel. BeinosiHeHue pacyeToB
C MOMOUIbI0 MacTepa QYHKIUH.

Pa6oTa c guarpammamu. Makpochl. Pemenue 3aga4 ontumusauuu. Co3aHue rpadu-
YeCKUX 00'b€KTOB C IIOMOIIbI0 BCIOMOTaTe/JbHbIX NpUa0KeHUH. OdopMiieHHe UTO-
rOB U CO3/laHUe CBOHbBIX Ta0JIHII,

CamocTosTeNbHas paboTa:
CBsi3aHHbIe TabJIUIbl. PacyeT MpoMeXyTOYHbIX UTOroB B Tabauiax MSExcel. CBa3u
Mexay dalsiaMu U KoHcouaauus JaHHbix B MSExcel.

Tema 3.3

CopepxkaHue yye6HOro MaTepuasa

TexHosi0rMM Co-
3JaHUS U 06pa-
60TKHU rpadpuye-
cKo¥ uHpopma-
110707

[IpakTHyeckue 3aHATUA:

Co3zanve MyJabTUMeAWIHbIX Npe3eHTanuid B MSPowerPoint: makeTbl opopmieHus
Y pa3MeTKH.

Jlo6aBseHre PUCYHKOB M 3QPeKTOB aHMMALMU B Npe3eHTalu. AHMManus o6bek-
TOB. Co31aHMe aBTOMATUYECKOM NTpe3eHTaLUH.

CoxpaHeHMe U IOATrOTOBKA NIpe3eHTal MU K J,eMOHCTPALUH.

CamocTosaTenbHas paboTa:

KomnbloTepHas rpaduka, ee BUABI.

MysibTUMeAuHbIE IPOTPAMMBI.

HasHaueHue U OCHOBHbIE BO3MOXXHOCTM MNpOrpaMMbl MOJATOTOBKHU Npe3eHTalyil
MSPowerPoint. OcHOBHbIe TpeGOBaHHUS K /1€JIOBbIM NIpe3eHTalHSIM.

Pa3zaen 4. Te1ekoMm

YHUKAIIMOHHbIC€ TEXHOJIOTHHA

Tema 4.1

CoJieprkaHue yueGHOr0 MaTepUasa

IIpeacraBieHus o
TeXHUYEeCKHUX U
NpOrpaMMHBIX
cpeJjcTBax TeJie-

[IpakTHUyecKue 3aHATUSA:
PaboTa ¢ MOMCKOBBIMMU CHUCTE€MaMH, 3JIeKTPOHHOW MoyToW. Co3paHMe ALMKA 3JIeK-
TPOHHOM IIOYTHI U HACTPOMKA ero napamMeTpoB.

KOMMYHHUKAaIlUOH-
HbIX TEXHOJIOTHM.

CaMocTosiTenbHas paboTa:
HuTepHeT-TexHO/IOTHU. CMOCO6BI M CKOPOCTHbIE XapaKTEPUCTUKH MOJKJIIOUYEeHHs,
npoBaijep.llonck nHPOpMaALUU C UCNOJb30BAaHUEM KOMIbHOTepa. [IporpaMMHble
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NIOMCKOBbIE CepBHUCHI. Mcnosib30BaHUE KJIHOYEBBIX CJ10B, ¢pas s noucka uHdopma-
. KoMbuHanuu ycioBUs MOUCKa.

[lepepaya nuHpopmanuu Mexxay komnooTepamu. [IpoBosHasa n 6ecipoBoiHas CBA3b.
Bpaysep. [lpuMepbl paboTbl C HMHTEepHET-Mara3uHoOM, HWHTEpPHET-TypareHTCTBOM,
MHTepHeT-6u61MoTekoi U np. [louckosele cucteMsl. [Ipumep novcka MHGopMaLuu
Ha TOCyJapCTBEHHbIX 00pa3oBaTe/ibHbIX NopTasax. OcyllecTBieHUe MOUCKA
HHPOpMALMU MM UHPOPMALMOHHOTO 00bEeKTa B TEKCTe, (palJiOBbIX CTPYKTypaX,
6a3ax JaHHbIX, ceTU UHTepHeT. Co3/laHue sAlMKaA 3JIeKTPOHHOM MOYTHI U HAaCTPOMKa
ero napameTtpoB. DopMUpoOBaHUE aJIpECHON KHUTH.

CoyuanbHble ceTU. JTUYECKHME HOpPMbl KOMMyHUKauud B HUHTepHeTe. UHTepHeT-
KypHaJibl ¥ CMU

Pa3/1e11 5. I/IHq)OpMa].ll/IOHHbIe CUCTEMBI ABTOMATHU3allUHN GYXI‘aJITepCKOI‘O yudeTa.

Tema 5.1 TexHo-
JIOTMA paboThI C
NpOrpaMMHBIM
ob6ecneyeHuEM
aBTOMaTHU3aLUM
OyXraJITepCKoOro
yuyeTa.

CoaepkaHue y4eGHOr0 MaTepHuasia

66

OcHoBHbIe QYHKIIMH, PEXXUMBI U ITpaBUJIa paboThl C OYXraJTepCcKOW NpOrpaMMoH.
HacTtpolika 6yxrajiTepckoi nporpaMMbl Ha y4eT.

KoHTekcTHast moMolb, paboTa ¢ JOKyMeHTalueu.

OcHOBHbIE BO3MOXHOCTHU nporpaMmsbl 1C: Byxraatepus.

[lepBb1li 3anyck cucTeMbl. PaboTa B 10/1b30BaTE/IbCKOM PEXUME.

l'[paKaneCKne 3AHATHUA

14

14

3HakoMCcTBO ¢ HHTepdeiicoMm nporpammsbl 1C:[IpeanpusTue.

Pa6ora co cnpaBoYHHUKaMH, JOKYMEHTaMU, KypHaJlaMHU

BBoj1 cBeieHHI 006 OpraHy3alinH,

BBo/, ocTaTKOB 1O cYeTaM.

Odopmienue xypHasia GaKTOB XO3SIMCTBEHHOM XM3HM HAa OCHOBAHUHU MEPBUYHBIX
JIOKyMEHTOB.

OnpepneneHnve GUHAHCOBBIX Pe3YAbTATOB AeATEJbHOCTH 3KOHOMUYECKOTO CYObeKTa.
[TogroToBKa 6yxrajTepckruil (GrUHAHCOBOM) U HAJIOTOBOW OTYETHOCTH.

CamocTosATe/bHasA paboTa
OcHoBHbIe paBuJia 0b6ecrnedyeHUs THPOPMAIMOHHON 6€30MaCHOCTH OYXraJTepCcKOro
IpOrpaMMHOTI0 KOMILJIEKCa.

50

30
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Tema 5.2 TexHo-

CoaepkaHue y4eGHOr0 MaTepHuasia

25

JIOrus Pa6OThI C | Hacrpoiika NporpaMMbl Ha y4eT. 1
HporpaMMHbLIM Pa6oTa c JokyMeHTaLUeN.
oGecrneyeHreM
ABTOMATH3AIUH dopMUpOBaHKE OTUYETHBIX JOKYMEHTOB.
y4eTa 3apa6oT- OcHOBHbIE BO3MOXKHOCTH InporpaMmmbl 1C: 3aprsiata U ynpaBJjieHHe IepCOHaJIOM.
HOIi IUIATHL. Pa6oTa B 10J1b30BaTeIbCKOM pEKUME.
IIpakTHYecKue 3aHATUA 6
3HaKoMCTBO ¢ HHTepdeiicoM nporpamMmbl 1C:3apniaTa U ynpaBjeHHe NepCOHaN0M.
Pa6ora co cnpaBoYHHKaMH, JOKYMEHTaMU, )KypHalaMU
BBoj1 cBeieHHI 06 OpraHy3alMH.
OdopmiieHne npyUeMa NepcoHasa Ha paboTy M KaApoBoro nepemelieHus. Hauucie-
HUeE U BbIIlJIaTa 3apaboTHOM NJIATHI.
®opMuUpoBaHUE OTYETHBIX JJOKYMEHTOB
CamocTosTe/IbHasI pa6oTa 18
OcHOBHble QYHKIUH, PEKUMBI U IpaBUJa paboThl C IPOrpaMMol yyeTa 3apaboTHOHU
IJIAThI.
Tema 5.3 TexHo- Copep:xaHue y4eGHOro MmaTepuasia 25
JIorusi pa6oThI C Hactpoiika nporpaMMbl Ha y4er. 1
MporpaMMHBIM PaboTa c JokyMeHTaL U e.
obGecneyeHuEM
ABTOMATH3AIUH ®opMHpOBaHKE OTUYETHbBIX JOKYMEHTOB.
y4era TOproBbIX OcHoOBHBIE BO3MOXKHOCTHY nIporpaMMel 1C: YripaB/ieHMe TOProBJIew.
onepaumii. Pa6oTa B 110J1b30BaTeIbCKOM pEKUME.
IIpakTHYecKue 3aHATUA 6

3HaKOMCTBO ¢ MHTepdeiicoM nporpaMmsbl 1C:YnpaBsieHHe TOProBJIei.
PaboTa co cnpaBOYHHUKaMH, JIOKYMEHTaMH, *KypHaJlaM1

BBoj1 cBeieHHI 06 OpraHU3alMH.

