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JUCHUTIIMHBI
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1 MACHOPT MPOT'PAMMBI YYEBHOMN JUCLUITIJIAHBI
JIoKyMeHTauMOHHOe ol0ecrneveHne ynpaBJaeHust

1.1 Ob6s1acTh NPUMEHEHUA MPOTPAMMBbI

Pabouast mporpamma y4eOHOM AMCLMIUIMHBI SIBISETCS YaCThIO MPOrpPaMMBbI
MOATOTOBKH CIENUAIUCTOB cpeaHero 3BeHa B cooTBercTBUM ¢ OI'OC CIIO mo
cnenuaibHocTH 15.02.08 TexHosOrHs MallMHOCTPOEHHUS (BapUaTUBHAS YaCTh).

1.2 MecTO AMCHUILUIMHBI B CTPYKTYpPe NPOrpaMMbl NOATOTOBKH CIIEHMAJIUCTOB
CpeaHero 3BeHa
JlucuurianHa OTHOCUTCS K 0oO1ienpoeCcCHOHaIbHBIM JUCIUILTUHAM U BXOJUT
B IpO(peCCHOHATTLHBIN UK.
Oco0oe 3HaueHWe IUCUUIUIMHA HMMEET NpH (OPMUPOBAHHM U Pa3BUTUU
CIEIYIOIIUX KOMIIETECHUIMM:

OK 1. IloHumarh CyImIHOCTh M COLMAJIBHYI 3HAYUMOCTb CBOEH Oymyrieit
npodeccuu, MposiBIATh K HEW YCTOWYUBBINA UHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JESITEIILHOCTh, BHIOUPATh TUTIOBBIE METO/IbI
U CHocoObl  BBIMOJTHEHUS  MPO(PECCHOHANBbHBIX  3a7ad, OIEHUBATh  UX
3(PEeKTUBHOCTH U KAYECTBO.

OK 3. [IpuHumaTh penieHus B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTYyallUsIX U HECTH
3a HUX OTBETCTBEHHOCTb. OK 4. OcCymecTBIsATh MOUCK U HCIOJIb30BaHUE
uH(popmaIm, HE00X0IUMOM JUISL 3¢ pexTuBHOTO BBITIOJTHEHUS
npodeccruoHanbHbIX 33134, TPO()ECCHOHATHFHOTO W TMYHOCTHOTO Pa3BUTHSL.

OK 5. MUcnonb3zoBath UHMOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHUU B
npodeccoHaIbHOMN AESITeTbHOCTH.

OK 6. PaboTath B KOJJIEKTHUBE U KOMaHae, 3 (HEKTUBHO OOIIATHCS C KOJIJIETaMH,
PYKOBOJCTBOM, IOTPEOUTEISIMHU.

OK 7. bparb Ha ce0s OTBETCTBEHHOCTh 3a palbOTy UIEHOB KOMAaHJbI
(MOTYMHEHHBIX), 32 PE3YyJIbTAT BBINOIHEHUS 3a/JaHUM.

OK 8. CamMocCTOATENHHO ONPEACIsTh 3a7a49u MPOGECCHOHATHHOTO U JTUYHOCTHOTO
Pa3BUTHSI, 3aHUMATHCSI CaMOOOPa30BaHUEM, OCO3HAHHO TUIAHUPOBATH IMOBBIIICHHUE
KBaJIU(PUKALIUU.

OK 9. OpuentupoBaTbCsi B YCIOBUSX YacTOM CMEHBI TEXHOJOTHIl B
npodeccroHanbHOM AESITETbHOCTH.

IIK 2.1. Y4yacTBOBaTh B IJIAHUPOBAHMM M OpraHU3aIMU PabOThl CTPYKTYPHOTO
1o/Ipa3IeeHUs.

IIK 2.2. YyacTBOBaTh B PyKOBOACTBE PA0OTOM CTPYKTYPHOTO MOAPA3ICTCHHUS.