OdopmieHHe OCTYNJIEHNS U peasiu3aliii BapoB

®opMupoBaHHe OTYETHBIX JJOKYMEHTOB
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CamocTosTe/IbHasA padboTa 18 10
OcHOBHbIe QYHKIIMH, PEXHUMbI U MpaBUaa paboThl C NPOrPpaMMOM y4yeTa TOPTOBbIX
omneparuyi.
IIpomexxyTO4YHas aTTecTanus 00y4arumMuxcs 10 6
Bcero 189 126
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3 YCJIOBUSA PEAJTU3ALIAM YYEBHOM AUCHUATIIUHEI

1.1 Tpe6oBaHMsA K MUHHUMAJIbHOMY MaTepHa/IbHO-TEXHUYECKOMY oObecmeye-
HUIO:

Jl1s1 peaM3any NporpaMMbl y4e6HOW JUCLUIIMHBI JO/HKHBI ObITh PEAYCMOTpe-
HbI CJleflyloliye clieljiajJbHble NMOMelleHus: yyeOHas JylabopaTtopus «MHbopManoHHbIe
TEXHOJIOTUU B PO eCcCUOHANTBbHOM AeATeIbHOCTHU» OCHAllleHHas
060py/l0BaHHEM:
— M0CaJioyHble MecTa 00y4Jarouxcs (1o KoJIMYeCcTBY 00y4JaroIuxcs),
— pabouee MecTo npenojaBaTeris,
— JleMOHCTpalMOHHbIe T0COOHS U MOJIeH,
— TeMaTH4ecKHe NanKU JUAaKTHYeCKUX MaTepHuaJslos,
— KOMILJIEKT Yy4eOHO-MeTOJUUYECKOUN JOKYMEHTALUY,
— y4eOHas J,0CKa;
TEXHUYECKUMU CPeJICTBAaMU 00yUeHUs:
— KOMIBIOTEpBHI C JIMLIEH3UOHHBIM IPOrpaMMHBIM 06eclieyeHueM,
— MYJIbTUMEUWHbIN IPOEKTOP,
— UHTepaKTHUBHas JJOCKa/3KpaH,
— MyJIbTUMeJUKHbIe CpeJCTBA.

3.2 UHpopmanMmoHHOE 0GecniedyeHue 00ydeHHU s

[ peanusauuy NporpaMMbl y4eOHOW JUCHUIIMHBI OHMOMOTe4YHbIM GOHJ obpa3oBa-
TeJIbHOW OpraHM3alluy [J0JDKEH UMETh NedyaTHble U/WIHU 3JIEKTPOHHbIEe 00pa3oBaTeib-
Hble U UHPOPMAI[MOHHbIE PECypPChbl, peKOMeHAyeMble /JIs1 UCIOJIb30BaHUsI B 06pa3oBa-
TeJIbHOM IpoLecce:

- nmakeT JiMeH3uoHHbIX nporpamMmm: MSOffice2017, CIIC KoncyabTtanT [lntoc, 'apanT, 1C-
[Ipeanpusarue

OCHOBHbIE UCTOYHHUKHU:

1T'ox6epr I'.C., 3apueBckuil A.B., KopoTtkun A.A. UHopMaLMOHHbIE TEXHOJIOTHHU.
ONL «Akagemusa», 2021.

23auka A.A. llpakTuka 6yxraatepckoro yyeta B 1C:byxrantepuu 8 [371eKTpOHHBIN
pecypc] / A.A. 3auka. — JJIEKTPOH.TEKCTOBbIe JlaHHble. — M. : UHTepHeT-YHHUBEepCUTET
HUudopmanmonubix TexHonorut (MHTYUT), 2016. — 526 c¢. — 2227-8397. — Pexum J0-
cryna: http://www.iprbookshop.ru/52173.html

3Knouko, U.A. UHOpMaLIMOHHBIE TEXHOJIOTUH B MPOdECCUOHANBHOU JlesTelbHO-
CTU [J/eKTpOHHBIA pecypc|: yyebHoe mocobue paaa CIIO / WU.A. Kinouko.— Caparos,
2017.— Pexwum poctymna: http: //www.iprbookshop.ru

4KoBaneBa B.Jl. ByxraiTepckui ydyeT [IJIeKTPOHHBIA pecypc|: JiabopaTOpHbIN
npakTukyMm / B.Jl. KoBasieBa. — J/1eKTpOH.TEKCTOBbIE AaHHble. — CapaToB: BysoBckoe 06-
pasoBaHue, 2018. — 158 ¢ — 978-5-4487-0109-2. — Pexum jgocTyna:
http://www.iprbookshop.ru/72535.html
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http://www.iprbookshop.ru/52173.html
http://www.iprbookshop.ru/64944.html
http://www.iprbookshop.ru/72535.html

5Kocunenko, H.C. UHpopMaLMOHHbIE TEXHOJOTUH B NpodecCUOHANbHOM JesATeNb-
HOCTH [JJIeKTPOHHBIN pecypc] : yuebHoe nocooue ajas CII0 / H.C. Kocunenko, U.I'. ®pu-
3eH. — Caparos, 2017.— Pexxum foctyna: http://www.iprbookshop.ru

6 Me3senneB K.H. ABTomaTusupoBaHHble HHOpMaIMOHHbIe cucTeMbl. OUIL] «Aka-
aemMus», 2018

7 MenbHukoB B.Il. UHpopManmonHas 6e3onacHocTb. 000 «KHOPyc», 2015

8 MuxeeBa E.B. UHpopMaLMOHHbIE TEXHOJOTUH B NPOdEeCcCHOHATbHOU JesiTeb-
HocTtu. OUIl «AkageMusi», 2017

9 MuxeeBa E.B. [IpakTukyM no WHGOpPMALMOHHBIM TEXHOJIOTUSM B Npodeccuo-
Ha/JibHOMU feaTenbHocTh. O «Akagemus», 2017

10MuxeeBa E.B., TapacoBa E.F0., TutoBa O.U. [IlpakTukyM no uHPoOpManuoOHHbIM
TEXHOJIOTUSIM B NpodecCHOHA/IbHOM [esiTeJIbHOCTU 3KOHOMHUCTA U OyxraaTtepa. OHULL
«Akapemus», 2017

110menbuenko B.II, JlemugoBa A.A. UHpopmaTtuka. 000 Hsparenbckas rpynmna
«['90TAPMepua», 2016

12 ®epopoa I'.H. UHpopmauuroHHble cucteMbl. OULl «Akagemus», 2016

13 ®unumonoBa E.B. UHPopmManMoHHble TexHOJOTUM B NpodecCUOHAIbHOU Jies-
TesabHOCTU. 000 «HU3paTesnbcTBO» KHOPyC», 2018

Jlono/IHUTeIbHbIEe UCTOYHUKHU:

1 AcradbeBa H.E., 'aBpusioBa C.A., liBetkoBa M.C.(nog pea.liBeTkoBor M.C.) UH-
dopmartuka u UKT. [IpakTrkyM JJis npodeccuil U crieljiaJbHOCTEN TEXHUYECKOT0 U COLU-
aJlbHO-3KOHOMHUYeckoro npoduseit. OUL «Akagemus» 2018

2 BpoBuH B.M. UHpopMalLiMOHHbIE TEXHOJIOTUU B PHHAHCOBO-O0AHKOBCKOU cdepe
[31ekTpoHHBIN pecypc] : yue6HOe nocobue / B.M. BaosuH, JL.E. CypkoBa. —Capatos: 2018.
—Pexum focrtyna: http: //www.iprbookshop.ru

3 KanuBern E.K. UHpopMalMoHHbIEe TEXHOJOTUU B NMPOdECCHOHATbHON JesTelb-

HOCTHU [JJiIeKTpOoHHBbIN pecypc] : kypc saekuui / E.K. KanuBen. — 3/IeKTpPOH.TEKCTOBbIE
JNlaHHble. — OpeHOypr: OpeHOYprckuii rocyaapcrBeHHbld yHuBepcuteT, 36C ACB, 2015. —
108 C. — 978-5-7410-1192-8. — Pexxum JloCTyna:

http://www.iprbookshop.ru/54115.html

4 KosazneBa H.H. Xonoanasa E.B. KommenTapuii k ®egepasibHOMy 3aKOHY OT 27
utosis1 2006 roga N 149-@3 "06 nndopmanuu, MHGOPMALMOHHBIX TEXHOJIOTHUSIX U O 3alllU-
Te uHpopmanuu"// Cucrema '’APAHT, 2017

5 I[laxomoBa, H.A. UHpopMaIMOHHbIE TEXHOJIOTUU B MEHEPKMEHTE [IJIeKTPOHHBIN
pecypc]: yue6HO-MeToau4Yeckoe nocobue / H.A. [laxomoBa. — Capartos, 2018. — Pexum
Joctyna: http://www.iprbookshop.ru

6 HudopmanuoHHble TexHosoTUKM [TekcT]|: TeopeTWy. WM NPHUKIAJHOM HaAy4.-
TeXHUY. KypH./ Yupeautesnb: U3n-Bo «HoBble TexHosoruu». - M.: U3a-Bo «HoBble TexHO-
Jgorun», 2018-2021.

7 letkoBa M.C., Xno6wicToBa U.I0. UndpopmaTuka u UKT. IlpakTrkym gisa npo-
deccuil M cnenUasbHOCTEN €CTeCTBEHHOHAy4YHOro W TryMaHuTapHoro npoduseid. OUL]
«Akagemus» 2017

8 OduumanbHblii calT MunuctepctBa @PuHaHcoB Poccuiickoit @Pepepauuu
https://www.minfin.ru/

9 OdunmanbHbI¥ calT PeslepaibHON HAJOTOBOM CayKObl Poccuiickoit Penepanu
https://www.nalog.ru/

100¢unuanbHbId calT [leHcnoHHoro ¢oHAa Poccum http: //www.pfrfru/

110¢unuanbHbii calT oHia colabHOTO cTpaxoBaHus http://fss.ru/

120¢unuanbubii  calT @PoHJla 00653aTeNbHOTO MEAUIMHCKOTO CTPaxOBaHHUSA
http: //www.ffoms.ru/
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http://www.iprbookshop.ru/65730.html
http://www.iprbookshop.ru/65730.html
http://www.iprbookshop.ru/70765.html
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/

130¢unuanbubpii  caT lleHTpasbHoro banka Poccuiickoit  ®epepanuu
http://www.cbr.ru/

140dunuanbubii caT [IpesuaenTta Poccuu - http: //www.kremlin.ru

15 Xypkus M.C. OcHoBbI HHOPMALIMOHHBIX TeXHOJIOTUH.AKaZleMusiMeiua, 2018

16 KypunoBa A.B., OranecsaH B.0. XpaHeHue, nepenaya U nyoaukanus uudpoBou
nHpopmanuu. Akaaemus-Meaua, 2019

17 MuxeeBa E.B., TutoBa 0.U. u ap. UHPopMaLlMOHHbIE TEXHOJIOTUH B Tpodeccuo-
HaJlbHOM fedaTenbHOCTH.AKageMussMenua, 2019

18 IlomoB C.B. YcTpoiicTBO U YyHKLIMOHMpPOBaHME MHPOPMAIMOHHON CHUCTEMBL.
Axagemusi-Menua, 2018

19 Cumonenko E.E., 3aiineB O.E. XKypkun M.C. UHbopMaLiMoOHHbIE TEXHOJIOTUH B
npodeccroHa/NbHOM AeATeNbHOCTU. AkaZieMusa-Meaua, 2018

20 http://www.garant.ru

21 http://www.consultant.ru/

22 http://www.ed.gov.ru - MuHucTepcTBO 06pasoBaHus Poccuiickoi peepanuu.

23 http://www.edu.ru - ®esnepanbHbii nopTaa «Poccruiickoe o6pa3zoBaHUe».

24 http://www.rambler.ru - Pycckas nouckoBasi cucrema.

25 http://www.yandex.ru - Pycckas nouckoBas cuctema.

26 http://biblioteka.net.ru - bubsnoTeKa KOMIbIOTEPHBIX Y4€OHUKOB.

27 http://ictedu.ru/lib/ - Bubanoreka noprana «MKT B o6pazoBaHuN»

28 EayHOe 0KHO JI0CTyIa K 00pa3oBaTeJbHbBIM pecypcam http://window.edu.ru/

29 MuHucTepcTBO 06pa3oBaHus U Hayku PO OI'AY «PUPO» http://www.firo.ru/

30 Iloptan «Bceobyu»- cnpaBoOYHO-UHPOPMALMOHHBIA 06pa3oBaTeJibHbIN CaWT,
eJIMHOe OKHO JI0CTyIa K 00pa3oBaTebHbIM pecypcam —http: // www.edu-all.ru/

31 JKOHOMHUKO-IIpaBOBas 6UOJMOTEKa [IeKTPOHHBIN pecypc|. — Pexxum gocty-
na :http: //www.vuzlib.net.
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http://www.cbr.ru/
http://www.kremlin.ru/
http://www.garant.ru/
http://www.ed.gov.ru/
http://www.edu.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://ict.edu.ru/lib/
http://window.edu.ru/
http://www.firo.ru/
http://www.edu-all.ru/
http://www.vuzlib.net/

4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOW AU CIIMILIH-

Hbl

Pe3ysibTaThl 06y4Y€eHHUS

KpuTepuu oieHKH

MeToAbl OLlEHKHU

IlepeueHb yMeHull, oceausaemMbvix 8 pamKax
JucyunauHbl:

— pacno3HaBaThb 33/ia4y U/Wiu NpobsieMy
B IpodeccuoHaJbHOM H/WJIH COLUATbHOM
KOHTEKCTe; aHaJIM3UPOBATh 33/jauy U/UIH
npo6sieMy U BbIJIeJIITb €€ COCTaBHbIE
4yacTH; ONpeJesnsiTb 3Talbl pelleHUs
3aJ1a4y; BBISBJASATD U 9QPEKTUBHO UCKATH
MHpOopMaluIo, HEOOXOUMYI0 JUis
pelleHus 3a7,a4u U/ Wiav npobJieMbl;

— COCTaBUTh IJIaH JleCTBUS;
onpejeJUuTb He06X0JUMble PECYPChI;

— BJ3JeThb  AKTYaJIbHbIMU  MeTOJaMHU
pab6oThl B npodeccroHaJlbHON U CMEXHbIX

cbepax; peanr3oBaTb COCTABJIEHHbIN
TJ1aH; OlLIeHHUBATh pe3yJbTaT U
MocJae[CTBUS CBOHX JercTBUi
(camocTosITeILBHO HWJM C  TOMOUIbIO
HaCcTaBHHUKA)

— HCIO0JIb30BaTb alalTUPOBAHHYIO
KOMIIbIOTEPHYIO TEXHUKY,
aJibTEpPHAaTUBHbIe  YCTPOMCTBA  BBOJA
HHbOpMaLUHY, crenyajibHOe

nporpaMMHoe obeclieueHHe C Yy4yeTOM
OrpaHUY€eHUU 3,0POBbA

- onpeJiesiaTh 33Jauy s norucka uHop-
Malluy; oOIpezeasaTb HeoO0XOoAHWMble MUC-
TOYHUKM HHPOpMaLMY; [JIaHUPOBATh
npolecc MOUCKa; CTPYKTYPUPOBATh MOJY-
yaeMyl0 UH(pOpMaLMIO; BblAeJITb Haubo-
Jlee 3HaUYMMoOe B IlepedyHe UHGOpPMaLUY;
OLleHMBaTbh MNPAKTUYECKYID 3HAYMMOCTH
pe3yJbTaTOB MOUCKA; OQPOPMJATH pe-
3yJIbTAThI IOKCKa

- ONpeAesATh aKTYaJbHOCTb HOPMATHUB-
HO-TNIPAaBOBOM JIOKyMeHTalluu B npodec-
CUOHAJIbHOW [1eSITEe/IbHOCTH; MPUMEHSTH
COBPEMEHHYI0 Hay4yHyl npodeccHo-
HaJIbHYI0 TEPMHUHOJIOTHIO; ONpefieiATh U
BbICTPauBaTb TpaeKTOpUM mnpodeccuo-
HaJIbHOT'O pa3BUTUSA U CaMO0OOPa30BaHUSA
- OPraHM30BbIBATb PabOTY KOJIJIEKTHBA U
KOMaH/Ibl; B3aUMOJEeNCTBOBATbLC KoJlJe-
raMu, pyKOBOJCTBOM, KIMEHTaMHU B X0/
npodeccuoHaIbHON JieATeNbHOCTU

- TIpaMOTHO M3JaraTb CBOM MBICJIU U

Ouenka «OTIMYHO»
BBICTABJISIETCS 00y4a-
I011eMyCsl, eCJIM OH
rJ1y60KO M MPOYHO
YCBOMWJI IPOTPaMMHBIN
MaTrepHuas Kypca, uc-
YyepIblBaol1lle, Moce-
Jl0BaTeJIbHO, YeTKO U
JIOTUYECKHU CTPOUHO
ero M3Jiaraet, yMeeT
TeCHO yBA3bIBAThb TE€O-
PHUIO C IPAKTHUKOM,
CBOOO/IHO CIIpaBJIsIeT-
4 C 3aJjla4aMHu U BO-
npocaMy, He 3aTpyA-
HSETCA C OTBETaMHU
IpY BUJOM3MEHEHUHU
3a/laHW ¥, IPABUJILHO
000CHOBBIBAET NpPHU-
HATbIE pellleHus, BJa-
JleeT pa3HOCTOPOHHU-
MU HaBBbIKaMHU M NPH-
eMaMU BbINIOJIHEHU S
NpaKTUYeCKUX 3a/jay;
oleHKa «Xopo1uo»
BbICTABJISIETCS 0OyYa-
I01eMyCs, eCJIM OH
TBepJ0 3HaeT MaTe-
puas Kypca, FpaMOTHO
U 10 CyLIeCTBY HU3J1a-
raeT ero, He JJ0IlycKas
CylleCTBEHHBIX He-
TOYHOCTEH B OTBETE
Ha BOIIPOC, MPaBUJIbHO
IpHUMEeHSIeT TeOPETHU-
YyecKue M0JI0KEeHUS
IpY pelleHUH Ipak-
THUYeCKHUX BONIPOCOB U
3a/jay, BJ1aJieeT HeoO-
XOJUMBbIMU HaBbIKaMHU
Y IpMeMaMHU UX BblI-

MOJIHEH U]
OlleHKa «YA0BJIETBO-
pUTE/IbHO»  BBICTAB-

JisieTcsd 00OyvarolemMy-
cd, €eCcld OH HMeeT

— ompoc 06yyaro-
muxcsi (YCTHBIH,
IMIUCbMEHHBIH,
bpoHTaNbHBIN, UH-
JUBUAYaAJTbHBIN,
rpyNnoBoOM);

— aKTHBHas paboTa
Ha yueOHOM 3aHs-
THU;

— TeCTUpPOBaHUE Ha
3HaHUEe TEPMUHOJIO-
TUU 110 TEME;

— BBINOJIHEHUE
NpaKTUYECKHX pa-
00T;

— HabJIIoJleHHe 3a
BBINTOJIHEHUEM
NpPaKTUYECKOTO 3a-
JlaHus (JessTeJabHO-
CTbI0 0Oy4aroLero-
csl)

— caMOCTOsITeJIbHas
pab6oTa (pedepaTsi,
JOKJIabl, COOOIIe-
HUS, 0630pbl);

— BBINOJIHEHUE UTO-
rOBOM MUCbMEHHOU
KOHTPOJIbHOU pabo-
ThI;

— MPOMEXYTOYHas
artectauus (qud-
depeHHaNbHBIN
3a4éT)

— 3K3aMeH.