[IK 2.3. VuyacTBOBaThb B aHaiM3€ MpOIECCa MU PE3yJIbTaTOB JAESITEIbHOCTU
no/ipa3/ieeHus



1.3 llenu u 3agayM JUCUMILIMHBI — TPeOOBAHUS K Pe3yJbTATaM OCBOCHHUA
AUCUMILIAHBI:

B pesynbTaTe 0CBOCHUS TUCIUTIIIUHBI O0YUYAIOIIHIACS TOJDKEH YMETh:

- ohopMITSITH JOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATUBHOM 0a30ii, B TOM YHUCIIE
C UCIOJIb30BaHUEM UH(POPMAITMOHHBIX TEXHOJIOTUI;

- OCYIIECTBJISATh XpPAaHEHUE U MIOUCK JOKYMEHTOB;

B pesynbraTe 0CBOCHUS TUCHUIUIMHBI 00yUYarOITUNCS TOJKEH 3HATh:

- IOHATHE, [IEJIH, 3a][a41 ¥ TIPUHITUIIBI JCJIONPOU3BOJICTRA;

- OCHOBHBIE MOHATHS TOKYMEHTAIIMOHHOTO 00ECIICYeHUS YIIPABIICHUS;

- CHUCTEMBI IOKYMEHTAIIMOHHOTO 00eCcTieueHus YIIPaBICHHUS;

- KJIacCU(PUKAIUIO IOKYMEHTOB;

- TpeOOBaHMSI K COCTABJICHUIO ¥ O(DOPMIICHHIO JOKYMEHTOB;

- TEXHOJIOTHIO pabOThI C JOKYMEHTAMH Ha NPEANPUSITUH;

- OCHOBBI Opranu3anuu HHHOPMaAIMOHHBIX TexHoJorui. CpencTaa
OpPraHU3allMOHHON TEXHUKHU.

1.4 KoJim4ecTBO 4aCOB HA OCBOEHHE MPOTrPaMMbI THCIUTLINHBI:
MakcumManbHOM yueOHOM Harpy3Kku oOydarorierocst 63 yaca, B TOM 4HCIIE:
- 00s13aTeIbHOM Ay TUTOPHOM yueOHOM Harpy3ku obyvatomerocs 42 yaca;
- BHEAYTUTOPHOM yueOHOM Harpy3ku oOyuatomierocst 17 qacos.



2 CTPYKTYPA U COJAEP)KAHUE YYEFHOW JUCIUTILIVHBI

2.1 O0beM yueOHO# JUCHUIIIMHBI U BHABI y4eOHOH padoThI

Bua yueOHoii padoThI Oo6vem uacos B dopme
NMPAKTHYEeCKOH
NMOJATOTOBKH
MakcuMaJibHasl yueOHasi Harpy3Ka o0y4yaromerocst 63 27
Oo6s13aTe/ibHAs AyIUTOPHAs y4eOHAasi HATPY3Ka 00y4aloNierocs 42 -
B TOM YHCJIE!

JIEKIIUH, YPOKU 25 -
MPAKTUYECKHUE 3aHATHS 16 16
KOHTPOJIbHbBIE PabOThI 1 -

BHeayauropHasi yueOHast Harpy3ka o0yuarouerocsi 21 11

(camocTosiTeIbHASA Pad0oTa, MOCeHeHNne KOHCYJIbTAIMi)