27




opopMJIATE JAOKYMEHTHI Mo mnpodeccro-
HaJIbHOU TeMaTHKe Ha rocyZilapCTBEHHOM
s3bIKe, MPOSBJATb TOJIEPAHTHOCTb B pa-
604YeM KOJIJIEKTHUBE.

—006pabaThIBaTh TEKCTOBYI0 TABJIUYHYIO
MHPOpMaLHIO;

—HCIOJIb30BaTh [IeJIOBYIO TpaduKy H
MyJbTUMeJIMa UHOpMaIUIO;

— C03/1aBaTh Mpe3eHTaluH;

—IpUMEHATb AHTUBUPYCHblE CpeJCTBa
3alUThI;

—4uTaTh (MHTEPHNpPETUPOBATh) HHTEp-
deiic cnenuaaM3uPOBAaHHOTO NPOrpaMM-
HOT'0 oGeclieyeHUs, HAXOJUTb KOHTEKCT-
HYI0 IOMOLb, paboTaThb C JJOKYMEHTAaLU-
el;

— IPUMEHSATH CrielaJM3uPOBaHHOE
nporpaMMHoe obecriedyeHue JAjs cbopa,
XpaHeHUsI U 00paboTKU mpodeccro-
HaJIbHOW MHOpPMAILMK B COOTBETCTBUH C
M3ydyaeMbIMU NpodecCUOHANbHbIMU MO-
Ny JISIMU;

—0J1b30BaThCsl aBTOMAaTU3UPOBAaHHBIMU
CUCTeMaMH J1eJI0NPOU3BO/ICTBA;
IPUMEHATH METO/bl U CPe/CTBA 3alUThI
npodeccroHalbHON MHPOpPMaALIUU

- IOHUMAThb OBLIUHN CMBICJ YETKO MPOU3-
HeCeHHbIX BbICKa3blBaHUM Ha U3BECTHbBIE
TeMbl (IpodeccuoHaibHble U ObITOBBIE),
NOHUMaTb TEKCThl Ha 6a30Bble mpodec-
CUOHaJIbHbIE TEMbl; y4acTBOBaTh B JHa-
Jiorax Ha 3HaKoMble 061He U npodeccu-
OHaJIbHble TEMbI; CTPOUTH MPOCThIE BbI-
CKa3bIBaHUSA O cebe U 0 cBoel nmpodeccu-
OHAJIbHOW [1eITeJIbHOCTH; KPaTKO 060cC-
HOBbIBaTb U OOBACHUTb CBOM J€WCTBUSA
(TekyliMe ¥ NJIaHUpPYeMble); THUCAThb MPO-
CTble CBSI3HbIE COOOIIEHUSI HA 3HAKOMbIe
WJIM UHTepecylolive npodeccuoHalbHble
TEMbI

- BbISIBJIAATb JJOCTOMHCTBA U HEJOCTAaTKHU

KOMMepUYeCKOH HJled; TNpPe3eHTOBaTh
UJIed OTKPBITHS COOCTBEHHOTO Jeja B
npodeccroHasbHON JlesITe/IbHOCTY;

opopMJIATE GHU3HEC-TIJIaH; PAaCCUUTHIBATD
pa3Mephbl BbIIJIAT MO NPOIEHTHBIM CTaB-
KaM KpeJAUTOBAaHHUS; OINpeAessiTb HHBe-
CTULIMOHHYI0 TPHUBJIEKATEJbHOCTh KOM-
MepyecKUx Hied B paMkKax npodeccuo-
HaJIbHOW [1esiTEJIbHOCTH; TNPEe3eHTOBATh

3HAaHUS TOJIBKO OC-
HOBHOTO MaTepHala,
HO He YCBOWJ ero je-
TaJie, J0NycKaeT He-
TOYHOCTH,  HeJO0CTa-
TOYHO  NpPaBUJIbHbIE
bopMyJIUPOBKHY,
HapylIeHUs1  JIOTH4Ye-
CKOM TocJiefloBaTeb-
HOCTU B U3JIOXKEHUU
NporpaMMHOro Mare-
pyana, HUCObIThIBAET
3aTpyAHEHUsI MPU Bbl-
NOJIHEHUH
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Ou3Hec-uJiel0; ONpeJe/NaTb HWCTOYHUKHU
dbrHaHCUPOBaHHUA

—3aHOCUTb JlaHHble IO CrPYNNUPOBaH-
HbIM JIOKYMEHTaM B PEerucTpbl Oyxras-
TEPCKOro y4eTa;

NOHMMaTbh W aHAJIU3UPOBATh IJIAH CYe-
TOB OyXraJaTepckoro y4yeta (puHaHCOBO-
XO349WCTBEHHON /[eATeJbHOCTU OpTraHHu-
3aLi.

KOHCTPYUpOBaTb MO3TAalHO pabo4yui
IJIaH CYETOB OyXraJTepcKoro ydera op-
raHHA3allHu.

—IPOBOJUTb y4eT KaCCOBBIX OIepaluy,
JleHeXXHbIX JJOKYMEHTOB U IepeBOJ0OB B
yTH;

—IPOBOJIUTDb YYeT JIeHEXKHbIX CPEJICTB Ha
pacyeTHBIX U CleUa/IbHbIX CYeTax;
—YYUTBIBAaTb OCOOEHHOCTH y4yeTa Kacco-
BbIX OllepaliMii B UHOCTPAaHHOM Ba/loTe U
ornepanui o BaJIOTHBIM CcYeTaM;
—0QOpMJIATH JleHeXHble U KacCoBbIe [J10-
KyMEHTBI;

3aMOJIHATb KacCOBYK KHULY W OTYeT
Kaccupa B OyxrajaTepHulio.

—IPOBOJIUTb y4€T OCHOBHBIX CPE/ICTB;
—IPOBOJUTh y4eT HeMaTepUa/IbHBIX aK-
THBOB;

—IIPOBOJUTL y4eT J0JIOCPOYHbIX WHBe-
CTUIIUY;

—IpPOBOJUTb y4eT (GUHAHCOBBIX BJIOXKe-
HUH U LIEHHbIX OyMar;

— IPOBOJIUTh yuyeT MaTepUaabHO-
IIPOM3BO/JCTBEHHBIX 3al1ACOB;
—IPOBOJUTL y4eT 3aTpaT Ha NPOMU3BOJ-
CTBO M KaJIbKyJIUpOBaHUE Ceb6eCcTOUMO-
CTH;

—IPOBOJUTDb YYeT rOTOBOW NMPOAYKIIUU U
ee peaJu3alyy;

—IPOBOJUTDb y4YeT TEeKyLIUX onepanui U
pacyeTos;

—IPOBOJUTb y4YeT TPyZa U 3apaboTHOMN
IJ1aThI;

—POBOJUTb y4eT GUHAHCOBBIX pe3yJib-
TATOB U UCII0JIb30BaHUSA PUOBLIY;
—IIPOBOJUTb y4eT COOCTBEHHOI'O Kalu-
Taja;

—IPOBOJUTDb y4YeT KPeJUTOB U 3alMOB;
JIOKYMEHTUPOBaTh X03AMCTBEHHbIE
omnepalnuy U BeCTH OYXTraJTepCKUH y4eT
aKTHMBOB OpraHU3alHH.
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—paccyuThIBaTh 3apabOTHY0 IJATy CO-
TPYAHUKOB;

—omnpejensaTb CyMMy yJAep:KaHUW U3 3a-
paboTHOM MJIaThl COTPY/HUKOB;
—omnpeJensiTb PUHAHCOBbIE Pe3yJ/bTaThl
JleITeJIbHOCTU OpraHU3alMd 10 OCHOB-
HBbIM BU/IaM [IeSITeJbHOCTH;
—onpefensaTb GUHAHCOBblE pe3y/bTaThl
JlesITeJIbHOCTU OpraHu3aldyi Mo MPOYHUM
BU/IAM /1eATeJIbHOCTH;

—IpOBOAUThL y4yeT HepaclpeeleHHON
npuObLIY;

—POBOJAUTbL Y4YeT COOGCTBEHHOTO Kalu-
Tasa;

—IPOBOJUTDb YYET YCTABHOI'O KallUTa/a;
—IPOBOJAUTD y4YeT Pe3epBHOTO KamuTasla
Y 1jesieBOT0 GUHAHCUPOBaAHUS;
IPOBOJAUTD yUeT KPeJAUTOB U 3alIMOB;
N0JIb30BaThC CHELMaJbHON TEPMHHO-
JIOTUEW NpU NpPOBeJeHWH WHBEHTapu3a-
[IMM aKTUBOB.