B ToM unciie: BHeaynmuTopHas paboTta 00ydaromuxcs, KOHCYJIbTaIluu

MIPOMEKYTOUHAs arTecTanus B popme g depeHIpoBaHHOrO 3a4€Ta







2.2 TemaTHYecKHil IVIAH U co/iepkaHue y4eOHoil nucuMuinHbl JJokyMeHTallnOHHOE o0ecniedeHne yIpaBJieHusl

HanmenoBanue Coaepixkanue y4eOHOro MaTepuasa, 1a00paTopHble M NPAKTHYECKHE 3aAHATHS, Oo0Bbem B ¢opme
pa3aesioB U TeM BHeayuTOpHasi padoTa o0yuyarlerocsi, Kypcosasi padora (MpoeKr) (eciu 4yacoB NMPAaKTHYECKOM
npeoycmomepibi) MOAr0TOBKH
1 2 3 4
Paszngean 1. 42 -
JIOKyMeHTHpPOBaHHUE
BBenenne Cooepoicanue yuebHoeo mamepuana: 2 -
[enu, 3a1a4u ¥ TPUHIIMIIBI 1ETONPOU3BO/ICTBA.
ConepxaHue IUCUUIUIMHBI U €€ pojb B MOATOTOBKE cnenuanucra. CBs3b C APYrUMU
obmrenpodeccHOHATBHBIME M CTICIIHATLHBIMA TUCIUTUTMHAMU. [TOHSITHE TOKYMEHTAI[MOHHOE
obecnieuenue ynpasneHus (J{OY). CoBpemenHble TpeOOBaHUA K €ro opraHusanuu. BiusHue
Hayuynod opranuzanuu Tpyaa (HOT) u BHeapeHus: coBpeMeHHON OPUCHOM  TEXHUKH Ha
texnoioruto J[OVY.
Hcrounuku u nureparypa Mo Kypcy: 3aKOHOJATENbHBIE aKThl, HOPMATHUBHBIC JOKYMEHTHI,
TOCYJapCTBEHHBIE CTaHIAPThI, OCHOBHAS M JIOTTOJIHUTENbHAS JINTepaTypa.
Bueayoumopunas paboma ob6yuaiowuxcs: 3HAKOMCTBO ¢ OHOTMOTEYHBIM (POHIOM IO 1 -
aucuuIuinHe «JlokyMeHTaIlmoHHOe obeciedeHre ypaBieHus». Pabora ¢ yaeOHUKOM.
Tema 1.1 Cooeporcanue yuebno2o mamepuana: 4 -
IMousitue o nokymenTax | MHpopMarmoHHO-CTIpaBOUHOE OOECreueHne TPEATNPUATHS KaK BaXKHEUIIEe YCIOBHE €ro
U cnocodax ¢byHkunonupoBanus. JIOKyMeHT, €ro onpeieneHue.
JAOKYMEHTHPOBAHUS. OenepanpHblii 3akoH «OO0 wuHGOpMaIK, HWHOOPMAIMOHHBIX TEXHOJOTHSIX U 3allluTe

Buabl u knaccupurkanus
AOKYMEHTOB.

unpopmarumy. [lomudynkunonanbHOCTh JOKyMeHTa. YHKINUN JOKYMEHTOB.

[Tonsitue nokymentupoBaHue. OCHOBHBIE CIOCOOBI JAOKYMEHTHpPOBaHMSA. MarepuaibHble
HOCUTENU UH(OpMAIIH.

Bunel nokymenToB. JleneHue TOKyMEHTALUU O pANY MPU3HAKOB: MO BUAAM JESTEIbHOCTH,
[0 MECTY COCTAaBJICHUS, [0 KOJIMYECTBY OTPAKEHHBIX B TEKCTE BOIPOCOB, IO (hopme, Mo
cpeactBaM ¢ukcauu, u Ap. IloHaTHss aBTOp AJOKyMEHTa, OQUIIMAIBHBIA JOKYMEHT, JINYHbIHI
JOKYMEHT.




Bueayoumopunas paboma obyuaowuxcsa: Pabora ¢ yueOHukoMm. Co3/1aTh CpaBHHUTEIHHYIO
xapakrepuctuky EI'CIl, 'C/IOVY B Buze Tabmu1bl, IJi€ JOIKHBI O0aTh BBIIEIEHBI CIETyIOLIIe
rpadbl: MPEANOChUIKA CO3/IaHUSl JIOKYMEHTOB, BpeMs HUX pa3pabOTKH, TOj HW3JaHusi,
OCHOBHBIE pa3zeibl, IMpeanosaraeMas cucremMa padoThl € JOKYMEHTaMH, IMpaKTU4ecKas
3HAYUMOCTB OTJEJIbHBIX I1I0JI0KEHUN B HACTOALIEE BPEMSL.

Tema 1.2

TpeOoBanus K
AOKYMEHTaM.

CocTaB peKBU3UTOB
CJIyKe0HOr0 JOKyMeHTa.

Cooeporcanue yuebno2o mamepuana:

YHUpUKAIHUS U CTaHAapPTU3ALU KaK METO/IbI COBEPIICHCTBOBAHUS JOKYMEHTOB. [loHsATHE 1
cucreMa JOKyMeHTauuu. @OYHKIMOHATbHBIE W OTPACIEBBIC CHCTEMBl JIOKYMEHTAIHH.
VYaudunupoaHHbie CHCTEMBI JOKYMEHTALlNH. [ocynapcTBeHHas cucreMa
nokymeHTarmonHoro obOecrnedenus ymnpasieHuss ([CHOVY). OcnoBHOe cojaepkaHue ee
paszenos.

OcHOBHBIE ~ TIpaBWja  OQOPMIIGHHS  MAIIMHONMMCHBIX  TEKCTOB.  IpeboBaHus K
(hopMaTHUPOBAHUIO TEKCTA.

XapakrepucTtuka, coctaB u cogepkanue 'OCTa P7.0.97.-2016. TpeboBanus k 0 opMIICHUIO
nokyMeHToB.  Dopmysp nokymenrta. IlpaBuna  odopmiieHHS — PEKBU3UTOB,
pernamertupoBanabix [[OCTom P7.0.97.-2016.

[lonstue Omank AokymeHTa. Buuel OmankoB: oOmmii Omank, Omank nucema. IIpaBuna
0(OpMIICHHS, U3TOTOBJICHUS, YUETa, CIIOIB30BAHUS M XpPaHEHUs OJIAHKOB OpraHU3aIHH.

Ilpakmuueckoe 3ansamue Ne 1
Odopmenue obiero 61anka v 6JaHKa CIIy>KeOHOr0 MIChMa KOHKPETHOM OpraHu3aIiy.

Brneayoumopnaa paboma obyuarowuxca: Osnakomnenne ¢ I'OCTom P7.0.97.-2016.
[ToaroroBka cooOmienuit Ha Temy: «lIpaBuma odopmieHus rpadUUECKUX PEKBU3UTOBY.
Y CcBOCHME HOBBIX MTOHATHUM.




Tema 1.3
Opranun3annoHHo-
pacnopsiiuTeJbHas
noxkymenrauus (OP/I)

Cooepoicanue yuebHo2o mamepuana:

OCHOBHBIE TPYIIIBI OpPraHU3aIMOHHO-PACTIOPSTUTEIBHBIX TOKYMEHTOB.

XapakTepucTHKa W COCTaB OpraHW3aIllMOHHBIX JOKYMEHTOB (ycTaBa, ITOJIOKEHHUS,
WHCTPYKLUH, U JIp.), TPEOOBaHUS K COCTABJIEHUIO U UX O(POPMIIEHUIO

XapakTepucTuKa M COCTaB PACIOPSIUTENbHBIX JIOKYMEHTOB (IIOCTAHOBJICHHUS, IMPUKA3a,
peIIeHUs, pacTiopsKEHUS, yKa3aHusl), TPEOOBAaHMSI K COCTABJICHUIO U UX 0()OPMIICHHUIO.
XapakTepucTHKa H COCTaB CIPAaBOYHO-MH(POPMAIMOHHBIX JOKYMEHTOB (IIPOTOKOIIA,
JOKIIQJHON 3alUCKH, CIIPAaBKH, aKTa, 3asABJICHUHN, CIY)KeOHBIX MHUCEM H Ap.), TpeOOBaHUS K
COCTaBJICHHIO U UX 0()OPMIICHHUIO.

Ilpakmuuecxoe 3ausmue Ne 2
O3HakoMIIEHHE C OPraHU3aMOHHBIMU IOKYMEHTAMU, aHATIU3 CTPYKTYPhI UX TEKCTA.

Ilpakmuueckoe 3anamue Ne 3
CocraBnenue u opopMiIeHHEe TPUKa3a MO0 OCHOBHOM JESITEIbHOCTH.

Ilpakmuueckoe 3anamue No 4
Cocrasnenue u oopMIIEHUE TOKJIAIHBIX 3aMIUCOK U CIIPABOK.

Ilpakmuueckoe 3ansmue Ne 5
CocraBnenue u oopmieHue TPOTOKOIIA.

Ilpakmuueckoe 3ausmue Ne 6
Cocrasnienue 1 oopMIIECHHE CIYKEOHBIX MTUCEM.