— COCTaBJIAATh VHBEHTapU3alUOHHbIE
OTHCH;

COCTaBJISITh CJIMYUTEJIbHbIE BEJJOMOCTH U
yCTaHaBJMBaTb COOTBETCTBUE JAHHBIX O
baKTU4YeCKOM HaJIMYUU CPEJCTB JJaHHBIM
OyXraJITepCKOro y4yeTa.

— BBINOJIHATL paboTy MO HWHBEHTapu3a-
IIM1 OCHOBHBIX CPEeJCTB U OTpaXaTb ee
pe3ysbTaTbl B OyXraJTepCKHUX HPOBOJ-
Kax;

— BBINOJIHATL pabOTy MO WHBEHTapu3a-
IIMM HeMaTepHUa/bHbIX aKTUBOB U OTpa-
KaTb €e pe3yJbTaThl B OYXraJTEPCKUX
IPOBOJKaX;

— BBINOJIHATL PaboTy MO HWHBEHTapu3a-
MU W [epeoleHKe MaTepUhaabHO-
IPOU3BO/CTBEHHBIX 3al1aCOB U OTpaXKaTh
ee pe3yJbTaTbl B OyXraJTepCcKUX Ipo-
BO/IKaX;

—dopMupoBaTh GyXrajJTepckue MpoBOJ-
KM [0 OTPaKEHHUI0 HeJOCTauyd aKTHUBOB,
BbISIBJIEHHBIX B X0Jle WHBEHTapHu3alUH,
He3aBHMCHMMO OT NMPUYMUH UX BO3HUKHOBe-
HUS C LeJbl0 KOHTpOJIA Ha cyeTe 94
"HefocTauu U notepy OT NMOPYHU LieHHO-
cren';

—dopMupoBaTh GyxrajaTepckue MPOBO/J-
KU [0 CIIMCAaHUIO0 HeJ0CTady B 3aBUCUMO-
CTH OT NPUYMH UX BO3HUKHOBEHHS;
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COCTaBJIATH aKT 0 pe3yJibTaTaM UHBEH-
TapU3aLUu.

—y4yacTBOBaTh B UHBEHTapU3alUU Je6u-
TOPCKOU U KPEeJUTOPCKOU 3a/10JIKEHHO-
CTU OpraHU3alUW;

NPOBOJAWTH UHBEHTApPU3aLMI0 PaCieTOB.
NpOBOJUTbL COOp HMHPOpMaLuu o Jes-
TEJbHOCTU O0O0'bEKTAa BHYTPEHHEro KOH-
TPOJIA MO BBINOJHEHUIO TpeOOBaHUM
IpaBOBOW M HOPMaTHUBHOU 6a3bl U BHYT-
pPEHHUX perjaMeHTOB.

BECTU OyXraJTEepPCKUN y4eT UCTOYHHUKOB
bopMHpOBAHUS AKTHUBOB, BBINOJHATH
paboThl 1O MHBEHTApPU3alUU aKTUBOB U
0653aTe/IbCTB OpraHM3aluu.
—0dOpMJIATh OYXraJITEPCKUMU HPOBOJ-
KaMU HauUCJAeHUS U NTepevynucieHus CyMM
HaJIOr0B U COOPOB;

OpPraHU30BbIBAaTh AHAJWTUYECKHUU y4eT
no cyety 68 "PacueThl mo Hajioram u
coopam".

—3aMoJIHATh IJIaTEeXXHble MOPYYEeHUS IO
HepeyucIeHUI0 HaJIor0B U COOPOB;
NPOBOAUTH y4YeT PacyeToB MO COLUAJIb-
HOMY CTPaXOBaHHUIO U 06eclieyeHUI0
0popMIATL OyXraJTepCKUMH MPOBOJ-
KaMU HauuCJeHHUe U IepeuyrcaeHue CyMmM
no crpaxoBbIM B3HocaM B @HC Poccuu u
rocyZlapCTBeHHble BHeOIO/PKETHble (OH-
Abl: B IleHcuoHHBI QoHJ Poccuiickoit
®epnepanuu, PoHJ cOUANBHOTO CTPAxo-
BaHus Poccuiickot ®Penepauuu, PoHf
0653aTeJIbHOr0 MeJAULUHCKOTO CTpaxo-
BaHMUS.

— OCYILLeCTBJIATb aHAJIMTUYECKUU yYeT N0
cyeTy 69 "PacyeThl MO coLUaJIbHOMY
CTpaxoBaHUIO";

—IPOBOJUTb HAauyMUCJIEHHE U Iepeduce-
HUEe B3HOCOB Ha CTpaxoBaHHWEe OT
HeCYaCTHBIX C/Iy4yaeB Ha MPOU3BO/JCTBE U
npodeccroHalbHbIX 3a60/1eBaHUH;
—HCNOJIb30BaTh CpeACTBa BHEOHO/KET-
HbIX GOH/IOB 110 HallpaBJIeHUSM, ONpejie-
JIEHHBIM 3aKOHO/Z,AaTeJbCTBOM;
—3aMoJIHATh IJIaTEeXXHble MOPYYEHHUS IO
IepeyUuCJeHUI0 CTPaXOBbIX B3HOCOB B
[lencuonHbid PoHp Poccuiickoit Pepe-
pauuy, PoHA cOLMaANBHOrO CTPaXxOBaHUA
Poccuiickoit ®epepanuu, PonHpa ob6s3a-
TEeJIbHOTO MeJIULIMHCKOT 0 CTPaXx0BaHU4;
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opopMJIATh MJATEXHbIE MOPYyYEHUS IO
mTpadaM U neHsIM BHEOH/KEeTHBIX POH-
Jl0B

WCIOJIb30BaTh MeTOo/Abl (QUHAHCOBOTO
aHa/v3a uHPOpMaLMy, cofepKalleics B
oyxraiatepckoi (GuHAHCOBOM) OTYETHO-
CTH, yCTAHABJIMBATh NPUYUHHO-
C/le[iICTBEHHble CBA3M U3MEHEHUH, Ipo-
M30lIe/IMX 3a OTYETHbIH NMepUoJ, olle-
HUBATb MOTEHIUa/JbHble PHUCKH U BO3-
MO>XHOCTH 3KOHOMUYECKOTO CyO'beKTa B
0603pUMOM OyAyIleM, ONpefessiThb HC-
TOYHUKH, coZeprKalide HauboJsiee IMOJ-
HYI0 U JJOCTOBEPHYI0 MHpOpMaLHUIO O pa-
60Te 06'beKTa BHYTPEHHET0 KOHTPOJIS.
COCTaBJIEHUM OYXTraJTEepCKOM OTYETHO-
CTU W UCNOJb30BAaHUU ee [JIs aHasu3a
GUHAHCOBOTO COCTOSIHUS OPraHU3aIlUH.
COCTaBJIEHUM HaJIOTOBBIX JleKJapaluH,
OTYETOB 10 CTPAXOBbIM B3HOCAM BO BHe-
6ropKeTHble GOHJbI U POPM CTATUCTH-
YeCKOM OTYETHOCTH, BXOJALIUX B OyX-
raJITEPCKY0 OTYETHOCTb, B YCTAHOBJIEH-
Hble 3aKOHO/]aTe/IbCTBOM CPOKHU.
—omnpeJiesiiTh UCTOYHUKK HUHGOpPMALUU
JUIsl IpOBeJleHUs] aHa/iM3a GUHAHCOBOTO
COCTOSIHUSI 3KOHOMHUYECKOT0 CyO'bEKTA;
—OTpaXaTh HAPACTAWIIUM HTOTOM Ha
cyeTax OyXraJTepCcKOro ydyeTa HUMylle-
CTBEHHOe U GUHAHCOBOE MOJIOKEHHE Op-
raHu3aIuy;

—onpeJesisiTh pe3yJbTaThl XO3SIWCTBEH-
HOHN [1eITeJIbHOCTH 32 OTYETHBbIM Mepu-
on;

—3aKpbIBaTh OyXrajJTepcKrue perucTpbl U
3anoJIHATb (OpMbl OyXraJTepCcKOd OT-
YeTHOCTU B YCTAHOBJIEHHblE 3aKOHOJa-
TEJIbCTBOM CPOKH;

pa3paboTKe y4eTHON MOJUTHUKU B LeJX
HaJIOroo6J10’KeHUs

COCTaBJISITb NMPOTHO3HbIE CMEThI U 0I0J-
KEeThI, IJIaTEeXKHble KaJleHJJapH, KacCOBble
IJIaHbl, 06ecriedyuBaTh COCTaBJieHUe (U-
HAHCOBOM 4aCTU OU3Hec-IIJIaHOB, pacye-
TOB MO0 NpPHUBJIEYEHUIO KPEeAUTOB U 3aHl-
MOB, MPOCIHEKTOB 3MHUCCUH LIEHHbIX 6Y-
Mar 3KOHOMHYECKOTO CYyO'beKTa;
—COCTaBJSAITb  OYXTaJITEPCKYI0  OTYET-
HOCTb W HCINOJIb30BaThb ee JJi aHa/lv3a
$HMHAHCOBOTO COCTOSIHUSA OpraHu3aliuy;
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—COCTaBJIATb HaJIOTOBble JieKJIapaliuy,
OTYeThI [0 CTPAXOBbIM B3HOCAaM BO BHe-
6ropKeTHble GOH/bI U POPMBI CTATUCTHU-
YecKOW OTYETHOCTH, BXOJsfllHe B OyX-
TJITEPCKYI0 OTYETHOCTb, B YCTAHOBJIEH-
Hble 3aKOHO/,aTeJIbCTBOM CPOKH;
—OoTpaXaTb HapacTawIUM HTOTOM Ha
cyeTax OyXraJTepCKOro ydyeTa HUMylle-
CTBEHHOe U QUHAHCOBOE MO0JIOKEHHE OP-
raHu3aluy;

—onpeJiesisiTh pe3yJbTaThl XO35WCTBEH-
HOUM /1eATeJIbHOCTHU 32 OTYETHbIH Nepu-
O/;

3aKpbIBaTb OyXrajJTepCKUe PerucTpnl U
3anoyiHATh (GOpPMbl OYyXraJTEepPCKOW OT-
YeTHOCTU B YCTAHOBJIEHHblEe 3aKOHO/a-
TEeJbCTBOM CPOKH;

— COCTaBJIAAITh Oyxrajatepckyto (PpuHaHCO-
BylI0) OTYETHOCTb MO MeXyHapoAHbIM
cTaHJapTaM GUHAHCOBOM OTUYETHOCTH;

Ilepeuenb 3HAHUT, 0c8AUBAEMbIX 8 PAMKAX
JuCYUNAUHbL:

— aKTyaJIbHbId NpodecCHOHa/IbHbIA U
COLMAJNIbHBI ~ KOHTEKCT, B KOTOpPOM
NPUXOJUTCS paboTaTh U KUTh; OCHOBHbIE
MCTOYHUKU UHPOpMaALUU U pecypchl JJis
pelieHuss  33aja4 U OpobaeM B
npodeccMoHa/JbHOM H/WJIM COLHATbHOM
KOHTEKCTE;

— QITOPUTMbI  BBINOJIHEHUS paboT B
npodeccroHabHON U CMEXHbIX

ob6s1acTX; MeTO/bl paboThl B
npodeccuoHa/JbHOM U CMEeXHbIX chepax;
CTPYKTypy IlJIaHA JJis pelleHus 3a/ay;
MOPSA/IOK OLIEHKU pe3yJIbTAaTOB pelleHHus
3a/1a4 npodeCcCUOHAIbHOU J1eATEbHOCTH
— pyueMbl NOMCKa MWHpoOpMaLUU U
npeobpa3oBaHus ee B ¢popmart, HauboJsee
HNOAXOAAILMHN [IJI1 BOCHPUATHUSA C Y4eTOM
OrpaHUYeHHUM 3/]0POBbSI

—OCHOBHbIE METOJbl U CpejcTBa cOOPa,
00pabOTKH, XpaHeHUs, INepeJayd U
HaKOIJIeHUs1 MHpopMaLUY;

—TexXHOJIOTUI0 IOMCKA UHPOpPMaLUHU B CETH
HUHTepHeT;

—HOMEHKJIaTypa HWH(POPMALMOHHBIX HUC-
TOYHUKOB MpPUMEHsIEMbIX B Npodeccuo-
HJIbHOU J1eITeJIbHOCTH; NMPUEMbI CTPYK-
TYpUpPOBaHUS HHOpPMALIUY;

—dpopmar odopmsieHUs1 Pe3yJbTATOB I0-
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McKa MHQOpMaLuH.

— CcoJiep>aHUe aKTyaJlbHOW HOPMaTUBHO-
MPaBOBOM JOKYMeEHTAI|UU; COBpEMEHHasi
Hay4yHasd M npodeccuoHaJbHas TepMHU-
HOJIOTUS; BO3MOXKHblE€ TPAaeKTOPUHU MPO-
dbeccuoHa/bHOT'O pa3BUTHUSA U caMo0bpa-
30BaHUA
— TICHUXOJIOTUYECKHE OCHOBBI JI€STEbHO-
CTU KOJIJIEKTUBA, IICUXOJOTUYECKHUE OCO-
OEHHOCTH JIMYHOCTH; OCHOBBI IPOEKTHOU
JleITeIbHOCTH

—0COOEHHOCTU COLMAJIBHOTO U KYJbTYp-
HOTI'0 KOHTEKCTA;

—npaBuia OGQOpPMJIEHUSA [JOKYMEHTOB U
MOCTPOEHUS YCTHBIX COOOIEHUN.

—Ha3Ha4yeHUe, COCTAaB, OCHOBHbIE XapaKTe-
PUCTUKU OPTraHU3aLMOHHOW W KOMIIbIO-
TEPHOU TEXHUKH;

—OCHOBHbIEe KOMIIOHEHTBI KOMIIbIOTEPHbIX
ceTel, NPUHLUINBI MAaKeTHOW Nepeayu
JIAaHHBIX, OpraHU3aLMI0 MEXCETEBOTO
B3aMMO/JeUCTBUS;

—Ha3HayeHWe W MPUHIMUIbI HCIO0JIb30Ba-
HHUS CUCTEMHOTO U NPUKJIALHOrO Npo-
rpaMMHOTO 06ecrnevyeHus;

—MpPUHIUIBI 3aIUTHI HHGOPMALIMU OT He-
CaHKIIMOHUPOBAHHOTO JJOCTYIa;
—IpaBOBble aCHeKThl MCIOJIb30BAaHUS WH-
GOpMalMOHHBIX TEXHOJIOTUKX U Mpo-
rpaMMHOTO 06ecrnevyeHus;

—OCHOBHbIe NOHATUS aBTOMaTU3UPOBAH-
HOU 06paboTKU MHOpMALIUY;
—HampaBJieHUs1 aBTOMaTU3aLUU Oyxraj-
TepCKOU J1eITeJIbHOCTY;

— Ha3HavyeHUe, NPUHLUIIbI OPraHU3aALMU U
JKCIUIyaTallud OyXraJTepCcKux HHOOp-
MalMOHHbIX CUCTEM;

—OCHOBHbIE€ YIpo3bl U METOAbI obecleye-
HUSI UHGOPMAIMOHHOM 6€30MacHOCTH.
—MnpaBUjia MOCTPOEHUSI MPOCTHIX U CJIOXK-
HbIX NpPEeAJIOKEHUHW Ha npodeccroHasb-
Hble TeMbl; OCHOBHblE O0OlLIeyNnoTpeou-
TeJibHbIe TJyarojbl (6bITOBasg WU mpodec-
CHUOHAaJIbHAsA JIEKCUKA); JIeKCUYeCKU MU-
HUMYyM, OTHOCSIIMHCS K OINMUCAHHUIO
NpeJMETOB, CPEACTB U MPOLIECCOB MpPO-
deccuoHabHOU JeSITeIbHOCTH; 0CODOEH-
HOCTH MPOU3HOLIEHUS; MpaBuJa YTEHUS
TEeKCTOB TNpodeccHoHaNbHOW Halpas-
JIEHHOCTH.
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OCHOBBI npeAnpUHUMATENbCKOU
JleITeJIbHOCTH; OCHOBbl  (UHAHCOBOM
rpaMOTHOCTH; MpaBuJa  pa3paboTKU
6M3Hec-IJIaHOB; NOPSA/I0K BhICTpauBaHUS
npe3eHTallu¥; KpeJAUTHble OaHKOBCKHE
IPOAYKTHI

—OHAATHUE NEePBUYHOM OyXrajaTepckou
JOKyMeHTalluH;

—onpezieieHMe NEepPBUYHbIX OyXraaTep-
CKUX JJOKYMEHTOB;

—¢dopMbl MEPBUYHBIX OyXraJTepCcKUX
JIOKyMEHTOB, COJepXKallux 006s3aTesb-
Hble PEKBU3UTHI NEPBUYHOTO y4ETHOTO
JIOKyMEHTa;

NOPAZ0OK COCTaBJIEHUS] PErucTpoB OyX-
raJI;TepCcKoro yJyera.

— CYLIHOCTb IJIaHA CYeTOB OyXraJjaTep-
CKOro ydyeTa pHHAHCOBO-X035IMCTBEHHOMN
JlesITeJIbHOCTH OpTaHu3aluiy;

— TeopeTHUYeCcKHe BONPOChl pa3pabOTKH
Y IpMMEHEHUS IJIaHa CYeTOB OyxraiaTep-
CKOTO yJeTa B duHaHCOBO-
XO349WCTBEHHON /[eATeJbHOCTU OpTraHHu-
3aLuy;

— MUHCTPYKUMIO IO NPHUMEHEHHUIO IlJIaHa
CYETOB OYXTaJITEPCKOTO y4eTa;

— NPUHUUNBI U Lead pa3paboTKu pabo-
Yyero IJIaHa CYeTOB OyXraJTepPCKOTo yye-
Ta OpTaHU3aLUHU.

—y4eT KacCOBBIX Ollepanuy, JeHEeXHbIX
JIOKyMEHTOB Y I1epeBO/lOB B Iy TH;

—y4eT JeHEeXHbIX CPEe/ICTB Ha pacCyeTHBIX
Y CIeLlMaJIbHBIX CYeTax;

—0COOEHHOCTH y4yeTa KacCOBBIX oIepa-
LJM¥ B MHOCTPAHHOM BaJIIOTE U ONepanum
110 BaJIOTHBIM CYeTaM;

—nopsfiok odopMJIeHUS1 [IeHEXHbIX U
KaCCOBBIX IOKyMEHTOB, 3all0JIHEHUS Kac-
COBOH KHUTHY;

IpaBUJIa 3aMOJHEHHUS OTYeTa Kaccupa B
OyxraJTepHUIo.