Bueayoumopunas paboma obyuarowuxcs: Pabora ¢ ydeObiMu mocoOusimu  Co3nath
CPaBHHUTEIBHYIO XapaKTEPUCTUKY O0Iero OjlaHKa W OJaHKa MUChMa B BUJE TAOJUIIBI, TIE
JIOJKHBI 0aTh yKa3aHbI MOCTOSHHBIE PEKBU3UTHI, XapaKTePU3YIOIINE KA IbIi BHI OJaHKA.

Tema 1.4
JlokyMeHTHpOBaHUE
TPYAOBBIX
MPaBOOTHOILIEHMH.

Cooeporcanue yuebno2o mamepuana:

OOmiast XapakTepuCTUKa M 3HAYCHUE JIOKYMEHTAllMH IO TPYAOBBIM IPABOOTHOIICHUSM.
[Topsimok odopmileHHs: MPUKA30B MO JTUYHOMY COCTaBY, TPYAOBBIX KHIKEK PaOOTHUKOB,
JIMYHBIX JIeJT, 3asBJICHUH, KOHTPAKTOB U T.1I.

Bueayoumopnas paboma obyuarowuxca: padora ¢ ydeOHbIMH mocoOusmu. COCTaBUTh
MIPOEKT TPYAOBOTO JIOrOBOpa MpH npueme Ha paboty menemkepom B 3A0 «Jlemutay.
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Pasznen 2

TexHosiorus paGoTsi ¢ 18
AOKYMEHTalnuel Ha
npeanpusaTuu (B
(pupme)
Tema 2.1 Cooeporcanue yuebno2o mamepuana: 1
IHopsiok aBHKEHUS [TonsiTue nokymeHT0000pOTa. JIOKYMEHTOIOTOKH, UX BUbL. [Ipriem u nepBuuHas oOpaboTka
JTOKYMEHTOB B IOKyMeHTOB. Peructparnus qokymeHToB. KOHTpOIb 32 MCTIONHEHHEM JOKYMEHTOB. OTIpaBKa
OpraHu3amnuu. UCXOJISIIINX JIOKYMEHTOB.
Perucrpauus u Koumponvnas paboma
KOHTPOJIb UCHIOIHEHUS | [Tpgkmuueckoe 3ansimue No 7: PaccMOTpeHre BXOSIIETO JOKYMEHTA. 2
MOKYyMEHTOB. Bueayoumopnas paboma obyuaowuxcsa: padora ¢ yueOHbIMH 1ocobusMu. OQopMHUTHL 2
peructpanioHHsie  (GOpMbBI B TEKCTOBOM BHJAE JUISI HCXOIALIEH ¥  BHYTPEHHEH
KOPPECITOH ICHIIHH.
Tema 2.2 Cooeporcanue yuebno2o mamepuana: 2
Tekyiiee xpaHenue [onsitust: neno, popmMupoBaHue neaa, HOMEHKIATypa Jell.
JIOKYMEHTOB. Bunel HOMmMeHnknmatyp nen. Ilopsimox cocrtaBieHHs, O(GOpPMIICHHS, YTBEPKACHUS H
MIPUMEHECHHS KOHKPETHONH HOMEHKJIATYPBI JIIT.
OcHoBHBIE TpeOOBaHUST K OpraHU3alMd XPAHEHUS HCIOIHEHHBIX JIOKYMEHTOB B
nenornpou3BocTie. [Topsaok hopMupoBaHus e B ICTOIPOU3BOJICTBE.
Ilpakmuueckoe 3auamue Ne 8:_CoctaBieHnre u oQpopmMmiIeHHe HOMEHKIIATYPHI JeIl. 2
Bueayoumopunas paboma obyuarowuxcs: padora ¢ ydeOHUKOM. O3HAKOMHUTBCS C 2

[IpumepHOil MHCTpYKLUEH IO AETONPOU3BOACTBY M TOATOTOBUTH COOOIIEHHE HA TEMY
«IIpaBuna cocraBieHNs HOMEHKIATYPHI AET.
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Tema 2.3 Cooepoicanue yuebHo2o mamepuana: 1 -
Oo0padoTka aeJ A [TousiTue 06 sKCHepTH3e LIEHHOCTH TOKYMEHTOB. CpOKHM XpaHEHHsI JOKYMEHTOB.
nocJjeayouero [lepeyeHp MeponpusITH TO TOATOTOBKE JelN K TIepenade B BEIOMCTBEHHBIH apXWB.
XpaHeHHusl. TpeboBanus Kk 0OpMIIEHUIO A€ TOCTOSHHOIO, JOJTOBPEMEHHOIO0 CPOKa XpPaHEHHUS U IO
auuHoMy coctaBy. IlpaBmia odopmiienus nen. IlpaBmia cocraBieHus omucu Jen U
MOPSJIOK TIepefaun B apXuB ydpexaeHus. OCHOBBI 3akoHoaarenbcTBa PO 00 apxuBHOM
¢doune PO u apxuBax.
Brneayoumopnasa paboma obyuarowuxcsa: M3ydeHHE OCHOB 3aKOHOAATenbcTBa Poccuiickoit 1 -
®deneparnuu 06 ApxuBHoM (ouae PO u apxuBax.
Tema 2.4 Cooeporcanue yuebno2o mamepuana: 3 -
OcCHOBBI OpraHu3anuu OcHOBHBIC TOHATHA HMH(POPMAIIMOHHBIX TEXHOJOTMH. BO3HUKHOBEHHWE, pa3BUTHE U
HH(OPMAIHOHHBIX CTPYKTypa HH(POPMAITMOHHBIX TEXHOJIOTHA.
TexHoJsioruii. Cpencrea ABTOMaTH3MPOBAHHBIC CHCTEMBI JeNTONPON3BOICTBA. CucremMa  3JEKTPOHHOTO
OpPraHM3alMOHHOI nokymentoobopora (COJl), ee cTpykTypa, HacTpoiika cucreMbl. O030p COBpEMEHHBIX
TeXHUKH. CPEICTB OPITEXHUKU [UIs mepefadud u mnepepabotku uHopmanuu. L{udposas moamuce.
OnekTpoHHass mourta. 3amura uHpopManuu. CHCTEMbl ONTHYECKOrO pacrno3HaBAHUS
TeKCTOB. Mcronp30BaHue MPaBOBBIX HH()OPMAIIIOHHBIX CUCTEM.
Bneayoumopnas paboma obyuarowuxca: padora ¢ yueOHbIMU ocoOusimu. CocTaBbTe 1 -
CIHUCOK HOPMAaTUBHBIX JJOKYMEHTOB, PETJIaMEHTHPYIOIIMX MOPSA0K pPabOThl C KOMITbIOTEPHOM
TEXHUKOH U CO3[JaHHEe JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSX B HAIIEH CTpaHe U 3a
pyOexoMm.
PesepB yueOHOr0 BpeMeHH 3 -
OO0s3arenbHas ayaquTopHas yaeOHass Harpys3ka 2 -
Breayaurophas pabora o0ydarorerocs 1 11
HToroBelii KOHTPOJIb B popme ougpepenyuposannozo 3auema
Bcero: 63 27
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3 YCJI0OBUsA PEAJIM3ALINN IMPOI'PAMMBbI YYEBHOH
JANCIIUTIJIIMHBI

3.1 TpeOoBanuss K  MHHHUMAJBHOMY  MAaTepPHAIbHO-TEXHHYECKOMY
o0ecreYeHmn 1o

Peanuzamuss nmporpamMmbl  IUCUMILIMHBI  TpeOyeT Haiuuyus JabopaTopuu
NudopmanmoHHBIX TEXHOIOTUH B TPO(PECCHOHAIBHON e TENbHOCTH
O6GopynoBaHue yueOHOTO KaOMHETa:

- IOCAJIOYHbIE MECTA IO KOJIMYECTBY 00YUarOLINXCS;

- paboyee MeCTO MPErno/1aBaTes;

- KOMILJIEKT Y4eOHO-HarIAIHbIX Tocoouit «JJOY».

TexHuueckue cpeacTBa 00y4eHHUs:

-KOMITBIOTEPHI C JUIEH3UOHHBIM IPOrpaMMHBIM o0ecrnieueHueM,
MYJIbTUMEIUAIIPOCKTOP, IPUHTEP, CKAHEP.