—MOHATHE U KJIACCUPUKALUIO OCHOBHBIX
CpeJCTB;

—OLEeHKYy U [epeoleHKy OCHOBHBIX
CPeJCTB;

—y4eT MOCTYIJIeHUS] OCHOBHBIX CPE/CTB;

—y4yeT BbIOBITUS U apeH/ibl OCHOBHBIX
CpeJCTB;

—y4eT aMOpPTHU3alU OCHOBHBIX CPE/ICTB;
—0COOEHHOCTHU y4yeTa apeH/I0BaHHbIX U
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CILAaHHBIX B apeH/1y OCHOBHBIX CPEJICTB;
—NOHATHE U KJaccuUKaLUI0 HeMmare-
pHUaTbHBIX aKTUBOB;

—y4yeT MOCTyIJIEHUS U BBIOBITUSA HeMa-
TepHabHbIX aKTUBOB;

—aMOpTHU3alMI0 HeMaTepUaJlbHbIX aKTH-
BOB;

—y4eT JOJITOCPOYHBbIX UHBECTULIUK;
—y4yeT (QUHAHCOBBIX BJIOXKEHUH U LieH-
HbIX OyMar;

—yyeT MaTepHUaibHO-
IPOM3BO/ICTBEHHBIX 3aN1aCOB:

—OHATHUE, KJIACCUPUKALUIO U OLLEHKY
MaTepUalbHO-NPOU3BO/ICTBEHHBIX 3ama-
COB;

— JOKyMeHTa/lbHOe  OQOpMJIeHHe IIOo-
CTYyIUIEHHSI U pacxoja MaTepHhabHO-
IIPOM3BO/JICTBEHHBIX 3al1ACOB;

—y4yeT MaTepuaioB Ha CKJIaJle U B Oyx-
rajaTepuy;

— CUHTEeTHUYeCKHUU ydeT JABUKEHHUS Mare-
pHasos;

—y4yeT TPAHCIOPTHO-3arOTOBUTEJbHbBIX
pacxo/oB.

—y4eT 3aTpaT Ha NPOU3BOACTBO U KaJslb-
KyJINPOBaHUe ce6eCTOMMOCTH:

— CUCTeMY y4deTa MPOU3BO/CTBEHHbBIX 3a-
TPpaT U UX KJACCUPUKALHIO;

—CBOAHBIM y4yeT 3aTpaT Ha IPOU3BOJA-
CTBO, O0OCJyXMBaHHe IPOMU3BOJACTBA U
ylpaBJIeHUE;

—0COOEHHOCTH y4yeTa U pacnpeeseHust
3aTpaT BCIOMOTaTeJIbHbIX IPOU3BO/ICTB;
—y4yeT NOTepb U HENPOU3BOJCTBEHHbIX
pacxo/0B;

—y4yeT U OLEeHKy He3aBepLUIeHHOIo Npo-
M3BO/CTBQ;

— KaJIbKyJIALUI0 €ce6ecTOMMOCTH  Ipo-
AYKLHHY;

—XapaKTepUCTUKY TOTOBOW INPOJYKIHUHY,
OLIEHKY U CUHTEeTUYEeCKUH y4eT;
—TEeXHOJIOTUI0O  peasiM3allid  T[OTOBOU
npoAyKuuu (paboT, ycayr);

—y4yeT BbIPYUYKHU OT peasv3aliyd NpoAyK-
uuu (paboT, ycayr);

—y4eT pacxooB IO peasv3aluy Ipo-
JYKIMH, BBINOJHEHHUIO paboT MU OKasa-
HUIO YCIYT;

—y4yeT JeOUTOPCKOM U KpegUTOPCKOU
3aJl0/DKEHHOCTH U GOpPMBI pacyeToB;
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y4eT pacyeToB C pabOTHUKAMH MO Ipo-
YUM OllepalusiM U pacyeToB C MOJOTYeT-
HBIMU JIMLJAMM.

—y4eT TPyAa U ero onJjaThl;

—y4yeT yJep:KaHUH W3 3apabOTHOU mJa-
Thl pAOOTHUKOB;

—y4yeT (QUHAHCOBBIX pPe3yJbTAaTOB U MUC-
110J1b30BaHUs NPUOBLIY;

—y4eT (UHAHCOBBIX peE3yJbTATOB IO
OOBbIYHBIM BU/IAM JeTeJbHOCTH;

—y4eT (UHAHCOBBIX pe3yJbTAaTOB IO
IPOYUM BU/IAM JleATeTbHOCTH;

—y4eT Hepaclpe/ieJleHHOW NPUObLIY;
—y4yeT COOCTBEHHOT0 KaluTasaa:

—y4eT YCTaBHOI'O KallUTaJla;

—y4eT pe3epBHOr0 KalnuTasa U LeJeBOro
drHaHCUPOBAHUS;

y4eT KpeJUTOB Y 3aMOB.

—OCHOBHbIE MOHSITUS HWHBEHTapU3alUU
aKTUBOB;

—XapaKTepPUCTUKY OOBEKTOB, MOAJexa-
IMX MHBEHTapU3aluy;

—IeJd U TNEPUOAUYHOCTb NPOBEJEHUS
WHBEHTapU3aluyu UMYLEeCTBa;

3a/la4yu U COCTAaB MHBEHTApU3aLLMOHHOMN
KOMMCCHH.

—npolecc NMoJAroOTOBKU K WHBEHTapu3a-
IIMM, TOPSIOK IOJATOTOBKU PETrucCTpPOB
aHAJIUTHUYECKOTO ydyeTa IO O0ObEKTaM
VMHBEHTapu3aLuy;

—HOPSAIOK COCTaBJIeHUs] WHBEHTapu3a-
[IMOHHBIX ONKMCEN U CPOKH Nlepesiaul UX B
OyxraJaTepuio;

—HOPSA/IOK COCTABJIEHUS] CIAUYUTEJbHbIX
BEJIOMOCTeH B OyXrajJTepud U yCTAHOB-
JleHMe COOTBETCTBUSA JAHHBbIX 0 daKTH-
YeCcKOM HaJIMYMM CpPeJCTB JaHHBIM OyX-
raJITEPCKOro y4eTa;

—HOPSAI0OK WHBEHTApHU3allMh OCHOBHBIX
CPeACTB U OTpaKeHHe ee pe3yJIbTaTOB B
OyxraJTepCKUX MPOBOJKAX;

—OpAJ0K HMHBEHTapHU3alMU HeMaTepu-
aJbHbIX aKTHBOB W OTpaXkeHUE ee pe-
3yJIbTAaTOB B OYXraJTepCKUX IPOBO/KAX;
NOpSJ0K MHBEHTApU3allMK U NepeolieH-
KM MaTepuaJbHO NPOU3BOJCTBEHHBIX
3aMacoB U OTpaKeHHe ee pe3yJIbTaTOB B
OyXraJaTepcKrUx NpOBOJKaX.

— dopMUpOBaHUE OYXTaJTEPCKUX MPO-
BOJIOK I10 OTPaXeHHIO HeJ0OCTa4YM I|eHHO-

37




CTeH, BbISIBJIEHHble B XOJle WHBEHTapH-
3allMy, HE3aBUCUMO OT MPUYHMH HUX BO3-
HUKHOBEHHUS C 1eJIbI0 KOHTPOJIS Ha cyeTe
94 "HepocTtayu U noTepu OT MOPYHU LieH-
HocTen";

dbopMUpoBaHHe OyXrajJTepCcKUX IMPOBO-
JIOK 10 CIMCaHUI0 HeJloCTay B 3aBUCHUMO-
CTH OT IPUYMH UX BOSHUKHOBEHUS.
—OpAJIOK HWHBEHTapu3aluu JebuTop-
CKOM U KpeJUTOPCKOW 3a/J0JKEHHOCTHU
OpraHU3alUy;

— OpS/IOK MHBEHTApH3al[UU PacieToB;
HOPSAJI0K BBINOJHEHUSA PabOT MO MHBEH-
Tapyu3alluy aKTUBOB U 00513aTeJIbCTB.
MeTOo/bl coopa MHPOPMALUKU O JiedTeslb-
HOCTU 00'beKTa BHYTPEHHEr0 KOHTPOJIA
10 BBINOJIHEHHIO TpeOOBaHUM MPaBOBOM
Y HOPMAaTUMBHOMW 6a3bl U BHYTPEHHUX pe-
r71aMEeHTOB.

NpoLeAypy COCTaBJeHHS aKTa Mo pe-
3yJIbTaTaM UHBEHTAapHU3aLUH.
—HWCTOYHUKHK YIJIaThl HAJOrOB, COOpPOB,
HOILJINH;

—odpopMeHHe OyXraJTepCKUMHU IpPO-
BOJKAaMM HauMCJEHUs U Nepedyuc/eHUst
CyMM HaJIOTOB U CO0POB;
—aHaJIMTUYeCKUH ydeT 1o cyeTy 68
"PacyeTsl o Hasjioram U c6opam”;
—OpS/IOK 3aM0JIHEHUS MJIAaTeXHbIX IO-
pyYeHUH MO NepeuyucJeHUI0 HaJoroB U
cO60pOB;

—IpaBuWJia 3al0JIHEHUS JJaHHBIX CTaTyca
nJaTeJblIuKa,  UAeHTUPUKALMOHHBIN
HOMep HaJoromJaresblidka (zanee -
WMHH) nonyuaTesns, koA NpUYUHBI 1OCTA-
HOBKM Ha yueT (gasee - KIIII) nosay4yare-
Jis, HAUMEeHOBaHUS HaJIOTOBOM MHCIIEK-
MM, KOJi OI0/KeTHOM KJaccudpuKauu
(manee - KBK), 0611epoCCUid-
CKUU KJlaccuPUKATOp 0ObEKTOB  a/iMU-
HUCTPATHUBHO-TEPPUTOPHUAILHOTO JieJie-
HUs (masnee - OKATO), ocHoBaHusA mJa-
TeXa, HaJIoOrOBOr0 Nepuo/ia, HoMepa J0-
KYMEeHTa, JaThbl JJOKYMEHTa, TUIla IJjaTe-
xKa;

—o06pasel 3anoJIHEHUS IJIATEXHbIX IO-
pPy4YeHUH IO INepevyUCJEeHUI0 HaJIOrOB,
COOPOB U NOULJIMH;

—y4yeT pacyeToB MO COLMAJIbLHOMY CTpa-
XOBaHHUIO U 00ecrneyeHuIo;
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—aHAJIMTUYECKUH y4deT 1o cyeTy 69
"PacyeThl MO COIMAJbHOMY CTpaxoBa-
HHUIO";

—CYLHOCTb U CTPYKTYpY CTPaxoBbIX
B3HOCOB B eJiepasibHYI0 HaJOTOBYIO
cnyx6y (manee - ®HC Poccuu) u rocy-
JlapCTBEHHbIe BHEOIOPKeTHbIe GOH/bI;

— 00bEeKThl HaJIOTO0OJIOXKEHHUS JJIST HC-
YUCJAEHUSI CTPAXOBBIX B3HOCOB B TOCYy-
JlapCTBEHHbIE BHEOIOPKETHbIE GOH/bI;
—MOPSAZA0K M CPOKH MpeJCTaBJeHUsl OT-
yeTHOCTH B cucteMe ®HC Poccuu u BHe-
610/ 1>keTHOTO GOH/IA;

opopMyieHrEe OyXraaTePCKUMH MPOBOJ-
KaMH HauUCJIeHHUS U TepevynucieHus CyMM
ctpaxoBbix B3HOcoB B ®PHC Poccuum u
rocyZlapCTBeHHble BHEOIO/PKETHble (OH-
Abl: B IleHcuoHHBI QoHJ Poccuiickoit
®epepanuu, PoHJ, COLMATIBHOTO CTPaXo-
BaHus Poccuiickont ®Penepauuu, PoHp
006513aTeJIbHOTO MEJIUIMHCKOr0 CTpaxo-
BaHMUsI.

npoueaypy KOHTPOJS  MPOXOXKAEHHS
NJIATEXKHBIX TMOPYYEHHUH IO pacyeTHO-
KacCOBbIM OAHKOBCKUM OIlepalUsiM C UC-
M0JIb30BaHHEM BbINTHMCOK OaHKa.

NOPS/I0K 3aMoJIHEHUS MJIAaTEXHbIX MOPY-
YeHUU N0 TMepeuyuc/JeHU CTPaxoBbIX
B3HOCOB BO BHEOIO/IP)KETHbIE POH/IbI
obpa3zer] 3aM0JIHEHUS MJIATEXHbIX MOPY-
YeHUU 10 TMepeyucjJeHU0 CTPaxOBbIX
B3HOCOB BO BHEOIO/IP)KETHbIE QOH/bI;
—3akoHogaTeabcTBO Poccuiickonn ®ene-
panyu o OGyxXraJTepcKoM ydeTe, O HaJjo-
rax u cbopax, KOHCOJMJUPOBAHHOU U-
HAaHCOBOM OTYETHOCTH, ayJUTOPCKOU Jie-
SATeJbHOCTH, apXUBHOM JieJie, B 00J1aCTH
COI[MA/JIbHOTO U MEJMILMHCKOr0 CTpaxo-
BaHHS, IEHCHOHHOTO 06ecrevYeHus];
IrPpaXKJaHCKOe, TaMOXXEHHOe, TpPY/l0BOE,
BaJIIOTHOE, OI0/J)KETHOEe 3aKOHOJATeJlb-
ctBo Poccuiickon depepanyy, 3aKOHO-
JlaTeJbCTBO O NPOTUBOAEUCTBUM KOP-
pPYyNUUU U KOMMEPYECKOMY MOJKYIy, Jie-
rajusanuyd (OTMbIBAaHHIO) J0XOJIOB, IO-
JIy4eHHbIX MNPEeCTYyNHbIM NOyTeM, U Ou-
HAHCHPOBAHUIO TeppoOpH3Ma, 3aKOHOJA-
TeJIbCTBO O MOPsJAKe U3bATHUSA Oyxras-
TEPCKUX JOKYMEHTOB, 06 OTBETCTBEHHO-
CTU 32 HeNpeJiCTaBJeHUe WU NPeCcTaB-
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JIeHHe HeJ0CTOBEePHOM OTYETHOCTH.
—omnpeJesieHre OyXraJTepCcKou OTYeTHO-
CTU Kak uHpopmauuu O (GUHAHCOBOM
MOJIO)KEHUU 3KOHOMMYECKOTo CyObeKTa
Ha OTYeTHyK JaTy, (UHAHCOBOM pe-
3yJIbTaTe €ero JedATeJbHOCTU U JBHXe-
HHUU JIeHEXHBIX CPeJACTB 3a OTYETHBIM
epuoz;

—MexXaHU3M OTpaXeHUs HapacTalllUuM
UTOrOM Ha cyeTax OyXraJTepCKOro yyera
JlaHHBIX 33 OTYETHBIN NepUo/;

—MeTo/Jibl 0060061eHUss HHPOpMALMU O
X03fMCTBEHHbIX ONepanusx OpraHusa-
LIMY 33 OTYETHBIN [1IepUo/;

—HOPSAZOK  COCTaBJIeHUA  IIaXMaTHOU
Tab/MLbl U1 060POTHO-Ca/TbJIOBON BeJ0-
MOCTH;

—TpebOBaHUA K OyXrajJTepCcKoW OT4eT-
HOCTH OpraHU3aluy;

—COCTaB U cojiepkaHue ¢GopM Oyxras-
TEePCKOM OTYETHOCTH;

—OyxraJTepckud 6OajsiaHc, oT4eT O ¢u-
HAaHCOBBIX pe3yJibTaTaX KaK OCHOBHbIE
dopMbI HYXTaJTEPCKON OTYETHOCTH;
—MeTOo/bl TPYNINUPOBKU U IepeHeCceHus
0600111eHHON y4eTHOW MHpoOpMaluu U3
060pPOTHO-CaIbJJOBON BEIOMOCTH B Pop-
MBI OYXraJTepCKON OTYETHOCTY;
—npoueypy COCTaBJIEeHHUA NPHUJIOXKEeHUU
K OyXraJTepcKoMy 6ajlaHCy U OTYETY O
$UHAHCOBBIX pe3y/bTaTax;

CPOKHM TpeJCTaBJeHUsA OyxraJaTepcKou
OTYETHOCTHU

—dOpMBl HA/JIOTOBBIX JeKJapalui 1o
HajioraM U cb6opaM B OI/JXKET U UH-
CTPYKILMHU M0 UX 3aII0JIHEHUIO;

—dopMy OTYETOB MO CTPAXOBbIM B3HO-
cam B ®HC Poccuu u rocysapcTBeHHbIe
BHeOIO/KeTHble (OHJbl U HMHCTPYKLHIO
10 ee 3aM0JIHEHUIO;

—CPOKM NpeJCTaBJeHUs HaJIOrOBBIX Jie-
KJapaluld B ToCyAapCTBEHHble HaJIOTrO-
Bble OpraHbl, BHEO/>)KeTHble QOHJBI U
rocyiapCTBEHHbIe OPraHbl CTATUCTHUKH;
coJlep>kaHWe HOBBIX (GOpPM HaJIOTOBBIX
JleKJlapalMi 1o HajioraMm u c6opaM U Ho-
BbIX UHCTPYKL MU 110 UX 3al10JIHEHHUIO.
NOpPSAZIOK  OIlpeJiesieHus1  pe3ysbTaToB
001el OLleHKU CTPYKTYPbl aKTUBOB U UX
MCTOYHMKOB I10 IOKa3aTeJ M O6aJIaHCa;
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OCHOBbl (HUHAHCOBOTO MEHE/XKMEHTa,
MeTOoAuYeCcKre JOKYMeHTbl 10 pUHAHCO-
BOMY aHa/IM3y, MeTOAUYECKHEe JOKyMeH-
ThI 110 O10/PKETUPOBAHUIO U YIIPABJIEHUIO
JleHeXXHbIMY IIOTOKaMH.

—npoueypbl aHaJvM3a ypOBHA U JHHa-
MUKW (UHAHCOBBIX pe3yJbTaTOB IO IO-
Ka3aTeJisiM OTYEeTHOCTH;

npoueAypsl aHa/ln3a BJAUAHUA GaKTOpPOB
Ha NPUOBLIIb.

—MeX/yHapo/iHble CTaHAapTbl ¢QUHaH-
coBoii otyeTHOCTH (MCDO) u lupekTu-
Bbl EBponeiickoro Coob1iecTBa 0 KOHCO-
JINAVUPOBAHHOU OTYETHOCTH.

JOKYMEHT MOAMUCAH SNTEKTPOHHOW NMOAMUCHIO
noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 17.10.24 17:04 MNpocTas nognucb

Onepatop 340 000 "KomnaHus "TeH3op"

3aBesytoLWwmin METOANYECKM (MSK)
®rboy BO "PrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa, 17.10.24 17:23 MNpocTas noanucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 18.10.24 11:14 Mpocras nognucb
[vnpekTtop PCCK «PIPTY» (MSK)