3.2 CnucoK UCMoJIb3yeMbIX HCTOYHUKOB
OCHOBHbBIE€ HCTOYHUKHU:

1 bacakoB, M.U. JlenonpousBoactBo [JlokymeHTallMOHHOE oOecrneueHue
ynpasinenus| [Teker] :yueonux/ M.W. bacakos, O.M. 3amebirikoBa. — PoctoB H//1 :
®denukc, 2017. — 375 ¢. — (Cpeanee nmpodeccuoHaibHOE 00pa30BaHUE).

2  KyzumenoB, U.H. JlokymeHTanimoHHOEe  oOecliedeHHWE  yIpPaBICHHUS.
JIOKyMEHTOOO0pOT U JIEJOMPOU3BOJICTBO | YUEOHUK M TPAKTUKYM JUISI CPETHETO
npodeccuonansuoro od6paszosanusi/ U. H. Ky3nenos. — 3-e¢ usn., mepepad. u
nor. — Mocksa : U3garensctBo FOpaiit, 2022. — 462 c. — (IIpodeccuonanbroe
obpaszoBanue). — ISBN 978-5-534-04604-5. — Tekcr : 2JIEKTPOHHBIA //
OO0pazoBaTenbpHas miatgopma FOpaiirt [caWT]. —
URL.: https://urait.ru/bcode/490168 (mata obpamienus: 23.12.2021).

3 Illysanosa, H. H. JlokymeHTalnronHoe o0ecrieyeHre yrpaBieHus : yUeOHUK U
IPaKTUKYM TUTSt CpEIHETO npodeccuoHaNTBHOTO obpazoBanwst /
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4 KOHTPOJIb M OLEHKA PE3VJbBTATOB OCBOEHMS
JTUCLHUATIIMHBI

KouTpoJib 1 onieHKa pe3yabTaToB OCBOCHUS JTUCITUTUTMHBI OCYIIIECTBIISCTCS
nmpernojaBaTeieM B TPOIECCe MPOBEACHUS MPAKTHYECKUX  3aHATHA U
7a00paTOpPHBIX PadOT, TECTUPOBAHUS, A TAKKE BBIMOJIHEHUS OOYYaIOIIUMUCS
WHIVNBUAYATbHBIX 3a1aHHAH, POCKTOB, HCCIICTIOBAHUH.

PesynbTaTnl 00yueHust ®opMBbI M METOIbI KOHTPOJISA
(ocBOEHHBIE YMEHHUS1, YCBOCHHbIE 3HAHHUS) 1 OLICHKH Pe3yJIbTATOB
00yueHus
1 2
Ymemo
- 0 OPMIIATH TOKYMEHTALIUIO B COOTBETCTBHH C MIPAKTUYECKUE 3aHATUSA

HOpMaTUBHOW 0a30ii, B TOM YHUCIIE C UCIOIb30BAaHUEM
MH(POPMAIMOHHBIX TEXHOJIOTHIA;

- OCYIIECTBJIATH XpPaHEHUE U TIOUCK JOKYMEHTOB MPAKTHYECKUE 3aHATHUS
3uamo

- IOHATHE, LEJH, 33/1a49H Y TIPUHITUITBI IIOPOU3BO/ICTBA; KOHTPOJIbHAsI paboTa
- OCHOBHBIE ITOHATHS JJOKYMEHTAIHOHHOT'O 00ECTICUCHHUS KOHTpPOJIbHAs paboTa
yIIpaBIICHUS;

- CHCTEMBI JOKYMEHTAIMOHHOTO 00ECTICUEHUS YIIPABIICHUS; KOHTpOIIbHasi paboTa
- KJ1acCU(UKALUIO TOKYyMEHTOB; KOHTpOIbHasi paboTa
- TpeOOBaHUs K COCTaBJICHUIO U 0 OPMIICHHUIO TOKYMEHTOB; KOHTpPOJIbHAs paboTa
- COCTaB | OOIIYIO XapaKTEPUCTUKY JTOKYMEHTAIIHH 10 orpoc

JUYHOMY COCTaBY

- TEXHOJIOTHIO pabOTHI C JOKYMEHTaMH Ha TIPEINPUSITHH; orpoc

- OCHOBBI OpTaHU3aINH HH()OPMAIIMOHHBIX TEXHOIOTHIA. orpoc

CpencTBa opraHu3aIllMOHHON TEXHHUKHU.
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